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              Office of the Comptroller 

PURCHASING SERVICES 
Room 513 City County Building 

210 Martin Luther King Jr. Boulevard 
Madison, WI 53703-3346 

TEL: 608/266-4521 FAX: 608/266-5948 
Website: www.cityofmadison.com/purch.html 

 
REQUEST BIDS      

 
Madison Tulips and Daffodil Bulbs Contract - 2015  

 
  Issue Date: October 23, 2015 
   
   Due Date: November 12, 2015, Thursday, 2:00 p.m. CST   
 
  Return To: City Engineering Operation Center 
    1600 Emil Street 
    Madison, WI 53713 
 
 

Notice and Instructions to Bidders 
 
Proposals must be received in the above office no later than the due time and date or they will be 
considered late and will be rejected. 
 
Submit one copy of your proposal. Include all information on Bid Form A, Proposal Page (page 
24), Bid Form B, Bid Form C, and Bid Form D) 
 
All proposals must be packaged, sealed and clearly labeled in the lower left hand corner: 
  
 Proposer  Name: ____________________________________________ 
 

   Address____________________________________________ 
 

TITLE:  Madison Tulips and Daffodil Bulbs Contract - 2015 
 
 
Deliver sealed proposals to: 
  
 City Engineering Operation Center 
 1600 Emil Street 
 210 Martin Luther King Jr. Blvd. 
 Madison, WI 53713 
 
Late, and/or unsigned proposals will be rejected. 
 
For questions regarding this bid, contact: 
 

 Glenn Clark 
 City of Madison Engineering 
 Phone: 608-266-4751   
 Fax:  608-264-9275 Email:  gclark@cityofmadison.com  
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    NOTICE OF INTENT TO RESPOND 
 

Madison Tulips and Daffodil Bulbs Contract - 2015 
CITY OF MADISON 

 Please return this form via fax (whether or not you intent to participate.) 
 

 No later than:  November 11, 2015 

 To:     Glenn Clark 

 Fax no.   608-264-9275, 

 

Company Name:  

Contact Name:  

Contact Title:  

Address:  

  

Contact Telephone:  

Contact Email:  

Switchboard Telephone:  

Fax:  

  

Mark one of the following:  

  We do plan to respond and submit a proposal 

  We do not plan to respond to this BID 
DOCUMENT 

Reason, if no:  

  

Indicate the names of up to 3 
attendees from your company 

who plan to attend the pre-
proposal meeting 

 

Name:  

Name:  

Name:  
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SECTION 1.0 GENERAL PURCHASE ORDER AMINISTRATIVE INFORMATION 
 
1.1 INTRODUCTION 
 

The City of Madison is seeking proposals from qualified contractors to provide the 
Department of Public Works with the installation, fertilizing and watering of 1,750 tulips 
and 1,750 Daffodil Bulbs within the City of Madison. (See Maps for installation locations) 

 
The goal is to assure that high quality service is provided to the City on a timely basis.  

 
1.2 DEFINITIONS 
 

“City of Madison,” “City,” “Purchasing,” and referenced departments, i.e., “Public 
Works,” “Engineering,” etc. mean the City of Madison.  

 
“Bid,” “proposal,” “offer,” and “contract” are synonymous; and it is understood that once 
the City accepts the same, the document will constitute the contract contemplated by 
these instructions. 

 
1.3 ADDENDA 

 
Revisions to any part of the BID DOCUMENT or provision of additional information shall 
be made by addenda. Bidders must acknowledge the receipt of any addendum in the 
appropriate section. It shall be the responsibility of the Bidders to regularly monitor the 
bid distribution websites used by the City 
(http://www.cityofmadison.com/business/pw/requestForProposals.cfm, 
www.demandstar.com, and www.vendornet.state.wi.us) for any such postings.  
 
Failure to retrieve such addenda and include their appropriate provisions in your 
response, may result in your proposal being disqualified.     

 
1.4 ORAL PRESENTATIONS / SITE VISITS / PRE-BID MEETINGS 
 

Bidders may be asked to attend pre-bid meetings, make oral presentations, inspect City 
locations or make their facilities available for a site inspection as part of this bidding 
process. Such presentations, meetings or site visits will be at the bidder’s expense. 

 
1.5 ACCEPTANCE/REJECTION OF PROPOSALS 
 

1.5.1 The City reserves the right to accept or reject any or all bids submitted, in whole or in 
part, and to waive any informalities or technicalities which at the City's discretion is 
determined to be in the best interests of the City. Further, the City makes no 
representations that a contract will be awarded to any Bidder responding to this 
request. The City expressly reserves the right to reject any and all bids responding to 
this invitation without indicating any reasons for such rejection(s). 

 
1.5.2 The City reserves the right to postpone due dates and openings for its own 

convenience and to withdraw this solicitation at any time without prior notice. 
 

1.6 INCURRING COSTS 
 

   This Bid Document does not commit the City to award a contract, pay any        
   costs incurred in preparation of bids, or to procure or contract for services or    

    equipment.    
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1.7 BIDDER’S RESPONSIBILITY 
 

Bidders shall examine this contract documents and shall exercise their own judgment 
as to the nature and scope of the work required. No plea of ignorance of conditions or 
difficulties that exist or may hereafter arise in the execution of the work under this 
contract as a result of failure to make necessary examinations and investigations, shall 
be accepted as an excuse for any failure or omission on the part of the bidder to fulfill 
the requirements of the contract.  
 

1.7.1    All prospective bidders are required to b pre-qualified by the City of Madison Engineering 
Division prior to bid due date.  Failure to do so, shall result in bid rejection.  In order to 
meet this prequalification requirement the bidder shall either: 

 
a) be prequalified or become prequalified under Section II, Street, Utility, 

and Site Construction – Category B or C; Item 245, Landscaping, 
Maintenance; or Item 250, Landscaping Site and Street, thru the City’s 
standard prequalification process for all contracts; or 

b)  become prequalified for purposes of bidding on this Purchase of Service 
Contract:  
-provide proof of financial responsibility (bank reference letter, available 
line of credit, financial statement) 
-provide proof of technical ability to perform the work (project 
references, equipment, personnel & experience, etc.) 
-provide proof of ability to meet the requirements of the Purchase of 
Service Contract (Affirmative Action, Indemnification, Insurance 
requirements per Purchase of Service Agreement) 

                 
Contact Michael Dailey at 608-266-4058 or mdailey@cityofmadison.com for assistance with 
prequalification under either of above. 

 
Electronic version of these documents can be found on the City of Madison web site at:  

http://www.cityofmadison.comlbusiness/pw/requestForProposals.cfm 
 
1.8 BIDDER’S QUALIFICATIONS 
 

The City of Madison may make such investigations as it deems necessary to determine 
the ability of the proposer to perform the work, and the proposer shall furnish to the City 
all such information and data for this purpose, as the City may request. The City 
reserves the right to reject any proposal if the evidence submitted by, or investigated of, 
such proposer fails to satisfy the City.  The proposer shall understand the full scope of 
work and is properly qualified to carry out the obligations of the contract and to 
complete the work contemplated herein. 

 
1.9 PROPOSAL CONTENT 
 

The evaluation and selection of a contractor and the contract will be based on the 
information submitted in the vendor’s proposal plus references and any required on-site 
visits or oral presentations.  Failure to respond to each of the requirements in the BID 
DOCUMENT may be the basis for rejecting a response. 

 
Elaborate proposals (e.g. expensive artwork) beyond that sufficient to present a 
complete and effective proposal, are not necessary or desired. 
 
 
 
 
 
 
 
 



 
Madison Tulips and Daffodil Bulbs Contract - 2015                                                    Page 8 of 27 
 
Project Number 11200                                                                        Due Date: November 12, 2015 
 
                                      
1.10 MULTIPLE PROPOSALS 
 

 1.10.1  Multiple proposals from a vendor will not be permissible. 
 

 
 1.11 WITHDRAWAL OR REVISION OF PROPOSALS 
 

A bidder may, without prejudice, withdraw a proposal submitted prior to the date and 
time specified for receipt of proposals by requesting such withdrawal in writing before 
the due time and date for submission of proposals. Telephone requests for withdrawal 
shall not be accepted. After the due date of submission of bids, no bid may be 
withdrawn by the bidder for a period of 90 days or as otherwise specified or provided by 
law.  

 
            1.11.1  Any bidder may modify his/her bid by fax communication to the City of Madison     

Engineering Division at any time prior to opening of bids. The communication shall not 
reveal the proposal price, but shall provide the addition or subtraction or other 
modification.   

 
1.12 DESIGNATION OF PROPRIETARY INFORMATION 
 
     1.12.1  All restrictions on the use or inspection of data contained within a bid shall be requested     

prior to submission of the bid itself. Written requests for confidentiality shall be 
submitted to the City of Madison Purchasing Office by the bidder prior to the bid 
submission date.  

