
TO: 

Department of Public Works 

Engineering Division 
Robe rt F. Phillips, P.E., City Engineer 
City-County Building, Room 115 
210 Martin Luther King, Jr. Boulevard 
Madison, Wisconsin 53703 
Phone: (608) 266-4751 
Fax: (608) 264-9275 
engineerinq@cityofmadison.com 
www.cityofmadison.com/engineering 

DATE: June 23,2016 

CONTRACTORS SUBMITTING PROPOSALS FOR RAIN GARDEN 
PLANTING CONTRACT 

FROM: ROBERT F. PHILIPS, CITY ENGINEER 

Assistant City Engineer 
Michael R. Dailey, P.E. 

Principal Engineer 2 
Gregory T. Fries, P.E. 

Christopher J. Petykowskl, P.E. 

Principal Engineer 1 
Christina M. Bachmann, P.E. 

Eric l. Dundee, P.E. 
JohnS. Fahrney, P.E. 

Facilities & Sustainabllity 
Jeanne E. Hoffman, Manager 

Operations Manager 
Kathleen M. Cryan 

Mapping Section Manager 
Eric T. Pederson, P.S. 

Financial Manager 
Steven B. Danner-Rivers 

SUBJECT: RFP for the landscape planting for the purchasing and installing of one thousand thit1y-three 
Rain Garden plants indentified within this proposal, (See Proposal Documents) 

The City of Madison Engineering Division is t:equesting Contractor proposals as defined in this Request for 
Proposal. The intent for the Request for Proposal is to allow Contractors the opportunity to enter into a 
contract with the City of Madison for the required project as detailed in the Request for Proposals (Rl'P). 

Please refer to the RFP for pertinent information and dates. The following items are included with the RFP and 
considered part of it: 

• Scope of Work 
• Attachments : A. B and C 
• Exhibits A, B 

The RFP may be obtained at any of the following online locations: 

State of Wisconsin, VendorNet System- www.vendornet.state.wi.us 
City of Madison Public Works- www.cityofmadison.com/business/pwlrequestforproposals.cfm 
Demandstar by Onvia:- www.demandstar.com 

Interested Contractors shall submit I copy of their Proposals to the City Engineering Operation Center by 2:00 
PM on Thursday, July 14, 2016. Submit proposal to The Attention of: 

Glenn Clark- Program Specialist 
1600 Emil Street 
Madison, WI 53713 

Please carefully review the RFP and follow all instructions. The successful Contractor must be agreeable to 
the City of Madison standard contract language in the Sample Contract. Questions regarding this project may 
be directed to the project manager Glenn Clark at 608 266-4751, 608-266-4092, or gclark@cityofmadison.com 

Cc: Mike Dailey 
Cc: John Fahrney 
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REQUEST FOR BIDS 

1 NOTICE TO BIDDERS 

1.1 Summary 

RFB # 8519-0-2016-GC 

The City of Madison Engineering ("City") is soliciting Bids from qualified vendors for the purchase and 
installation of one thousand thirty-three (1033) rain garden plants. Vendors submitting Bids ("Bidders") are 
required to read this Request for Bids ("RFB") in its entirety and follow the instructions contained herein. 

1.2 Important Dates 

Deliver Bids no later than the due time and date indicated below. The City will reject late Bids: 

Issue Date: Monday, June 21, 2016 
Questions Due Date: Monday, July 5, 2016 

1. 3 Format 

Due Date: Thursday, July 14, 2016, 2:00 PM, CST 

Complete and return Forms A through E to City of Madison Engineering Operation Facility by Thursday, July 
14, 2016, 2:00 PM CST. 

1.4 Labeling 

All Bids must be clearly 
labeled: 

Bidder's N ame and Address 
RFB #: 8519-0-2016-GC 
Title: Rain Garden Planting Contract 
Due: Thursday, July 14, 2016, 2:00 PM CST 

All email correspondence must include RFB #8519-0-2016-GC in the subject line. 

1. 5 Delivery of Bids 

Delivery of hard copies to: Larry D. Nelson Engineering Operation Facility 

1600 Emil Street 

Madison, WI 53713 

Delivery of electronic copy to: via email to aboutelle@cityofmadison. com 

or on a commonly used media with the hard copies. 

Bids must be delivered as instructed. Deliveries to other City departments and/or locations may result in 
disqualification. 

Note: When mailing your response via a third party delivery service, the outside of the packaging MUST 
be clearly marked with the RFB/RFQ name and number. This ensures that the bid can be delivered to the 
correct purchasing agent without having to open the bid. 

1.6 Appendix A: Standard Terms & Conditions 

Bidders are responsible for reviewing this attachment prior to submission of their Bids. City of Madison 
Standard Terms and Conditions are the minimum requirements for the submission of Bids. 

1. 7 Appendix B: Sample Contract for Purchase of Services 
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REQUEST FOR BIDS RFB # 8519-0-2016-GC 

Bidders are responsible for reviewing this attachment prior to submission of their Bids. The Sample 
Contract for Purchase of Services shall serve as the basis of the contract resulting from this RFB. The 
terms of this template contract shall become contractual obligations following award of the RFB. By 
submitting a Bid, Bidders affirm their willingness to enter into a contract containing these terms. 

1.8 Multiple Bids 

Multiple Bids from Bidders are permitted; however, each must fully conform to the requirements for 
submission. Bidders must sequentially label (e.g., Bid #1, Bid #2) and separately package each Bid. 
Bidders may submit alternate pricing schemes without having to submit multiple Bids. 

1. 9 City of Madison Contact Information 

The City of Madison 
Engineering is the procuring 
agency: 

All bids shall be received at 
the: 

For questions regarding 
Affirmative Action Plans please 
contact: 

Glenn Clark 
City of Madison Engineering 
PH: (608) 266-4092 
gclark@cityofm ad is on. com 

Larry D. Nelson Engineering Operations Facility: 
1600 Emil Street 
Madison, WI. 53713 
Phone: (608) 267-1197 
Fax: (608) 267-1123 
aboutelle@cityofmadison.com 

Contract Compliance 
Department of Civil Rights 
City-County Bldg. , Room 523 
210 Martin Luther King, Jr. Blvd. 
Madison, WI 53703 
PH: (608) 266-4910 
dcr@cityofmadison. com 

The City employs spam filtering that occasionally blocks legitimate emails, holding them in 'quarantine" for 
four calendar days. The contacts listed in this RFB will acknowledge all em ails received. Bidders not 
receiving acknowledgement within twenty-four hours shall follow-up via phone with specific information 
identifying the originating email address for message recovery. 

1.10 Inquiries, Clarifications, and Exceptions 

Bidders are to raise any questions they have about the RFB document without delay. Direct all questions, 
in writing, to the Purchasing Services administrator listed in Section 1.9. 

Bidders finding any significant ambiguity, error, conflict, discrepancy, omission, or other deficiency in this 
RFB document shall immediately notify the Buyer and request clarification. In the event that it is 
necessary to provide additional clarification or revision to the RFB, the City will post addenda- see 1.11 
below. Bidders are strongly encouraged to check for addenda regularly. 

Bids should be as responsive as possible to the provisions stated herein. A prospective vendor may take 
"exception" to bid terms, conditions, specifications and dates stated within the bid package. However, the 
City of Madison reserves the right to disqualify any and all bids submitted which include exceptions, if 
deemed not in the City's best interests. 
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REQUEST FOR BIDS RFB # 8519-0-2016-GC 

1.11 Addenda 

In the event that it is necessary to provide additional clarification or revision to the RFB, the City will post 
addenda to its Bids distribution websites- see 1.12 below. It is the Bidders responsibility to regularly 
monitor the websites for any such postings. Bidders must acknowledge the receipt of any addenda on 
Form B. Failure to retrieve addenda and include their provisions may result in disqualification. 

1.12 Bid Distribution Networks 

The City of Madison posts all Request for Bids, addenda, tabulations, awards and related 
announcements on two distribution networks- VendorNet and DemandStar. The aforementioned 
documents are available exclusively from these websites. It is the Bidders responsibility to regularly 
monitor the bid distribution network for any such postings. Bidders failure to retrieve such addenda and 
incorporate their appropriate provisions in their response may result in disqualification. Both sites offer 
free registration to City Bidders. 

State of Wisconsin 
VendorNet System: 

DemandStar by On via: 

Bid Opportunities: 

Home Page: 

1.1 3  Local Vendor Preference 

State of Wisconsin and local agencies bid network. Registration is free. 
http://vend ornet. state. wi. us/vendornet 

N ational bid network- Free subscription is available to access Bids 
from the City of Madison and other Wisconsin agencies, participating in 
the Wisconsin Association of Public Purchasers (WAPP). A fee is 
required if subscribing to multiple agencies that are not included in 
WAPP. 

W'WW.cityofmadison.com/finance/purchasing/bidDemandStar. cfm 

W'WW.demandstar.com 

There shall be no Local Vendor Preferences giving. 

1. 14 Oral Presentations/Site Visits/Meetings 

Bidders may be asked to attend meetings, make oral presentations, inspect City locations or make their 
facilities available for a site inspection as part of this RFB process. Such presentations, meetings or site 
visits will be at the Bidders expense. 

1. 15 Acceptance/Rejection of Bids 

The City reserves the right to accept or reject any or all Bids submitted, in whole or in part, and to waive 
any informalities or technicalities, which at the City's discretion is determined to be in the best interests of 
the City. Further, the City makes no representations that a contract will be awarded to any Bidder 
responding to this request. The City expressly reserves the right to reject any and all Bids responding to 
this invitation without indicating any reasons for such rejection(s). 

The City reserves the right to postpone due dates and openings for its own convenience and to withdraw 
this solicitation at any time without prior notice. 

1.16 Withdrawal or Revision of Bids 

Bidders may, without prejudice, withdraw Bids submitted prior to the date and time specified for receipt of 
Bids by requesting such withdrawal before the due time and date of the submission of Bids. After the due 
date of submission of Bids, no Bids may be withdrawn for a period of 90 days or as otherwise specified or 
provided by law. Bidders may modify their Bids at any time prior to opening of Bids. 
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1.17 Non-Material and Material Variances 

The City reserves the right to waive or permit cure of nonmaterial variances in the offer if, in the judgment 
of the City, it is in the City's best interest to do so. The determination of materiality is in the sole discretion 
of the City. 

1.18 Public Records 

Bidders are hereby notified that all information submitted in response to this RFB may be made available 
for public inspection according to the Public Records Law of the State of Wisconsin or other applicable 
public record laws. Information qualifying as a "trade secret"! defined in State of Wisconsin Statutes! may 
be held confidential. 

Bidders shall seal separately and clearly identify all information they deem to be "trade secrets," as 
defined in the State of Wisconsin Statutes. Do not duplicate or co-mingle information, deemed 
confidential and sealed, elsewhere in your response. 

S. 19.36(5) 
(5) TRADE SECRETS. An authority may withhold access to any record or portion of a 
record containing information qualifying as a trade secret as defined in s. 134.90(1 )(c). 

s. 134.90(1)(c) 
(c) "Trade secret" means information, including a formula, pattern, compilation, program, 
device, method, technique or process to which all of the following apply: 
1. The information derives independent economic value, actual or potential, from not 
being generally known to, and not being readily ascertainable by proper means by, other 
persons who can obtain economic value from its disclosure or use. 
2. The information is the subject of efforts to maintain its secrecy that are reasonable 
under the circumstances. 

The City cannot ensure that information will not be subject to release if a request is made under 
applicable public records laws. The City cannot consider the following confidential: a bid in its entirety, 
price bid information, or the entire contents of any resulting contract. The City will not provide advance 
notice to Bidders prior to release of any requested record. 

To the extent permitted by such laws, it is the intention of the City to withhold the contents of Bids from 
public viewl until such times as competitive or bargaining reasons no longer require non-disclosure, in 
the City's opinion. At that time, all Bids will be available for review in accordance with such laws. 

