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TO:  CONTRACTORS SUBMITTING PROPOSALS FOR MADISON Mapp‘“%ﬁfgi%gi@:ﬁg;f
JOHN NOLEN DRIVE MEDIAN REPLANTING 2017 ' e

Financial Manager
Steven B. Danner-Rivers

FROM: ROBERT F. PHILLIPS, CITY ENGINEER

SUBJECT: RFP Landscape Installation for John Nolen Drive Median Replanting 2017 within this
proposal, (See Proposal Documents)

The City of Madison Engineering Division is requesting Contractor proposals as defined in this Request for
Proposal. The intent for the Request for Proposal is to allow Contractors the opportunity to enter into a
contract with the City of Madison for the required project as detailed inthe Request for Proposals (RFP).

Please refer to the RFP for pertinent information and dates. The following items are included with the RFP and
considered part of it:

e Scope of Work
e Plan Set

e  Attachments : A
e Appendix: A, B

The RFP may be obtained at any of the following online locations:
State of Wisconsin, VendorNet System — www.vendornet.state.wi.us

City of Madison Public Works — www.cityofimadison.com/business/pw/requestforproposals.cfm
Demandstar by Onvia:- www.demandstar.com

Interested Contractors shall submit 1 copy of their Proposals to the City Engineering Operation Center by 2:00
PM on Friday, April 14, 2017. Submit proposal to The Attention of:

Greg Fries, Principal Engineer
1600 Emil Street
Madison, WI 53713

Please carefully review the RFP and follow all instructions. The successful Contractor must be agreeable to
the City of Madison standard contract Janguage in the Sample Contract. Questions regarding this project may
be directed to the project manager Greg Fries 608-267-1199, or gfries@citvofinadison.com

Sincerely,

obert F. Phillips, P.E., City Engineer

Cc: Mike Dailey
Cc: John Fahmey

4/4/2017-2017 Letterhead.docx
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REQUEST FOR BIDS Project Mo, 11370-404-200

1 HOTICE TO BIDDERS
1.1 Swnmary
The City of Madison Enginsering {*City"} is soliciting Bids from qualified vendors for the purchase and

installation of sixty-two (62} trees. (See Atlachment A) Vendors submitting Bids ("Bidders”) are required to
read this Request for Bids ("RFB") in its entirety and follow the instructions contained herein,

Deliver Bids no later than the due time and date indicated below. The City will reject late Bids:

_ Issue Date:  Wednesday, April 5, 2017
Questions Due Date: \Wednesday, April 12, 2017
Due Date: ) g
Friday, April 14, 2017

1.2 Fommast

Complete and refurn Forms A through E to City of Madison Engineering Operation Facility by Thursday,
March 2, 2017, 2:00 PM CST.

f

14 Lzbsling
All Bids must be clearly Bidder's Name and Address
labeled: Project No. 11370-404-200

Title:  John Nolen Drive Median Replanting 2017
Due:  Friday, April 14, 2017, 2:.00 PM CST

All ematt correspondence must include Project No. 11370-404-200 in the subject line.
1.6 Delivery of Bids

Delivery of hard copies to: Larry B, Nelson Engineering Operation Facility

Madison, Wi 53713

Delivery of electronic copy to: ~ Via email to aboutelle @cityofmadison.com

or on a commonly used media with the hard copies.

Bids must be delivered as instructed. Deliveries fo other City departments and/or locations may result in
disqualification.

Note: When mailing your response via & third party delivery service, the outside of the packaging MUST
be clearly marked with the RFB/RFQ name and number. This ensures that the bid can be delivered to the
correct purchasing agent without having to open the bid.
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REGUEST FOR BIDS Frolect No.; 11370-404-200

Appendi A Slendard 1

Bidders are responsible for reviewing this attachment prior fo submission of their Bids. City of Madison
Standard Terms and Conditions are the minimurn requirements for the submission of Bids.

1.7 Appendix B Sample Contraci for Purchase of Serv
Bidders are responsible for reviewing this attachment prior to submission of their Bids. The Sample
Contract for Purchase of Services shall serve as the basis of the contract resulting from this RFB. The
terms of this femplate contract shall become contractual obligations following award of the RFB. By

submitling 2 Bid, Bidders affirm their willingness to enter into a contract containing these terms.
Multiple Bids from Bidders are permitied; however, each must fully conform fo the requirements for
subnission. Bidders must sequentially label {e.g., Bid #1, Bid #2} and separately package each Bid.

Bidders may submit alternate pricing schemes without having to submit multiple Bids.

1.6 CHy of Madison Contact Information

The City of Madison Greg Fries o
Engineering is the procuring City of Madison Engineering
agency: (608) 267-1199
gfries@cityofmadison.com
All bids shall be received at Larmy D. Nelson Engineering Operations Facility:
the: 1600 Emil Street

Madison, Wi, 53713

Phone: {808) 267-1187

Fax: {608) 267-1123
shoutelle@otvolmadizon.com

City of Madison Forestry shall Wayne Buckisy

conduct alt free inspections Phone; (608) 266-4892

and mark all free localions. whuckley@citveimadison.com
For questions regarding Contract Compliance
Affirmative Action Plans please  Department of Civil Rights
contact, City-Cournty Bldg., Room 523

210 Martin Luther King, Jr. Blvd.
Madison, Wi 53703
PH: (608) 266-4910

dor@citvolmadison com

The City employs spam filtering that cccasionally blocks legitimate emails, holding them in ‘quaranting” for
four calendar days, The contacts listed in this RFB will acknowledge all emalls received. Bidders not
receiving acknowledgement within twenty-four hours shall follow-up via phone with specific information
identifying the originaling email address for message recovery.

110 Inguirles, Clanfications, and Exceplions

Bidders are to raise any questions they have about the RFB document without delay. Direct all guestions,
in writing, to Glenn Clark listed in Section 1.9,

Bidders finding any significant ambiguity, error, conflict, discrepancy, omission, or other deficiency in this
RFB document shall immeadiately notify the Buyer and request clarification. In the event that it is
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REQUEST FOR BIDS Project Na.; 11370-404-200

1

necessary to provide additionai clarification or revision to the RFB, the City will post addenda — see 1.1
below. Bidders are strengly encouraged to check for addenda regularly.

Bids should be as responsive as possible to the provisions stated herein. A prospective vendor may take
*exception” to bid terms, conditions, specifications and dates stated within the bid package. However, the
City of Madison reserves the right to disqualify any and all bids submitted which include exceptions, if
deemed not in the City's best interests.

Z CORTRACT AND BID INFORMATION

4

2.1 Coniract Perind

1. The initial awarded contract{s) will cover the period beginning the date of issue of the purchase order
through July 3, 2017. There will be no automatic renewals.

This contract shall be managed by: Glenn Clark, City Engineering, (608) - 266-4092 but

tree location marking and Inspection shali be done by Wayne Buckley, City of Madison
Forestry, phone: (808} 266 - 4892,

I
L

e ety e
LA A

[
Ty

£

1. Primary Contact. Contractor must designate a person(s) to be the primary contact for administrative
as well a3 service issues that may include: Affinnative Action, Conrdract problems, contract
renewalftermination, invoice information, ordering/expediting, etc.

2. Additional Contacts. in addition to the primary contact, the Contractor must provide names and
corresponding phone numbers, pager numbers and/or emall addresses of supervisors for alternate
commurication procedures. The Contractor's supervisors shall be reachable via an alpha numeric
paging system, cell or equivalent. Communication system must have a minimum of three pagers or
cell phones.

24 Useof Suboontracior

Subconiracting shall be permitted under the terms of this contract.

25 Amendmenis

Any changes to the terms of the awarded contract may be made only through a written amendment
signed by the authorized representatives of both parties.

7

28 Increase or Deorease of Services

P

The City of Madison may also amend this contract fo include additional services not otherwise provided
for in this request for proposal, and offered by Contractor, on an as-needed basis throughout the term of
the confract, If added, contracior shall offer the same rates fo those offered in this BID DOCUMENT.

The City of Madison may cancel or suspend, for a period of time, services, If service becomes
unnecessary due o construction in the area or for any reason. In such cases, costs shall be reduced
proportionately to reflect the period of suspended or cancelled service.

1. Prices will remain firm for the duration of the annual agreement. All other subseguent years bid prices
shall also remain firm for the term of the given contrach.
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REQUEST FOR BIDS Project No.. 11376-404-200

2. Mo surcharges of any kind shall be accepled by the Cily during any given term. Mo other price
increases will be considered ofher than the specified price adjustments proposed under the original
BID DOCUMENT.

2.8 Corfract Accepis
Upon completion of all contractual work, the City Forestry designee will make an inspection of the work.
2.5 Prosscution o
The Contractor shall begin work on this contract on or before. May 1, 2017

Work shall begin only after there is a mutually agreed upon start date between the contracior and the
City, and if the Confractor desires fo begin work before the above mentioned date, he/she shall establish
a mutually acceptable date with the Enginger.

2,10 Time of Completion

The contract shall be terminated on July 3, 2017 provided the projects have been satisfactorily
completed, final inspections have been done and no contract work is left ouistanding.

241 HNotes
The Contractor shall recelve written nofification via emait or phone call when {o begin work. This
notification shall give the name, date and time of the preconsiruction meeting, location of the work fo be

done, and the scope of the project work.

it shall be the Contractor's responsibliity to contact the Engineer if the date andfor time of this meeting
need o be rescheduled.

247 Ble VisHs

Site visits are available by request only. To request a site visit, confact

Greg Fries Wayne Buckiey
City Engineering or City Forestry
(608) 267-1199 (608) 266-4892
213 Refsrence

Vendors must provide three (3) relevant references from similar projecis. Enter reference information on
FormE.

3 BCOPE OF WORK
31 General

1. The Contractor shall perform work as directed by the Engineer or City Forestry. All worksite locations
are within the Gity of Madison, (See Plan Set)

2. Worksites shall be identified; repair work will be inltiated thru this contract using fterns from the menu
of bid items.

The Engineer or City Foresfry may schedule with the contractor all visits to the sites before work
is fo commence. This shalt be done so that the contractor is familiar with the existing site
condiions.
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REQUEST FOR BIDS Project o, 11370-404-200

The contractor shall provide all [abor, tools, and malerials necessary to complete the job of insialling
62 trees.

Albwork performed under this contract must be compliant with the terms, conditions and specification
of this purchase order including the following attachments:

{(See Attachments A _for the tree Schedule)

3. Coniraciors Wairanties of Services

The Conlracior warranis that #s services are performed within the limits provided within this hid
document; with the usual tharoughness and compelence of a professional contractor, in accordance
with the stendard for professional services al the time those services are rendered.

The contractor shall be responsible for the accuracy of the work performed under this Agreement and
shall prompily make necessary revisions or corrections resulting from their neghigent acts, errors or
orpissions without additional compensation. The conlractor shall be responsible for any damages
incurred as a result of their errors, omissions, or negligent acts and for any losses or cosis to repair or
remedy construction,

The Contractor shall be required to make a site visit prior to bidding, fo verify the location and
condition of sach site,

Malntenance of Traffic

03
Pl

1. The cordractor shall furnish fraffic control devices as specified by the City Engineer for the duration of this
purchase order.

2. The contrector shall at all imes conduct work in such & manner as {o insure the least possible obstruction
to local vehicular and pedestrian traffic.

3. The work shall be done in accordance with the current edition of the Federal Highway Administration, Part
Wi of the "Manual on Uniform Traffic Contrel Devices” (MUTCD), and the State of Wisconsin
Supplementary and Cily of Madison Supplements.

4. The Contlractor shall not work in the strest during the hours of 7:00 AN, to 8:30 A M. or 4:00P 1, to 5:30
P

A3

B pw

£

‘ublic Appearance and Demeanor

Persoanel will at all times exhibit a friendly and courteous demeanor towards the public and staff.
Personnel will be dressed appropriately while on site. A minimurm of a T-shir, reflective vest, and shorts
will be required.