 
     1.12.2  Requests that are granted shall use the following format: 
 

 Any information to be considered confidential or proprietary must clearly stated 
on the attached “Designation of Confidential and Proprietary Information” form 
and separated / packaged from the rest of the proposal. 

 
 Co-mingling of confidential/proprietary and other information is not acceptable.  

 
 Neither a bid, in its entirety, nor bid price information will be considered 

confidential and/or proprietary.  
 
 Any information that will be included in any resulting contract cannot be 

considered confidential. 
 
      1.12.3  Proprietary information submitted in a bid, or in response to the BID DOCUMENT, will 

be handled in accordance with the applicable Wisconsin State Statute(s). To the extent 
permitted by law, it is the intention of the City to withhold the contents of the proposal 
from public view until such times as competitive or bargaining reasons no longer 
require non-disclosure, in the opinion of the City.  At that time, all proposals will be 
available for review in accordance with the Wisconsin Open Records Law. 

 
1.13 STANDARD CONTRACT 

 
A sample standard contract is included within this document but can also be seen at the 
following website (See Exhibit A and Exhibit B): 

 
http://www.cityofmadison.com/finance/documents/STC.pdf 

 
http://www.cityofmadison.com/finance/documents/STC.pdf 
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1.14 BINDING OFFER 
 

A bid submitted in response to this BID DOCUMENT shall constitute a binding offer. 
Acknowledgement of this condition shall be indicated, on the “Request for Bid Signature 
Page,” by the signature of the Bidder or an officer of the Bidder legally authorized to 
execute contractual obligations. By submitting a bid, the Bidder affirms its acceptance of 
the terms and conditions of this BID DOCUMENT, including its attachments and exhibits, 
without exception, deletion or qualification, and without making its offer contingent. 

 
 
 
 1.15 PUBLIC OPENINGS 
 

 There will be no public opening of submitted bids. 
 

 
1.16 BID DISTRIBUTION NETWORKS  

 
The City of Madison posts all bid announcements, addenda notices, and bid/bid 
document documents on two bid distribution networks. All bidders must access 
documents, information, amendments or supplements from either one of these websites. 
It shall be the responsibility of the Bidders to regularly monitor the bid distribution 
websites for any such postings. Failure to retrieve such addenda and include their 
appropriate provisions in your response, may result in your proposal being disqualified.     

 
 State of WI VendorNet System  
(WI state and local agencies post bids on this network. Registration is FREE.) 

 
  http://vendornet.state.wi.us/vendornet/default.asp  
 

In the future, requests for bids and requests for proposals from the City of Madison for 
this project’s service or commodity will be sent automatically only to vendors subscribing 
to VendorNet.  If questions exist about VendorNet, call the VendorNet Information 
Center at 1-800-482-7813 or, for Madison area organizations, call 264-7898. 

 
 DemandStar by Onvia  
(National bid distribution system with graduated fee schedule to subscribe by county, 
region, state or on a national level.) 

 
  http://www.demandstar.com/  
 
 
 City of Madison Engineering Website 

 
        http://www.cityofmadison.com/business/pw/requestForProposals.cfm 

 
1.17  PUBLIC RECORD 

 
Bidders are hereby notified that all information submitted in response to this RFP 
may be made available for public inspection according to the Public Records Law of 
the State of Wisconsin or other applicable public record laws.  Information qualifying 
as a “trade secret” – defined in State of Wisconsin Statutes – may be held 
confidential. Bidders shall seal separately and clearly identify all information they 
deem to be “trade secrets,” as defined in the State of Wisconsin Statutes. Do not 
duplicate or co-mingle information, deemed confidential and sealed, elsewhere in 
your response. 
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(5) TRADE SECRETS. An authority may withhold access to any record or 
portion of a record containing information qualifying as a trade secret as defined in 
s. 134.90 (1) (c). 

 
s. 134.90(1)(c) 
(c) “Trade secret” means information, including a formula, pattern, compilation, 
program, device, method, technique or process to which all of the following apply: 

 
1. The information derives independent economic value, actual or potential, from not 
being generally known to, and not being readily ascertainable by proper means by, 
other persons who can obtain economic value from its disclosure or use. 
 
2. The information is the subject of efforts to maintain its secrecy that are 
reasonable under the circumstances. 
 
The City cannot ensure that information will not be subject to release if a request 
is made under applicable public records laws. The City cannot consider the 
following confidential: a bid in its entirety, price bid information, or the entire 
contents of any resulting contract. The City will not provide advance notice to 
Bidders prior to release of any requested record. 

 
To the extent permitted by such laws, it is the intention of the City to withhold the 
contents of Bids from public view – until such times as competitive or bargaining 
reasons no longer require non- disclosure, in the City’s opinion. At that time, all Bids 
will be available for review in accordance with such laws. 

 
1.18 Partial Award 

 
Unless otherwise noted, it will be assumed that Bidders will accept an order for 
all or part of the items/services priced. 

 
1.19 Tax Exempt 

 
The City of Madison as a municipality is exempt from payment of federal excise taxes 
(Registration Number 39-73-0411-K) and State of Wisconsin taxes per Wisconsin statute 
77.54(9a). Federal Tax ID #39-16005507. A completed Wisconsin Department of 
Revenue Form S-211 (R.2-00) can be found on the City website. Our tax-exempt 
number is ES 42916. 

 
SECTION 2.0 BID PROCEDURE 
 

2.1 PURPOSE 
 

The City of Madison is seeking proposals from qualified contractors to provide the 
Department of Public Works with the installation of 1,750 Tulips and 1,750 Daffodil Bulbs 
within specified medians within the City of Madison.  
 

 The goal is to assure that high quality service is provided to the City on a timely basis.  
 

2.2 GENERAL INFORMATION 
 

2.2.1 The locations of this project are within the City of Madison territorial limits. The locations 
of this project are shown on the Attachment A, Attachment B, and Attachment C within 
this bid document. 
 

2.2.2 Scope of Services. Services to be provided are included in Section 4.0 
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2.3 CALENDAR OF EVENTS 
 

Listed below are specific and estimated dates and times of actions related to this   
Purchase Order. 

 
 

DATE EVENT 

October 23, 2015 approx. Date of issue of the Purchase Order 

November 11, 2015 Deadline for Submission of Notice of Intent to Respond 

November 11, 2015 Submittal of Questions Concerning this Bid Document 

 
November 12, 2015 2:00 p.m. Bids Due from Vendors  

November 13, 2015 approx.  Contract Start Date 

 
 
 
Please Note: These dates are for planning purposes. They represent the City’s desired timeline 
for implementing this project. The timeline may be adjusted, however, based upon the 
contractor’s recommendation, proposal response, production needs, and other circumstances 

 
  

 
2.4 PRE- BIDDING MEETING 
 

There will be no Pre-Bid meeting scheduled.  
 

2.5    INQUIRIES AND CLARIFICATION OF SPECIFICATIONS  
 

Any questions concerning this BID DOCUMENT must be submitted in writing by mail, fax or 
e-mail on or before Wednesday, November 11, 2015 to: 
 
 Glenn Clark 
 City of Madison Engineering 
 Room 115 City County Building 
 210 Martin Luther King Jr. Blvd 
 Madison, WI 53703-3346 
 Tel:    

FAX: 
E-MAIL 

(608) 266-4092 
(608) 264-9275 
gclark@cityofmadison.com  
 

Observe all website regularly for questions and answers relating to this contract. 
 

www.demandstar.com 
www.vendornet.state.wi.us 
www.cityofmadison.com/business/pw/requestForProposals.cfm 
 
 

Vendors are expected to raise any questions, exceptions, or additions they have concerning the BID 
DOCUMENT at this point in the BID DOCUMENT process.  If a vendor discovers any significant 
ambiguity, error, conflict, discrepancy, omission, or other deficiency in this BID DOCUMENT, the 
vendor should immediately notify the above named individual of such error and request modification or 
clarification of the BID DOCUMENT. 
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Each bid shall stipulate that it is predicated upon the terms and conditions of this BID DOCUMENT and 
any supplements or revisions thereof. 
 

2.6 SITE VISITS AND INSPECTIONS 
 

 
2.6.1 Prior to submitting a bid, bidders must visit each site, and verify current conditions of the 

site, compare the specifications with the work to be completed and inform themselves as to all  
conditions. Failure to do so will in no manner relieve the successful bidder from the necessary 
furnishing of materials, or performing any of the work that may be required to carry out and/or 
complete the contract in accordance with true intent and meaning of the attached 
specifications. 

