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	Req/Contract #:
	     

	
	
	Date:
	     

	
	
	
	


PRESENTER CONTRACT – LESS THAN $25,000
This Contract for the personal services of an individual to instruct at the event to be described below (“Presenter Contract” or “Contract”) is made by and between the City of Madison, hereinafter “City”, and the undersigned speaker, hereinafter the “Presenter”.

1.
EVENT DESCRIPTION:
     


SCOPE OF SERVICES:
     



     




     



Date(s):
     


Time(s):
     


Event Location: 
     


2.
PRESENTER NAME: 
     


FEIN Number:
     



Presenter Address:
     




     




     



Presenter Telephone Number:
     



Presenter E-mail Address:
     


If an Agent represents Presenter and payment is to be made to Presenter’s Agent, the following information must be supplied:


AGENT NAME:
     



FEIN Number:
     



Agent’s Mailing Address:
     




     




     



Agent’s Telephone/Fax Number:
     



Agent’s E-mail Address:
     


3.
CITY OF MADISON CONTACT:

Name:
     



Department:
     



Address:
     



Phone/Fax:
     



E-mail:
     


4.
COMPENSATION:
Fee/Honorarium:
     



Other:
     


TOTAL COMPENSATION:
$
     

5.
PAYMENT: All payments will be in form of a check issued by the City of Madison and will be payable to PRESENTER OR AGENT as indicated in Paragraph 2 on previous page.
(a)
The City will pay Presenter’s properly submitted invoices within thirty (30) days of receipt, for completed and accepted deliveries of specified services and/or goods, unless the Presenter is notified in writing by the City of a dispute before payment is due.

(b)
Invoices must reference the purchase order number and submitted in duplicate to: City of Madison Accounting Division, 210 ML King Jr. Blvd, Rm. 406, Madison, WI 53703-3345. Do not send invoices to Purchasing or shipping address.

6.
LIABILITY AND INDEMNIFICATION:

(a)
Presenter not covered by City’s Liability Insurance. The City of Madison carries liability coverage for the benefit of the City and its employees only. This liability coverage does not extend to Presenter or any other individuals or organizations. Therefore, if Presenter desires any liability coverage for work performed under this Contract, it is Presenter’s responsibility to secure the same. 

(b)
Worker’s Compensation and Unemployment Benefits: Presenter shall provide Worker’s Compensation insurance, securing compensation for the benefit of the employees of the Presenter, as required by Wisconsin Worker’s Compensation laws, and shall require any subcontractors under this Contract to procure and maintain the same. Presenter agrees that Presenter is not eligible for unemployment compensation benefits or worker’s compensation benefits through the City. To the extent unemployment benefits or worker’s compensation benefits may be available to Presenter or its employees, Presenter agrees it will pay any benefits due or any compensation assessed by the State of Wisconsin Unemployment Division or the State of Wisconsin Worker’s Compensation Division.
(c)
INDEMNIFICATION. The Presenter shall be liable to and hereby agrees to indemnify, defend and hold harmless the City of Madison and its officers, officials, agents, and employees against all loss or expense (including liability costs and attorney’s fees) by reason of any claim or suit, or of liability imposed by law upon the City or its officers, officials, agents or employees for damages because of bodily injury, including death, at any time resulting therefrom, sustained by any person or persons or on account of damages to property, including loss of use thereof, arising from, in connection with, caused by or resulting from the Presenter’s and/or subcontractor’s acts or omissions, in the performance of this contract.
7.
NONDISCRIMINATION: In the performance of the services under this Contract, the Presenter agrees not to discriminate against any employee or applicant because of race, religion, marital status, age, color, sex, handicap, national origin or ancestry, income level or source of income, arrest record or conviction record, less than honorable discharge, physical appearance, sexual orientation, gender identity, political beliefs, or student status. Presenter further agrees not to discriminate against any subcontractor or person who offers to subcontract on this Contract because of race, religion, color, age, disability, sex, sexual orientation, gender identity, or national origin.

8.
CANCELLATIONS:
(a)
Either party may cancel this Contract without obligation to the other if cancellation notice is received in written form, either via a letter or via email, at least         days before appearance date.

(b)
Force Majeure: Neither party shall be liable for damages due to delay or failure to perform any obligation under this Contract if such delay or failure results directly or indirectly from circumstances beyond the control of such party. Such circumstances shall include, but shall not be limited to, acts of God, acts of war, civil commotions, riots, strikes, lockouts, acts of the government in either its sovereign or contractual capacity, perturbation in telecommunications transmissions, inability to obtain suitable equipment or components, accident, fire, water damages, flood, earthquake, or other natural catastrophes.

9.
ENTIRE AGREEMENT, AMENDMENTS:

(a)
This Presenter Contract, Purchase Order and any exhibits or attachments incorporated by reference or attached herein, constitute the entire agreement between the parties.
(b)
This Presenter Contract may only be modified by written amendment, signed by authorized signatories of the Contractor and City of Madison. All amendments shall be issued by Purchasing Services.

10.
EXECUTED CONTRACT SIGNATURE: This Presenter Contract shall be binding upon the parties hereto, their successors and assigns, upon due execution by both parties. Both parties represent that they have the necessary authority to enter into this Contract. If somebody other than Presenter signs on behalf of Presenter, s/he represents that s/he is authorized to sign on behalf of the Presenter and to enter into this Presenter Contract.

This contract may be signed in counterparts, each of which shall be taken together as a whole to comprise a single document. Signatures on this Contract may be exchanged by facsimile, electronic scanned copy (pdf) or similar technology and shall be as valid as original. Executed copies or counterparts of this Contract may be delivered by facsimile or email and upon receipt will be deemed original and binding upon the parties hereto, whether or not a hard copy is also delivered. Copies of this Contract, fully executed, shall be as valid as an original.
The parties have agreed to and executed this Presenter Contract as of the dates indicated below:

	ACCEPTED BY:
	
	CITY OF MADISON, WISCONSIN:

	PRESENTER NAME


	
	

	     
	
	

	(Please Print)
	
	

	
	
	

	
	
	

	Signature:
	
	
	By:
	

	
	(Presenter’s Signature, if no Agent)
	
	
	(Mary Richards, Procurement Supervisor, 

Designee of Finance Director)

	
	
	

	Date:
	
	
	Date:
	

	
	
	

	
	
	

	Agent’s Name:
	     
	
	Approved: 
	

	(If Applicable)
	(Please Print)
	
	
	(EDOE Manager)

	
	
	
	

	Agent’s Signature:
	
	
	Date:
	

	(If Applicable)
	
	
	
	

	
	
	

	Date:
	
	
	
	

	
	
	
	
	(EDOE Program Assistant)

	
	
	
	Date:
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