1.19 Usage Reports 

Annually, the successful Bidders shall furnish to City Purchasing usage reports summarizing the ordering 
history for each department served during the previous contract year. The report, at a minimum, must 
include each and every item or service ordered during the period, its total quantities and dollars by 
item/service and in total. The City reserves the right to request usage reports at any time and request 
additional information, if required, when reviewing contract activity. 

1.20 Partial Award 

Unless otherwise noted, it will be assumed that Bidders will accept an order for all or part of the 
items/services priced. 
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REQUEST FOR BIDS RFB # 8519-0-2016-GC 

1.21 Tax Exempt 

The City of Madison as a municipality is exempt from payment of federal excise taxes (Registration 
Number 39-73-041 1-K) and State of Wisconsin taxes per Wisconsin statute 77.54(9a). Federal Tax 10 

#39-6005507. A completed Wisconsin Department of Revenue Form S-21 1 (R.2-00) can be found on the 
City website. Our tax-exempt number is ES 42916. 

1 .22 Cooperative Purchasing 

Bidders may choose to extend prices offered on bids to other municipalities. Under Wisconsin Statutes, a 
municipality is d efined as a county; city; village; town; school district; board of school d irectors; sewer 
district; drainage district; vocational, technical and adult education district; or any other public or quasi­
public corporation, officer, board or other body having the authority to award public contracts. This is 
known as "cooperative" or "piggyback" purchasing, a practice common amongst units of government. The 
City is not responsible for any contract resulting from a cooperative purchase using this RFB as a basis; 
they are made solely between the bidders and third party unit of government. 

1.23 Bidders Responsibility 

Bidders shall examine this RFB and shall exercise their judgment as to the nature and scope of the work 
required. No plea of ignorance concerning cond itions or difficulties that exist or may hereafter arise in the 
execution of the work under the resulting contract, as a consequence of failure to make necessary 
examinations and investigations, shall be accepted as an excuse for any failure or omission on the part of 
the Bidders to fulfill the requirements of the resulting contract. 
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REQUEST FOR BIDS 

2 CONTRACT AND BID INFORMATION 

2.1 Contract Period 

RFB # 8519-0-2016-GC 

1. The initial awarded contract(s) will cover the period beginning the date of issue of the purchase order 
through October 31, 2016. There will be no automatic renewals. 

2.2 Contract Manager 

The contract and performance of Contractor on the contract managed by: 
Glenn Clark 
City Engineering 
608-266-4092 

2. 3 Contractor Contacts 

1. Primary Contact. Contractor must designate a person(s) to be the primary contact for administrative 
as well as service issues that may include: Affirmative Action, Contract problems, contract 
renewal/termination, invoice information, ordering/expediting, etc. 

2. Add itional Contacts. In add ition to the primary contact, the Contractor must provide names and 
corresponding phone numbers, pager numbers and/or email addresses of supervisors for alternate 
communication procedures. The Contractor's supervisors shall be reachable via an alpha numeric 
paging system, cell or equivalent. Communication system must have a minimum of three pagers or 
cell phones. 

2.4 Use of Subcontractor 

Subcontracting shall not be permitted under the terms of this contract. 

2.5 Amendments to Contracts 

Any changes to the terms of the awarded contract may be made only through a written amendment 
signed by the authorized representatives of both parties. 

2.6 Increase or Decrease of Services 

The City of Madison may also amend this contract to include additional services not otherwise provided 
for in this request for proposal, and offered by Contractor, on an as-needed basis throughout the term of 
the contract. If added, contractor shall offer the same rates to those offered in this BID DOCUMENT. 

The City of Madison may cancel or suspend, for a period of time, services; if service becomes 
unnecessary due to construction in the area or for any reason. In such cases, costs shall be reduced 
proportionately to reflect the period of suspended or cancelled service. 

2. 7 Pricing 

1. Prices will remain firm for the duration of the annual agreement. All other subsequent years bid prices 
shall also remain firm for the term of the given contract. 
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2- No surcharges of any kind shall be accepted by the City during any given term. No other price 
increases will be considered other than the specified price adjustments proposed under the original 
BID DOCUMENT. 

2.8 Contract Acceptance 

Upon completion of all contractual work, the City's Engineer d esignee will make an inspection of the work. 

2. 9 Prosecution of the Work 

The Contractor shall begin work on this contract on or before July 25, 2016. 

Work shall begin only after there is a mutually agreed upon start date between the contractor and the 
City, and if the Contractor d esires to begin work before the above mentioned date, he/she shall establish 
a mutually acceptable date with the Engineer. 

2.10 Time of Completion 

The contract shall be terminated on October 31, 2016 provided the projects have been satisfactorily 
completed, final inspections have been done and no contract work is left outstanding. 

2.11 Notes 

The Contractor shall receive written notification via email or phone call when to begin work. This 
notification shall give the name, date and time of the preconstruction meeting, location of the work to be 
done, and the scope of the project work. 

It shall be the Contractor's responsibility to contact the Engineer if the date and/or time of this meeting 
need to be rescheduled. 

2.12 Site Visits 

Site visits are available by request only. To request a site visit, contact: 
Glenn Clark 
City Engineering 
608-266-4092 

2. 13 Reference 

Vendors must provide three (3) relevant references from similar projects. Enter reference information on 
Form E. 
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3 SCOPE OF WORK 

3.1 General 

1. The Contractor shall perform work as directed by the Engineer. All worksite locations are within the 
City of Madison. (See Attachment A) 

2. Worksites shall be identified; repair work will be initiated thru this contract using items from the menu 
of bid items. 

The Engineer may schedule with the contractor all visits to the sites before work is to commence. 
This shall be done so that the contractor is familiar with the existing site conditions. 

The contractor shall provide all labor, tools, and plant materials necessary to complete the job of 
installing rain garden plants. Weeding, trash removal and watering are also bid items for this project. All 
identified projects are within the City of Madison. 

All work performed under this contract must be compliant with the terms, conditions and specification 
of this purchase order including the following attachments: 

(See Attachments A B. and C. for the Location of all Project Work Areas) 

3. Contractor's Warranties of Services 

The Contractor warrants that its services are performed within the limits provided within this bid 
document; with the usual thoroughness and competence of a professional contractor, in accordance 
with the standard for professional services at the time those services are rendered. 

The contractor shall be responsible for the accuracy of the work performed under this Agreement and 
shall promptly make necessary revisions or corrections resulting from their negligent acts, errors or 
omissions without additional compensation. The contractor shall be responsible for any damages 
incurred as a result of their errors, omissions, or negligent acts and for any losses or costs to repair or 
remedy construction. 
The Contractor shall be required to make a site visit prior to bidding, to verify the location and 
condition of each site. 

3.2 Maintenance of Traffic 

1. The contractor shall furnish traffic control devices as specified by the City Engineer for the duration of this 
purchase order. 

2. The contractor shall at all times conduct work in such a manner as to insure the least possible obstruction 
to local vehicular and pedestrian traffic. 

3. The work shall be done in accordance with the current edition of the Federal Highway Administration, Part 
VI of the "Manual on Uniform Traffic Control Devices" (MUTCD), and the State of Wisconsin 
Supplementary and City of Madison Supplements. 

4. The Contractor shall not work in the street during the hours of 7:00 A.M. to 8:30 A.M. or 4:00P.M. to 5:30 
P.M. 
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REQUEST FOR BIDS 

3.3 Public Appearance and Demeanor 

RFB # 8519-0-2016-GC 

Personnel will at all times exhibit a friendly and courteous demeanor towards the public and staff. 
Personnel will be dressed appropriately while on site. A minimum of a T-shirt, reflective vest, and shorts 
will be required. 

3.4 Inspection 

The city's d esignee shall do a daily inspection of the work areas, during and after the work. This is to 
assess work to be done and to locate problems that may develop. 
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4 BID ITEMS 
 

4.1 Bid Item 90001 Cost To Supply Plant Material 
 

This contract calls for the purchase of one thousand thirty-three (1033) 2.5” square by 
3.5” deep potted plants or larger. (See Attachment C)  All plants materials must be 
purchased from Wisconsin nurseries, and transported to each Rain Garden site, 
according to species and size as shown on the plans, described (Attachment A, 
Attachment B and Attachment C), under terms and conditions of this Bid Document. 

Location of Existing Rain Gardens: 

    Address (es) 
Plant 

Selections 
Square 

Footages Plant Totals 

       

1616 Madison Street See Plans RG-1 150 65 

    

1724 Madison Street See Plans RG-2 150 65 

    

521 Spruce Street See Plans RG-3 169 82 

    

340 Potter Street See Plans RG-4 146 134 

    

605 Spruce Street See Plans RG-5 342 173 

    

537 Holly Avenue. See Plans RG-6 194 98 

1555 Adams Street (Terrace)                              See Plans RG-7  273              103 

1555 Adams Street (Large Rain Garden) See Plans RG-7    756               313  

   TOTAL                                     2,180                    1,033  
 

2.   Method of Measurement 
 

The Engineer will make a numerical count of all plant material. 
 

3.   Basis of Payment 
  

Payment for the above items will be on an Each (EA) basis. 
 

4.2 Bid Item 90002 Labor Cost to Install Plant Materials 



1. Description 

This contract calls for the installation of install one thousand thirty-three (1033) 2.5" square by 

3.5" deep potted plants. 

The contractor shall be paid for the installation of plant materials in Bid Item 90001 

This work shall include all material, labor and equipment necessary to install all plant 

materials. 

Location of Existing Rain Gardens: 

Address (es) 

1616 Madison Street 

1724 Madison Street 

521 Spruce Street 

340 Potter Street 

605 Spruce Street 

537 Holly Avenue. 

1555 Adams Street (Terrace) 

1555 Adams Street (Large Rain 

Garden) 

2. Construction Methods 

Plant Selections 

See Plans RG-1 

See Plans RG-2 

See Plans RG-3 

See Plans RG-4 

See Plans RG-5 

See Plans RG-6 

See Plans RG-7 

See Plans RG-7 

TOTAL 

Square Footages 

150 

150 

169 

146 

342 

194 

273 

756 

2,180 

Plant Totals 

65 

65 

82 

134 

173 

98 

103 

313 

1,033 

The contractor shall remove all existing weeds and trash, if applicable, from each planting bed, 
before installing all new plants. 

3. Method of Measurement 

All plant materials will be counted before installation. 
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4. Basis of Payment 

Payment is full compensation for the installation of all plant materials in all Rain Gardens. Payment 

will be by unit price per Each (EA). Payment will include furnishing all labor, tools, equipment and 

incidentals necessary to complete the contracted work. 

4.3 Bid Item 90003 Cost to Weed Each Rain Gardens before Planting 

1. Description 

The contractor shall weed all newly installed rain gardens. (As shown on all plans, Bid Form B, and 

all attachments, under terms and conditions of this Bid Document). 

Location of Existing Rain Gardens to be watered: 

Address (es) 

1616 Madison Street 

1724 Madison Street 

521 Spruce Street 

340 Potter Street 

605 Spruce Street 

537 Holly Avenue. 

1555 Adams Street (Terrace) 

1555 Adams Street (Large Rain Garden) 

2. Method of Measurement 

Plant 

Selections 

See Plans RG-1 

See Plans RG-2 

See Plans RG-3 

See Plans RG-4 

See Plans RG-5 

See Plans RG-6 

See Plans RG-7 

See Plans RG-7 

TOTAL 

Square 

Footages 

150 

150 

169 

146 

342 

194 

273 

756 

2,180 

Plant Totals 

65 

65 

82 

134 

173 

98 

103 

313 

1,033 

All new installed Rain Gardens shall have one (1) initial weeding at the time of installation. 

This work shall include all material, labor and equipment necessary to weed all newly installed 

Rain Gardens. 
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3. Basis of Payment 

Payment for the above items shall be on a Lump Sum (LS) basis. 