 
2.6.2 Each bidder shall attest by signature on the bid sheet provided, that he has had the 

opportunity to survey and examine the condition of the sites, and fully understands there 
will be no recourse for negligence or oversight for not doing so. 

 
2.6.3 No modification or adjustments to the bid shall be allowed because of any error, neglect, 

or failure on the part of the successful Bidder to verify site conditions at the time of bidding, or 
should the information shown herein be in error. 

 
 

2.6.4 Arrangements for site inspections can be made by contacting: 
 

Glenn Clark 
City Engineering 
608-266-4092 

 
 
2.7 PROCURING AND CONTRACTING AGENCY 
 

2.7.1 This BID DOCUMENT is issued by the City of Madison Engineering Division, which is the 
sole point of contact during the selection process.  The person responsible for managing 
the procurement process is Glenn Clark, Program Specialist I, tel: 608-266-4092, email: 
gclark@cityofmadison.com. 

 
2.7.2 The contract resulting from this BID DOCUMENT will be administered by Glenn Clark, 

Department of Public Works, Engineering, at 608-266-4092.  
    
2.8      EXECUTION OF AGREEMENTS 
 

The successful bidder shall, upon notice of award issued by the City of Madison 
Engineering Division enter into a contract with the City on forms as may be included 
within the bidding documents, such as the attached Purchase Order Contract for 
Purchase of Services form (Exhibit A and B), for the performance of work awarded him 
and shall simultaneously provide any required bonds, indemnities and insurance 
certificates. Failure to comply with the established deadline for submittal of required 
documents may be grounds for cancellation of award.  

 
This bid, when properly accepted by the City of Madison, may constitute the contract or 
part thereof, equally binding between the successful bidder and the City of Madison. No 
different or additional terms will become a part of this contract with the exception of 
change orders. 
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2.9.1 Submit Notice of Intend to Respond, Bid Form A-Price Proposal Summary, Bid Form B – 
Price Proposal Page, Bid Form C Signature Affidavit and Receipt Form and Submittal 
Checklist, and Bid Form D- Bidder Reference, all must be organized and presented in the 
same order with headings and subheadings as assigned in this BID DOCUMENT 

 
Failure to follow these procedures may lead to non-acceptance of a bid 
document! 

 
Submit one (1) complete set, of proposal.  Bids must be organized and presented in the 
same order with headings and subheadings as assigned in this BID DOCUMENT.  Each 
heading and subheading should be separated by tabs or otherwise clearly marked.   

 
2.9.2 Required Submittals 

 
 

The following are required Forms to be submitted or responded to.  Blank forms are 
attached. Definitions and Descriptions of required information are contained in  
par. 2.10 

Notice Notice of Intent to Respond 

Bid Form A Proposal/Bid Summary  

Bid Form B  
Proposal  Page - for Madison Tulips and Daffodil Bulbs Contract - 
2015 

Bid Form C Signature Affidavit 

Part I: Acknowledgement of Receipt of Forms 
Part II: Response Submittal Checklist 
Part III: Verification of Site Visit 

Bid Form D Bidder References 

 
 
2.9.3 Definitions of Required Submittals 
 

 

Notice  Notice of Intent to Respond 

 This form must be returned via fax or mail no later than November 
11, 2015. The City Engineering fax no. is 608-264-9275. Please 
return this form whether or not you intend to respond to this 
solicitation.  

Bid Form A Proposal/Bid Summary 

 Indicate total sum for implementing this contract (from the 
Proposal Page 23), per Bid Form B. 

 All prices, costs and conditions outlined in the bid shall remain fixed 
and valid for acceptance for sixty (60) calendar days from the due 
date of the bid. 

Bid Form B  
Proposal Page - Madison Tulips and Daffodil Bulbs Contract - 2015 

 Indicate unit and extended prices for each bid item specified in Bid 
Form A  
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A. Certification of Independent Offer Determination 

By submitting a Bid , the bid submitter certifies, and in the 
case of a joint bid, to its own firm, that in connection with 
this BID DOCUMENT: 

 
1. Independent Offer. The plan has been arrived at 

independently, without consultation, communication or 
agreement with any competitor for the purpose of 
restricting competition, and; 

 
2. Offer Disclosure. Unless otherwise required by law, the 

offer cited in this BID DOCUMENT has not been and will 
not be knowingly disclosed by the bidder submitter prior 
to opening directly or indirectly to any other bidder 
submitter; and 

 
3. Restriction of Competition. No attempt has been made 

nor will be made by the bid submitter to induce another 
person or firm to submit or not submit a bid for the 
purpose of restricting competition. 

 
B. Proposal Signatory Authority 

Each person signing this BID DOCUMENT certifies that: 
 
1. Offer Responsibility. He/she is the person in the proposal 

submitter's firm responsible for the decision to the offer 
and has not nor will not participate, in any action contrary 
to 2.6.1 through 2.6.3. 

2. Offer Agent Authorization. He/she is not the person in the 
bid submitter's firm responsible within that firm for the 
decision to the offer, but has been authorized in writing to 
act as agent to quote for the persons responsible for such 
decisions; and has the authority to certify that such 
persons have not and will not participate in any action 
contrary to 2.8 below, and as their agent certifies this; 
and has not nor will not participate, in any action contrary 
to 2.6.1 through 2.6.3. 

 
C. Conflict of Interest 

 
     By submitting a bid, the submitter certifies that no 

relationship exists between the bid submitter and the City 
that interferes with fair competition or is a conflict of 
interest, and no relationship exists between such proposal 
submitter and another person or firm that constitutes a 
conflict of interest that is adverse to the City. 

 
Part II:   Response Submittal Checklist 
 
Part III:  Verification of Site Visit 
 

Bid Form D Bidder References 

 Provide a list of organizations and/or clients with whom the bidder 
has done similar business within the last 5 years. Include name, 
address, and phone number of contact person for each. Describe 
briefly the nature of the project or services provided to each 
organization listed. If contacted, all references must verify that a 
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 The procuring agency will determine which, if any, references to 
contact and/or to visit to assess the quality of work performed, the 
personnel assigned to the project, and/or see the product in use. 
The bidder will not be present during any reference check site 
visits.  The results of any reference checks may be provided to 
evaluation committee and may be used when scoring the written 
proposal.  (NOTE:  Potential subcontractors cannot be references.)   

 References Sheet will be considered your response to this section.  
Attach extra sheets if necessary.  The City of Madison may also 
utilize other sources of information about the product(s) and/or 
service(s) proposed by the bidder where these sources are publicly 
available and are equally available for all competing bidders. 

 
2.10 BID SELECTION AND AWARD 
 

2.10.1 Basis of Acceptance 
 

The City shall only consider bids from financially responsible and responsive firms 
presently engaged in the business of providing landscaper services. The City reserves 
the right to inspect the bidder’s facilities prior to award of this bid document. 

 
2.10.2 Clarification of Bid Document 

 
During the evaluation of Bid Documents, the City reserves the rights to contact any or 
all Bidders to request additional information for purposes of clarification of BID 
DOCUMENT responses, bids which contain errors, or at its sole discretion, waive 
disqualifying errors or gain clarification of error or information.    

 
2.10.3 Selection Criteria 
 

Selection of the Contractor will be made based on an evaluation of the following criteria: 
1. Cost 
2. Response to Questionnaire 
3. Knowledge, experience and size of staff to be assigned to this project. 
4. Qualifications of references for current or past landscape maintenance projects.  

 
2.10.4 Right to Reject Proposals and Negotiate Contract Terms 
 

The City reserves the right to reject any and all proposals and to negotiate the terms of 
the contract, including the award amount, with the selected proposer(s) prior to entering 
into a contract.  The City may conduct a second, third or subsequent round of scoring 
which incorporates proposal adjustments and/or additional information. If contract 
negotiations cannot be concluded successfully with the highest scoring proposer(s), the 
City may negotiate a contract with the next highest scoring proposer. 

 
 
2.10.5 Award 
 

The City reserves the right to award separate contracts by agency, groups of agencies, 
or to award the contract as whole, whichever is deemed in the best interest of the City. 
 

 
The City will award the bid to the responsive and responsible bidder whose bid is most 
advantageous to the jurisdiction.  
 
Final award may be subject to approval of the Common Council of the City of Madison.  

 
 

2.10.6 Dispute Process 
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Any dispute of the City’s award must be made no later than five (5) working days after 
the award notice is issued by the City Engineering Division. A complete written dispute 
notice must be received by: 
 

City of Madison Purchasing Services 
Randy Whitehead, Purchasing Supervisor 
210 Martin Luther King Jr. Blvd., Rm. 513 
Madison, WI 53703-3346 
 

 
SECTION 3.0 CONTRACT TERMS AND CONDITIONS 
 
3.1 CONTRACT PERIOD 
 
3.1.1 The initial awarded contract(s) will cover the period beginning the date of issue of the purchase 

order through December 11, 2015. There will be no automatic renewals.  
 