. ; .
3.4 Inspection

City Forestry shall do a daily inspection of the work areas, during and after the work. This is {o
assess work o be done and to locate problems that may develop.
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REQUEST FOR BIDS Froject Mo, 11370-404-200

Construction
2016 Edition {Adopted February 23, 2018):
Part ll: Earthwork and Miscelianeous Conditions
ARTIGLE 209 TREES, SHRUBS, PERENNIALS AND GRASSES

2041 DESCRIPTION

This work shall consist of furnishing and planting trees of the species, varieties and sizes specified, complste
in place at the locations designated on the plans or as directed by the Landscape Architect, City Forester,
Inspector or designee herein referred to as Engineer. This work shall include furnishing all necessary
materials and performing all necessary work including, but not limited to excavation of plant holes, salvaging
topsoil, pofting, transplanting, backfiling, pruning. mulching, watering, heeling in, fertilizing, wrapping, rodent
protection and anti-desiccant, disposing of surplus waste materials, necessary care and required
replacements pending acceptance, and such work necessary or incidental to compilete the item in
accordance with the plans, specifications and contract

The Contracior shall have adequate experience in frees installation,

The Contractor shall be required to make a site visit prior to installation, to verify that the “site conditions” are
proper for planting. “Site Conditions” are defined as the soil type, the grade of the site, and the contacting of
Diggers Hotline for utilities locations.

SECTION 208.2 MATERIALS
GENERAL

Unless otherwise provided for or approved by the Engineer, all materials used shall conform to requirements
hereinafter set forth.

PLANT MATERIALS

1. General. Unless olherwise specified, all irees shall be nursery grown stock that has been
transplanted or root-trimmed fwo or more times, according fo the species and size of plants.

Applicable Specifications and Standards:
American Standard for Nursery Stock, ANS! Z60.1., current edition,
Standardized Plant Names. 1842 American Joint Committee on Horticulture Nomenciature.

Pruning Standards for Shade Trees, current edition. National Arborist Association.

American Nursery Standard For Tree Care Operations, Tree, Shrub And Other Woody Plant

Maintenance- Standard Practices; ANSI A300, current edition

Paget




REQUEST FOR BID3 Project No.; 11370-404-200

Tree siock to be furnished Balled and Burlapped (B&B) shall be moved with a cornpact dug hall of earth so
firmly wrapped in burlap that upon delivery the soil in the hatl is stifl firm and compact about the root system.
Each ball shall be of sufficient size to encompass all the fibrous roots necessary to insure successful
recovery and development of the plant. The minimum sizes of balls, ball depth and diameters, and increased
hall sizes for collected stock shall be in accordance with Recommended Balling and Burlapping
Specifications as set forth in the current edition of the Arnerican Standard for Nursery Stock sponsored by
the American Association of Nurserymen, Inc. No trees will be accepted when the hurlap, twine, wire or
ropes required to secure the root ball have been removed. Ropes, strings, wire baskets, burlap, and other
wrappings shall be removed from the upper one-half of the ball after the plant has been sel. The balance of
the wrappings may be left intact around the bottom of the ball. All balled and burlapped plants that cannot be
planted immediately on delivery shall be seton the ground and the balls well covered with soil or other
acceptable mulch material and shall be kept moist untit planted.

Tree and shrub stock to be fumished Balled and Potted Stock (B&P) shall be plants, which have been dug
from the growing site with the roofs contained in a compact unbroken hall of earth and placed in a container,
The size and shape of the earth ball shall conform to the approximate size and shape of the container and
shall be placed in the container 5o that the plant root collar is approximately one (1) inch below the top of the
container. Any voids shall be filled at potting time with native soil. The minimum ball size shall be equivalent
to ball size for B&B stock. {(For plants in plastic or metal containers, the container shall be removed before
planting and properly disposed of at no additional cost 1o the City. For plants in biodegradable pols, the pot
shall be slit vertically in at least 3 places prior to backfilling. If roots are crowdad or colled on the botlom,
sides, or surface of the root ball, they shall be gently separated from the edges or surface.)

Tree and shrub stock to be furnished Bare Root (BR) shall be dug with bare roots protected against drying
out by use of moist sphagnum moss or other suitable material and covered with canvas or cther suitable
material in an approved manner.

Tree and shrub stock to be furnished Bare Root Potted (BRP) shall be bare root plents potted by the
Contractor in a plantable fiber container of specified size and then placing and compacting the potting
mixture backfill so that the root collar and backfill material are one (1) inch below the top of the container,
The plants shall be potied prior to May 1st of the year they are to be planted. Only live, healthy, vigorously
growing BRP plants will be accepted for planting.

Trees marked “POT” shall be pot grown with a well-established root system. Diameter spread determines
standard inside diameter of pot in which they shall be grown for at least three (3} months prior o delivery.

All trees shall be handled so that the roots are adequately protected at all times. During shipment, all plants
shall be properly protected by a tarpaulin or other suitable covering. No plant shall be so bound with rope or
wire at any time as to damage the bark, break branches, or destroy its natural shape. All balled and
burlapped plants which cannot be planted immediately on delivery shall be set on the ground and well-
protected with soif or other acceptable material. Bare rooted plants shall be planted or heeled-in trenches
immediately upon delivery. If heeled-in, all bundles of plants shall be opened and the plants separated before

the roots are covered and care shall be taken to prevent air pockets among the roots. Until planted, all
material shall be maintained.

Trees shall be marked for identification and for checking as designated on the plant list. Each bundie of
plants and all separate plants shall have legible, waterproof labels securely attached thereto before delivery
to the site.

Prior to any excavation, the Contractor shall notify Diggers Hotline at 1-800-242-8511 o determine the
location of all electric, gas, water, sewer, oll and other ufility ines, including tanks or other sub-surface
encumbrances, and precautions shall be taken by the Contractor not to disturb or damage any utility lines. In
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REQUEST FOR BIDS Project No.; 11370-404-200

the event of a conflict of a ulility with the planting, the Contractor shall promptly request, In writing,
fram the Engineer a revised location Tor plant material.

SECTION 209.4 CONSTRUCTION METHODS.

GENERAL

The spring planting season for all plants is as follows: BR plants shall be planted from the fime the frost is out
of the ground to bud break; B&B plants shall be planted from the time frost is out of the ground to June 1sg
BRP shrubs may be planted from the fime frost Is out of the ground but prior to July 1st. The normal fall
planting season for bulbs shall begin no sarlier than Oclober 15th. Fall evergreen planting shall be done
between August 15th and September 15th. Unless otherwise approved, planiing shall not be done where the
ground is frozen or when soll is in an unsatisfactory condition for planting.

DELIVERY AND TEMPORARY STORAGE

At least forty-gight (48) hours prior fo each delivery of plant material to the potting, storing or project site, the
Contractor shall notify the Engineer of delivery.

Insofar as practicable, plant sfock shall be planted on the day of delivery at the project site. In the event this
is not possible, the plant stock shall be temporarily stored by “heeling-in® or by placing in a wellventilated,
cool, molst storage place and shall be adequately protected against drying by the use of moist sphagnum

moss, straw or other sulfable covering around the roots of BR stock and balls of B&B stock.

Bare root plants, when “hesled-in”, shall be placed in a spade depth trench, have their roots fully covered
with damp topsoil and be protected from the sun and wind. When “heeled-in", all plants shall be properly
cared for by the Contractor. Fallure to protect stock shall be cause for rejection of plant material.

LAYOUT OF PLANTING

The Engineer will designate the jocation of all trees with marker stakes or paint marks on the ground. The
Contractor will notify the Engineer 24 hour's minimum, as to the placemeant of trees. The plant
location and type will be steked as permanenily as possible. The Contractor shall be responsible for
maintaining these locations untit planting occurs.

EXCAVATION OF PLANT HOLES

The free holes shall be centered at the location stake, unless otherwise permitted by the Engineer. Tree
holes to be 3 times the bal/pot diameter.

The tree hole, except for Machine Transport (MT} slock, shall be excavated to the minimum dimensions
shown on the plans or established by the Engineer, provided, however, that the plant hole shall be large
enough to permit placing at least six (6) inches of backfill material around the root system of BR stock and
the pots, balls or containers of BRP, B&B, B&P and CG stock. When a minimum size hole is excavated, the
hole shall be excavated cylindrical in shape with vertical sides and a flat or saucer-shaped bottom.

Undess soif conditions make it impractical, planting holes for Machine Transport plants shall be done by the
tree-moving machine and shall be approximately the same size and shape as the soil mass containing the
root system of the machine moved plant. The plant shall be dug set to match exisling grade, backiilled with
screened topscil and waterad in fo eliminate all voids.

The topsoil suitable for backfilling shall be kept separate from the excavated subsoll and sod.

When planting on a slope the minimum depth of the free hole shall be measured from the downward side of
theslope at the hole,
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Any trees or shrubs requiring pruning shall be pruned at the planting site as specified by the Engineer, Prior
to planting, damaged or broken parts of the fleshy roots shall be cut off smoothly to a point where they are
clean and clear of rot, while preserving as much of the root system as possible. When/where specified or
directed by the Engineer, for all BR, BRP, B&B, or spaded deciducus plant stock, pruning shall consist of
removing only dead, damaged, or broken branching. Pruning shail be done so that the plant refains its
natural form and leaving the central leader intact,

Except when heading back, all pruning cuts shall be made at the branch bark ridge and branch collar leaving
both branch features intact without leaving stubs or damaging adjacent trunk or branch fissue. YWhen heading
back or reducing a branch back to another lateral branch, all pruning culs shall be made by bisecting the
angle between the branch bark ridge and an imaginary line which is perpendicular to the branch being
ramoved. The branch bark ridge must be left intact without leaving a stub and without damaging adjacent
branch tissue. Evergreen plants shall not be prunad except fo remove dead, damaged, or broken branches.
All pruning cuts shall comply with the ANS! A300 current edition. See Part VIli, Standard Plates 2.04 and
2.05 for Proper Pruning Cuts

ANTIDESICCANT

Arti-desiccant, when specified, shall be applied fo evergreen planis prior to or at the time of planting and to
BRP plants prior o shipment from the storage place. 1t shall be applied 1o plants to be transplanted prior o
transplanting. The rate and method of application of the emulsion shall be according to the manufacturer's

recommendations.

PLANTING

All planting of BR, B&B, and CG stock. When a minimum size hole is excavated, the hole shall be excavated
cylindrical in shape with vertical sides and a flat or saucer shaped hottom. Scarification of the excavated hole
will be required to prevent glazing (as per planting detall).

Bare root plants shall have their roots spread into a natural position, free of bunching, kinking, or circling. All
broken or damaged roots shall be cut back {o the closest point where they are clean and free of rot. No other
root pruning shall be done.

For plants in plastic or metal containers, the container shall be removed before planting. For plants in
biodegradable pots, the pot shall be slit vertically in at least 3 places prior to backfilling. If roots are crowded
or cofled on the bottom, sides, or surface of the root ball, they shall be gently separaled from the edges or
surface. Ropes, stiings, wire baskets, burlap, and other wrappings shall be removed from the top one/half
(1/2) of the ball after the plant has been set. The balance of the wrappings may be leftintact around the
hottom of the ball. For all plants moved with a free spade, all holes and cavities between the ball and the
surrounding soll shall be filled. Glazed planting hole surface shall be sufficiently roughened prior to
backfilling. The ball shall be thoroughly watered at planting time.

Trees shall be set with the root flare at the finished grade {root flare shall be determined 1" above the upper-
most woody support root). Trees must be cenfered in the hole and set plumb. Plants shall be set so that they
will e at the same depth at the end of the guarantee period.