Payment is full compensation for the weeding of al l newly installed Rain Gardens. Payment will 

include furnishing all labor, tools, equipment and incidentals necessary to complete work. 

4. 4 Bid Item 90004 Cost for Watering Plant Material 

1. Description 

The contractor shall water all newly planted plant material. (As shown on all plans, Bid Form "D", and 
Attachment "A" and Attachment "C", under terms and conditions of this Bid Document). 

Address (es) Plant Selections Square Footages 

1616 Madison Street See Plans RG-1 150 

1724 Madison Street See Plans RG-2 150 

521 Spruce Street See Plans RG-3 169 

340 Potter Street See Plans RG-4 146 

605 Spruce Street See Plans RG-5 342 

537 Holly Avenue. See Plans RG-6 194 

1555 Adams Street (Terrace) See Plans RG-7 273 

1555 Adams Street (Large Rain Garden) See Plans RG-7 756 

TOTAL 2,180 

2. Methods of Measurement 

All new installed Rain Gardens plantsshall have one (1) initial watering at the time of installation. 

This work shall include all material, labor and equipment necessary to water all newly installed plants 
in all Rain Gardens. 
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3. Basis of Payment 

Payment for the above items shall be on a Lump Sum (LS) basis. 

Payment is full compensation for one (1) initial watering of all installed plants within the seven (7) Rain 

Gardens mentioned above. Payment will include furnishing all labor, tools, equipment and incidentals 

necessary to complete work. 
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REQUEST FOR BIDS RFB # 8519-0-2016-GC 

• Form A: Signature Affidavit 

RFP#: 

This form must /Je returned with your response. 

In signing Proposals, we certify that we have not, either directly or ind irectly, entered into any agreement 
or participated in any collusion or otherwise take any action in restraint of free competition; that no 
attempt has been made to induce any other person or firm to submit or not to submit Proposals, that 
Proposals have been independently arrived at, without collusion with any other Proposers, competitor or 
potential competitor; that Proposals have not been knowingly d isclosed prior to the opening of Proposals 
to any other Proposers or competitor; that the above statement is accurate under penalty of perjury. 

The undersigned, submitting this Proposals, hereby agrees with all the terms, conditions, and 
specifications required by the City in this Request for Proposals, d eclares that the attached Proposals and 
pricing are in conformity therewith, and attests to the truthfulness of all submissions in response to this 
solicitation. 

Proposers shall provide the information requested below. Include the legal name of the Proposers and 
signature of the person(s) legally authorized to bind the Proposers to a contract. 

COMPANY NAME 

SIGNATURE DATE 

PRINT NAME OF PERSON SIGNING 
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• 
Form 8: Receipt of Forms and Submittal Checklist 

RFP#: 

This form must be retumed with your response. 

Proposers hereby acknowledge the receipt and/or submittal of the following forms: 

Initial to Initial to 
Forms Acknowledge Acknowledge 

SUBMITTAL RECEIPT 

Description of Services/Commodities N/A 

Form A: Signature Affidavit 

Form B: Receipt of Forms and Submittal Checklist 

Form C: Vendor Profile 

Form 0: Fee Proposal 

Form E: References 

Attachment A N/A 

Attachment B N/A 

Attachment C N/A 

Appendix A: Standard Terms & Conditions N/A 

Appendix B: Contract for Purchase of Services N/A 

Addendum# 

Addendum# 

Addendum# 

Addendum# 

VENDOR NAME 

COMPANY NAME 
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• Form C: Vendor Profile 

RFP#: 

This form must be returned with your response. 

COMPANY INFORMATION 
COMPANY NAME (Make sure to use your complete, legal company name.) 

FEIN (If FEIN is not applicable, 
SSN collected upon award) 

CONTACT NAME (Able to answer questions about proposal.) TITLE 

TELEPHONE NUMBER FAX NUMBER 

EMAIL 

ADDRESS CITY I STATE I ZIP 

AFFIRMATIVE ACTION CONTACT 
The successful Contractor, who employs more than 15 employees and whose aggregate annual business with the City for the 
calendar year, in which the contract takes effect, is more than twenty-five thousand dollars ($25,000), will be required to comply with 
the City of Madison Affirmative Action Ordinance, Section 39.02(9 within thirty (30) days of award of contract. 
CONTACT NAME 

TELEPHONE NUMBER 

EMAIL 

ADDRESS 

ORDERS/BILLING CONTACT 
Add h c· h d ress w ere tlY pure ase or ers contracts are to 
CONTACT NAME 

TELEPHONE NUMBER 

EMAIL 

ADDRESS 

LOCAL VENDOR STATUS 

b 

TITLE 

FAX NUMBER 

CITY I STATE I ZIP 

'I d d h d e mate an person t e d epartmen con acts concermng or ers an 
TITLE 

FAX NUMBER 

CITY I STATE l ZIP 

The City of Madison has adopted a local preference purchasing policy granting a scoring preference to local suppliers. Only 
su liers re istered as of the bid's due date will receive reference. Learn more and re ister at the Cit of Madison website. 
CHECK ONLY ONE: 

1 mg. 

0 Yes, we are a local vendor and have registered on the City of Madison website under the following 
category: www.cityofmad ison.com/business/locaiPurchasinq 

0 No, we are not a local vendor or have not registered. 
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Form D: Fee Proposal 

RFB#: 

This form must be returned with your response. 

ITEM TYPE OF WORK 
ESTIMATED UNIT 

TOTAL BID 
QUANTITIES PRICE 

90001 Cost To Supply Plant Material 1033 EA $ $ 

90002 Labor Cost to Install Plant Materials 1033 EA $ $ 

90003 Cost for Water Plant Material 1 LS $ $ 

90004 Cost to Weed Each Rain Gardens before 
1 LS $ $ Planting 

GRAND TOTAL $ 

COMPANY NAME 
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• Form E: References 

RFP#: 
This form must be returned with your response. 

REFERENCE #1 - CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 

ADDRESS CITY I STATE I ZIP 

TELEPHONE NUMBER FAX NUMBER 

EMAIL 

CONTRACT PERIOD YEAR COMPLETED I TOTAL COST 

DESCRIPTION OF THE PERFORMED WORK 

REFERENCE #2 - CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 

ADDRESS CITY l STATE J ZIP 

TELEPHONE NUMBER FAX NUMBER 

EMAIL 

CONTRACT PERIOD YEAR COMPLETED J TOTAL COST 

DESCRIPTION OF THE PERFORMED WORK 

REFERENCE #3- CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 

ADDRESS CITY l STATE l ZIP 

TELEPHONE NUMBER FAX NUMBER 

EMAIL 

CONTRACT PERIOD YEAR COMPLETED l TOTAL COST 

DESCRIPTION OF THE PERFORMED WORK 

COMPANY NAME 
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• 
Appendix A 

CITY OF MADISON 
(STC-Form: 01/05/2016) 

1 .  General. Throughout this document, "City of Madison," "City" and "Purchasing" shall be synonymous and mean the City of Madison. The 
words "bid" and "proposal" are synonymous, as are the words "bidder," "proposer" and "contractor." The phrases "request for proposal," 
"invitation for bids," "request," "invitation," and "solicitation" shall also be synonymous. 

As applied to the winning or selected bidder, the words "bid," "proposal," and "contract" are synonymous. 

2. Entire Agreement. Order of Precedence. These standard terms and conditions shall apply to any Purchase Order issued as a result of this 
Request for Bid/Proposal, except where expressly stated otherwise in the RFP or in a written instrument covering this purchase signed by 
an authorized representative of the City and the Contractor, in a form approved by the City Attorney (a "Separate Contract"). If such a 
separate contract is executed it shall constitute the entire agreement and no other terms and conditions, whether oral or written, shall be 
effective or binding unless expressly agreed to in writing by the City. 

If a Separate Contract is not executed, these Standard Terms and Conditions, the City's request for proposals, the version of the 
vendor's bid that was accepted by the City, and the City's Purchase Order (if any) shall constitute a contract and will be the entire 
agreement. 

Order of Precedence: If there is a conflict between this Section A and any terms in the vendor's accepted bid or proposal, this Section 
A shall control unless the parties expressly agree to another order of precedence, in writing. If there is a conflict between this Section A 
and a Separate Contract, the terms and conditions of the Separate Contract shall control. 

I .  TERMS FOR SUBMISSION OF BIDS: The following section applies to the bid/selection process only. 

3. This invitation for bids does not commit the City to award a contract, pay any costs incurred in preparation of bids, or to procure or contract 
for services or equipment. The City may require the bidder to participate in negotiation and to submit such additional price or technical or 
other revisions to his or her bids as may result from negotiation. The bidder shall be responsible for al l  costs incurred as part of his or her 
participation in the pre-award process. 

The City reserves the right to accept or reject any or all bids submitted, in whole or in part, and to waive any informalities or 
technicalities which al l he City's discretion are determined to be in the best interests of the City. Further, the City makes no representations 
that a contract will be awarded to any offeror responding to this request. The City expressly reserves the right to reject any and all bids 
responding to this invitation without indicating any reasons for such rejections(s). 

The City reserves the right to postpone due dates and openings for its own convenience and to withdraw this solicitation at any time 
without prior notice. 

4 .  Addenda. Changes affecting the specifications will be made by addenda. Changes may include, or  result in ,  a postponement in  the bid due 
date. Bidders are required to complete the Bidder Response Sheet, acknowledging receipt of all parts of the bid, including all addenda. 

5. Price Proposal. All bidders are required to identify the proposed manufacturer and model, and to indicate the proposed delivery time on the 
attached Proposal Form. Failure to do so may cause the bid to be considered not responsive. If desired, the bidder may include product 
literature and specifications. The price quoted will remain firm throughout each contract period. Any price increase proposed shall be 
submitted sixty (60) calendar days prior to subsequent contract periods and shall be limited to fully documented cost increases to the 
bidder which are demonstrated to be industry-wide. 

6. Price Inclusion. The price quoted in any bid shall include all items of labor, materials, tools, equipment, and other costs necessary to fully 
complete the furnishing and delivery of equipment or services pursuant to the specifications attached thereof. Any items omitted from the 
specifications which are clearly necessary for the completion of the project shall be considered a portion of the specifications although not 
directly specified or called for in these specifications. 

7 .  Pricing and Discount. 
a .  Unit prices shown on the bid/proposal or  contract shall be the price per unit of  sale (e.g., gal. , cs., doz., ea., etc.) as  stated on the 

bid/proposal or contract. For any given item, the quantity multiplied by the unit price shall establish the extended price. If an apparent 
mistake exists in the extended price, the unit price shall govern in the bid/proposal evaluation and contract administration. 

b. In determination of award, discounts for early payment will only be considered when all other conditions are equal. Early payment is 
defined as payment within fifteen (15) days providing the discount terms are deemed favorable. All payment terms must allow the 
option of Net 30. 

8. F.O.B. Destination Freight Prepaid. Bid prices must include all handling, transportation and insurance charges. Failure to bid FOB 
Destination Freight Prepaid may disqualify your bid. 

9. Award. 
a .  The City will have sole discretion as to  the methodology used in  making the award. Where none is  specified, the award will be made 

to the lowest responsible bidder in compliance with the specifications and requirements of this solicitation. 
b.  The right is reserved to make a separate award of each item, group of items or al l  items, and to make an award in whole or in part, 
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whichever is deemed in the best interest of the City. 

10.  Responsiveness and Responsibility. Award will be made to the responsible and responsive bidder whose bid is most advantageous to the 
City with price and other factors considered. For the purposes of this project, responsiveness is defined as the bidder's conformance to the 
requirements of the solicitation. Being not responsive includes the failure to furnish information requested. 
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Responsibility is defined as the bidder's potential ability to perform successfully under the terms of the proposed contract. Briefly, a 
responsible bidder has adequate financial resources or the ability to obtain said resources; can comply with required delivery taking into 
account other business commitments; has a satisfactory performance record; has a satisfactory record of integrity and business ethics; 
and has the necessary organization, experience and technical skills. 