3.1.2 Vendor performance will be taken into consideration in the decision to continue into each 

of the optional periods or to terminate and re-bid this contract. 
 
3.2 CONTRACT MANAGER 

The contract and performance of Contractor on the contract managed by: 
 

Glenn Clark 
City Engineering 
608-266-4092 
 

3.3 CONTRACTOR CONTACTS 

3.3.1 Primary Contact. Contractor must designate a person(s) to be the primary contact for 
administrative as well as service issues that may include: Affirmative Action, Contract 
problems, contract renewal/termination, invoice information, ordering/expediting, etc. 

3.3.2 Additional Contacts. In addition to the primary contact, the Contractor must provide 
names and corresponding phone numbers, pager numbers and/or email addresses of 
supervisors for alternate communication procedures. The Contractor’s supervisors shall 
be reachable via an alpha numeric paging system, cell or equivalent.  Communication 
system must have a minimum of three pagers or cell phones. 

 
3.4 USE OF SUBCONTRACTOR 
 

Subcontracting shall be permitted under the terms of this contract.  
 
 

 
3.5 AMENDMENTS TO CONTRACTS 

 
Any changes to the terms of the awarded contract may be made only through a written 
amendment signed by the authorized representatives of both parties. 

 
 
3.6 INCREASE OR DECREASE OF SERVICES 
  
 The City of Madison may also amend this contract to include additional services not  

otherwise provided for in this request for proposal, and offered by Contractor, on an as- 
needed basis throughout the term of the contract. If added, contractor shall offer the same rates  
to those offered in this BID DOCUMENT. 
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unnecessary due to construction in the area or for any reason. In such cases, costs shall be 
reduced proportionately to reflect the period of suspended or cancelled service. 

  
3.7 PRICING  

3.7.1 Prices will remain firm for the duration of the annual agreement.  All other subsequent 
years bid prices shall also remain firm for the term of the given contract. 

 
3.7.2 No surcharges of any kind shall be accepted by the City during any given term. No other 

price increases will be considered other than the specified price adjustments proposed 
under the original BID DOCUMENT.  

 
3.8 INSURANCE  
 

3.8.1 The Contractor will insure against the following risks to the extent stated: 

a. Commercial General Liability - Covering as insured the Contractor and naming the 
City as an additional insured, with no less than the following limits of liability: 
Bodily injury, death and property damage of $1,000,000 in the aggregate. This 
policy shall also be endorsed for contractual liability in the same amount. The 
subcontractor shall maintain a similar policy covering as insured each 
subcontractor. 

b. Automobile Liability - Covering as insured the Contractor and naming the City as 
an additional insured, with no less than the following limits of liability: $1,000,000 
combined single limits for bodily injury, and property damage.  

c. Worker's Compensation - Securing compensation for the benefit of the employees 
of the Contractor as required by Wisconsin Worker's Compensation Law. 

 
3.8.2 As evidence of the above listed coverages, a Certificate of Insurance shall be forwarded 

to the City Risk Management Office, 406 City-County Bldg., Madison, WI 53703 prior to 
the beginning of work under this contract. 

 
3.8.2 In the event of alteration, cancellation, material change, or nonrenewal of any of the 

above policies, the insurance company shall notify the City, in writing, at least thirty 
(30) days prior to the effective date of such alteration, cancellation, material change or 
nonrenewal, and may be cause for termination of this Agreement. 

 
3.8.3 The contractor shall not alter, cancel, nor fail to renew the designated coverages without 

the approval of the City. 
 
 

3.8.4 All insurance coverages shall be issued by insurance companies authorized to do 
business in the State of Wisconsin. 

 
 
3.9 Living Wage. (Applicable to Service Contracts Exceeding $5,000.) The bidder agrees to pay all 

employees employed in the performance of this contract, whether on full-time or part-time 
basis, a base wage of not less than the City minimum hourly wage as required by Section 4.20, 
Madison General Ordinances. Additional information is available on our website: 

 
 www.ci.madison.wi.us/comp/livewage/lw-index.htm 
 
 http://www.cityofmadison.com/finance/wage/factsheet.cfm 
  

The 2015 City living wage is $12.62 per hour.  
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3.10 TERMINATION 

3.10.1 Refer to par. 25, Exhibit A, Sample Contract for Purchase of Services (see Exhibit A and 
Exhibit B) 

3.10.2 The City reserves the right to Refer to par. cancel the resulting contract at anytime in 
whole or in part without penalty due to non-appropriation of funds.  

3.10.3 Opportunity to Cure: The City, in its sole discretion may, in the case of a termination for 
breach or default, allow the Contractor ten (10) working days in which to cure the 
defect. In such case, the notice of termination will state the time period in which cure is 
permitted and other appropriate conditions. 

 
SECTION 4.0 SCOPE OF WORK 
 
4.1  GENERAL 
 

4.1.1 The Contractor shall perform work as directed by the Engineer.  All worksite locations 
are specified medians within the City of Madison. 

 
4.1.2 Worksites shall be identified; repair work will be initiated thru this contract using items 

from the menu of bid items.  
 

 The Engineer shall schedule, with the contractor all visits to the sites, before work is to 
commence. This shall be done so that the contractor is familiar with the existing site 
conditions. 

   
The contractor shall provide all labor, tools, fertilizer, Tulips and Daffodil Bulbs necessary 
to complete the job at each median identified within the City of Madison.  

All work performed under this contract must be compliant with the terms, conditions and 
specification of this purchase order including the following attachments: 

   

Attachment “A, B, and C” Maps of Project Work Area 

 

4.1.3 Contractor’s Warranties of Services 

 The Contractor warrants that its services are performed, within the limits provided 
within this bid document; with the usual thoroughness and competence of a professional 
contractor, in accordance with the standard for professional services at the time those 
services are rendered. The contractor shall be responsible for the accuracy of the work 
performed under this Agreement, and shall promptly make necessary revisions or 
corrections resulting from their negligent acts, errors or omissions without additional 
compensation. The contractor shall be responsible for any damages incurred as a result 
of their errors, omissions, or negligent acts and for any losses or costs to repair or 
remedy construction. 

    
The Contractor shall be required to make a site visit prior to bidding, to verify the 
location and condition of each site.  

 
4.2 MAINTENANCE OF TRAFFIC 

4.1.1 The contractor shall furnish traffic control devices as specified by the City Engineer, for 
the duration of this purchase order. 

4.1.2 The contractor shall at all time conduct work in such a manner as to insure the least 
possible obstruction to local vehicular and pedestrian traffic. 
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Administration, Part VI of the “Manual on Uniform Traffic Control Devices” (MUTCD), and 
the State of Wisconsin Supplementary and City of Madison Supplements. 

4.1.4 The Contractor shall not work in the street during the hours of 7:00 A.M. to 8:30 A.M. or 
4:00P.M. to 5:30 P.M. 

 
4.3 PUBLIC APPEARANCE AND DEMEANOR 

Personnel will at all times exhibit a friendly and courteous demeanor towards the public 
and staff. Personnel will be dressed appropriately while on site. A minimum of a T-shirt, 
reflective vest, and shorts will be required. 

 
4.4 INSPECTION 

The city’s designee shall do a daily inspection of the work areas, during and after the 
work. This is to assess work to be done and to locate problems that may develop. 

 
 
Section 5.0 CONTRACT ACCEPTANCE 

5.1 Upon completion of all contractual work, the City’s Engineer designee will make 
an inspection of the work.  

  
Section 6.0   PROSECTION OF THE WORK 
 

6.1 The Contractor shall begin work on this contract on or before November 13, 
2015.  Work shall begin only after there is a mutually agreed upon start date 
between the contractor and the City, and if the Contractor desires to begin work 
before the above mentioned date, he/she shall establish a mutually acceptable 
date with the Engineer. 

 
Section 7.0   TIME OF COMPLETION 
 

7.1 The contracts shall be terminated on December 11, 2015, provided the 
projects have been satisfactorily completed, final inspections have been done, 
and no contract work is left outstanding. 

 
SECTION 8.0 NOTES 
 

8.1 The Contractor shall receive written notification via email or phone call when to 
begin work. This notification shall give the name, date and time of the 
preconstruction meeting, location of the work to be done, and the scope of the 
project work.  It shall be the Contractor's responsibility to contact the Engineer if 
the date and/or time of this meeting need to be rescheduled. 