Planting holes shall be backfilled with excavated soil. Salvaged topsoil shall be placed in layers around the
roots or ball. Frozen or muddy soil will not be acceptable suitable backfill material. Backfilling shall be
carefully done in a manner that avoids injury to the roots or ball or disturbing the position of the plant. When
holes are approximately two-thirds full, they shall be thoroughly watered to eliminate air pockets. After this
initial watering, excavated soil shall be installed to the top of the hole and thoroughly watered. Puddled soll
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conditions shall be avoided,
Planting areas shall be finish-graded to conform fo drawings after full setllement has occurred.

All trees shall be mulched over the root system with a 4-inch layer of shredded hardwood bark mulch
immediately after planting. Mulching materaf shall be pulled back no less than 3" and no more than 8” from
the trunk.

Al twine rope, fransit guards or wrappings, and plant labels secured around the trunk or branches shall be
removed after the planting is completed.

PLANTING LARGE CALIPER TREE SPADE STOCK

The grading of the tree pit shall form a saucer at least four (4} inches in depth. Care shall be taken when
lowering and raising the tree ball into the hole by use of a sling and an appropriate device as agreed upon by
the Engineer. When centering the tree in the hole, the free trunk is not to be used as the lever device to
move the ball; rather some other lever method must be used at the approval of the Engineer. The center of
the tree shall be centered within the free grate to + 17 from the frue center of the tres grate to the center of
the iree frunk at the finished sidewalk grade.

FERTILIZER

When/where specified the Contractor shall furnish and place around trees one ounce {1 oz.) root contact
packets, place after plant hole has been two-thirds (2/3} backfllled. Number of packets to place shall be as
follows: 1 packet - bare root shrubs, 2 packets - bare root trees and balled and burlapped shrubs, 4 packets -
B&B trees up to three (3} inch caliper, 6 packets - B&B trees three (3) inch caliper and larger. Trees shall not
be routinely fertilized when planted. Fertilizers when/where specified shall be of the slow release type
contained in polyethylene, perforated bags with micropore holes. Each bag shall contain a minimum of ane
{1} ounce of soluble ferfilizer with an analysis of 16-8-18 per unit or approved squal. The minimum
guaranteed analysis shall be tofal nitrogen 16%, 9% annomical nitrogen, 7% nitrate nifrogen. Available
phosphoric acid P2 05 (from ammonium phosphate) 8%, soluble potash (from potassium chloride) 16%.

MULCHING

After planting operations of either trees or shrubs have been completed, planted areas shall be entirely
covered with a layer of muich three (3-4) inches deep at the rate of nine (9) cubic yards per 1,000 square
feet. Muich shall not come In contact with the trunk.

Where tress are specified with protection, mulch shall be placed over base plate of the protective coliar
(209.5 &),

Muich shall consist of shredded or ground hardwood bark or an eguivalent material as approved by the
Engineer and shall be free of objectionable foreign material. Contractor shall furnish a sample of the mulch
that will be used. Where shrubs, native perennials or bulbs are installed in planting bed, to a depth of 3-4

inches, shredded or ground hardwood bark shall be used or product approved by the Engineer prior to
installation.

WRAPPING
Before ress are wrapped, the Engineer shall inspect the plant stock.

When specified to be wrapped, the trunks of trees shall be wrapped with wrapping material overlapping one
and one-half inches, starting from the ground line fo the lowest malin branches. The wrapping shall be

Page 11




REQUEST FOR BIDS Project No.; 11370-404-200

secured in at least three places wiith masking tape, including the top, middle and bottom. The wrapping shall
be done as soon as practical after planting as specified by the Engineer.

PROTECTION

When required, a protective material shall be applied to frees. This shall consist of one of the materials
permitted under Subsection 209.5(e) applied or installed according to Special Provisions and Details.
Protection, whenfwhere specified, shall consist of galvanized hardware cloth, extruded aluminum mesh or a
durable pre-formed plastic materfal. The hardware cloth or aluminum mesh, if used, shall have at least three
meshes per linear inch and shall be used in conjunction with a steel rod having a minimum size of 3/8 x 48
inches. The plastic material shall be a durable, resilient, preformed plastic spiral acceptable fo the Engineer.
Such material shall have a natural, sarth-tone color. . The Contractor will be responsible for remaoving and
disposing of the protection at the end of the guarantee period unless othenwise specified by the Engineer.

DISFOSAL OF EXCESS AND WASTE MATERIAL

All excess excavation, waste materials, or other debris shall be removed and disposed of by the Contractor
and removed from site.

WATERING EQUIPMENT

The Contractor shall furnish and have available sufficient watering equipment, including tanks, pumps,
hoses, root feeders and incidentais to fully perform all of the watering.

VWater can be furnished to the Contractor, if needed, by the City of Madison Water Utility, 1t shall be the
contractor's responsibility to contact the Madison Water Utility and ingquire about rates and to arrange for
connection to their facilities.

SECTION 20%.5 BACKFILL MATERIAL

TOPSOIL

All plant holes shall be backfilled with excavated soil. Topsoil shall be salvaged from the planting site
whenever suitable for reuse as determined by the Engineer. When holes are approximately two-thirds full,
they shall be thoroughly watered fo eliminate air pockets. Remaining/additional soii fo be installed to the top
of the hole and watered. Puddled soil conditions shall be avoided. Additional fopsoll shall be of a reasonably
fine granulated texture suitable for the purpose and acceptable to the Engineer. Additional topsoil will be
supplied by the Contractor as required at no additional cost to the City. Topscil used as backfill material for
plant material to be amended with an acrylamide copolymer soll amendment when/where specified as
approved by the Engineer

The sod from the plant hole excavation may not be used for backfill.

SECTION 209.8 ACCEPTANCE AND GUARANTEE

ACCEPTANCE

Upon completion of all required planting, an inspection of the work will be made by the Engineer. All plants
which are dead or found not to be In a normal, healthy condition or do not conform o specifications, in the
judgment of the Engineer will not be accepted. All rejected work shall be replaced by the Contractor,
including removal and repair of all work affected by the replacement, at no cost to the City.

Al replacement plantings are to be selected and tagged by the Engineer prior to being brought to the job
sife. If is the responsibility of the Contractor o nofify the Engineer forty-eignt (48) hours prior to any
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replacement plantings as to what they are to be planting and in what iocation.

Following the completion of the replacements, a re-inspection will be made prior to final acceptance by the
Common Council. The Contractor shall guarantee the all trees under this contract for a period of two (2)
years from the date of final acceptance by the Common Council.

CARE

The Contractor shall properly care for all plants from the ime of planting until the Payment and Performance
Bond are released.

The Contractor shall properly care for all trees from the time of planting under this contract for &
period of two (2} vears from the date of final acceptance by the Common Council.

Proper care of plants shall consist of doing such watering, weeding, cultivating, pruning, spraying, securing
of braces and guys, wrapping, re-mulching and such other work as may be necessary o keep the planis in 2
neat appearance and in a healthy growing condition. Street rees shall be pruned by the City Forester, in
addition o the waterings required in Subsection 208.4(g), enfitled Planting, additional walerings may be
ordered by the Engineer at any time, for the duration of the guarantee period. Should conditions require such
waterings, Contractor shall water within three (3) days of notification. The volume of each watering and
intervals between waterings shall depend upon weather conditions and soll moisture. Contractor shall
monitor weather and scil condition of each planting.

Care must be taken when watering not to wash away mulch and topsoil. Mulch and topsoil displaced must be
replaced immediaiely by the Contractor,

GUARANTEE

At any time within the period of the guarantee, the Confractor shall replace any plant, which, for any reason,
has died or is in a dying condition, or which has failed to flourish in such a manner of (o such a degree that
fts usefulness or appearance has been impaired. Replacement shall include removal and repair of alf
affected work. The decision of the City as fo the necessity of replacing any plants shall be conclusive and
binding on the Contractor. No more than two (2) replacements per plant shall be required after acceptance,

All replacement plantings are to be selected and tagged by the Engineer prior to being brought to the job
ske. It Is the responsibility of the Contractor to nofify the Engineer forty-eight (48) hours prior to any
replacement plantings as to what they are to be planting and in what location.

Prior to the termination of the guarantes period, the Contractor shall reguest a final inspection by the City. Al
plants found unacceptable for reasons herein before stated shall be replaced at the first planting season and
thereafter the responsibility for such plants or material shall lie with the City, no additional guarantee period
will be required for these plantings.

Release of the payment and performance bond by the City shall not be made unfil afier acceptance of the
final guarantee replacement by the Contractor.

CONTRACT TIME

Contract ime will not be charged when making replacemaeants, unless other contract operations are in
progress during said period.

METHOD OF MEASUREMENT

This work will be measured by the number of plants of each species, variety and size complete in place and
accepted in accordance with the terms of the contract.
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BASBIS OF PAYMENT

£

The number of frees, furnished and planted, measured as provided above, will be paid for al the contract unit
price each for Trees (Species and Size). Price shall be payment in full for furnishing, transporting, handiing,
potting, storing, pruning, placing and replacing plant materials; for all excavation of plant holes, salvaging of

topsoil, mixing and backfilling; for fumishing and applying all required fertilizer, mulich, water, rodent
protection, herbicides and anti-dessicant spray; for removing guys and braces; for disposal of ali excess and
waste materials; for care; and for furnishing all labor, tools, equipment and incidentals necessary to complete
the work, except topsoil for use in planting, which will be paid for on a cubic yard basis.
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BID ITEMS 80001-50008 — PLANTING OF TREES

DESCRIPTION

Al tress when possible shall be plented in the spring of 2017
This contract calls for the planting of sixly two (62) trees of the species and sizes as follows:
Bid iterm 90001 — Mivabet Maple 2.0" Cal.

Bid ltemn 90062 - Catalpa 2.0” Cal.

Bid tem 90603 ~ Common Hackberry 2.6 Cal.

Bid #em 80004 - Skyline Honeylcust 2.0 Cal.

Bid ffem 30005 ~ Common Hackberry 2,07 Cal.

Bid Hem 80006 ~ Planetree ‘Exclamation’ 2.0” Cal.

Bid Rem 90007 ~ Swamp White Oak 2.07 Cal.

Bid item 20008 — New Horizon Eim 2.07 Cal

Waork under these fems shall be in accordance with Section 208 of the Standard Specifications. 41 frees,
when shall be instaffed in the spring of 2017.

MATERIALS

The contractor shall provide 62 trees of specific numbers, species, variety, size, color and other
characteristics as shown in Attachment “A” - Tree Schedule. No substitution of {ree species, variety, and
size is allowable unless prior written or verbal approval from City Forestry is obtained.

CONSTRUCTION

Plant all trees in specified location with a timed-release ferfilizer incorporated into the beds at the
manufacturer's specified rate. Fertilizer shall comply with Section 209 .5 of these Special Provisions.

Thoroughly water plants to eliminate all alr pockels in the planting pit.
MEASUREMENT

City Forestry shali measure Trees (Species) (Root) (Size) by the unit In place and the quantity to be paid
shail be the number of trees planted and accepted.

PAYMENTY

The City Forestry will pay for measured quantities at the contract unit price under the following bid items:

ltem Number Description Unit
Bid Item 90001 Miyabet Maple 2.0” Cal. EA.
Bid item 50002 Catalpa 2.07 Cal. EA.
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Bid ltern 80003 Cormmon Hackberry 2.07 Cal EA.
Bid item 90004 Skyline Honeyloust 2.0° Cal EA,
Bid ltem 50005 Common Hackberry 2.07 Cal EA.
Bid ltem 90006 Planetres ‘Exclamation’ 2.0 Cal. EA.
Bid ltem 80007 Swamp White Oak 2,0” Cal. E&.
Bid ltemn 90008 Mew Horlzon Elm 2.0” Cal. EA.