The City reserves the right to refuse to accept any bid from any person, firm or corporation that is in arrears or is in default to the City, 
or has failed to perform faithfully any previous contract with the City. If requested, the bidder must present within five (5) working days 
evidence satisfactory to the City of performance ability and possession of necessary facilities, financial resources, adequate insurance, 
and any other resources required to determine the bidder's ability to comply with the terms of this solicitation document. 

1 1 .  Cancellation. 
a. The City reserves the right to cancel any contract in whole or in part without penalty due to non-appropriation of funds. 
b.  In the event the Bidder shall default in any of the covenants, agreements, commitments, or conditions and any such default shall 

continue unremedied for a period of ten (10) days after written notice to the Bidder, the City may, at its option and in addition to all 
other rights and remedies which it may have, terminate the Agreement and all rights of the Bidder under the Agreement. 

c. Failure to maintain the required certificates of insurance, permits, licenses and bonds will be cause for contract termination. If the 
Bidder fails to maintain and keep in force the insurance, if required, the City shall have the right to cancel and terminate the contract 
without notice. 

II. CONDITIONS OF PURCHASE: The following section applies to purchases/contracts after the award. See Paragraphs 1 & 2 for 
applicabil ity a n d  order of precedence. 

1 2. Specifications. 
a. All bidders must be in compliance with all specifications and any drawings provided with this solicitation. Exceptions taken to these 

specifications must be noted on your bid. 
b .  When specific manufacturer and model numbers are used, they are to establish a design, type, construction, quality, functional 

capability and/or performance level desired. When alternates are bid/proposed, they must be identified by manufacturer, stock 
number, and the bidder/proposer is responsible for providing sufficient information to establish equivalency. The City shall be the sole 
judge of equivalency. Bidders are cautioned to avoid bidding alternates which do not meet specifications, which may result in rejection 
of their bid/proposal. 

13. Regulatory Compliance. 
a. Seller represents and warrants that the goods or services furnished hereunder, including all labels, packages, and container for said 

goods, comply with all applicable standards, rules and regulations in effect under the requirements of all Federal, State and local laws, 
rules and regulations as applicable, including the Occupational Safety and Health Act (OSHA), as amended, with respect to design, 
manufacture or use for their intended purpose of said goods or services. Seller shall furnish Material Safety Data Sheets (MSDS) 
whenever applicable. 

b. I f  it is determined by the City that such standards are not met, the seller agrees to bear all costs required to meet the minimum 
standards as stated above for the equipmenUproducts furnished under this contract. 

14.  Warranty. Unless otherwise specifically stated by the bidder, products shall be warranted against defects by the bidder for ninety (90) days 
from the date of receipt. If bidder or manufacturer offers warranty that exceeds 90 days, such warranty shall prevail. 

15 .  Ownership of Printing Materials. All artwork, camera-ready copy, negative, dies, photos and similar materials used to produce a printing 
job shall become the property of the City. Any furnished materials shall remain the property of the City. Failure to meet this requirement will 
disqualify your bid. 

16. Item Return Policy. Bidder will be required to accept return of products ordered in error for up to twenty-one (21 )  calendar days from date 
of receipt, with the City paying only the return shipping costs. Indicate in detail on the Bidder Response Sheet, your return policy. 

17. Payment Terms and Invoicing. The City will pay properly submitted vendor invoices within thirty (30) days of receipt, providing good and/or 
services have been delivered, installed (if required), and accepted as specified. 
a. Payment shall be considered timely if the payment is mailed, delivered, or transferred within thirty (30) days after receipt of a properly 

completed invoice, unless the vendor is notified in writing by the agency of a dispute before payment is due. 
b. Invoices presented for payment must be submitted in accordance with instructions contained on the purchase order, including 

reference to purchase order and submittal to the correct address for processing. I nvoice payment processing address is shown on the 
upper middle section of the purchase order. Send invoices to Accounts Payable address on the purchase order. Do not send invoices 
to Purchasing or ship to address. 

c. Bidders, proposers shall include discounts for early payment as a percent reduction of invoice. Invoice discounts shall be determined 
where applicable, from the date of acceptance of goods and/or the receipt of invoice, whichever is later. Discounts for early payment 
terms stated on the bid/proposal must be shown plainly on the invoice; discounts for early payment not shown on the invoice will be 
taken. 

d .  Invoices submitted not in  accordance with these instructions will be removed from the payment process and returned within ten (1 0) 
days. 

18. F.O.B. Destination Freight Prepaid. Unless otherwise agreed in writing, the vendor shall bear all handling, transportation and insurance 
charges. Title of goods shall pass upon acceptance of goods at the City's dock. 
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19. Tax Exemption. The City of Madison is exempt from the payment of Federal Excise Tax and State Sales Tax. The City Tax Exempt 
number is ES 42916. Any other sales tax, use tax, imposts, revenues, excise, or other taxes which are now, or which may hereafter be 
imposed by Congress, the State of Wisconsin, or any other political subdivision thereof and applicable to the sale of material delivered as a 
result of the bidder's bid and which, by terms of the tax law, may be passed directly to the City, will be paid by the City. 

20. Affirmative Action. If the Contractor employs 1 5  or more employees and has aggregate annual business with the City for the calendar year 
in which the contract takes effect of $25,000 or more, the contractor will be required to file, within thirty (30) days of execution of the 
contract, a Model Affirmative Action Plan that is designed to insure that the contractor provides equal employment opportunity to all and 
takes affirmative action in its utilization of job applicants and employees who are women, minorities or persons with disabilities. [Madison 
General Ordinances, Sec. 39.02(9)]. The Model Affirmative Action Plan, Request for Exemption form, Workforce Utilization Statistics 
Report, and instructions are available at: www.cityofmadison.com/dcr/aaForms.cfm or by contacting the City of Madison Department of 
Civil Rights (OCR) at (608) 266-4910.  I f  the contractor employees 1 5  or more employees but does not have annual aggregate business 
with the city of $25,000 or more, contractor must submit certain workforce utilization statistics on a form provided by DCR, and for at least 
twelve (12) months after the effective date of this purchase, Contractor must notify the OCR of all job openings in Dane County open to 
applicants not already employees of the Contractor. The notice must include job description, classification, qualifications, application 
procedures, and deadlines. The Contractor agrees to interview and consider candidates referred by OCR if the candidate meets minimum 
qualification standards established by Contractor, and the referral is timely. A referral is timely if it is received by the Contractor on or 
before the date stated in the notice. Further, the Contractor shall allow maximum feasible opportunity to small business enterprises to 
compete for any subcontracts entered into pursuant to this contract. 

2 1 .  Non-Discrimination. In the performance of work under this Contract, the Contractor agrees not to discriminate against any employee or 
applicant for employment because of race, religion, marital status, age, color, sex, handicap, national origin or ancestry, income level or 
source of income, arrest record or conviction record, less than honorable discharge, physical appearance, sexual orientation, gender 
identity, political beliefs or student status. Contractor further agrees not to discriminate against any subcontractor or person who offers to 
subcontract on this Contract because of race, religion, color, age, disability, sex, sexual orientation, gender identity or national origin. 

22. Living Wage. (Applicable to Service Contracts Exceeding $5,000.) The bidder agrees to pay all employees employed in the performance of 
this contract, whether on full-time or part-time basis, a base wage of not less than the City minimum hourly wage as required by 
Section 4.20, Madison General Ordinances. Additional information is available on our website: www.cityofmadison.com/finance/wage. 

23. Prevailing Wage. (Applicable to single-trade projects of $48,000 or more & multiple-trade projects of $100,000 or more.) When required by 
Wis. 66.0903, the Contractor warrants that prevailing wages will be paid to all trades and occupations, as may be applicable under 
Wisconsin Statutes sec. 66.0903. Wage scale is on file with the City Engineer and linked at www.cityofmadison.com/finance/purchasing 
(See "Prevailing Wage Rates."). 

24. Indemnification. The Contractor shall be liable to and hereby agrees to indemnify, defend and hold harmless the City of Madison, 
and its officers, officials, agents, and employees against all loss or expense (Including liability costs and attorney's fees) by 
reason of any claim or suit, or of liability imposed by law upon the City or its officers, officials, agents or employees for damages 
because of bodily injury, including death at any time resulting therefrom, sustained by any person or persons or on account of 
damages to property, including loss of use thereof, arising from, in connection with, caused by or resulting from the acts or 
omissions of Contractor and any of Contractor's subcontractors in the performance of this agreement, whether caused by or 
contributed to by the negligence of the City or its officers, officials, agents or employees. 

25. Insurance. 
The Contractor will insure, and will require each subcontractor to insure, as indicated, against the following risks to the extent stated below. 
The Contractor shall not commence work under this Contract, nor shall the Contractor allow any Subcontractor to commence work on its 
Subcontract, until the insurance required below has been obtained and corresponding certificate(s) of insurance have been approved by 
the City Risk Manager. 
a. Commercial General Liability - The Contractor shall procure and maintain during the life of this contract, Commercial General Liability 

insurance including, but not limited to, products and completed operations, bodily injury, property damage, personal injury, and 
products and completed operations (unless determined to be inapplicable by the Risk Manager) in an amount not less than 
$1 ,000,000 per occurrence. This policy shall also provide contractual liability in the same amount. Contractor's coverage shall be 
primary and list the City of Madison, its officers, officials, agents and employees as additional insureds. Contractor shall require all 
subcontractors under this Contract (if any) to procure and maintain insurance meeting the above criteria, applying on a primary basis 
and listing the City of Madison, its officers, officials, agents and employees as additional insureds. 

b. Automobile Liability - The Contractor shall procure and maintain during the life of this contract Business Automobile Liability insurance 
covering owned, non-owned and hired automobiles with limits of not less than $1 ,000,000 combined single limit per accident. 
Contractor shall require all subcontractors under this Contract (if any) to procure and maintain insurance covering each subcontractor 
and meeting the above criteria. 

c. Worker's Compensation - The Contractor shall procure and maintain during the life of this contract statutory Workers' Compensation 
insurance as required by the State of Wisconsin. The Contractor shall also carry Employers Liability limits of at least $1 00,000 Each 
Accident, $1 00,000 Disease - Each Employee, and $500,000 Disease - Policy Limit. Contractor shall require all subcontractors under 
this Contract (if any) to procure and maintain such insurance, covering each subcontractor. 

d. Professional Liability - The Contractor shall procure and maintain professional liability insurance with coverage of not less than 
$1 ,000,000. If such policy is a "claims made· policy, all renewals thereof during the life of the contract shall include "prior acts 
coverage· covering at all times all claims made with respect to Contractor's work performed under the contract. This Professional 
Liability coverage must be kept in force for a period of six (6) years after the services have been accepted by the City. 

e .  Acceptability of Insurers - The above-required insurance i s  to be placed with insurers who have a n  A.M. Best rating of no less than A­
(A minus) and a Financial Category rating of no less than VII. 
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f. Proof of Insurance, Approval. The Contractor shall provide the City with certificate(s) of insurance showing the type, amount, effective 
dates, and expiration dates of required policies prior to commencing work under this Contract. Contractor shall provide the 
certificate(s) to the City's representative upon execution of the Contract, or sooner, for approval by the City Risk Manager. If any of 
the policies required above expire while this Contract is in effect, Contractor shall provide renewal certificate(s) to the City for 
approval. Certificate Holder language should be listed as follows: 

City of Madison 
ATTN: Risk Management, Room 406 
210  Martin Luther King, Jr. Blvd. 
Madison, WI 53703 

The Contractor shall provide copies of additional insured endorsements or insurance policies, if requested by the City Risk 
Manager. The Contractor and/or Insurer shall give the City thirty (30) days advance written notice of cancellation, non-renewal or 
material changes to any of the above-required policies during the term of this Contract. 

26. Work Site Damages. Any damage, including damage to finished surfaces, resulting from the performance of this contract shall be repaired 
to the Owner's satisfaction at the Contractor's expense. 