 
CONSTRUCTION ON THIS PARTICULAR PROJECT SHALL BEGIN WITHIN 
THREE (3) WORKING DAYS OF SIGNING A PURCHASE OF SERVICES 
CONTRACT WITH THE CITY.  Projects under this contract shall be completed 
within sixteen (16) working days.  If more than then sixteen (16) days are 
required, a maximum time must be established by mutual agreement between 
the Contractor and the Engineer at the pre-construction meeting. 

 
Failure to start the project within ten (10) working days of signing a Purchase of 
Services Contract or, failure to complete the project in the mutually agreed upon 
length of time for the project, shall result in the assessment of liquidated 
damages in accordance with the Standard Specifications (section 109.10). 

 
 All items measured in this contract, shall be paid for at the contract unit price 

bid.  Each unit price shall be full compensation for furnishing all materials; for 
installing and maintaining; and all labor, tools, equipment, and incidentals 
necessary to complete the work. 
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 9.0 BID ITEM 10911 MOBILIZATION 
 

(See ARTICLE 109 – PROSECUTION AND PROGRESS (Section 109.14 
Mobilization of City of Madison Standard Specifications – 2015) 

 
 
10.0 BID ITEM 90001 PURCHASE and INSTALL 1,750 TULIP BULBS 
 

10.1 DESCRIPTION 
 

The contractor shall purchase and install top quality Tulips bulbs.  
 

10.2 MATERIALS 
 

All Tulips bulbs shall be 12-14+ cm “topsize’ girth meaning that all bulbs are 
larger, more mature, and produces a large flower.  All bulbs shall be 
purchased from companies specializing in the sale of premium bulbs, such 
as Breck’s Wholesale Bulbs, Colorblends Wholesale Flowerbulbs, or J. W. 
Jung Seed Company, or similar company. 
 

 
10.3 METHOD OF MEASUREMENT 
 

The work done under the bid item calls for purchasing 1,750 Tulips bulbs 
and shall be measured by 1,750 bulbs installed and accepted in the field. 

 
10.4 BASIS OF PAYMENT 
 

This bid item shall be paid by Lump Sum (LS), for all 1,750 bulbs installed. 
 
 

  11.0 BID ITEM 90002 PURCHASE AND INSTAL 1,750 DAFFODIL BULBS 
 

11.1 DESCRIPTION 
 

The contractor shall purchase and install top quality Daffodils bulbs,  
 

11.2 MATERIALS 
 

All Daffodils bulbs shall be 14-16+ cm “topsize’ girth meaning that all bulbs 
are larger, more mature, and produces a large flower.  All bulbs shall be 
purchased from companies specializing in the sale of premium bulbs, such 
as Breck’s Wholesale Bulbs, Colorblends Wholesale Flowerbulbs, J. W. Jung 
Seed Company, or similar company. 

 
 

11.3 METHOD OF MEASUREMENT 
 

The work done under the bid item calls for purchasing 1,750 Daffodils bulbs 
and shall be measured by 1,750 bulbs installed and accepted in the field. 
 
 

11.4 BASIS OF PAYMENT 
 

This bid item shall be paid by Lump Sum (LS), for all 1,750 bulbs installed. 
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12.0 BID ITEM 90003 TULIPS AND DAFODILS BULBS FERTILIZER APPLICATION 
 

12.1 DESCRIPTION 
 

This work shall include all materials, labor, equipment, and incidentals 
required to fertilize all 3,500 Tulips and Daffodils bulbs. This work shall 
include the excavation and top dressing with a fertilizer, after filling the 
hole. This item shall include, at no additional cost, any restoration necessary 
to correct damage caused by trucks and equipment. 

 
12.2 MATERIALS 

 
The fertilizer shall be a commercial composition with a 4 to 10 to 6 ratio of 
nitrogen, phosphorus, and potassium, respectively. 

 
12.3 METHOD OF MEASUREMENT 

 
The Contractor shall furnish and top dress with a fertilizer each bulb 
excavated hole.  
 
The rate of application shall be 3 pounds per 200 square feet. 

 
12.4 BASIS OF PAYMENT 

 
This item, measured as provided above, shall be per Lump Sum (LS) 
Verification of total fertilizer utilization will be by empty bad count. 

 
Payment shall be full compensation for supplying bulb fertilizer, furnishing 
all labor, tools, materials, equipment, and incidentals necessary to complete 
the work as detailed. 
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POINTS OF CONTACT 
 

The Project Manager for City Engineering is: 
Glenn Clark 
PH:  (608) 266-4092 
Email:  gclark@cityofmadison.com 
210 Martin Luther King Jr. Blvd 
Room 115 
Madison, WI 53703 
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BID FORM A 

PRICE PROPOSAL SUMMARY PAGE 
 
 

 
Our firm hereby offers to provide the cost to supply Tulips and Daffodil bulbs, according to species, 
sizes, and location as shown in “Attachments A, B, and C” within this contract. 
 
Work on this project shall include all material, labor and equipment necessary to install 1,750 
Tulips and 1,175 Daffodil bulbs. 

 For the Sum of $      

                           ( Enter total from page 24) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Company Name (print or type)  Bidder’s Name and title (print or type) 
   
   
Date  Signature 
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BID Form B 
PROPOSAL PAGE 

  

NAME OF BIDDER 

Project Name: Madison Tulips and Daffodil Bulbs Contract - 2015  

Project No. 11200 

ITEM TYPE OF WORK 
ESTIMATED 
QUANTITES 

 UNIT 
PRICE BID  

TOTAL 
BID 

10911 MOBILIZATION 1 LS 

90001 

 
PURCHASE and INSTALL 1,750 TULIP 
BULBS 
 1 LS 

90002 

PURCHASE AND INSTALL 1,750 
DAFFODIL BULBS 
 1 LS 

90003 
TULIPS AND DAFODILS BULBS 
FERTILIZER APPLICATION 1 LS 

 
 TOTAL     

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
Transfer total from this page to Page 23 and sign document 
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BID FORM C 
 

SIGNATURE AFFIDAVIT 
 
 
Note: This form must be returned with your proposal response. 
 
PART I: 
 
In signing this proposal, we certify that we have not, either directly or indirectly, entered into any 
agreement or participated in any collusion or otherwise taken any action in restraint of free competition; 
that no attempt has been made to induce any other person or firm to submit or not to submit a proposal; 
that this proposal has been independently arrived at without collusion with any other proposer competitor 
or potential competitor; that this proposal has not been knowingly disclosed prior to the opening of 
proposals to any other proposer or competitor; that the above statement is accurate under penalty of 
perjury. 
 
The undersigned, submitting this proposal, hereby agrees with all the terms, conditions, and specifications 
required by the City in this Request for Bid, and declares that the attached proposal and pricing are in 
conformity therewith. 
 
Proposer shall provide the complete information requested below. Include the legal name of the Proposer 
and signature of the person(s) legally authorized to bind the Proposer to a contract. 
 
 
 
 Proposal Invalid Without Signature 
SIGNATURE OF PROPOSER: DATE: 

NAME AND TITLE OF PROPOSER: COMPANY NAME: 

TELEPHONE: ADDRESS: 

FAX NO.: 

 
 

Person to Be Contacted If There Are Questions about Your Proposal 
(if different from above) 

NAME: TITLE: 

TELEPHONE: FAX NO.: 

EMAIL:  

 
SIGNATURE OF PROPOSER: DATE: 
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BID FORM C 
 
PART II: RECEIPT FORMS and SUBMITTAL CHECKLIST 
 
The undersigned hereby acknowledges the receipt and/or submittal of the following forms:  
 (Initial all applicable forms) 
 

Bid Proposal 

Initial to 
acknowledge 
receipt of Bid 
Documents 

Required Submittals 
Checklist 

Initial all submitted 
documents 

Section 1.0: General Administrative Purchase Order   
        Information   

Section 2.0: Bid Procedure   

Section 3.0: Contract Terms and Conditions   

Section 4.0: Scope of Work   

Attachment : (A, B , and C) 

Exhibit A: Contract for Purchases of Services 

Exhibit B: Standard Terms and Conditions 

 

  

 

Addendum No. ___  Dated: ________      

Addendum No. ___  Dated: ________   

Bid Form A Price Proposal Summary  

Bid Form B Proposal Page  

Bid Form C Signature Affidavit 

Part I:   Acknowledgement of Receipt of Forms 

Part II:  Response Submittal Checklist 

Part III: Verification of Site Visit 

 

Bid Form D References  

 
 
 
 
   
Company Name (print or type)  Proposer’s Name and title (print or type) 
   
   
Date  Signature 
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BID FORM D 

 

BIDDER REFERENCES 
 
 

FOR VENDOR:  
 
 
Provide company name, address, contact person, telephone number, and appropriate information on the 
product(s) and/or service(s) used for four (4) or more installations with requirements similar to those 
included in this solicitation document.  If vendor is proposing any arrangement involving a third party, the 
named references should also be involved in a similar arrangement. 
 