Prices shall be payment in full for the following:

Furnishing frees,

Transporiing frees,

Handling trees,

Prune frees,

Place and/or replace tree,

All excavation of tree holes,

Furnishing and applying all required fertilizer,

(&) Individual Watering after planting, incidental to this contract,
Anti-desiccant spray,

10. Removal of excess and wasle materizl, '
11. Furnishing all 1abor, fools, equipment and incidentals to complete the work,
12. Weeding,

13. Tree Rap ({Tree protection from rodenis and mowers)

14, Mulch installation of 3-4 inches of shredded hardwood,

15. Removal of existing trees io replace with 2 new tree |, if applicable

e R R

See Attachment “A” - "Tres Schedule” for specific tree species, numbers, varieties, and planting condlifions.

BID ITEM 90008 — ADDITIONAL WATERING DURING PERIODS OF NC OR REDUCED RAINFALL

DESCRIFTION

All newly planted trees may need additional weekly watering to reduce stress during periods of no or reduced
rainfall. For purposes of this contract “Additional Watering During Periods of No or Reduced Rainfall”
shall be defined as g period of two (2) weeks without 1/8” of measureable rainfall, The additional
watering wili be at the discrefion of City Forestry. The Contractor shall respond within twenty-four {24}
for the request for “Additional Watering”. The volume of waler will be enough fo fill the root zone and
soak down to a good depth. Care must be taken when watering as to not wash away mulch and fopsoil.

The Contractor must replace displaced mulch and topsoll immediately.

CONSTRUCTION METHODS

The additional watering will be at the discretion of the City Forestry,

BASIS OF PAYMENT

Payment is full compensation for walering "During Periods of No or Reduced Rainfall. Payment will be by
unit price per Each (EA) basis.

Page 16




Form A: Signature Affidavit
RFB #: 11370-404-200

This form must be returned with your response.

In signing Proposals, we certify that we have not, either directly or indirectly, entered into any agreement
or participated in any collusion or otherwise take any action in restraint of free competition; that no
attempt has been made to induce any other person or firm to submit or not to submit Proposals, that
Proposals have been independently arrived at, without collusion with any other Proposers, competitor or
potential competitor; that Proposals have not been knowingly disclosed prior to the opening of Proposals
to any other Proposers or competitor; that the above statement is accurate under penalty of perjury.

The undersigned, submitting this Proposals, hereby agrees with all the terms, conditions, and
specifications required by the City in this Request for Proposals, declares that the attached Proposals and
pricing are in conformity therewith, and attests to the truthfulness of all submissions in response to this
solicitation.

Proposers shall provide the information requested below. Include the legal name of the Proposers and
signature of the person(s) legally authorized to bind the Proposers to a contract.

COMPANY NAME

SIGNATURE DATE

PRINT NAME OF PERSON SIGNING

Rev. 07/28/2016-RFB-FormA-SignatureAffidavit.doc
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Form B: Receipt of Forms and Submittal Checklist

Project Number: 11370-404-200

This form must be returned with your respanse.

Proposers hereby acknowledge the recelpt andfor submiftal of the following forms:

Initial to Initial to
Forms Acknowledge Acknowledge
SUBMITTAL ~ RECEIPT

Description of Services/Commodities NIA

Form A: Signature Affidavit

Form B: Receipt of Forms and Submittal Checklist

Form C: Vendor Profile

Form D). Fee Proposal

Form E: References

Attachment A N/A

Appendix A: Standard Terms & Conditions N/A

Appendix B: Contract for Purchase of Services NIA

Addendurm #

Addendum #

Addendum #

Addendum#

VENDOR HNAME

COMPANY NAME

Rev, 071 2H3615-8510 Form B .der
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Projeci No.; 11370-404-200

Form C: Vendor Profile

Project Number: 11370-404-200

COMPANY INFORMATION

This farm must e refumed with your response.

COMPANY NAME (Make sure to use your complete, legal company name.)

FEIN {If FEIN is not applicable,
SSN collected upon award)
CONTACT NAME (Able {o answer questions about proposal.} TITLE
TELEPHONE NUMBER FAX NUMBER
ERAIL
ADDRESS CITY STATE | 2IP

AFFIRMATIVE ACTION CONTACT

The suocessful Contractor, who employs maore than 15 emaplovees and whose aggregate annual business with the City for the
calendar year, in which the contract takes effect, is more than twenty-five thousand dollars (325,000), will be required to comply with
the City of Madison Affirnative Action Ordinance, Section 38.02(9) within thirty (30} days of award of centract.

CONTACT NAWE TTLE

TELEPHONE MUMBER FAX NUMBER

ENAIL

ADDRESS CiTY STATE | 2Ip

ORDERS/BILLING CONTACT

Address where City purchase orders/contracts are to be mailed and person the department contacts concerning orders and billing,

CONTALT NAME TITLE

TELEPHONE NUMBER FAX NUMBER

EMAIL

ADDRESS viing STATE | zIP
LOCAL VENDOR STATUS

The City of Madison has adopted & local preference purchasing policy granting a scoring preference o local suppliers. Only
suppliers registered as of the bid's dus date will recelve preference. Learn more and register at the City of Madison website.

CHECK ONLY ONE:

category:

[1 Yes, we are a local vendor and have registered on the City of Madison website under the following

wwwe citvofmadison.com/busingss/iocalPurchasing

{1 No, we are not a local vendor or have not registered,

Rav, GH202016-851% Form Codoc
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Form D: Fee Proposal

Project Number: 11370-404-200

This form must be retumed with your response.

st U “ ;”E“
ESTIMATED PRICE
ITEM TYPE OF WORK QUANTITIES B TOTALBID
90001 WMivabei Maple "Morton State Street’ 5 EA 5 5
Catalpa 8 . .
90002 ? EA 15 $
Hackberry 5 EA 5 5
20003 ¥ -
Skyline Honeylocust 10 EA | X
o0004| =) / S $
90005 Kentucky Coffeetree 1 BA s 3
90006 Exclamation London Planetres & EA 5 3
90007 Swamp White Oak 8 A 3 3
90008 | New Horizon Elm 10 EA % 3
90009 Addition Watering During Periods of No or 1 EA g g
Reduced Rainfall

GRAND TOTAL | &

COMPANY MNAME

Ray, O7/Z0R268H8 Farm C.doc
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Form E: References
Project Number: 11370-404-200
- THis Torm mdst Be refurned willy your responze.
REFERENGE #1 ~ CLIENT INFORMATION
COMPANY NAME CONTACT NAME
ADDRESS - CITY STATE | ZIP
TELEPFIONE NUMBER FAX NUMBER
ERAIL
"CONTRACT PERICD YEAR COMPLETED FOTAL COST
DESCRIPTION OF THE PERFORMED WORK
REFERENCE #2 — CLIENT INFORMATION
COMPANY NAME CONTACT NATE
ADDRESS CITY STATE [ ZIP
TELEPHOKE NUMBER FAX NUMBER
- 71
CONTRACT PERIOD VEAR COMPLETED TOTALCOST
DESCRIPTION OF THE PERFORMED WORK
BEFERENGE #3 — CLIENT INFORMATION
CORMPANY NAME CONTACT NARE
ADDRESS CITY STATE | 2P
TELEPHONE NUMBER FAX NUMBER
EMAIL
CONTRACT FERICD YEAR COMPLETED TOTAL COBT
DESCRIPTION OF THE PERFORMED WORK

COMPANY NAME

Revy, (FFZNGE5-8518 Form E.doo
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?y

o

Appendix A
CITY OF MADISON
(STG-Form: 01/05/2016)

General. Throughout this document, "Cliy of Madison,” "City" and "Purchasing” shall ba synonymous and mean the City of Madison, The
words “bid” and "proposal” are synonymous, as are the words "bidder,” "proposer” and "contractor.” The phrases “request for proposal,”
“invitation for bids,” "request,” invitation,” and "solicitation” shall also be synonymaous.,

As appited to the winning or selected bidder, the words "pid,” "proposal,” and "conlract” arg synonymous.

Entire Agresment, Order of Precedence, These standard ferms and conditions shall apply 1o any Purchase Order issued as a resuli of this
Request for Bid/Proposal, except where expressly stated otherwise in the RFP or in a written instrument covering this purchase signed by
an authorized representative of the City and the Confractor, in a form approved by the City Altorney {a “Separate Contract™). if such a
separate contract is executed # shall constifute the entire agreement and no other terms and conditions, whether oral or written, shall be
effective or binding unless expressly agreed fo in wiiting by the City.

if a Separate Contract is not exscutsd, these Standard Terms and Conditions, the City's request for proposals, the version of the
vendors bid that was accepted by the City, and the City's Purchase Order (if any) shall constitute a contract and wilf be the entire
agreement.

? COrder of Pregedence: [f there is & conflict between this Section A and any terms in the vendor's accepied bid or proposal, this Section

A shall control unless the parties expressly agree fo another order of precedence, In wiiting. If thers iz & conflict between this Section A
and & Separate Contract, the terms and conditions of the Separate Contract shall controf.

TERMS FOR SUBMISSION OF BIDS: The following section apples to the bid/selection process only.

This Invitation for bids does not commit the Cily b award a contract, pay any cosis incurred in preparation of bids, or 1o procurs or contract
for services or equipment. The City may require the bidder 1o participate in negotistion and to submit such additional price or technical or
other revisions fo his or her bids as may result from negotiation. The bidder shall be responsible for all cosls incurred as paif of his or her
participation in the pre-award process.

The City reserves the right {o accept or reject any or all bids submitted, In whole or In part, and to waive any informalities or
technleaiities which at the City's discretion are determined fo be in the best interests of the Cily, Further, the City makes no representations
that & contract will be awarded to any offeror responding to this reguest. The City expressly reserves the tight {o reject any and aif bids
responding to this invitation without indicating any reasons for such rejections{s).

The Ciy reserves the right to postpore dug dates and openings for s own convenience and to withdraw this solicitation at any time
without prior nofice.

Addenda. Changes affecling the specifications will be made by addenda. Changes may include, or result in, a postponement in the bid dus
date. Bidders are required o complete the Bidder Response Sheet, acknowledging receipt of all paris of the bid, including i addenda.

Price Proposal All bidders are required to idendify the proposed manufaciurer and model, and to indicate the proposed delivery time on the
attached Proposal Form. Failure to do so may cause the bid to be considered not responsive, If desired, the bidder may include product
lterature and specifications. The price quoted will remain firm throughout each sontract period. Any price increase proposed shall be
submitted sixty (60} calendar days prior fo subsequent contract perieds and shal be limited fo fully documented cost increases o the
bidder which are demonstrated to be industry-wide.

Price Inclusion. The grice quoled in any bid shall include all tems of labor, malerials, tools, equiprment, and other costs necessary to fully
complete the furnishing and delivery of equipment or services pursuard fo the specifications attached thereof Any ems omitted from the
specifications which are clearly necessary for the completion of the project shalf be considered a pottion of the specifications although not
directly specified or called for in these specifications.

Pricing and Discount.

a.  Unit prives shown on the bid/proposal or contract shall be the price per unit of sale (e.g., gal, ¢s., doz, ea, stc.} as staled on the
bid/proposal or contract. For any given item, the quantity muttiplied by the unit price shall establish the extended price. f an epparent
mistake exists in the extended price, the unit price shall govern in the bid/proposal evaluation and contract administration.

b.  In determination of award, discounts for early payment will only be considered when all other conditions are equal, Early payment is
defined es payment within filleen (15) days providing the discount ferms are deemned favorable. All payment terms must alfow the

option of Net 30,

F.O.B. Destination Freight Prepaid. Bid prices must include all handiing, transporiation and insurance charges. Fallure fo big FOR
Destination Freight Prepaid may disqualify your bid.