27. Compliance. 
a. Regulations. The Contractor shall give all notices and comply with all laws, ordinances, rules, regulations and lawful orders of any 

public authority bearing on the performance of the work. 
b. Licensing and Permits. The Contractor selected under this bid shall be required to demonstrate valid possession of appropriate 

required licenses and will keep them in effect for the term of this contract. The Contractor shall also be required, when appropriate, 
to obtain the necessary building permits prior to performing work on City facilities. 

28. Warranty of Materials and Workmanship. 
a. The Contractor warrants that, unless otherwise specified, all materials and equipment incorporated in the work under the Contract 

shall be new, first class, and in accordance with the Contract Documents. The Contractor further warrants that all workmanship shall 
be first class and in accordance with the Contract Documents and shall be performed by persons qualified in their respective trades. 

b.  Work not conforming to these warranties shall be considered defective. 
c. This warranty of materials and workmanship is separate and independent from and in addition to any other guarantees in this 

Contract. 

29. Replacement of Defective Work or Materials. Any work or material found to be in any way defective or unsatisfactory shall be corrected or 
replaced by the Contractor at its own expense at the order of the City notwithstanding that it may have been previously overlooked or 
passed by an inspector. Inspection shall not relieve the Contractor of its obligations to furnish materials and workmanship in accordance 
with this contract and its specifications. 

30. Reservation of the Right to Inspect Work. At any time during normal business hours and as often as the City may deem necessary, the 
Contractor shall permit the authorized representatives of the City to review and inspect all materials and workmanship at any time during 
the duration of this contract, provided, however, the City is under no duty to make such inspections, and any inspection so made shall not 
relieve the Contractor from any obligation to furnish materials and workmanship strictly in accordance with the instructions, contract 
requirements and specifications. 

31 .  Sweatfree Procurement of Items of Apparel .  I f  this bid results in the procurement of $5,000 or more in garments or items of clothing, any 
part of which is a textile, or any shoes/ footwear, then Madison General Ordinances, Sec. 4.25 "Procurement of Items of Apparel', is 
hereby incorporated by reference and made part of this contract. See MGO 4.25(2) for applicability specifics. The contractor shall follow 
labor practices consistent with international standards of human rights, meaning that, at a minimum, contractor shall adhere to the 
minimum employment standards found in Section 4.25 and shall require all subcontractors and third-party suppliers to do the same. For 
purposes of sec. 4.25, "Subcontractor'' means a person, partnership, corporation or other entity that enters into a contract with the 
contractor for performance of some or all of the City-contracted work and includes all third-party suppliers or producers from whom the 
contractor or its contractors obtains or sources goods, parts or supplies for use on the city contract and is intended to include suppliers at 
all level of the supply chain. The standards in Sec. 4.25 shall apply in all aspects of the contractor's and subcontractor's operations, 
including but not limited to, manufacture, assembly, finishing, laundering or dry cleaning, (where applicable), warehouse distribution, and 
delivery. Contractor acknowledges that by entering into this contract, Contractor shall be subject to all of the requirements and sanctions of 
sec. 4.25 of the Madison General Ordinances. 

The sanctions for violating Sec. 4.25 under an existing contract are as follows: 
a. Withholding of payments under an existing contract. 
b. Liquidated damages. The contractor may be charged liquidated damages on an existing contract of two thousand dollars ($2,000) per 

violation, or an amount equaling twenty percent (20%) of the value of the apparel, garments or corresponding accessories, 
equipment, materials, or supplies that the City demonstrates were produced in violation of the contract and/or this ordinance per 
violation; whichever is greater. 

c. Termination, suspension or cancellation of a contract in whole or in part. 
d. Non renewal when a contract calls for optional renewals. 
e.  Nonrenewal for lack of progress or impossible compliance. The City reserves the right to refuse to renew the contract that calls for 

optional renewals, when the contractor cannot comply with the minimum standard under (4)(b) and the noncompliance is taking place 
in a country where: 
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( 1 )  Progress toward implementation of the standards in this Ordinance is no longer being made; and 
(2) Compliance with the employment standards in the Ordinance is deemed impossible by the City and/or any independent 

monitoring agency acting on behalf of the City. Such determination shall be made in the sole opinion of the City and may be 
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based upon examination of reports from governmental, human rights, labor and business organizations and after consultation 
with the relevant contractors and sub-contractors and any other evidence the City deems reliable. 

f. Disqualification of the contractor from bidding or submitting proposals on future City contracts, or from eligibility for future city 
procurements as defined in sub. (2), whether or not formal bidding or requests for proposals are used, for a period of one ( 1 )  year 
after the first violation is found and for a period of three (3) years after a second or subsequent violation is found. The disqualification 
shall apply to the contractor who committed the violation(s) whether that be under the same corporate name, or as an individual, or 
under the name of another corporation or business entity of which he or she is a member, partner, officer, or agent. 

The exercise by the City of any or all of the above remedies, or failure to so exercise, shall not be construed to limit other 
remedies available to the City under this Contract nor to any other remedies available at equity or at law. 

32. Local Purchasing. The City of Madison has adopted a local preference purchasing policy granting a 5 percent request for proposal and 1 
percent request for bid scoring preference to local vendors. 

To facilitate the identification of local suppliers, the City has provided an on-line website as an opportunity for suppliers to voluntarily 
identify themselves as local, and to assist City staff with their buying decisions. Proposers seeking to obtain local preference are required 
to register on the City of Madison online registration website. Only vendors registered as of the bid due date will receive preference. 
Additional information is available at: www.cityofmadison.com/business/locaiPurchasing. 

33. Equal Benefits Requirement. (Sec. 39.07, MGO) 
This provision applies to service contracts of more than $25,000 executed, extended, or renewed by the City on July 1 ,  2012 or later, 

unless exempt by Sec. 39.07 of the Madison General Ordinances (MGO). 
For the duration of this Contract, the Contractor agrees to offer and provide benefits to employees with domestic partners that are 

equal to the benefits offered and provided to married employees with spouses, and to comply with all provisions of Sec. 39.07, MGO. If a 
benefit would be available to the spouse of a married employee, or to the employee based on his or her status as a spouse, the benefit 
shall also be made available to a domestic partner of an employee, or to the employee based on his or her status as a domestic partner. 
"Benefits" include any plan, program or policy provided or offered to employees as part of the employer's total compensation package, 
including but not limited to, bereavement leave, family medical leave, sick leave, health insurance or other health benefits, dental 
insurance or other dental benefits, disability insurance, life insurance, membership or membership discounts, moving expenses, pension 
and retirement benefits, and travel benefits. 

Cash Equivalent. If after making a reasonable effort to provide an equal benefit for a domestic partner of an employee, the Contractor 
is unable to provide the benefit, the Contractor shall provide the employee with the cash equivalent of the benefit. 

Proof of Domestic Partner Status. The Contractor may require an employee to provide proof of domestic partnership status as a 
prerequisite to providing the equal benefits. Any such requirement of proof shall comply with Sec. 39.07(4), MGO. 

Notice Posting, Compliance. The Contractor shall post a notice informing all employees of the equal benefit requirements of this 
Contract, the complaint procedure, and agrees to produce records upon request of the City, as required by Sec. 39.07, MGO. 

Subcontractors (Service Contracts Only}. Contractor shall require all subcontractors, the value of whose work is twenty-five thousand 
dollars ($25,000) or more, to provide equal benefits in compliance with Sec. 39.07, MGO. 

34. Weapons Prohibition. Contractor shall prohibit, and shall require its subcontractors to prohibit, its employees from carrying weapons, 
including concealed weapons, in the course of performance of work under this Contract, other than while at the Contractor's or 
subcontractor's own business premises. This requirement shall apply to vehicles used at any City work site and vehicles used to perform 
any work under this Contract, except vehicles that are an employee's "own motor vehicle" pursuant to Wis. Stat. sec. 175.60(15m). This 
section does not apply to employees who are required to carry a weapon under the express terms of the Contract (such as armed security 
guard services, etc.). 

35. Software & Technology Purchases. 
a .  Software Licenses. All software license agreements shall include the City's mandatory legal terms and conditions as determined by 

the City Attorney. Please be advised that no City employee has the authority to bind the City by clicking on a End User License 
Agreement (EULA) or any other click-through terms and conditions. All legal documents associated with the purchase or download of 
software must be reviewed by the City Attorney and may only be signed by an individual authorized to do so. 

b. Network Connection Policy. If this purchase includes software support, software maintenance, network services, and/or system 
development services and will require a Network Connection the City Network (as defined in the following link), the City's Network 
Connection Policy found at this link: www.cityofmadison.com/attorney/documents/posNetworkConnection.doc is hereby incorporated 
and made a part of the Contract and Contractor agrees to comply with all of its requirements. 

36. Ban the Box - Arrest and Criminal Background Checks. 
This provision applies to service contracts of more than $25,000 executed by the City on January 1 ,  2016 or later, unless exempt by 

Sec. 39.08 of the Madison General Ordinances (MGO). 
a. Definitions. For purposes of this requirement, "Arrest and Conviction Record" includes, but is not limited to, information indicating that 

a person has been questioned, apprehended, taken into custody or detention, held for investigation, arrested, charged with, indicted 
or tried for any felony, misdemeanor or other offense pursuant to any law enforcement or military authority. 

"Conviction record" includes, but is not limited to, information indicating that a person has been convicted of a felony, 
misdemeanor or other offense, placed on probation, fined, imprisoned or paroled pursuant to any law enforcement or military 
authority. 

"Background Check" means the process of checking an applicant's arrest and conviction record, through any means. 
b.  Requirements. For the duration of any contract awarded under this RFP, the successful contractor shall: 
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( 1 )  Remove from all job application forms any questions, check boxes, or other inquiries regarding an applicant's arrest and 
conviction record, as defined herein. 

(2) Refrain from asking an applicant in any manner about their arrest or conviction record until after a conditional offer of 
employment is made to the applicant in question. 
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(3) Refrain from conducting a formal or informal background check or making any other inquiry using any privately or publicly 
available means of obtaining the arrest or conviction record of an applicant until after a conditional offer of employment is made 
to the applicant in question. 

(4) Make information about this ordinance available to applicants and existing employees, and post notices in prominent locations at 
the workplace with information about the ordinance and complaint procedure, using language provided by the City. 

(5) Comply with all other provisions of Sec. 39.08, MGO. 
c. Exemptions: This section does not apply when: 

( 1 )  Hiring for a position where certain convictions or violations are a bar to employment in that position under applicable law, or 
(2) Hiring a position for which information about criminal or arrest record, or a background check is required by law to be performed 

at a time or in a manner that would otherwise be prohibited by this ordinance, including a licensed trade or profession where the 
licensing authority explicitly authorizes or requires the inquiry in question. 
To be exempt under sec. C . 1 .  or 2. above, contractor must demonstrate to the City that there is a law or regulation that requires 

the background check in question. If so, the contractor is exempt from this section for the position(s) in question. 

STC.doc Page 7 



CONTRACT FOR PURCHASE OF SERVICES 
between the City of Madison and Full Contractor Name 

Appendix B 

1 .  PARTIES. 
This is a Contract between the City of Madison, Wisconsin, hereafter referred to as the "City" and ___ hereafter referred to as 
"Contractor." 

The Contractor is a: D Corporation 
(to be completed by con�actor) D Sole Proprietor 

0 Limited Liability Company 
D Unincorporated Association 

D General Partnership 0 LLP 
D Other: ___________ _ 

2 .  PURPOSE. 
The purpose of this Contract is as set forth in Section 3. 

3. SCOPE OF SERVICES AND SCHEDULE OF PAYMENTS. 

4. 

5. 

6. 

7. 

8. 

9. 

Contractor will perform the following services and be paid according to the following sched 

(Attach and label documents as necessary.) 