Company Name  

Address (include ZIP)  

Contact Person  Phone No.  

Product(s) and/or 
Service(s) Used   

  

  

 

Company Name  

Address (include ZIP)  

Contact Person  Phone No.  

Product(s) and/or 
Service(s) Used  

 

  

  

 

Company Name  

Address (include ZIP)  

Contact Person  Phone No.  

Product(s) and/or 
Service(s) Used  
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CITY OF MADISON
(STC-Form: 05/28/2015)

1. General. Throughout this document, "City of Madison," "City" and "Purchasing" shall be synonymous and mean the City of Madison. The 
words "bid" and "proposal" are synonymous, as are the words "bidder," "proposer" and "contractor." The phrases "request for proposal," 
"invitation for bids," "request," "invitation," and "solicitation" shall also be synonymous.

As applied to the winning or selected bidder, the words "bid," "proposal," and "contract" are synonymous.

2. Entire Agreement, Order of Precedence. These standard terms and conditions shall apply to any Purchase Order issued as a result of this 
Request for Bid/Proposal, except where expressly stated otherwise in the RFP or in a written instrument covering this purchase signed by 
an authorized representative of the City and the Contractor, in a form approved by the City Attorney (a “Separate Contract”). If such a 
separate contract is executed it shall constitute the entire agreement and no other terms and conditions, whether oral or written, shall be 
effective or binding unless expressly agreed to in writing by the City.

If a Separate Contract is not executed, these Standard Terms and Conditions, the City’s request for proposals, the version of the 
vendor’s bid that was accepted by the City, and the City’s Purchase Order (if any) shall constitute a contract and will be the entire 
agreement. 

Order of Precedence: If there is a conflict between this Section A and any terms in the vendor’s accepted bid or proposal, this Section 
A shall control unless the parties expressly agree to another order of precedence, in writing. If there is a conflict between this Section A 
and a Separate Contract, the terms and conditions of the Separate Contract shall control.

I. TERMS FOR SUBMISSION OF BIDS: The following section applies to the bid/selection process only.

3. This invitation for bids does not commit the City to award a contract, pay any costs incurred in preparation of bids, or to procure or contract 
for services or equipment. The City may require the bidder to participate in negotiation and to submit such additional price or technical or 
other revisions to his or her bids as may result from negotiation. The bidder shall be responsible for all costs incurred as part of his or her 
participation in the pre-award process.

The City reserves the right to accept or reject any or all bids submitted, in whole or in part, and to waive any informalities or 
technicalities which at the City’s discretion are determined to be in the best interests of the City. Further, the City makes no representations 
that a contract will be awarded to any offeror responding to this request. The City expressly reserves the right to reject any and all bids 
responding to this invitation without indicating any reasons for such rejections(s).

The City reserves the right to postpone due dates and openings for its own convenience and to withdraw this solicitation at any time 
without prior notice.

4. Addenda. Changes affecting the specifications will be made by addenda. Changes may include, or result in, a postponement in the bid due 
date. Bidders are required to complete the Bidder Response Sheet, acknowledging receipt of all parts of the bid, including all addenda.

5. Price Proposal. All bidders are required to identify the proposed manufacturer and model, and to indicate the proposed delivery time on the 
attached Proposal Form. Failure to do so may cause the bid to be considered not responsive. If desired, the bidder may include product 
literature and specifications. The price quoted will remain firm throughout each contract period. Any price increase proposed shall be 
submitted sixty (60) calendar days prior to subsequent contract periods and shall be limited to fully documented cost increases to the 
bidder which are demonstrated to be industry-wide.

6. Price Inclusion. The price quoted in any bid shall include all items of labor, materials, tools, equipment, and other costs necessary to fully 
complete the furnishing and delivery of equipment or services pursuant to the specifications attached thereof. Any items omitted from the 
specifications which are clearly necessary for the completion of the project shall be considered a portion of the specifications although not 
directly specified or called for in these specifications.

7. Pricing and Discount.
a. Unit prices shown on the bid/proposal or contract shall be the price per unit of sale (e.g., gal., cs., doz., ea., etc.) as stated on the 

bid/proposal or contract. For any given item, the quantity multiplied by the unit price shall establish the extended price. If an apparent 
mistake exists in the extended price, the unit price shall govern in the bid/proposal evaluation and contract administration.

b. In determination of award, discounts for early payment will only be considered when all other conditions are equal. Early payment is 
defined as payment within fifteen (15) days providing the discount terms are deemed favorable. All payment terms must allow the
option of Net 30.

8. F.O.B. Destination Freight Prepaid. Bid prices must include all handling, transportation and insurance charges. Failure to bid FOB 
Destination Freight Prepaid may disqualify your bid.

9. Award.
a. The City will have sole discretion as to the methodology used in making the award. Where none is specified, the award will be made 

to the lowest responsible bidder in compliance with the specifications and requirements of this solicitation.
b. The right is reserved to make a separate award of each item, group of items or all items, and to make an award in whole or in part, 

whichever is deemed in the best interest of the City.

10. Responsiveness and Responsibility. Award will be made to the responsible and responsive bidder whose bid is most advantageous to the 
City with price and other factors considered. For the purposes of this project, responsiveness is defined as the bidder’s conformance to the 
requirements of the solicitation. Being not responsive includes the failure to furnish information requested.
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Responsibility is defined as the bidder’s potential ability to perform successfully under the terms of the proposed contract. Briefly, a 
responsible bidder has adequate financial resources or the ability to obtain said resources; can comply with required delivery taking into 
account other business commitments; has a satisfactory performance record; has a satisfactory record of integrity and business ethics; 
and has the necessary organization, experience and technical skills.

The City reserves the right to refuse to accept any bid from any person, firm or corporation that is in arrears or is in default to the City, 
or has failed to perform faithfully any previous contract with the City. If requested, the bidder must present within five (5) working days 
evidence satisfactory to the City of performance ability and possession of necessary facilities, financial resources, adequate insurance, 
and any other resources required to determine the bidder’s ability to comply with the terms of this solicitation document.

11. Cancellation.
a. The City reserves the right to cancel any contract in whole or in part without penalty due to non-appropriation of funds.
b. In the event the Bidder shall default in any of the covenants, agreements, commitments, or conditions and any such default shall 

continue unremedied for a period of ten (10) days after written notice to the Bidder, the City may, at its option and in addition to all 
other rights and remedies which it may have, terminate the Agreement and all rights of the Bidder under the Agreement.

c. Failure to maintain the required certificates of insurance, permits, licenses and bonds will be cause for contract termination. If the 
Bidder fails to maintain and keep in force the insurance, if required, the City shall have the right to cancel and terminate the contract 
without notice.

II. CONDITIONS OF PURCHASE: The following section applies to purchases/contracts after the award. See Paragraphs 1 & 2 for 
applicability and order of precedence.

12. Specifications.
a. All bidders must be in compliance with all specifications and any drawings provided with this solicitation. Exceptions taken to these 

specifications must be noted on your bid.
b. When specific manufacturer and model numbers are used, they are to establish a design, type, construction, quality, functional

capability and/or performance level desired. When alternates are bid/proposed, they must be identified by manufacturer, stock 
number, and the bidder/proposer is responsible for providing sufficient information to establish equivalency. The City shall be the sole 
judge of equivalency. Bidders are cautioned to avoid bidding alternates which do not meet specifications, which may result in rejection 
of their bid/proposal.

13. Regulatory Compliance.
a. Seller represents and warrants that the goods or services furnished hereunder, including all labels, packages, and container for said 

goods, comply with all applicable standards, rules and regulations in effect under the requirements of all Federal, State and local laws, 
rules and regulations as applicable, including the Occupational Safety and Health Act (OSHA), as amended, with respect to design, 
manufacture or use for their intended purpose of said goods or services. Seller shall furnish Material Safety Data Sheets (MSDS) 
whenever applicable.

b. If it is determined by the City that such standards are not met, the seller agrees to bear all costs required to meet the minimum 
standards as stated above for the equipment/products furnished under this contract.

14. Warranty. Unless otherwise specifically stated by the bidder, products shall be warranted against defects by the bidder for ninety (90) days
from the date of receipt. If bidder or manufacturer offers warranty that exceeds 90 days, such warranty shall prevail.

15. Ownership of Printing Materials. All artwork, camera-ready copy, negative, dies, photos and similar materials used to produce a printing 
job shall become the property of the City. Any furnished materials shall remain the property of the City. Failure to meet this requirement will 
disqualify your bid.

16. Item Return Policy. Bidder will be required to accept return of products ordered in error for up to twenty-one (21) calendar days from date 
of receipt, with the City paying only the return shipping costs. Indicate in detail on the Bidder Response Sheet, your return policy.