ETC.dot Page 1
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9. Award.
a. The City will have sole discretion as to the methodology used in making the award, Where none is specified, the award wil] be made
to the lowest responsible bidder in compliance with the specificalions and reguirements of this solicitation.
b.  The right is reserved to make a separate award of each item, group of items or all lemns, and fo make an award in whole o in par,
whichever is deemed in the best interest of the City.

10, Responsiveness and Responsibility, Award will be made to the responsible and responsive bidder whose bid Is most advantageous to the
City with price and other factors considerad. For the purposes of this project, responsiveness is defined as the bidder's conformance {o the
requirements of the solicitation. Being not responsive includes the failure to furnish information requested.

STC oo Page 2
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11.

12.

13,

14,

18

18.

18,

Responsibility is defined as the hidder's potanilzl ability o perform successfully under the terms of the proposed contract, Briefly, a
responsible bidder has adequate financlal resources or the ability to obtain said resources; can comply with required delivery taking into
account other business commitments; has a satisfaclory performance record; has a salisfactory record of inlegrity and business ethics;
and has the necessary organization, experience and technical skills.

The City reserves the right to refuse to accept any bid from any person, firm or corporation that is in arrears or is in default {o the City,
or has failed to perform faithfully any previous contract with the City. If requested, the bidder must present within five {5} working days
evidence satisfactory to the City of performance ability and possession of necessary faciliies, financial resources, adequate insurance,
and any othar resources reguired fo determing the bidder’s abllity to comply with the terms of this soficitation document,

Cancellation.

a. The City reserves the right 1o cancel any contract in whole or In part without penalty due to non-appropriatien of funds.

b. inthe event the Bidder shall default in any of the covenants, agreements, commifments, ot conditions and any such dafault shalt
continue unramedied for a period of ten (10} days after written notice to the Bidder, the City may, al its option and in addition to all
ather rights and remedies which it may have, terminate the Agreement and all rights of the Bidder under the Agreement,

o. Failure to maintain the required certificates of insurance, permits, licenses and bonds will be cause for contract termination. If the
Bidder fails 1o maintain and keep in force the insurance, if reguired, the City shall have the right to cancel and terminate the contract
without notice.

CONDITIONS OF PURCHASE: The following section applies o purchases/contracts after the award. See Paragraphs 1 & 2 for
applicability and order of precedence.

Specifications.
a. Al bidgders must be In compliance with all specifications and any drawings provided with this solicitation. Exceptions taken o these

specifications must be noted on your bid.

b.  When specific manufacturer and rmodet numbers are used, they are o estzblish a design, type, construction, quality, functional
capability and/or performance level desired. When alternates are bid/proposed, they must be identified by manufacturer, stock
number, and the bidder/proposer is responsible for providing sufficient information to establish squivalency. The City shall be the sole
Judge of equivalency. Bidders are cautioned fo avold bidding alternates which do not mest specifications, which may result in rejection
of their bid/proposal.

Reaulatory Complance.

a.  Seller represents and warrants that the goods or services furnished hereunder, including all labels, packages, and conteiner for sald
goods, comply with all appiicable stendards, rules and regulations in effect under the requirements of all Federal, State and local laws,
rules and regulations as applicable, including the Cocupational Safely and Health Act (OSHA), as amended, with respect fo design,
manufacture or use for thelr infended purpose of sald goods or services. Seller shall furnish Malerial Safety Data Sheels (MSDS)
whenever applicable.

b, if it is determined by the City that such standards are nol met, the seller agrees to bear all costs reqguired {o meet the minimum
standards as stated above for the equipment/products furnished under this contract,

Wamanty. Unless otherwise specifically stated by the bidder, products shall be warranied against defecis by the bidder for ninaty {90} days
from the date of receipt. I bidder or manufacturer offers warranty that exceeds 90 days, such warranty shall prevail,

Cwnership of Printing Materials. All artbwork, camera-ready copy, negativs, dies, phoios and similar materfals used to produce a printing
Jjob shall besome the property of the City, Any furnished materials shall remain the properiy of the City. Fallure fo meet this requirement will
disgualify your bid.

ltem Return Policy. Bidder will be required fo ascept return of products ordered in error for up to twenty-one {21} calendar days from dale

of receipt, with the CRy paying only the return shipping costs. Indicate in detail on the Bidder Response Sheet, your return policy.

Payment Terms and Invoicing. The City will pay properly submitted vendor ihvoices within thirty (30} days of receipt, providing good andfor

sepvices have been delivered, nsialled (if required), and accepted as specified.

a.  Payment shall be considered fimely if the payment is mailed, delivered, or transfarred within thirty {30} days after receipt of a properly
completed invoice, untass the vendor is nolified in writing by the agency of a dispuie before payment is due.

b. Invoices presented for payment must be submitted in accordance with instructions contained on the purchase order, including
reference to purchase order and submitial o the correct address for processing. Invoice paynrent processing address is shown on the
upper middle section of the purchase order. Send invalces o Accounts Payable address on the purchase order, Do not send invoices
o Purchasing or ship {o address.

¢ Bidders, proposers shall include discounts for early payment as a percent reduction of invoice. invoice discounts shall be determined
where applicable, from the dale of goceptance of goods and/or the receipt of invoice, whichever is later. Discounts for early payment
terms stated on the bidiproposal must be shown plainly on the invoice; discounts for early payment not shown on the involce will be
faken,

d. Invoices submitted not n accordance with these instructions will be removed from the payment process and returned within ten (10}
days.

F.QO.B. Destination Freight Prepaid. Unless otherwise agreed in wriling, the vendor shall bear all handling, transportation and insurance
charges. Title of goods shall pass upon acceptance of goods at the City's dosk.
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Tax Exemption. The City of Madison is exempt from the payment of Federal Excise Tax and State Sales Tax The City Tax Exempi
number is ES 42816, Any other sales lax, use lax, imposls, revenugs, excise, or other taxes which are now, or which may hereafier be
imposed by Congress, the Siate of Wisconsin, or any other political subdivision thereof and applicable (o the sale of material delivered 25 a
result of the bidder's bid and which, by terms of the tax law, may be passed directly fo the City, will ba paid by the Ciy,

Affirmative Action. If the Contracior employs 15 or more emiployees and has aggregate annual business with the City for the calendar year
in which the confract takes effect of $25,000 or more, the coniractor will be required to fils, within thity {30} days of execulion of the
contract, a Model Affirmative Action Plan that is designed to insure that the confractor provides equal employment opportunily 1o all and
takes affirmative action in its utilization of job applicants and employses who are women, minorities or persons with disabilities. [Madison
General Ordinances, Sec. 39.02(9)]. The Modei Affirmative Action Plaﬂ Request for Exempmn form, Workforce Utilization Stafistics
Report, and instructions are avallable alr w cityofinadison comddor/aaForms.ofm of by contacting the City of Madison Department of
Civil Righis (DCR} at (608) 266-4810. if the or‘mractar employess 15 or mora employees but does not have annual aggregate business
with the city of 525,000 or more, contractor must submit cerfain workforce utilizetion siatistics on a form provided by DOR, and for ot least
twelve {12} months after the effective date of this purchase, Contractor must notify the DCR of all job: openings in Dane County open o
applicants not already emplovees of the Confractor. The notice must include job desoription, classification, qualifications, application
procedures, and deadlines, The Contractor agrees to interview and consider candidates referrad by DCUR if the candidate meets minimum
qualification standards established by Contractor, and the referral is timely. A referrat is timely If it is recelved by the Contractor on or
before the date siated in the nolice. Further, the Contractor shall aliow maximum feasible opportunity to small business enterprises to
compete for any subcontracts enterad Inte pursiant to this confract,

MNon-Discrimination. In the performance of work under this Contract, the Contraclor agrees not to discriminale against any employee or
applicant for employment because of race, religion, marital status, age, color, sex, handizap, national origin or ancestry, income level or
source of income, arrest vecord or conviction record, less than honorable discharge, physical appearance, sexual orentation, gender
identity, political beliefs or student status. Contractor further agrees not fo discriminate against any subcontractor or persen who offers fo
subconiract on this Contract because of race, religion, color, age, disability, sex, sexual orientation, gender idendity or national origin.

Living Wage. {(Applicable to Service Conlracls Exceeding $5,000.) The bidder agrees to pay afl @mpioy@@s ernployed in the performance of
this contract, whether on fullime or part-time basis, @ base wage of not less than the Cify mmsmum hwry Wage as requ;red by
Section 4.20, Madison Geners!l Ordinances, Additional information is available on our website: it adison o

Frevalling Wage. {Applicabls to single-irade projects of 48,000 or more & muliinle-frade profects of $100.000 or more.} When reguired by
\ifis. 66,0803, the Contracior warrants that preveiling wages will be paid to all frades and oc:capaiior*:‘ as may be applicable under
Wisconsin Stafutes sec. 68,0803, Wage scale s on file with the City Engineer and linked at v o} o coniinancel/purchasing
{See "Prevailing Wage Rates.").

Indenmification. The Contractor shall be Hable 1o and hereby agrees to indemnify, defend and hold harmless the City of Madison,
and its officers, officizls, agents, and employees against all loss or expense {including liability costs and aitorney's fees) by
reason of any claim or sull, or of liability imposed by law upon the City or its officers, officials, agents or employees for damages
because of bodily Injury, including death at any time resulting therefrom, sustained by any petson or persons or on account of
damages fo property, including loss of use thereof, arising from, in connection with, caused by or resulling from the acts ov
omissions of Confractor and any of Confractor's subconfraciors In the performance of this agreement, whether caused by or
contributed o by the negligence of the CHy or its officery, officials, agents or employees,

Insurance.

The Confractor will insure, and vill require sach subcorntractor fo insure, s indicated, against the foliowing risks fo the exdent stated below.

The Contractor shall not commence work under this Contract, nor shall the Condractor sllow any Subcontractor to commence work on s

Subtontract, until the insurance required below has been oblained and corresponding cartificate(s) of insurance have been approved by

the City Risk Manager,

a.  Commercial General Liability - The Contrastor shall procure and maintain during the fife of this contract, Commercial General Lisbility
insurance including, but not limited fo, products and completed operations, bodily injury, property damage, personal injury, and
products and completed operafions {unless determined fo be magphm‘)lp by the Risk Managen in an amount not less than
$1,000,000 per occurrence. This policy shall also provide contractual liability in the same amount. Confracior's coverage shall be
primary and list the Clty of Madison, its officers, officials, agents and employees as additional Insureds. Contractor shalf require all
subcontractors under this Contract {if any) to procure and maintain insurance mesting the above criteria, applying on a primary basis
and listing the City of Madison, its officers, officials, agents and employees as additional insureds,

b, Autornobile Liability - The Contractor shall procure and maintain during the #fe of this confract Business Autarmobile Lisbility insurance
coverlng owned, non-owned and hired automobiles with limits of not less than 81,000,000 combined single imit per accident.
Contractor shall require alf subconiraciors under this Contract {if any} to procure and maintain insurance covering each subcontracior
and meeting 1he above criteria.

o Worker's Compensation - The Contracior shall procure and maintain during the life of this contract statutory Workers' Compensation
insurance as required by the State of Wisconsin, The Contractor shall also carry Emplovers Lisbily fimits of at least $100,000 Each
Accident, $100,000 Disease -~ Each Employee, and $500,000 Disease — Policy Limit. Contractor shall require all subroniraciors under
this Contract {if any) to procure and maintain such insurance, covering each subcontractor,

d.  Professional Liabllity - The Contractor shall procurs and maintain professional liability insurance with coverage of not less than
$1,000,000. If such policy ie & “claims made” policy, all renewals thereof during the life of the confract shall include "prior acta
coverage” covering at all times all claims made with respect fo Contractor's work performed under the confract. This Professional
Liability coverage must be kept in force for a period of six (B) years after the services have been acoepted by the City.

e, Acceptabiiity of Insurers - The above-required insurance Is to be placed with insurers who have an A IM. Best rafing of no less than A-
{A minus) and a Finandlal Catsgory rating of no less than Vil
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. Proof of Insurance, Approval. The Contractor shall provide the City with certificate{s} of insurance showing the type, amount, effactive
dates, and expiration dates of required policies prior to commencing work under this Contract. Contraclor shall provide the
cerificatefs) o the Cily's representative upon execution of the Coniract, or sconer, for approval by the City Risk Manager. If any of
the policies reguired above expire while this Contract is in effect, Contracior shall provide renewal cerlificate(s} io the City for
approval. Cerlificate Holder language shouid be listed as follows:

City of Madison
ATTHN: Risk Management, Room 406
213 Martin Luther King, Jr. Blvd.
Madison, W 53703
The Condractor shall provide copies of additional insured endorsements or insurance policies, if requested by the City Risk
anager, The Contractor and/or Insurer shall give the City thirty (30} days advance written notice of cancellation, non-renewal or
material changes 1o any of the above-required policies during the term of this Contract,

Work Site Damages. Any damage, including damage to finished surfaces, resulting from the performance of this contract shall be repaired
to the Owner’s satisfaction at the Confracior's expense.