TERM AND EFFECTIVE DATE. /'.... 
This Contract shall become effective upon execution by the Mayor, (or the Purchasing Agent, f au orized) on bel]a1f o}the City of 
Madison, unless another effective date is specified in the Attachment(s) incorporated in Section ever in 6 (e shall work 
commence before execution by the City of Madison. The term of this tract shall be inse at efe tta ents 
needed. 

ENTIRE AGREEMENT. 
This Contract for Purchase of Services, including any and 

entire Agr 

DESIGNATED REPRESENTATIVE. 
A. Contractor designates ___ as Con� t e with p a responsibility for the performance of this Contract. In case 

this Contract Agent is replaced by anot e fo n reason, he ontractor will designate another Contract Agent within 
seven (7) calendar d� the time the s te �s his o employment or responsibility using the procedure set 
forth in Section 15, N tk:e� .. 

B. 
may accept another pers'b a!-the tnJta t ag or may 't� inate this Agreement under Section 25, at its option. 
In the event of the dea tL �b.Ul� , �oval �igna lqn"bl the person designated above as the Contract agent, the City 

PROSECUTION �D,fROGRESS. 
A. Service Uil.�l is Agreement lla "-.commen on written order from the City to the Contractor, which order will 

constitut ��a i<u l..,!o procee�1 ,!Jll l�s another date for commencement is specified elsewhere in this Contract 
including � 1ems.lQ.cQfl>o ated in S�lo 3. 

B. The Contra o shall cOi'n,Piele he�ervi nder this Agreement within the time for completion specified in Section 3, the 
Scope of S l es, irJefudjrrg���tn ments. The Contractor's services are completed when the City notifies the 

c. 
D. 

E. 

ontractor in I gttll&Yfue serV!ces.,G"re complete and are acceptable. The time for completion shall not be extended 
e use of any e a�· ttributable to the Contractor, but it may be extended by the City in the event of a delay attributable 

to he City, or in h event of unavoidable delay caused by war, insurrection, natural disaster, or other unexpected event 
beyond the contro o the Contractor. If at any time the Contractor believes that the time for completion of the work should 
be ext��cau El ��navoidable delay caused by an unexpected event, or because of a delay attributable to the City, tfe CJ)Jltra or hall bt the City as soon as possible, but not later than seven (7) calendar days after such an event. 
S ell notice ha inc v e any justification for an extension of time and shall identify the amount of time claimed to be 
necessary to lete the work. 
Services by t!J� on tractor shall proceed continuously and expeditiously through completion of each phase of the work. 
P.rogress.,2jfo documenting the extent of completed services shall be prepared by the Contractor and submitted to the 

with ea Invoice under Section 24 of this Agreement, and at such other times as the City may specify, unless 
Q.(I}§JJ:Iro edure is specified in Section 3. 

The Contractor shall notify the City in writing when the Contractor has determined that the services under this Agreement 
have been completed. When the City determines that the services are complete and are acceptable, the City will provide 
written notification to the Contractor, acknowledging formal acceptance of the completed services. 

AMENDMENT. 
This Contract shall be binding on the parties hereto, their respective heirs, devisees, and successors, and cannot be varied or 
waived by any oral representations or promise of any agent or other person of the parties hereto. Any other change in any provision 
of this Contract may only be made by a written amendment, signed by the duly authorized agent or agents who executed this 
Contract. 
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10.  EXTRA SERVICES. 
The City may require the Contractor to perform extra services or decreased services, according to the procedure set forth in Section 
24. Extra services or decreased services means services which are not different in kind or nature from the services called for in the 
Scope of Services, Section 3, but which may increase or decrease the quantity and kind of labor or materials or expense of 
performing the services. Extra services may not increase the total Contract price, as set forth in Section 23, unless the Contract is 
amended as provided in Section 9 above. 

1 1. NO WAIVER. 
No failure to exercise, and no delay in exercising, any right, power or remedy hereunder on the part of the City or Contractor shall 
operate as a waiver thereof, nor shall any single or partial exercise of any right, power or remedy preclude any other or further 
exercise thereof or the exercise of any other right, power or remedy. No express waiver shall affect any event or default other than 
the event or default specified in such waiver, and any such waiver, to be effective, must be in and shall be operative only for 
the time and to the extent expressly provided by the City or Contractor therein. A waive covenant, term or condition 
contained herein shall not be construed as a waiver of any subsequent breach of the same or condition. 

12.  NON-DISCRIMINATION. 
In the performance of work under this Contract, the Contractor agrees not to no�.r.ro�r�ml 
employment because of race, religion, marital status, age, color, sex, handicap, 
income, arrest record or conviction record, less than honorable discharge, physical 
political beliefs or student status. Contractor further agrees not to discriminate against �:�,����·� 
subcontract on this Contract because of race, religion, color, age, disability, sex, sexual 01 
origin. 

13. AFFIRMATIVE ACTION. 

The Contractor further agrees that, 

LESS THAN $25,000 
Aggregate Annual Business with the City• 

Exempt" 

Exempt" 

$25,000 OR MORE 
Aggregate Annual Business with the City' 

Exempt" 

Not Exempt 
**As determined by the Department of Civil Rights 

Ex mpt Status: In this section, "Exempt" means the Contractor is exempt from the Articles of Agreement in 
e�B':{5) of this Contract and from filing an Affirmative Action plan as required by Section IV of the Articles of 

Agreement. The Department of Civil Rights ("Department") makes the final determination as to whether a contractor is 
exempt. If the Contractor is not exempt, sec. 1 3.8.(5) shall apply and Contractor shall select option A or B. under 
Article IV therein and file an Affirmative Action Plan. 

(2) Request for Exemption - Fewer Than 15 Employees: (MGO 39.02(9)(a)2.) Contractors who believe they are 
exempt based on number of employees shall submit a Request for Exemption on a form provided by the Department 
within thirty (30) days of the effective date of this Contract. 

(3) Exemption - Annual Aggregate Business: (MGO 39.02(9){a)c.): The Department will determine, at the time this 
Contract is presented for signature, if the Contractor is exempt because it will have less than $25,000 in annual aggregate 
business with the City in the calendar year. CONTRACTORS WITH 15 OR MORE EMPLOYEES WILL LOSE THIS 
EXEMPTION AND BECOME SUBJECT TO SEC. 1 3.8.(5) UPON REACHING $25,000 OR MORE ANNUAL 
AGGREGATE BUSINESS WITH THE CITY WITHIN THE CALENDAR YEAR. 
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(4) Release of Payment: (MGO 39.02(9)(e)1.b.) All non-exempt contractors must have an approved Affirmative 
Action plan meeting the requirements of Article IV below on file with the Department within thirty (30) days of the effective 
date of this Contract and prior to release of payment by the City. Contractors that are exempt based on number of 
employees agree to file a Request for Exemption with the Department within thirty (30) days of the effective date and prior 
to release of payment by the City. 

(5) Articles of Agreement: 
l�Bll.Ql..E..I 

The Contractor shall take affirmative action in accordance 11ith the provisions of this Contract to insure that applicants are efrl)loyed. 
and that efrl)loyees are llealed during employment without regard to race. religion, color, age, marital status, disability, sex. sel<Ual 
orientation, gender identity or national origin and that the efrl)loyer shall provide harassment-free work environment for the realization 
of the potential of each employee. Such action shall include, but not be limited to, the following: efri)IO I, upgrading, demotion or 
llansfer, recnillnenl or recnillnenl advertising, layoff or termination, rates of pay or other forms of sallon and seta ction for 
llaining including apprenticeship insofar as it is \',ithin the control of the Contractor. The Coni! ees to post in conspicuous 
places ava·lable to employees and applicants notices to be provided by the City setting out I · ons of the nondiscrimi nation 
clauses In this Contract. 

813.IJ.C.WI 

The Contractor shall in all solicitations or advertisements for employees placed by or on be 
or qualifiable applicants 1vill be efrl)loyed \\ithoul regard to race, religion, color, age, manta 
gender identity or national origin. 

The Contractor sha'l send to each labor union or representative of" 
Conllacl or understanding a notice to be prO'Jided by the City adVI 
equal employment opportunity and af�rmative action commitments. S 
efrl)loyees and applicants for efrl)loymenl. 

The Contractor ag<ees that it \\ill COtll>IY ,,� atl 
includ•ng the Contract compliance require •Js. 
(check ono): 

0 A 

0 B. 

0 C. 

0 D. 

on an that meets the format requirements of Federal Revised Order 
vember 3, 1978, including append.ces required by City of l.ladison 

live action plan approved by the Madison Common Council. 

Contractor \',ill cofrl)lele an affirmative action plan that meets the 
art 60-2, as established by 43 FR 51400, November 3, 1978, 
· ·n thirty (30) days after the effective date of this Contract, it 

Common Council 

·ve action because II has fewer than fifteen (15) efrl)loyees and has 
le of this Contract, a form requ:red by the City to confirm exefrl)l status 

on tractor is no1 exefrl)l, the Articles of Agreement \\ill apply. 

affirmative 1on plan because its annual aggregate business 1\ith the City for the 
is less than twenty-five thousand dollars ($25,000), or f()( another reason listed in 

...,
,._ ...,,.,_ ,""',tractor is not exempt, the Articles of Agreement \\ill apply. 

1vill maintain rec()(ds as requ'red by Section 39.02(9)(1) of the Madison General Ordinances and 1vill provide the City's 
Departmen of firmative Action \',ilh access to such rec()(ds and to persons \',no have relevant and necessary information, as provided 
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ti 3 f). The City agrees to keep all such records confidential, except io the extent that public inspection is require d by 

ARTICLE VII 

In I nl of the Conlracto�s or subcontraclo�s failure to comply l'�lh the Equal Employment Opportun.ty and Affirmalive A ct1on 
pr of this Contract or Sections 39.03 and 39.02 of the Mad1son General Ordinances, il lS agreed that the C1ty at its option may 

all of tho follo-.1ing 

Cancel. terminate or suspend this Cootract in whole or in part. 
Declare the Contractor ineligible for further City contracts until the Affirmative Action requ'rements are mel 
Recover on behalf of the City from the prime Contractor 0.5 percent of the Con�act award price for each week that such party 
fails or refuses to COtll>IY, in the nature of liqlidated damages, but not to excee d  a total of fiVe percent (5%} of the Contra cl price, 
or fove thousand dollars ($5,000), 1•.nichever is less. Under public works contracts, if a subcontractor Is in noncompliance, t h e  
City may recover liquidated damages from the prime Contractor in the manner described above. The preceding sentence shall 
not be construed to prohibit a prime Contractor from recovering the amount of such damage from the noncofrl)lying 
subcontractor. 

ARTICLE VIII 

(This Article applies to public works contracts only.) 

The Contractor shall include the above provisions of this Contract in every subcontract so that such provisions 11ill be binding upon 
each subcon�actor. The Contractor shall take such action 11ith respect to any subcon�actor as necessary to enforce such prov lsions, 
including sanctions provided for noncompliance. 
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ARTICLE IX 

The Contractor shall allow the maximum feasible opportunity to small business enterprises to compete for any subcontracts en! ered 
into pursuant to this Contract. (In federa'ty f<.nded contracts the terms ''DBE, MBE, and WBE" sha'l be substituted for the term "small 
business'' in this Artide.) 

14.  SEVERABILITY. 
It is mutually agreed that in case any provision of this Contract is determined by any court of law to be unconstitutional, illegal or 
unenforceable, it is the intention of the parties that all other provisions of this Contract remain in full force and effect. 

1 5. NOTICES. 

16.  

17. 

18.  

19 .  

20. 

