Employee      

IBM#      

Round      

Date      

What Shift Next Year:
 FORMCHECKBOX 
 1st
 FORMCHECKBOX 
 2nd
 FORMCHECKBOX 
 3rd
 FORMCHECKBOX 
 4th
 FORMCHECKBOX 
 5th

Please list your vacation request below. (Clearly note which dates are vacation requests and which are COA requests.) All listed picks will be considered and granted if staffing permits.
Example:
1st Pick – February 1,2,3,4,5,6 Vacation

3rd Pick – March 6,7,8 Vacation; March 9,10,11 COA
4th Pick – December 21,22,23 Vacation; December 24,25 Holiday request off; December 26 COA.
First Pick Vacation (Minimum of one full work week)

	     

	 FORMCHECKBOX 

	Option 1.
	I will take all or nothing of this pick. 

	 FORMCHECKBOX 

	Option 2.
	I will take any part of this pick.

	 FORMCHECKBOX 

	Option 3.
	I would prefer to take all of my alternate if only part of my first choice can be approved.


Alternate First Pick (If above not available)
	     


Second Round Vacation Pick
	     

	 FORMCHECKBOX 

	Option 1.
	I will take all or nothing of this pick. 

	 FORMCHECKBOX 

	Option 2.
	I will take any part of this pick.

	 FORMCHECKBOX 

	Option 3.
	I would prefer to take all of my alternate if only part of my first choice can be approved.


Alternate Second Round Vacation Pick

	     


Third Round Vacation Pick

	     

	 FORMCHECKBOX 

	Option 1.
	I will take all or nothing of this pick. 

	 FORMCHECKBOX 

	Option 2.
	I will take any part of this pick.

	 FORMCHECKBOX 

	Option 3.
	I would prefer to take all of my alternate if only part of my first choice can be approved.


Alternate Third Round Vacation Pick

	     


Fourth Through Sixth Round Vacation Pick
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