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Official offer; close out NEOGOV; send 
notices

Reference checks; conditional offer

Interview

Select raters/panel members

Assist with screening

Develop / revise exam

Review posting; Create supplemental 
questions;  advertising

Create requisition with PD & Request to 

Fill

Approves hire; generates PA

Criminal background / DL checks

Eligible list & referral

Administer exam(s)

Screening

Update exam

Draft & advertising

Approve requisition & assign
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