All notices to be given under the terms of this Contract shall be in writing and signed by the person serving the notice and shall be 
sent registered or certified mail, return receipt requested, postage prepaid, or hand delivered to the ddresses of the parties listed 
below: 

FOR THE CITY: 

(Department or Division Head) 

FOR THE CONTRACTOR: 

H 0 P'lR RIGHTS. 
Contract is intended t b solely between the parties hereto. No part of this Contract shall be construed to add, supplement, 

nd, abridji�O!"re�l exi tin rights, benefits or privileges of any third party or parties, including but not limited to employees of �e-partle 

U�N · RETAININ DOCUMENTS. 
The Contractor agrees o rovide all reports requested by the City including, but not limited to, financial statements and reports, 
reports and accounti · of ervices rendered, and any other reports or documents requested. Financial and service reports shall be 
provided �c.cUng o schedule (when applicable) to be included in this Contract. Any other reports or documents shall be 
provided 'wiiJ.l.in fwe_o> working days after the Contractor receives the City's written requests, unless the parties agree in writing on a 
longer perio�ll records and any other documents relating to the performance of services under the terms of this Contract 
shall be retained by the Contractor for a period of three (3) years after completion of all work under this Contract, in order to be 
available for audit by the City or its designee. 

CHOICE OF LAW AND FORUM SELECTION. 
This Contract shall be governed by and construed, interpreted and enforced in accordance with the laws of the State of Wisconsin. 
The parties agree, for any claim or suit or other dispute relating to this Contract that cannot be mutually resolved, the venue shall be 
a court of competent jurisdiction within the State of Wisconsin and the parties agree to submit themselves to the jurisdiction of said 
court, to the exclusion of any other judicial district that may have jurisdiction over such a dispute according to any law. 

21 .  COMPLIANCE WITH APPLICABLE LAWS. 
The Contractor shall become familiar with, and shall at all times comply with and observe all federal, state, and local laws, 
ordinances, and regulations which in any manner affect the services or conduct of the Contractor and its agents and employees. 
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22. CONFLICT OF INTEREST. 
A. The Contractor warrants that it and its agents and employees have no public or private interest, and will not acquire 

directly or indirectly any such interest, which would conflict in any manner with the performance of the services under this 
Agreement. 

B. The Contractor shall not employ or Contract with any person currently employed by the City for any services included 
under the provisions of this Agreement. 

23. COMPENSATION. 

24. 

25. 

26. 

It is expressly understood and agreed that in no event will the total compensation for services under this Contract exceed $ ___ . 

INDEMNIFICATION. 
The Contractor shall be liable to and hereby agrees to indemnify, defend and hold harmless the City of Madison, and its officers, 
officials, agents, and employees against all loss or expense (including liability costs and attorney's fees) by reason of any claim or 
suit, or of liability imposed by law upon the City or its officers, officials, agents or employees for damages because of bodily injury, 
including death at any time resulting therefrom, sustained by any person or persons or on account of damages to property, including 
loss of use thereof, arising from, in connection with, caused by or resulting from the Contractor's and/or Subcontractor's ac ts or 
omissions in the performance of this Agreement, whether caused by or contributed to by the negligence of the City, its officers, 
officials, agents, or its employees. 
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27. INSURANCE. 

28. 

The Contractor will insure, and will require each subcontractor to insure, as indicated, against the following risks to the extent stated 
below. The Contractor shall not commence work under this Contract, nor shall the Contractor allow any Subcontractor to commence 
work on its Subcontract, until the insurance required below has been obtained and corresponding certificate(s) of insurance have 
been approved by the City Risk Manager. 

City of a�! 
ATIN: R k a t, Room 4 
210 Martirl\l.t l/l�::z�Bvd. 
Madison, Wt 6� 703 

The ontra�or shall p�o �0: (-.�noJ,' '"'"" oodo,.omoot• o' '"'""""' polioi", If "'"""' by tho c•y Ri•k Monog" 
e ��c r and/or l n��;f�v�i��ut,�e City thirty (30) days advance written notice of cancellation, non-renewal or material tr(Qes to a y of the abo � uired policies during the term of this Contract. 

WNERSHIP. • FCON: RAC f) ODUCT. L of t!l}l�jl!OduC(f�
�
lu ijlg�but not limited to, documents, materials, files, reports, data, including magnetic tapes, disks of 

o-;npufer-aldelf desig� r otf'Jtfl electronically stored data or information (the "Documents"), which the Contractor prepares 
p rsuanrlo the terms d conditions of this Contract are the sole property of the City. The Contractor will not publish any such 
materials or use them T ny research or publication, other than as expressly required or permitted by this Contract, without the 
prior writte permissi of e City. The grant or denial of such permission shall be at the City's sole discretion. 

The Contr Gt01..1n1ftnd�at the copyright to the Documents shall be owned by City, whether as author (as a Work Made For Hire), 
or by assignment from Contractor to City. The parties expressly agree that the Documents shall be considered a Work Made For 
Hire as defined by Title 17 ,  United States Code, Section 101 (2). 

As further consideration for the City entering into this Contract, the Contractor hereby assigns to City all of the Contractor's rights, 
title, interest and ownership in the Documents, including the right to procure the copyright therein and the right to secure any 
renewals, reissues and extensions of any such copyright in any foreign country. The City shall be entitled to the sole and exclusive 
benefit of the Documents, Including the copyright thereto, and whenever required by the City, the Contractor shall at no additional 
compensation, execute all documents of assignment of the full and exclusive benefit and copyright thereof to the City. Any 
subcontractors and other independent Contractors who prepare portions of the Documents shall be required by the Contractor to 
execute an assignment of ownership in favor of the City before commencing work. 
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29. 

30. 

3 1 .  

32. 

LIVING WAGE (Applicable to contracts exceeding $5,000). 
Unless exempt by MGO 4.20, the Contractor agrees to pay all employees employed by the Contractor in the performance of this 
Contract, whether on a full-time or part-time basis, a base wage of not less than the City minimum hourly wage as required by 
Section 4.20, Madison General Ordinances. 

EQUAL BENEFITS REQUIREMENT (Sec. 39.07, MGO.) (Applicable to contracts exceeding $25,000). 
This provision applies to service contracts of more than $25,000 executed, extended, or renewed by the City on July 1 ,  2012 or 
later, unless exempt by Sec. 39.07 of the Madison General Ordinances (MGO). 

WEAPONS PROHIBITION. 
Contractor shall prohibit, and shall require its subcontractors to prohibit, its employees from carrying weapons, including c oncealed 
weapons, in the course of performance of work under this Contract, other than while at the Contractor's or subcontractor's own 
business premises. This requirement shall apply to vehicles used at any City work site and vehicles used to perform any work under 
this Contract, except vehicles that are an employee's "own motor vehicle" pursuant to Wis. Stat. sec. 175.60(15m). 
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33. IT NETWORK CONNECTION POLICY. 

34. 

35. 

If this Contract includes services such as software support, software maintenance, network services, and/or system development 
services and will require a Network Connection the City Network {as defined in the following link), the City's Network Connection 
Policy found at this link: http:/Mw'N.citvofmadison.com/attorney/documents/posNetworkConnection.doc is hereby incorporated and 
made a part of this Contract and Contractor agrees to comply with all of its requirements. 

AUTHORITY. 
Contractor represents that it has the authority to enter into this Contract. If the Contractor is not an individual, the person signing on 
behalf of the Contractor represents and warrants that he or she has been duly authorized to bind the Contractor and sign this 
Contract on the Contractor's behalf. 

COUNTERPARTS, ELECTRONIC DELIVERY. 
This Contract may be signed in counterparts, each of which shall be taken together as a whole t�ise a single document. 
Signatures on this Contract may be exchanged between the parties by facsimile, electronic sca_9 '- opy {.pdf) or similar technology 
and shall be as valid as original. Executed copies or counterparts of this Contract may be del'\l{jre'jf' y facsimile or email and upon 
receipt will be deemed original and binding upon the parties hereto, whether or not a hard py {also deliver . Copies of this 
Contract, fully executed, shall be as valid as an original. 

Rev. 0111112016·Atlachment F.doc 8 



IN WITNESS WHEREOF, the parties hereto have set their hands at Madison, Wisconsin. 

CONTRACTOR 

{Type or Print Name of Contracting Entity) 

By: 
(Signature) 

Date: 

CITY OF MADISON, WISCONSI 
a munlci al corporation 

Approved: 

David P. Schmiedicke, Finance Director 

Date: 

Eric T. Veum, Risk Manage Michael P. May, City Attorney 

Date: Date: 

By: 
Date 

(a) The funds are included in the approved City budget. 
(b) An RFP or competitive process was used, or the Contract is exempt from competitive bidding under 4.26(4)(a). 
(c) The City Attorney has approved the form of the Contract. 
(d) The Contract complies with other laws, resolutions and ordinances. 
(e) The Contract is for a period of 1 year or less, OR not more than 3 years AND the average cost is not more than $50,000 per year, AND 

was subject to competitive bidding. (If over $25,000 and exempt from bidding under 4.26(4)(a), regardless of duration of the Contract, the 
Common Council must authorize the Contract by resolution and the Mayor and City Clerk must sign, per 4.26(5)(b).) 

Emergency Service contracts may also be signed by the designee of the Finance Director if the requirements of MGO 4.26(3)(c) are met. 
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FILE NAME: 

MADISON ST RECON. AND OAKLAND AVE 
RESURF. ASSESSMENT DISTRICT · 2015 

RAIN GARDEN DETAIL 

SHEET NO. 

RG-1 

1616 MADISON ST CITY OF MADISON 

0709-224-0824-4 
HOT PADS LLC 
% JEFF T/\LLARD 
1 620 Madison St 

0709-224-0825-2 
I<APOOR, ANURAG 
JACQUELINE CHRil rON 
1 6 1 6  Madison St 

�------ -........ ... , 
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F:\Encommon\t.11sc\GLENN\20 1 G\Reln Gardon Planting\1 616 Modison_63W151 1 STM·fl.GDotall.dgn 
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11111111111111 

Rain Garden Layout 
Bottom Zone 1 1  Great Blue Lobelia 

Messic Zone 14 Brown Fox Sedge 

1 0 Sky Blue Aster 

Dry Zone 30 Wild Geranium 

DATE: 61812016 
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0709-223-1 7 1 3-0 
SCI I M IT, TI MOTHY J 
& MARY ELLEN S C H M I T  
1 724 Madison S l  

==--t---------= =--=-=::- - - - - - - ·- - - - - - - - - -

MADISON ST RECON. AND OAKLAND AVE SHEET NO. 