17. Payment Terms and Invoicing. The City will pay properly submitted vendor invoices within thirty (30) days of receipt, providing good and/or 
services have been delivered, installed (if required), and accepted as specified.
a. Payment shall be considered timely if the payment is mailed, delivered, or transferred within thirty (30) days after receipt of a properly 

completed invoice, unless the vendor is notified in writing by the agency of a dispute before payment is due.
b. Invoices presented for payment must be submitted in accordance with instructions contained on the purchase order, including 

reference to purchase order and submittal to the correct address for processing. Invoice payment processing address is shown on the 
upper middle section of the purchase order. Send invoices to Accounts Payable address on the purchase order. Do not send invoices 
to Purchasing or ship to address.

c. Bidders, proposers shall include discounts for early payment as a percent reduction of invoice. Invoice discounts shall be determined 
where applicable, from the date of acceptance of goods and/or the receipt of invoice, whichever is later. Discounts for early payment 
terms stated on the bid/proposal must be shown plainly on the invoice; discounts for early payment not shown on the invoice will be 
taken.

d. Invoices submitted not in accordance with these instructions will be removed from the payment process and returned within ten (10) 
days.

18. F.O.B. Destination Freight Prepaid. Unless otherwise agreed in writing, the vendor shall bear all handling, transportation and insurance 
charges. Title of goods shall pass upon acceptance of goods at the City’s dock.
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19. Tax Exemption. The City of Madison is exempt from the payment of Federal Excise Tax and State Sales Tax. The City Tax Exempt 
number is ES 42916. Any other sales tax, use tax, imposts, revenues, excise, or other taxes which are now, or which may hereafter be 
imposed by Congress, the State of Wisconsin, or any other political subdivision thereof and applicable to the sale of material delivered as a 
result of the bidder’s bid and which, by terms of the tax law, may be passed directly to the City, will be paid by the City.

20. Affirmative Action. If the Contractor employs 15 or more employees and has aggregate annual business with the City for the calendar year 
in which the contract takes effect of $25,000 or more, the contractor will be required to file, within thirty (30) days of execution of the 
contract, a Model Affirmative Action Plan that is designed to insure that the contractor provides equal employment opportunity to all and 
takes affirmative action in its utilization of job applicants and employees who are women, minorities or persons with disabilities. [Madison 
General Ordinances, Sec. 39.02(9)]. The Model Affirmative Action Plan, Request for Exemption form, Workforce Utilization Statistics 
Report, and instructions are available at: www.cityofmadison.com/dcr/aaForms.cfm or by contacting the City of Madison Department of 
Civil Rights (DCR) at (608) 266-4910. If the contractor employees 15 or more employees but does not have annual aggregate business 
with the city of $25,000 or more, contractor must submit certain workforce utilization statistics on a form provided by DCR, and for at least 
twelve (12) months after the effective date of this purchase, Contractor must notify the DCR of all job openings in Dane County open to 
applicants not already employees of the Contractor. The notice must include job description, classification, qualifications, application 
procedures, and deadlines. The Contractor agrees to interview and consider candidates referred by DCR if the candidate meets minimum 
qualification standards established by Contractor, and the referral is timely. A referral is timely if it is received by the Contractor on or 
before the date stated in the notice. Further, the Contractor shall allow maximum feasible opportunity to small business enterprises to 
compete for any subcontracts entered into pursuant to this contract.

21. Non-Discrimination. In the performance of work under this Contract, the Contractor agrees not to discriminate against any employee or 
applicant for employment because of race, religion, marital status, age, color, sex, handicap, national origin or ancestry, income level or 
source of income, arrest record or conviction record, less than honorable discharge, physical appearance, sexual orientation, gender 
identity, political beliefs or student status. Contractor further agrees not to discriminate against any subcontractor or person who offers to 
subcontract on this Contract because of race, religion, color, age, disability, sex, sexual orientation, gender identity or national origin.

22. Living Wage. (Applicable to Service Contracts Exceeding $5,000.) The bidder agrees to pay all employees employed in the performance of 
this contract, whether on full-time or part-time basis, a base wage of not less than the City minimum hourly wage as required by 
Section 4.20, Madison General Ordinances. Additional information is available on our website: www.cityofmadison.com/finance/wage.

23. Prevailing Wage. (Applicable to single-trade projects of $48,000 or more & multiple-trade projects of $100,000 or more.) When required by 
Wis. 66.0903, the Contractor warrants that prevailing wages will be paid to all trades and occupations, as may be applicable under 
Wisconsin Statutes sec. 66.0903. Wage scale is on file with the City Engineer and linked at www.cityofmadison.com/finance/purchasing
(See “Prevailing Wage Rates.”).

24. Indemnification. The Contractor shall be liable to and hereby agrees to indemnify, defend and hold harmless the City of Madison, 
and its officers, officials, agents, and employees against all loss or expense (including liability costs and attorney's fees) by 
reason of any claim or suit, or of liability imposed by law upon the City or its officers, officials, agents or employees for damages 
because of bodily injury, including death at any time resulting therefrom, sustained by any person or persons or on account of 
damages to property, including loss of use thereof, arising from, in connection with, caused by or resulting from the acts or
omissions of Contractor and any of Contractor’s subcontractors in the performance of this agreement, whether caused by or 
contributed to by the negligence of the City or its officers, officials, agents or employees.

25. Insurance.
The Contractor will insure, and will require each subcontractor to insure, as indicated, against the following risks to the extent stated below. 
The Contractor shall not commence work under this Contract, nor shall the Contractor allow any Subcontractor to commence work on its 
Subcontract, until the insurance required below has been obtained and corresponding certificate(s) of insurance have been approved by 
the City Risk Manager.
a. Commercial General Liability - The Contractor shall procure and maintain during the life of this contract, Commercial General Liability 

insurance including, but not limited to, products and completed operations, bodily injury, property damage, personal injury, and 
products and completed operations (unless determined to be inapplicable by the Risk Manager) in an amount not less than 
$1,000,000 per occurrence. This policy shall also provide contractual liability in the same amount. Contractor’s coverage shall be 
primary and list the City of Madison, its officers, officials, agents and employees as additional insureds. Contractor shall require all 
subcontractors under this Contract (if any) to procure and maintain insurance meeting the above criteria, applying on a primary basis 
and listing the City of Madison, its officers, officials, agents and employees as additional insureds.

b. Automobile Liability - The Contractor shall procure and maintain during the life of this contract Business Automobile Liability insurance 
covering owned, non-owned and hired automobiles with limits of not less than $1,000,000 combined single limit per accident. 
Contractor shall require all subcontractors under this Contract (if any) to procure and maintain insurance covering each subcontractor 
and meeting the above criteria.

c. Worker’s Compensation - The Contractor shall procure and maintain during the life of this contract statutory Workers’ Compensation 
insurance as required by the State of Wisconsin. The Contractor shall also carry Employers Liability limits of at least $100,000 Each 
Accident, $100,000 Disease – Each Employee, and $500,000 Disease – Policy Limit. Contractor shall require all subcontractors under 
this Contract (if any) to procure and maintain such insurance, covering each subcontractor.

d. Professional Liability - The Contractor shall procure and maintain professional liability insurance with coverage of not less than 
$1,000,000. If such policy is a “claims made” policy, all renewals thereof during the life of the contract shall include “prior acts 
coverage” covering at all times all claims made with respect to Contractor’s work performed under the contract. This Professional 
Liability coverage must be kept in force for a period of six (6) years after the services have been accepted by the City.

e. Acceptability of Insurers - The above-required insurance is to be placed with insurers who have an A.M. Best rating of no less than A-
(A minus) and a Financial Category rating of no less than VII.
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f. Proof of Insurance, Approval. The Contractor shall provide the City with certificate(s) of insurance showing the type, amount, effective 
dates, and expiration dates of required policies prior to commencing work under this Contract. Contractor shall provide the 
certificate(s) to the City’s representative upon execution of the Contract, or sooner, for approval by the City Risk Manager. If any of 
the policies required above expire while this Contract is in effect, Contractor shall provide renewal certificate(s) to the City for 
approval. Certificate Holder language should be listed as follows:

City of Madison
ATTN: Risk Management, Room 406
210 Martin Luther King, Jr. Blvd.
Madison, WI 53703

The Contractor shall provide copies of additional insured endorsements or insurance policies, if requested by the City Risk 
Manager. The Contractor and/or Insurer shall give the City thirty (30) days advance written notice of cancellation, non-renewal or 
material changes to any of the above-required policies during the term of this Contract.

26. Work Site Damages. Any damage, including damage to finished surfaces, resulting from the performance of this contract shall be repaired 
to the Owner’s satisfaction at the Contractor’s expense.

