
 
 
September 16, 2008 
 
Casey Louther 
Louther and Associates Designs 
120 Telemark Parkway  
Mt. Horeb, WI 53575 

 
RE: Approval of a demolition permit and conditional use to demolish and rebuild a fire-damaged apartment 

building at 617 North Oak Street. 
 
Dear Mr. Louther: 
 
The Plan Commission, meeting in regular session on September 15, 2008 determined that the ordinance standards 
could be met and approved your request for a demolition permit and conditional use to demolish and rebuild a 
fire-damaged 8-unit apartment building at 617 North Oak Street, subject to the conditions described below. In 
order to receive final approval of the demolition permit and conditional use, the following conditions must be 
met: 
 
Please contact Janet Dailey, City Engineering, at 261-9688 if you have questions regarding the following 
eleven (11) items: 
 
1. Foundation elevations in USGS Datum shall be shown to allow comparison with recently adopted FEMA 

firm maps.  
 
2. If the parking lot is to be reconstructed, a storm treatment system shall be installed to reduce TSS by 40%.  
 
3. In accordance with 10.34 MGO – STREET NUMBERS Submit a PDF of each floor plan to Engineering 

Mapping Lori Zenchenko (Lzenchenko@cityofmadison.com) so that a preliminary interior addressing plan 
can be developed.  If there are any changes pertaining to the location of a unit, the deletion or addition of a 
unit, or to the location of the entrance into any unit, (before, during or after construction) the addresses may 
need to be changed.  The interior address plan is subject to the review and approval of the Fire Marshal. 

 
4. The applicant shall replace all sidewalk and curb and gutter which abuts the property which is damaged by the 

construction or any sidewalk and curb and gutter which the City Engineer determines needs to be replaced 
because it is not at a desirable grade regardless of whether the condition existed prior to beginning 
construction. 

 
5. All work in the public right-of-way shall be performed by a City licensed contractor.   
 
6. Prior to approval, this project shall comply with Chapter 37 of the Madison General Ordinances regarding 

stormwater management.  Specifically, this development is required to complete an erosion control plan and 
complete weekly self-inspection of the erosion control practices and post these inspections to the City of 
Madison website – as required by Chapter 37 of the Madison General Ordinances. 

 
7. The plan set shall be revised to show more information on proposed drainage for the site. This shall be 

accomplished by using spot elevations and drainage arrows or through the use of proposed contours.  It is 
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necessary to show the location of drainage leaving the site to the public right-of-way.  It may be necessary to 
provide information off the site to fully meet this requirement.   

 
8. The applicant shall submit, prior to plan sign-off, digital CAD files to the Land Records Coordinator in the 

Engineering Division. (Lori Zenchenko) lzenchenko@cityofmadison.com  The digital copies shall be drawn 
to scale and represent final construction including: building footprints, internal walkway areas, internal site 
parking areas, lot lines/ numbers/ dimensions, street names, and other miscellaneous impervious areas.  All 
other levels (contours, elevations, etc) are not to be included with this file submittal.  Email file transmissions 
are preferred.  The digital CAD file shall be to scale and represent final construction. Any changes or 
additions to the location of the building, sidewalks, parking/pavement during construction will require a new 
CAD file. The single CAD file submittal can be either AutoCAD (dwg) Version 2001 or older, MicroStation 
(dgn) Version J or older, or Universal (dxf) format.  Please include the site address in this transmittal.   

 
9. The area adjacent to this proposed development has a known flooding risk.  All entrances shall be 2-feet 

above the adjacent sidewalk elevation or 1-foot above the 100-year regional flood elevation (whichever is 
greater).  This includes garage entrances. 

 
10. The applicant shall obtain all necessary sewer connection permits and sewer plugging permits prior to any 

utility work.  This permit application is available on line at   
 http://www.cityofmadison.com/engineering/permits.cfm   
 
11. Prior to approval of the demolition/conditional use application, the owner shall obtain a permit to plug each 

existing sanitary sewer lateral that serves a building that is proposed for demolition.  For each lateral to be 
plugged the owner shall deposit $1,000 with the City Engineer in two separate checks in the following 
amounts: (1). $100 non-refundable deposit for the cost of inspection of the plugging by City staff; and (2). 
$900 for the cost of City crews to perform the plugging.  If the owner elects to complete the plugging of a 
lateral by private contractor and the plugging is inspected and approved by the City Engineer, the $900 fee 
shall be refunded to the owner.  This permit application is available on line at  

 http://www.cityofmadison.com/engineering/permits.cfm   
  
Please contact John Leach, Traffic Engineering, at 267-8755 if you have questions regarding the following 
five (5) items: 
 