RESURF. ASSESSMENT DISTRICT · 2015 RG-2 

RAIN GARDEN DETAIL 

1 724 MADISON ST CITY OF MADISON 

" 

0709-223-1 7 1 4-8 
KARLE, /\LBRECI I T  
1 7 1 8  Madison St 

1 ; .. J' 
" 

--------------------

FilE NN.\E: F:\Encomlf1onV.hsc\GLENN\2016\Rnln 0flr�hm PlanUng\17Z4 Madlsoi'\_53W1 5 1 1 STI'.I·RGDetC!III2.dgn 
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UATE: 611012010 

Rain Garden Layout 
Bottom Zone 

Messic Zone 

Dry Zone 

5 Bladder Sedge 
5 Jacob's Ladder 

3 Liqularia "Bottle Rocket" 
3 Maidenhair Fern 
3 Lady Fern 
3 Woodland Phlox 
3 Fiel d Oval Sedge 

8 Shooting Star 
8 Bigleaf Aster 
8 Woodland Phlox 
8 Tall Anemone 
8 Columbine 



SPRUCE STREET ASSM'T DIST 2015 1SHEET NO. 
PROJECT NO. 53W1510 RG 3 

ALL GARDEN LIMITS TO BE 1FT RAIN GARDENS 
OFF SIDEWALK AND BACK OF CURB. 
SLOPES TO BE 3:1. WORK PER 
S.D.D. 2.09 

521 Spruce Street CITY OF MADISON 
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7 V i r g i n i a  Mou n t a i n M i n t 
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0709�264.�0304�2 

RE E D ,  LO U I S  A 
52 1 S pruce St 

DATE: OJ10/201G 
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8� KI I\/f E R I C HARDS 
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SCAL E :  1 " = 1  0' 

I 
PROJECT NO. 53W1506 RG-4 I 

RAIN GARDENS I 
I 
I 
I 
I 
�-- - - - - - - - - - - - - - - - - - - - - - -

� 
I I 
i 111111111111 

Rain Garden Layout 
Bottom Zone 

Messic Zone 

Dry Zone 

5 butterfly Weed 
5 Virginia Mountain Mint 

1 8  Little Bluestem 
1 8  Nodding Onion 
1 8  Spiderwort 

1 0  Black-eyed Susan 
1 0  Prairie Drop seed 
1 0  Lanceleaf Coreopsis 
1 0  Columbine 
1 0  Riddell's Goldenrod 
1 0  Brown Fox Sedge 
1 0 Marsh Phlox 

340 POTTER ST CITY OF MADISON 

- - - -b- - -- - - - - - - - - - - - ·- - - - - - - - - - : 

POTTER STREET 

i------ -- - - ·--- - - - - - - - - - - - - - - -- - - ·- - -- ·- - II ------ ----- - -r -\ � 

I 
I 

FILE NAME: F:\Encommnn\M,sc\GLENN\2016\Roln <;ardon Plonting\20_340 Pottor_63W151 1STM-RGOotoiLdgn 

DATE: 6110/201 6  
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ALL GARDEN LIMITS TO BE 1FT 
OFF SIDEWALK AND BACK OF CURB. 
SLOPES TO BE 3:1. WORK PER 
S.D.D. 2.09 

SPRUCE STREET 

- --- -· ---- _]_ - -�-----------. .  ------------ -1 
Rain Garden Layout 

� 
I I 

Bottom Zone 28 Butterfly Weed 
28 Virginia Mountain Mint 

Massie Zone 

1111111111111 Dry Zone 

FILE NJ\J\1E: F:\Encommon\At.sc\GLENN\2016\Raln Gordon Planting\20_605 Spruco.dgn 

1 8  Little Bluestem 
1 8  Nodding Onion 
18 Spiderwort 

9 Blacl(·eyed Susan 
9 Prairie Dropseed 
9 Lanceleaf Coreopsis 
9 Columbine 
9 Riddel l's Gol denrod 
9 Brown Fox Sedge 
9 Marsh Phlox 

6 0 5  S p r u c e  S t r e e t  
DATI::: 6110/2010 

�=---� 

I 
I 

SPRUCE STREET ASSM'T DIST 2015 

PROJECT NO. 53W1510 

RAIN GARDENS 

SHEET NO. 
RG-5 

605 Spruce Street CITY OF MADISON 
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8t IVi/\RY 7 LLE�\1 G/\Bl�l  · 1  
537 lio l ly  Ave 

FILE NAME: F;\Encommon\Misc\GLENN\201U\Rn!n Gardon Plontlng\20_537 !-fully AVE.dgn DATE: 3131/2010 

C o n c r- e te W a l k  

_ill[ ..1.-1-U- . · - - - - - - - - - - - - - -

Rai n  Garden Layout 
� 

lllll l l l l l llll 

1 Zig Zag Goldenrod 
2 Wild Iris 
1 Blue Lobelia 
2 Brown Fox Sedge 

6 Black eyed Susan 
5 Little Bluestem 
5 Golden Alexanders 
6 Nodding Onion 

1 7  Silky Aster 
1 7  Common Oak Sedge 
1 8  Harebell 
1 8  Butterfly Weed 

UTILITY REPLACEMENT WITH 
STREET REFURFACING 2016 

RAIN GARDEN 

SHEET NO. 
RG-6 

537 HOLLY AVENUE CITY OF MADISON 

PLOT SCALE: 10.0620 lif / ln. 
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Terrace Ra i n  Garden Layout 

S�ALE : 1 ' = 1  0' 

Botton Zone 9 Virginia Mountain Mint 

Mesic Zone 1 1  Common Oak Sedge 
1 1  Little Bluestem 

Dry Zone 

' 

24 Columbine 
24 Marsh Phlox 
24 Black eyed Susan 

·--

FILE NN.1E: F:\Encommon\M!sc\GLENN\201 6\Roln Garden Plf'ntlng\20·1 5551\dams Sttoot.dgn DATE: 0/1512016 

ADAMS/RANDALUMOUND SHEET NO. 

PROJECT NO. 53W1847 RG-7 

RAIN GARDENS 

1555 ADAMS CITY OF MADISON �----��-------------

Large Ra i n  Garden Layout 
Bottom Zone 7 Virginia Mountain Mint 

7 Northern Blue Flag Iris 
7 Riddell's Goldenrod 
7 Marsh Mi lkweed 

Mesic Zone 1 5  Obedient Plant 
1 5  Nodding Onion 
1 5  Butterfly Weed 
1 5  Blue Wild Indigo 
1 5  Heath Aster 

Dry Zone 

1 555 Adams Street 

1 5  Purple Coneflower 
1 5  Purple Joe Pye Weed 
1 5  Western Sunflower 

1 5  Black eyed Susan 
1 5  Royal Catchfly 
1 5  Purple G reat Hyssop 
1 5  Rosin Weed 
1 5  Leadplant 
1 5  Stiff Goldenrod 
1 5  Sky Blue Aster 
1 5  Virginia Bluebells 
1 5  C ream Wild I ndigo 
1 5  Rattlesnake Master 
1 5  Rough Blazing Star 

MOU N D  ST 



ATIACHMENTB 

PRIVATE TERRACE RAIN GARDEN LOCATION SCHEDULE ,.,. 
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1616 
�l�dison Tangled up 
Street in Blue 150 65 30 11 14 10 65 

1724 
�l�dison Butterfly 
Street Garden 150 65 8 8 8 3 3 5 8 8 5 3 3 3 65 

521 SllrtiCC Easy Does 
Street il 169 82 12 7 12 51 82 

- 1-f--

3�0 Potter Butterfly 
Street Garden 146 134 5 10 18 10 10 18 18 5 10 10 10 10 134 

605 Spruce Butterfly 
Street Garden 342 173 28 9 18 9 9 18 18 28 9 9 9 9 173 

537 Holly 
Avrnue Color-Full 194 98 2 5 18 1 2 1 6 5 6 18 17 17 98 

1555 Ad�ms City's 
(Terrace) Choice 273 103 9 24 1 1  24 11 24 103 

--

1 555 Ad�ms City's 
(L�rgc RG) Choice 756 313 7 7 15 15 15 15 15 15 15 15 15 15 15 15 15 15 15 7 7 15 15 15 15 313 

Totals 2180 1033 

TOTAL PLANT 

PER SPECIES 7 2 5 18 7 15 15 15 15 15 15 15 15 12 15 15 15 15 15 15 15 30 56 12 35 36 26 1 64 64 57 66 43 19 79 19 51 25 17 8 8 3 3 5 8 8 5 3 3 3 
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Maidenhair Fern 
Lavender H�--'s_so�p ____ _ 
Pu le Gaint H 
Noddin Park Onion 
Lead lant 
Tall  Anemone 
Columbine 
Marsh Milkweed ----=---.:c.____::_:_ ___ _ 

B utterfly_W----=--ee-=--d-=-:__ ___ _ 

Sk� Blue Aster 
Heath Aster 

Leaf ·Aster 
Aster 

Lad Fern 
Blue Wild I ndigo 
Cream Wild I ndigo 
Harebells 
Lanceleaf Coreopsis 
Shooting Star 
Pur le Coneflower 
Rattlesnake Master -----
Purple Joe Pye Weed 
Wild Geranium 
Western Sunflower 
Northern Blue Fla 
Wild Iris 
Rough Blazi ng--=S---'--ta-=--r'----­

ularia Bottle Rocket 
Blue Lobelia 
Virginia Bl uebel� 
Woodland Phlox ----'----'-----
Marsh Phlox -------
Obedient P lant -------
Jacob's Ladder ------

inia Mountain Mint 

ATTACHMENT C 

Adiantum pedatum 
astache foeniculum 

--+-------- 1 Gallon 3 
2 .5" PI 1 5  ----+-____,__ 

---+--- �astache scrophulariaefolia 2.5" PI 1 2  
All ium cenuum 

--+- -- -- -- +---2--'.5" Plug 57 
___ Amorpha canescens _ _  __ _ -+--2.5" Plug -+--1 5  

Anemone virginiana 4.5" Pot 8 -+---- --+---
-t---'-u_ilegia candaden_si_s _ __ __ --+-- 2.5" Plu 5 1  

Ascelepias incarnata __ __ ---1 2.5" Plu 7 

---+-A_sclepias tuberosa 
__ __ _ 

2.5" Plu _6_6_ _ 
Aster azureum 2.5" Plug 25 --+-
Aster ericoides 2.5" Plug 1 5  --t---

-----1'-Aster macrophyl lus __ __ 4.5" Pot 8 
Aster sericeus 2.5" Plug 1 7  --+ 
Ath rium filix-femina 1 Gallon 3 --- - -- ---1 
Baptisia australis 

_ _  __ __ 
2.5" Plug 1 5  

Baptisia leucophaea __ __ 2.5" Plug 1 5  

----j Campanula rotundifolia __ __ 2.5" Plug 1 8_-1 
___ Coreopsis lanceolata __ __ __ 2.5" Plug 1 9  __ 

------1 

Dodecatheon meadia 4.5" Pot 8 
Echinacea purpurea __ _ _ _ _ 

Eryngium yuccifolium __ _ _ _ _ 

2.5" Plug 1 5  �- --- 1 
2 .5" Plug 1 5  ---+-
2.5" Plu 1 5  Eu torium pu_rpureum__ __ __ 

Garanium maculatum 
----t--

-- 2.5" Plu 30 
Helianthus occidentalis ----+- 2.5" Plug 1 5  -- -- -- 1--+---2.5" Plug 7 

__ 1 Iris versicolor -----1 -- -- --
Iris shrevel --- -- 2.5" Plug 2 -+--
Liatris aspera 

__ --t--- 2.5" Plu 1 5  

---f---'>J ularia ' Bottle Rocket' -- -- ---1 1 Gallon 3 
2.5" Plug 1 2  ____ Lobelia silphi litic_a __ 

Mertensia virginica 
Phlox divaricata -'---"-'---
Phlox glaberrima interi_o_r 

_ __ _ _ 

Ph tegia virginiana 
__ 

Polemonium re12tans 
anthemum vi 1n 1anum 

--t--
---1f---
--+-

---+-
--t------

-----t---

2 .5" Plug 1 5  
1 Gallon 3 
2.5" Plu 43 
2.5" Plu 1 5  
2.5" Plug 5 
2.5" Plu 56 



Bloc Susan 
Ro al Catchfl'}t',____ __ 

Rosin Weed 
Stiff Goldenrod 
Riddell 's Goldenrod ---

Zag Goldenrod 
Rue Anemone 

iderwort ----
Golden Alexanders 

SEDGE 
Bladder Sedge <-----

Field Oval Sedge 
Common Oak Sedge 
Brown Fox Sedge L___ __ 

Grasses _:....___ __ 
Little Blue Stem 

ATTACHMENT C 

. : : : . � : : . . . 
: : . . .  

Si lene regia ---t-
Sil  him integrifolium ---t---' 

---
-----1 

Solidago rigida 
Solid o riddell i i  
Solid o flexicaulis 
Thalictrum thal ictroides 
Tradescantia ohiensis 
Zizia aurea 

Carex intumescens --� ------
Carex molesta ----

__ ---+-Carex pensylvani_c_a ____ _ 
---+--=-C_arex vulpinoidea 

Schizachyrium scoparium __ _ 

robulus heterole is 

2 .5" Plug 64 
2.5" Plu 1 5  ------1 
2 .5" Plu 1 5  
2.5" Plu 1 5  -------1'--- ---"-"------!--
2.5" Plu 26 

--f---- --''"'-----+--
2 .5" Plu 1 -�--- �-+--4.5" Pot 8 
2.5" Plug 36 
2.5" Plu 5 

5 
3 

79 
35 