27. Compliance.
a. Regulations. The Contractor shall give all notices and comply with all laws, ordinances, rules, regulations and lawful orders of any 

public authority bearing on the performance of the work.
b. Licensing and Permits. The Contractor selected under this bid shall be required to demonstrate valid possession of appropriate 

required licenses and will keep them in effect for the term of this contract. The Contractor shall also be required, when appropriate, 
to obtain the necessary building permits prior to performing work on City facilities.

28. Warranty of Materials and Workmanship.
a. The Contractor warrants that, unless otherwise specified, all materials and equipment incorporated in the work under the Contract 

shall be new, first class, and in accordance with the Contract Documents. The Contractor further warrants that all workmanship shall 
be first class and in accordance with the Contract Documents and shall be performed by persons qualified in their respective trades.

b. Work not conforming to these warranties shall be considered defective.
c. This warranty of materials and workmanship is separate and independent from and in addition to any other guarantees in this 

Contract.

29. Replacement of Defective Work or Materials. Any work or material found to be in any way defective or unsatisfactory shall be corrected or 
replaced by the Contractor at its own expense at the order of the City notwithstanding that it may have been previously overlooked or 
passed by an inspector. Inspection shall not relieve the Contractor of its obligations to furnish materials and workmanship in accordance 
with this contract and its specifications.

30. Reservation of the Right to Inspect Work. At any time during normal business hours and as often as the City may deem necessary, the 
Contractor shall permit the authorized representatives of the City to review and inspect all materials and workmanship at any time during 
the duration of this contract, provided, however, the City is under no duty to make such inspections, and any inspection so made shall not 
relieve the Contractor from any obligation to furnish materials and workmanship strictly in accordance with the instructions, contract 
requirements and specifications.

31. Sweatfree Procurement of Items of Apparel. If this bid results in the procurement of $5,000 or more in garments or items of clothing, any 
part of which is a textile, or any shoes/ footwear, then Madison General Ordinances, Sec. 4.25 “Procurement of Items of Apparel”, is 
hereby incorporated by reference and made part of this contract. See MGO 4.25(2) for applicability specifics. The contractor shall follow 
labor practices consistent with international standards of human rights, meaning that, at a minimum, contractor shall adhere to the 
minimum employment standards found in Section 4.25 and shall require all subcontractors and third-party suppliers to do the same. For 
purposes of sec. 4.25, "Subcontractor" means a person, partnership, corporation or other entity that enters into a contract with the 
contractor for performance of some or all of the City-contracted work and includes all third-party suppliers or producers from whom the 
contractor or its contractors obtains or sources goods, parts or supplies for use on the city contract and is intended to include suppliers at 
all level of the supply chain. The standards in Sec. 4.25 shall apply in all aspects of the contractor's and subcontractor's operations, 
including but not limited to, manufacture, assembly, finishing, laundering or dry cleaning, (where applicable), warehouse distribution, and 
delivery. Contractor acknowledges that by entering into this contract, Contractor shall be subject to all of the requirements and sanctions of 
sec. 4.25 of the Madison General Ordinances.

The sanctions for violating Sec. 4.25 under an existing contract are as follows:
a. Withholding of payments under an existing contract.
b. Liquidated damages. The contractor may be charged liquidated damages on an existing contract of two thousand dollars ($2,000) per 

violation, or an amount equaling twenty percent (20%) of the value of the apparel, garments or corresponding accessories, 
equipment, materials, or supplies that the City demonstrates were produced in violation of the contract and/or this ordinance per 
violation; whichever is greater.

c. Termination, suspension or cancellation of a contract in whole or in part.
d. Nonrenewal when a contract calls for optional renewals.
e. Nonrenewal for lack of progress or impossible compliance. The City reserves the right to refuse to renew the contract that calls for 

optional renewals, when the contractor cannot comply with the minimum standard under (4)(b) and the noncompliance is taking place 
in a country where:
(1) Progress toward implementation of the standards in this Ordinance is no longer being made; and
(2) Compliance with the employment standards in the Ordinance is deemed impossible by the City and/or any independent 

monitoring agency acting on behalf of the City. Such determination shall be made in the sole opinion of the City and may be 
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based upon examination of reports from governmental, human rights, labor and business organizations and after consultation 
with the relevant contractors and sub-contractors and any other evidence the City deems reliable.

f. Disqualification of the contractor from bidding or submitting proposals on future City contracts, or from eligibility for future city 
procurements as defined in sub. (2), whether or not formal bidding or requests for proposals are used, for a period of one (1) year 
after the first violation is found and for a period of three (3) years after a second or subsequent violation is found. The disqualification 
shall apply to the contractor who committed the violation(s) whether that be under the same corporate name, or as an individual, or 
under the name of another corporation or business entity of which he or she is a member, partner, officer, or agent.

The exercise by the City of any or all of the above remedies, or failure to so exercise, shall not be construed to limit other
remedies available to the City under this Contract nor to any other remedies available at equity or at law.

32. Local Purchasing. The City of Madison has adopted a local preference purchasing policy granting a 5 percent request for proposal and 1 
percent request for bid scoring preference to local vendors.

To facilitate the identification of local suppliers, the City has provided an on-line website as an opportunity for suppliers to voluntarily 
identify themselves as local, and to assist City staff with their buying decisions. Proposers seeking to obtain local preference are required 
to register on the City of Madison online registration website. Only vendors registered as of the bid due date will receive preference.  
Additional information is available at: www.cityofmadison.com/business/localPurchasing.

33. Equal Benefits Requirement. (Sec. 39.07, MGO) 
This provision applies to service contracts of more than $25,000 executed, extended, or renewed by the City on July 1, 2012 or later, 

unless exempt by Sec. 39.07 of the Madison General Ordinances (MGO).
For the duration of this Contract, the Contractor agrees to offer and provide benefits to employees with domestic partners that are 

equal to the benefits offered and provided to married employees with spouses, and to comply with all provisions of Sec. 39.07, MGO. If a 
benefit would be available to the spouse of a married employee, or to the employee based on his or her status as a spouse, the benefit 
shall also be made available to a domestic partner of an employee, or to the employee based on his or her status as a domestic partner. 
“Benefits” include any plan, program or policy provided or offered to employees as part of the employer’s total compensation package, 
including but not limited to, bereavement leave, family medical leave, sick leave, health insurance or other health benefits, dental 
insurance or other dental benefits, disability insurance, life insurance, membership or membership discounts, moving expenses, pension 
and retirement benefits, and travel benefits.

Cash Equivalent. If after making a reasonable effort to provide an equal benefit for a domestic partner of an employee, the Contractor 
is unable to provide the benefit, the Contractor shall provide the employee with the cash equivalent of the benefit. 

Proof of Domestic Partner Status. The Contractor may require an employee to provide proof of domestic partnership status as a 
prerequisite to providing the equal benefits. Any such requirement of proof shall comply with Sec. 39.07(4), MGO.

Notice Posting, Compliance. The Contractor shall post a notice informing all employees of the equal benefit requirements of this 
Contract, the complaint procedure, and agrees to produce records upon request of the City, as required by Sec. 39.07, MGO.

Subcontractors (Service Contracts Only). Contractor shall require all subcontractors, the value of whose work is twenty-five thousand 
dollars ($25,000) or more, to provide equal benefits in compliance with Sec. 39.07, MGO.

34. Weapons Prohibition. Contractor shall prohibit, and shall require its subcontractors to prohibit, its employees from carrying weapons, 
including concealed weapons, in the course of performance of work under this Contract, other than while at the Contractor’s or
subcontractor’s own business premises. This requirement shall apply to vehicles used at any City work site and vehicles used to perform 
any work under this Contract, except vehicles that are an employee’s “own motor vehicle” pursuant to Wis. Stat. sec. 175.60(15m). This 
section does not apply to employees who are required to carry a weapon under the express terms of the Contract (such as armed security 
guard services, etc.).

35. Software & Technology Purchases.
a. Software Licenses. All software license agreements shall include the City’s mandatory legal terms and conditions as determined by 

the City Attorney. Please be advised that no City employee has the authority to bind the City by clicking on a End User License 
Agreement (EULA) or any other click-through terms and conditions. All legal documents associated with the purchase or download of 
software must be reviewed by the City Attorney and may only be signed by an individual authorized to do so.

b. Network Connection Policy. If this purchase includes software support, software maintenance, network services, and/or system
development services and will require a Network Connection the City Network (as defined in the following link), the City’s Network 
Connection Policy found at this link: www.cityofmadison.com/attorney/documents/posNetworkConnection.doc is hereby incorporated 
and made a part of the Contract and Contractor agrees to comply with all of its requirements.