12. The applicant shall indicate the type and number of bicycle racks to be installed on-site. 
 
13. When the applicant submits final plans for approval, the applicant shall show the following: items in the 

terrace as existing (e.g., signs and street light poles), type of surfaces, existing property lines, one contiguous 
plan (showing all easements, all pavement markings, building placement, and stalls), adjacent driveway 
approaches to lots on either side of property, the existing approach to the site, signage, percent of slope, 
vehicle routes, dimensions of radii, aisles, driveways, stalls including the two (2) feet overhang, and a scaled 
drawing at 1" = 20'.   

 
14. All directional/regulatory signage and pavement markings on the site shall be shown and noted on the plan.   
 
15. The applicant shall design the surface parking areas for stalls and backing up according to Figures II of the 

ordinance using the 9' or "One Size Fits All" stall shall be used for the residential parking area only, which is 
a stall 8'-9" in width by 17'-0" in length with a 23'-0" backup.    

 
16. Public signing and marking related to the development may be required by the City Traffic Engineer for 

which the developer shall be financially responsible. 
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Please contact Scott Strassburg, Madison Fire Department, at 261-9843 if you have questions about the 
following item: 
 
17. As required by MGO 10.34 and IFC 505.1, all residential and commercial buildings must have the approved 

address posted.  The address numbers shall be 4 inches in height, numbers shall be in contrast to the 
background and visible from the street. 

 
Please contact my office at 267-1150, if you have questions regarding the following two (2) items: 
 
18. That the applicant verifies site acreages to address discrepancies between plan sets and City records. 
 
19. That the following conditions recommended by the Urban Design Commission be addressed in the final plan 

set, per staff approval: 

a. That the applicant provides evergreen foundation plantings. 

b. That the applicant provides landscaping between the foundation and cantilevered projections on the front 
facade.  

c. That the applicant increases the height of the covered entryway projection. 

d. That the applicant adjusts the siding pattern along the rear elevation to incorporate an arrangement similar 
in character to that of the street-facing elevation. 

e. That a portion of the building foundation is visible so the vinyl siding does not visually come in contact 
with the finished grade. 

 
Please now follow the procedures listed below for obtaining your demolition permit and conditional use: 
 
1. Please revise your plans per the above and submit eight (8) copies of a complete plan set to the Zoning 

Administrator for final review and comment. Also be sure to include any additional materials requested by 
these departments for their approval prior to sign off. 

 
2. A reuse and recycling plan approved by the Recycling Coordinator is required by ordinance prior to the 

issuance of a wrecking permit. The reuse and recycling plan shall be submitted along with the resubmittal of 
site plans for forwarding to the Recycling Coordinator.   

 
3. The Madison Water Utility shall be notified to remove the water meter prior to demolition. 
 
4. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned to the 

Zoning Administrator when requesting demolition and/or building permit approval. 
 
5. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, however, 

the Zoning Administrator may issue permits for minor alterations. This approval shall become null and void 
one year after the date of the Plan Commission unless the use is commenced, construction is under way, or a 
valid building permit is issued and construction commenced within six months of the issuance of said 
building permit. The Plan Commission shall retain jurisdiction over this matter for the purpose of resolving 
complaints against the approved demolition permit and conditional use permit. 
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If you have any questions regarding obtaining your demolition or building permits, please contact the Zoning 
Administrator at 266-4551. If you have any questions or if may be of any further assistance, please do not hesitate 
to contact my office at 267-1150.  
 
 
Sincerely, 
 
 
 
Kevin Firchow, AICP 
Planner 
 
 
cc: Matt Tucker, Zoning Administrator 

Scott Strassburg, Fire Department 
Janet Dailey, Engineering Division 
George Dreckmann, Recycling 
Coordinator 

 

For Official Use Only, Re: Final Plan Routing 

 Planning Division (Firchow)  Recycling Coordinator (R & R) 

 Zoning Administrator  Fire Department 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Other:  

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
this demolition permit and conditional use. 
 
_____________________________________ 
Signature of Applicant 