Compliance,

a. Regulations. The Confractor shall give all notices and comply with all laws, ordinances, rules, regulations and lawful orders of any
public authority besring on the performance of the work.

b Licensing and Permits. The Contractor selected under this bid shall be required to demonstrate valld possession of appropriate
required licenses and will keep them in effect for the ferm of this contract. The Contracior shall also be required, when appropriate,
10 obtain the necessary bulliding permits prior to performing work on City faciiifies.

a.  The Contractor warrants that, unless otherwise specified, all materials and equipment incorporated in the work under the Confract
shall be new, first class, and in accordance with the Contract Documents. The Contractor further warrants that all workmanship shall
he first class and in accordance with the Contract Documents and shall be performed by persons quatified in their respective tratdes,

b, Waork not conforming to these warraniies shall be considered defective.

¢.  This warranty of materials and workmanship is separate and independent from and in addifion to any other guarantess in this
Contraot.

Replacement of Defective Work or Materials. Any work or material found to be in any way defective or unsatisfactory shall be corrstted or
replaced by the Goniractor at s own expense at the order of the City notwithstanding that it may have been previously overlooked or
passed by an inspector. [nspection shall not relieve the Contractor of Hs obligations {0 furnish materials and workmanship in accordance
with this contract and its specifications.

Resarvation of the Right to Inspect Work, At any time during normal busingss hours and as often as the City may deem necessary, ihe
Contractor shall permit the authorized representatives of the City to review end inspect all materdals and workmanship af any time during
the durafion of this contract, provided, howsver, the City is under no duly to make such inspections, and any inspection so made shall not
relieve the Costractor from any obligation to furnish malerials and workmanship strictly in ascordance with the Instructions, contract
requirements and specifications.

Sweatiree Procurement of tems of Aoparel If this bid results in the proourament of 85,000 or more In garments or lems of clothing, any

part of which Is & textile, or any shoes! footwear, then Madison General Ordinances, Sec. 4,25 "Procurement of Hems of Apparel’, is

hereby incorporated by reference and made part of this contract. Ses MGO 4.25(2) for applicability specifics. The contractor shall follow
lahor praclices consistent with intemational standards of human rights, meaning that, at a minimum, contractor shall adhere to the
minimurm employment standards found in Section 4.25 and shall require all subcontractors and third-party suppliers to do the same. For
purposes of sec. 4.25, "Subcaniractor” means a parson, parinership, corporation or other entity that enters into & contract with the
contractor for performance of some of all of the Cily-contrasted work and includes all third-parly suppliers or producers from whom the
contractor or its contraciors obtains or sources goods, parts or supplies for use on the cily contract and is infended to include supplisrs at
all level of the supply chain. The standards in Sec. 4.25 shall apply in all aspects of the contractor's and subsoniractor's operations,
including but rot imited to, manufacture, assembly, finishing, laundering or dry cleaning, {where applicable), warghouse distribution, and
delivery. Contractor acknowiedges thet by erering into this confract, Confractor shall be subject 1o all of the requirements and sanctions of
sec. 4.25 of the Madison General Ordinances.

The sanclions for violating Sec. 4.25 under an existing contract are as follows:

a.  Vithholding of payments under an existing contract,

b. Liguidated damages. The confractor may be charged liquideted damages on an exisling contract of two thousand dollars (82,000} per

violation, or an amount equaling twenty percent {20%) of the value of the apparel, garments or corresponding accessories,

equipment, materials, or supplies that the City demonstrates were produced in vicketion of the contract and/or this ordinance per
violation; whichever s greater.

Termination, suspension or cancellation of & contract in whole or in part.

Norrenewal when a contract calls for optiona! renewals,

e, Nonrenewal for lack of progress or impossible compliance. The City reserves the right 1o refuse to renew the contract that cals for
optional renewals, when the contractor cannot comply with the minimum standard under (4){b) and the noncompliance is taking place
in a country where:

{1} Progress toward implementation of the standards in this Ordinance is no longer being made; and
{2) Compliance with the employment standards in the Ordinance is deemed impossible by the City and/or any independent
monitoring agency acting on behalf of the City. Such defermination shall be made in the sole opinion of the City and may be

8.0
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based upon examinaion of reports from govermnmental, human rights, labor and business organizations and afler consultation
with the relevamt contractors and sub-condractors and any other svidence the Clly deems reliable,
£ Disqualification of the contracter from bidding or submitting proposals on future City contracts, or from eligibility for future city

procurements as defined in sub. (2), whether or not formal bidding or requests for proposals are used, for a period of one (1) year
after the first vioiation is found and for @ period of three (3) years after a second or subsequent violation is found. The disqualification
shall apply to the confracior who committed the violation(s} whether that be under the same corporale name, of as an individual, or
under the name of another sorporation or business entity of which he or she is a member, partner, officer, or agent.

The exercise by the Cily of any pr all of the above remedies, or fallure to so exercise, shall not be construed to limit other
remedizs available to the City under this Conlract nor to any other remedies available at equity or atlaw.

32, Local Purchasing. The City of Madison has adopted a local preference purchasing policy granting a 5 percent request for proposal and 1

33.

35,

percent request for bid scoring preference te focal vendors,

To facilitete the identification of local suppliers, the City has provided an on-line website as an opportunity for suppliers to voluntarily
identify themselves as local, and fo assist City staff with thelr buying decisions. Proposers seeking to obtain local preference are required
to register on the Cily of Madison online fBgiSfTai&Oﬁ webs te, Oniy ‘JEFZOQF:; remete(eo as of the bid due date will receive preference.
Addiional information is availzble at: » ; 1 z58/lo0

Equal Benefits Requirement. (Ssc. 38.07, MGO)

This provision applies to service contracts of more than $25,000 executed, extended, or renawed by the City on July 1, 2012 or later,
unfess exempt by Sec. 38.07 of the Madison General Ordinances (MGO).

For the duration of this Condract, the Contracior agrees to offer and provide benefils to employess with domestic partners that are
equal io the benefits offered and provided to married employees with spouses, and to comply with all provisions of Sec. 39.07, MGO. H a
benefit would be available to the spouse of & married employee, or to the employes based on his or her status as a spouse, the bensfit
shall alsc be made available to a domestic pariner of an employee, or {o the emploves based on his or her status as a domestic parner,
“Benefis”™ include any plan, program or policy provided or offered to employess as parl of the employer's total compensation packags,
including but not fimited to, bereavement leave, family medical leave, sick leave, health insurance or cther healih benefils, dentad
insurance or other dental bewef ts, disability insurance, life insurance, membership or membearship discounts, moving expenses, pension
and refxrﬁmr:ni bé?‘@‘f {s, and traml ben&f’s

is unable to prwlde 11*:& benuf t, th»- C@nimca)r %ha pmv de the employee wdﬁ tha cash equaient of the benefit.

Proof of Domestic Pariner Sfatus. The Contractor may require an employee o provide proof of domestic parinership status as a
prerequisite to providing the equal benefits. Any such requirement of proof shall comply with Sec. 39.07(4}, MGO,

Notice Posting, Compliance. The Contractor shall post a notice informing all employess of the sgual benefit requirements of this
Condract, the complaint procedure, and agrees 1o produce records Upon request of the City, as required by Sec. 38.07, MGO.

Subcontrastors {Service Contracts Onlyl. Contractor shall require all subcontractors, the value of whose work is twenly-five thousand
dollars (325,000) or mare, to provide equsl benefits in compliance with Sec, 32.07, MGO.

Weapons Prohibition. Confractor shall prohibit, and shall require its subcontractors to prohibil, its employees from carrying weapons,
including concealed weapons, in the course of performance of work under this Contract, other than while at the Contractor's or
subcontraciors own business premises. This requirement shall apply o vehicles used at any City work sife and vehicles used to perform
any work under this Contract, except vehicles that are an employee’s “own motor vehicle” pursuant to \Wis. Stal. sec. 175.60(15m). This
section does not apply to employees who are required to carry & weapon under the express terms of the Contract (such as armed secusity
guard services, eic.).

Software & Technology Purchases.

a. Software Licenses. All soffware license agreements shall include the City's mandatory legal terms and sonditions as determined by
the City Attornay, Please be advised that no City employee has the authority to bind the Gity by clicking on a End User License
Agreement (EULA} or any other click-through terms and conditions. All legal documents associated with the purchase or download of
software must be reviewed by the City Attorney and may only be signed by an individual authorized to do so,

b.  Network Connection Policy. if this purchase includes software supporl, sofiware maintenance, network services, andfor system
development services and will require & Network Connection the City Network (as defined in fhe following link}, the City's Network
Connection Policy found at this link: waw cityolmadison. convalformedocumenis/inosiehvork Connectiondos is hereby incorporated
and made a part of the Conlract and Contractor agraes to comply with all of its requirersnts.

Ban the Box - Arrest and Criminal Backaround Checks.

This provision applies to service contracts of more than $25,000 executed by the City on January 1, 2018 or later, unless exempt by

Sec. 38.08 of the Madison General Ordinances {MGQ),

a.  Definifions. For purposes of this requirement, “Arrest and Conviction Record” includes, but is not imited to, information indicating that
a person hes been questioned, apprehended, taken into custody or detention, held for investigation, arre&ed charged with, indicted
or tried for any felony, misdemsanor or other offense pursuant to any law enforcement or military authority,

“Conyiction record’ includes, but is not limited to, information indicating that a person has been convicted of a felony,
misdemsanor or other offense, placed on probation, fined, imprisoned or parcled pursuant o any law enforcement or mitttary
authority.

*Background Check” means the process of checking art applicant's arrest and conviction record, through any means.

b,  Reguirements. For the duration of any contract awarded  under this RFP, the successful contractor shall:

{1) Remove from all job epplication forms any questions, check boxes, or other inquiries regarding an applicant’s arrest and
conviction record, as defined herein.

{2) Refrain from asking an applicant in any manner about thelr arest or conviction record until afier a conditional offer of
empioyment is made o the applicant in question.
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{3} Refrain from conducting a formal or informal background check or making any other inquiry using any privately or publicly
avaiizble means of obtaining the arrest or sconviction record of an epplicant until afler 2 conditional offer of employment is made
to the applicant in question.

(43 Wake information about this ordinance available to applicants and existing employees, and post nolices in prominent locations at
the warkplace with information about the ordinance and compaint procedure, using language provided by the City.

{8) Comply with all other provisions of Sec. 3%.08, MGO.

Exemptions: This section does not apply when:

(1} Hiring for a position where certain convictions or violations are a bar (o employment in that position under applicable law, or

{23 Hiring a position far which information about criminal or arrest record, or a background check is required by law (o be performed
at a Bime or in a manner that would otherwise be prohibited by this ordinance, including & licensed trade or profession where the
licensing authority explicitfy authorizes or requires the inquiry in guestion.

To be exemnpt under sec, C.1. or 2. above, confractor must demonstrate to the City that there is & law or regulation that requires
the background check in question. If so, the contractor is exempt from this section for the position{s} in question,
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Appendix B
CONTRACT FOR PURCHASE OF SERVICES
between the City of Madison and Full Contractor Name

PARTIES.

This is & Contract between the Clty of Madison, Wisconsin, hereaftsr referred 1o as the "City” and ___ heregfier refered to as
"Contractor.” e

The Goniractor is a: [T Corparation {1 Limited Lisbility Company [] General Partnership e

(i be completed by cortracters [ Bole Propristor 1 Unincorporated Association ] Other;

PURPOSE,
The purpose of this Contract is as set forth in Saction 3.

SCOPE OF SERVICES AND SCHEDULE OF PAYMENTS.
Contractor will perform the following services and be paid acoording to the following sche

(Aftach and labef documents as necessarny.)

TERKM AND EFFECTIVE DATE.

This Contract shall become effective upon exscution by the Mayor, (or the Purchasing Agent, ) | he City of
Madison, unless another effective date is specified in the Altachment{s) incorporated in Section , & shall work
commence before execution by the City of Madison. The term of thi ' shall be jns at tachments as
needed.

ENTIRE AGREEMENT. .
This Contract for Purchase of Services, inchuding any and g B 3 pts referenced in Seclion 3
{hareafier, "Agreement” or “Contract’) s the entire Agred
negotiations belween the partiss.

ASSIGRABILITY/SUBCONTRACTING,
Contractor shall not assign or subcontract sny | ]
of the services reguired hereunder will be perfy tracion af ployees of Confractor,

DESIGHNATED REFRESENTATIVE.
A C;ontrac‘{or das;anates > ot vith | respansibilily for the performance of this Confract In case

. . ntractor will designate ancther Contract Agent within
r-employment or responsibility using the procedure set

ray accept another persal i r terminate tn is Ag reement under Section 25, at s opt »on

PRG@E&UTION ANE ?ROGRESS
i por written order from tha G ty ji¢] the Contractor, wh‘:::h erder il

mbutatﬂe to the Contractor, but |t rﬂay be exiende{f by me C ity in ihe z:vent of a de Ay attrasutab
vent of unavoidable de!sy caused by war, msgrr&c’wn natural disaster, or other unexpacted event

unavoldable delay caused by an unexpected event, or bacause of a delay atbributable to the City,
shall fy the Cify as soon as possible, but not fater than seven (7} calendar days after such an event.
11 inclade any Jjustification for an extension of thne and shall identify the amount of time claimed to be

onfractor shall procaed continuously and expeditiously through compigtion of each phase of the work.
: documenting the extent of completed services shall be prepared by the Condractor and subrmnitted fo the
invoice under Section 24 of this Agreement, and al such other times az the City may specify, unless

annt otedure i specified in Seclion 3.

E. The Conlractor shall notify the City in writing when the Contractor has deterined that the services under this Agreement
have been completed. When the City determines that the services are complete and are atceplable, the City will provide
vritten notification fo the Contrantor, acknowledging formatl acceptance of the completed services,

AMENDMENT,

This Contract shall be binding on the garties hersto, their respective helrs, devisses, and successors, and cannot be varled or
walvad by any wal representations or promise of any agent or other person of the parties hereto. Any other change In any provision
of this Contract may only be made by a written amend*nent signed by the duly authorized agent or agents who exeaded this
Contract.
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EXTRA SERVICES.

The City may require the Goniracior (o perform extra services or decreased services, according o the procedure set forth in Section
2¢. Extra services of decreased services means sernvices which are not different in kind or nature from the services called for in the
Scope of Services, Section 3, but which may increase or decrease the quantity and kind of labor or materials or expense of
parfarming the services. Extra services may not increase the total Contract price, as set forth in Seclion 23, unless the Contract is
amended as provided in Section § above.

NO WAIVER.,

No faflure to exercise, and no delay in exercising, any right, power or remedy hereunder on the pari of the City or Contractor shall
operate as & waiver thereof, nor shall any single or partial exsrcise of any right, power or remedy praclude any other or further
axercke thereof or the exercise of any other right. power or remedy. No express walver shall affect any svent or default other than
the event or defaull speciied in such waiver, and any such walver, io be effective, must be in writing end shall be operative only for
the Hime and to the extent expressly provided by the City or Contractor thersin. A waiver - covenant, term or condition
contzined herelny shall not be constreed as a walver of any subsequent breach of the same cove et or condition.

NON-DISCRIMINATION.
in the performance of work under this Confract, the Contractor agrees not o discripl
employment betause of race, raligion, marital status, age, color, sex, handicap, nationah
income, arfest record or conviction record, less than honorable dzsaharge physical appedis
political befiefs or student status. Contractor further agrees not fo discriminate against any
subcontract on this Conlract because of race, refigion, color, age, disability, sex, sexual orl
origin.

ntafion, gendar identity,
iiin of fers fo

AFFIRMATIVE ACTION.
A, The following language applies to gll confractors employing H
The Contractor agrees that, within thirly (30} days after |

Madison Depariment of Civil Rights (the "Deparimien

ihﬂ form was reqx} red to be pmvnded the Conigactor withp ¢ ‘wa;kmrce inforriation using a second form also 10 he
nent no later than one year after the dale on which the first

ter the effective date of this Conlract, # will notify the
ppi cants not already employees of the Contractor are
catvaﬂs and appl cat fon procedures and deadiines,

The Contractor further agrees that, for o lea
Deparment of each of its job openings af faclitles

rinimum qualification standards esiabiished by the ! : ‘ ihe yegefrai i5 i;me:y A referral s trmmfv ifiti IS received by tmﬂ
Contrastor on or before the date stat ;

The Depariment tegmine i i 7 the above requirements (Sec. 1340 at the time the Request for
Exernption in 13.B.8

LESS THAN $25.000 $25,000 DR MORE
Aggregate Armual Business with the City Aggregate Annual Business with the City”
Exempt® Exempt™

Exampt™ Kot Exempt

*"As determined by the Department of Civil Rights

mpt Sistus: In this section, "Exempt” means the Cenfractor is exempt from the Asticles of Agreement in
SE.(5) of this Contract and from filing an Affirmative Action plan as required by Section IV of the Articles of
Agreemant The Dapadmem of Civil Rights ("Department”) makes the final determination es fo whelher a conlracior is
exempt. If the Contractor is not exempt, sec. 13.B.{5) shall apply and Contractor shall selsct option A, or B. under
Article 1V therein and fils an Affirmative Action Plan.

{2} Reguest for Examption —~ Fewer Than 15 Employess, (MGO 32.02(8)(a)2.) Contraclors who believe they are
exempt basad on number of employees shall submit a Reguest for Exemption on a form provided by the Department
within thitty {30} days of the effective date of this Contrach

{31 Exemption ~ Annual Aggregate Business: (WG 38.02(9)(ajc.): The Department will determine, at the time this
Contract s presentad for signature, ¥ the Contractor is exemnpt because it will have less than $25,000 in annual aggregate
business with the City In the calendar year. CONTRACTORS WITH 15 OR MORE ENPLOYEES WILL LOSE THiS
EXEMPTION AND BECOME SUBJECT TO SEC. 13.B.{5) UPON REACHING £25000 OR MORE ANNUAL
AGGREGATE BUSINESS WITH THE CITY WITHIN THE CALENDAR YEAR,

Rev. 01112018-Akachswent B.dos 2



REQUEST FOR BIDS

{4} Release of Paymeni (MGO 39.02(8){e)1.b.} Al non-exempt confractors must have an approved Affimative
Action plan meeting the requirements of Aricle [V below on file with the Depariment within thirty (30} days of the effestive
date of this Contract and prior {0 release of payment by the City. Contraciors that are exempt based on number of
employess agree to file & Request for Exemption with the Depariment vethin thirty (30} days of the effective date and prior
to release of payment by the City.

(53 Articles of Agreement:
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14.

18.

18,

19,

b
=

SATICLE 10

SEVERABILITY.
it is mutually agreed that in case any provision of this Contract is detarminad by any court of law t© be unconstitutional, ilegal or
unenjorceable, it is the intention of the paries that all other provisions of this Contract remain in fulf force and effect.

WQTICES.
Al rotices to be given under the ferms of this Contract shall be in writing and signed by the parson serving the notice and shall be
sent registered or certified mail, retumn receipt requested, postage prepaid, or hand delivered to the addrasses of the parties listed
below:

FOR THE CITY:

{Department or Division Head)

FOR THE CONTRACTOR:

p

Contractor shall provide fts identificalf social*security number} fo the Finance Director, 210 Martin
Luther King Jr. Bivd, Room 4 ; ayment. T%’ae Canéracf,mr is infcxmed that‘ as an inéependent
Contractor, sfhe may have a respl j

securily payments on the amounts
Contractor for these purposes and th
cbligation of the G - i
te property report |

GOODWILL.
Ay ﬁnd all goodwill &

DOCUENTS.
rovide alf reporis requested by the City including, but not limited o, financial stelements and reporly,
rvices rendered, and any other reports or documents requested. Financial and service reports shall be
schedule (when applicable} to be included in this Contract. Any other repords or documents shall be
provided ¥ 5 working days after the Conlrastor recelves the City's witten raquests, unless the parties agree in wiiting on a
longer petiod, Payroll records and any other documents relating to the performance of services under the terms of this Contrant
shall be retained by the Confracior for a period of three (3} years afier completion of alf work under this Contract, in order to be
available for audit by the City or iis designee.

The on;racior agrees
reports and accounting

CHOICE OF LAW AND FORUM SELECTION.

This Contract shall be governad by and construed, interpreted and enforced in accordance with the laws of the Stete of Wisconsin,
The parties agree, for any claim or sull or other dispute refafing to this Contract that nannot be mutually resolved, the venue shall be
a court of competent jurisdiction within the State of Wisconsin and the partles agree {o submit thamselvas to the jurisdiction of said
cour, to the exciusion of any other judicial district that may have jurisdiction ovar such a dispute according ko any law,

COMPLIANCE WITH APPLICABLE LAWS.
The Contracior shall become familiar with, and shall at all times comply with and chserve all federsl, state, and local laws,
ordinances, and regulations which in any manner affect the senvices or conduct of the Contractor and ifs agents and employees,

Fay, D1 1720718-Attechmanl Fooes 4
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28.

CONFLICT OF INTERESY,

A The Coniractor warranis that it and ils agents and smployees have no public or privale interest, and will not acguire
directly or indirectly any such interest, which would conflict in any manner with the performance of the services under this
Agreement.

B. The Contractor shall not employ or Contract with any person currently employed by the Cliy for any services included

under the provisions of this Agreement.

COMPENSATION.
it is expressly understood and agreed that in no event will the total compensation for services under this Contract exceed §

BASIS FOR PAYMENT.
A GENERAL,
1] The City will pay the Contractor for the completed and accepted services regdesed under this Condract on the
basis and at the Contract price set forth in Section 23 of this Contract, ity will pay the Coniractor for
completed and approved “exira sendces”, if any, if such “extra sen are authorized according to the
procedure established in this section. The rate of payment for "extradienvices”™ shall begthe rate established in
this Contract. Such payment shall be full compensation for seg
supplies, squipment and incidentals necessary to complete the sen
{2} The Contractor shall submif invoices, on the form or format approve
Services, Section 3 of this Contract. The City will pay the Contractor in agg
the Scope of Services. The final invoice shall be submitied to the City w
services under thiz Agreement.
{33 Should this Agreement contain more than one send
ba submitied for 2ach individual service.
(43 Payment shall not be construed as City acceplan
materials,
{53 Final payment of any balance dus the §
under the Agreement and upon recel i
the Canirac:tor under thas Aareement

ecified in the Scope of
Awith the schedui i

r decreased services, s defined in Section 10 of this

5 services entfife & to extra compensation or additional time,
sary labor, materials, and professional services {o complete
ed in the Scope of Bervices, Section 3 of this Agreement, including any

terminate thi cmract am:! all mghts of Cz:sntracyar mder {his Contract

B. Nath’hs?ars aragraph A, above, the City may In s sole discretion and without any reason terminate this Agreement
urnishing the Contracior with ten {10) days’ written notice of termination. In the svent of termination under
on, the City will pay for all work completed by the Contractor and accepted by the City
INDEMMFICATION.

The Confractor shall be flable to and hereby agrees to indemnify, defend and hold hammiless the City of Madison, and is offivers,
officials, agenis, and employees against all loss of expense {including liability costs and altornay's fees) by reason of any cladm or
suit, or of liability imposed by law upon the Cily or its offivers, officlals, agents or employees for damages because of bod By injury,
including death at any time resulting therefrom, sustained by any person or persons or on account of damages to propsrdy, including
loss of use thereof, arlsing from, in connection with, caused by or resulting from the Contractor's andfor Subcontractor's acis or
omissions in the performance of this Agresment, whether caused by or conkributed to by the negligence of the City, its officers,
officials, agents, or fis employees.

Rey. 01112018-Atlackrrent F.dpa 5
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IMSURANCE.

The Contractor will insure, and will require each subcontractor to insure, as indicated, against the following risks to the extent stated
below. The Confractor shall not commence work under this Goniract, nor shall the Contractor allow any Subconiracior to commence
work on s Subcontract, untit the insurance required below has been oblained and corresponding certificalels) of insurance have
been appravad by the City Risk Manager.

Commercial General Liabiity
The Contractor shall procure and maintain during the life of this Contract, Commercial General Liabilily insurance including, but not
fimitedd to bodify injury. property damage, pearsonal injury, and produclts and completed operalions (unless determined {o be
inapplicable by the Risk Manager) in an amount not less than $1,000,000 per occurrence, This policy shall also provide contractual
liability i1 the same amount. Contractor's coverage shall be primary and list the Cify of Madison, iis officers, officials, agents and
employees as additional insureds. Contractor shall require sl subsontractors under this Contract ff any} to procure and maintain
insurance meeting the above oriteria, applying on a primary basis and listing the Cily of Madisgg #ts officers, officials, agents and
employees as additional insureds.

Automaobile Liability

Tihe Contractor shali procure and maintain during the fife of this Contract Business Ayl
non-owned and hired automobiles with Bmits of not less than 31,000,000 combined sing!
all subcontractors under this Contract {(f any) to procure and maintaln insurance coven
above criteria.

le Li a‘zmty i ﬂce cover ing ovmed

VY ork ers Com pens st
jishil

The Contractor shall procure and maintaln during the life of this Contrac ] ce as required by
the State of Wisconsin. The Centfac‘or shan also rarry Emp loyers Liability

Professional Liability
The Contractor shalf procure and maintain professiong
a “claims made” policy, all renewals thereof during theliis ¢
claims made with respact lo Condractor's work
force for a perfod of six {8) years after the senv

Acceptability of Insurers. The above-reguived |
A~ (A minus) and a Financial Category rating of no

Proot of Insurance, Approval,
eﬁective dates, and expiraitionfi

the pshc ies required abmfe @)’}3[{8 Whil

approval. Certificate He dar languaga% WS

kall give tne utythsry {30} uays advanc& writtent notice t}f cancel Iat ioft, nen- ren@wai f}r matenal
uired policies during the term of this Contract,

onditions of this Contract are the scle property of the City, The Contractor will not publish any such
any raseard‘ or nubu:atwn other than as expy es:dy requzrecf or perm ited b‘ this Contract, withmit the

The Cordratior intends that the copyright to the Documents shall be owned by City, whether as author (as a Work Made For Hirg},
or by assionment from Contragtor to City, The parties expressly agree that the Documents shall be considered a Work Made For
Hire as defined by Title 17, United States Ci}de, Section 101{2}).

As further consideration for the City entering info this Contract, the Gontractor hereby assigns to City all of the Contractor's vights,
title, inferest and ownership in the Documents, including the right to procure the copyright therein and the right to secure any
renewals, reissues and exiensions of any such copyright in any Toreign counlry, The City shiall be entitled to the sole and exclusive
banefit of the Documents, indiuding the copyright thereto, and whenever required by the CRy, the Confracior shall at no addional
compensation, execule 2 documents of assignment of the full and exclusive benefit and copyright thereof to the City. Any
subcontractors and other independent Contractors who prepare portions of the Documents shall be required by the Contracior to
exaoute an assignment of ownership i favor of the City before commencing work,

o
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LIVIMNG WAGE {Applicatie to contracts exceeding $5,000).

Unless exempt by MGO 4.20, the Coniractor agrees to pay all amployees employed by the Confractor in the performance of this
Contract, whether on & full-ime or pari-time basis, a base wage of not less than the City minirum hourdy wage as required by
Section 4.20, Madison General Ordinances.

EQUAL BENEFITS REQUIREMENT (Sec. 39.07, MGO .} {Applicable to contracts exceeding $25,000).
This provision spplies lo service contracts of more than $25,000 executed, extended, of renewed by the City on July 1, 2012 or
later, unless exempt by Sec. 39.07 of the Madison General Ordinances (MGO).

For the duration of this Contract, the Condractor agrees to offer and provide benefits to employees with domestic partners that are
equal to the benefits offered and provided to married employees with spouses, and 1o comply with all provisions of Sec. 38, 07,
MGO, If 2 benefit would be available to the spouse of a married employes, or 1o the employee ed an his or her stalus as a
spouse, {he benefit shall alse be made available fo a domestic partner of an employes, or ’(o{f,:-. mployes based on his or her
status as a domestic pariner. "Benefits” include any plan, program or policy provided o e o employess as part of the
erwplayet’s total compansation package, including but not limited fo, bersavement leave, v medical leave, sick leave, health
insurance or other health benefits, dental insurance or other dental banefits, disability 4 noe, life insyrance, membership or
membership discounts, moving expenses, pension and retirement beneflis, and travel bgh

er of an employes, the

Cash Eguivalent, i afier making a reasonsble sftort to provide an equal benefit for i
lent of the benéit,

Contractor is unable to provide the bensfit, the Contracior shall provide the smployee with tf

Proof of Domestic Partner Stafus. The Contractor may require an employee (o provide proof o
prerequiste to providing the equal benefils, Any such requirermnent of progh Bhall cormiply with Sec. 38,

guirements of this

MNotice Posiing. Complance. The Contractor shall post 2 notice informing "a
4501 38,07, MGO.

BAN THE BOX - ARREST AND CRIMINAL BACKGROL ] : 39, 0N dcable (o contracts excesding
$25,000.) .
A, DEFINITIONS.
For purpnses of this seclio
that 2 person has been guestioneg
charged with, indicted or trizd for any
authority.
“Conviction
felony, misdemeana
or miltary authority,

1 Record” includes, but is not limited to, Information indicating
to custody or detention, held for investigation, arrested,
L othar offense pursuant fo any law enforcement or millitary

B.

> MESANS ¢ {: o»talmﬂg {he arrest or conm teis] f’—*cord of an a pl%carzi undil after a conditional
sym ntis made to the applicant in guestion.

ation about this crdinance avallable lo applicents and existing employees, and post notices in
rations at the workplace with information sbout the ordirance and complaint procedure using
ided by the City.

i other provisions of Sec, 38,08, MGG,

sotion does not apply whern:

for & position where cerlain convictions or viglations are a bar 1o employmeant in that position under

: pasi‘iicm for which information about criminal or arrest reqord, or a background check is reguired by law
& performed at a time or in 2 manner that would othersise be prohibited by this crdinance, including a
ficensed tade o profession where the fcensing authority explicitly authorizes or requires the loquiry In
guestion.

To be exempt under sec. C.{1) or (2} above, Contractor must demonstrate o the City that there is a law or regulation that
requires the hiring practice in question. 1 se, the contractor s exempt from this section for the position{s} in question.

WEAPONS PROKIBITION.

Cantractor shall prohibil, and shall require s subcordractors to prohibit, its employees from carrying weapons, including conceated
weapons, in the course of performance of work under this Contract, other then while at the Contractor's or subcontractor's own
business premises. This requirement shall apply {o vehicles used at any City work site and vehicles used to perform any worle under
this Contract, except vehicies that are an employee’s “own motor vehicle” pursuant to Wis. Stat, sec. 175.80(15m).

Reve, 1120 0-Altacher Fodos 7
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35.

Few, 314

T NETWORK CONNECTION POLICY.
If this Contract includes services such as software support, software maintenance, network services, andfor system development
services and will require & Metwork Connestion the City Nelwork (as defined in the followdng link), the City's Nebtwork Conneclion
Policy found at this link: % f 1, tine o is hereby incorporated and
rmade & part of this Confract and Contractor agrees to comply with all of

ts requirements.

AUTHORITY.

Caniractor represents that it has the authority to enter into this Contract. If the Coniractor is not an individual, the person signing on
behalf of the Contractor represents and warranis that he or she has been duly authorized o bind the Contractor and sign this
Contract on the Confractor's behalf.

COUNTERPARTS, ELECTRONIC DELIVERY.
This Contract may be signed in counterparts, each of which shall be taken togsther as a whole o ¢dmphise 2 single document,
Signaiures on this Contract may be exchanged betwaen the pariies by facsimile, electronic sca ctpy (.pdf) or simifar lechnology
and shall be as valid as original. Executed copies or counterparis of this Contract may be deljy uy fausimile or smail and upon
receipl will be deemed original and binding upon the parties hereto, whether or not & hard s glso deliverad. Coples of this
Contradt, fully executed, shall be as valid as an orlginal <

1200 S-timchment £.doz 3
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INVHTHNESS WHEREQF, the parties hereto have sei thelr hands at Madison, Wisconsin.

CONTRACTOR

(Type or Print Name of Contyacting Entity)

By:

(Signatura)

{Print Name and

Person Signing)

CITY OF MADISON, WISCONSH
a municipal corpeoration

Approved:

Davig P. Schmiedicke, Finance Diector

Date:

ved as to Form:

Erc T. Veurn, Risk Manage Michae! P. May, City Attorney

Date Date:

Kathryn L. Schwenn, CBA' Accountant 3 Date

Designe nan

Ly
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MGO 4.26(3) and (5) authorize the Finance Direclor or designee (o sign purchase of senvice contracts when all of the following apply:

{8) Thelunds are included in the approved City budget.

) An RFP or competilive process was used, or the Contract is exempt from competitive bidding under

4.26(43(a). {¢)  The City Atlorney has approved the form of the Conlract,

{d) The Contract complies with other laws, resolutions and ordinances.

{e} The Contractis for a period of 1 year or fess, OR not more than 3 years AND the average cost is not more than 350,000 per
year, AND was sulsject to competifive bidding. (If over 525,000 and exempt from bidding under 4.26{8){a}, regardless of
duration of the Contract, the Common Councll must authorize the Contract by resolufion and the Mayor and City Clerk must

sign, per 4.26(5}(b).}

Emergency Setvice contracts may also bie signed by the designee of the Finance Director if the requirements of MGO 4.26(3)c) are
met,
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