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ACCESSIBILITY PLAN
Events permitted in the City of Madison are required to have an accessibility plan.  The scope and details of the accessibility plan depend on the scope and details of the event.  The accessibility plan could include the following:
· Accessible parking spots which include temporary access aisles where needed (indicated on event site map).
· Accessible path of travel from parking or drop-off areas, as well as throughout event to any area accessible to the general public.
· An accessible path of travel connects all elements and is at least 36” wide.
· Accessible communication plan (must include opportunity for request of interpreters, multiple ways to access festival information)
· Interpreters must be booked but can be cancelled if organizers do not receive RSVPs from the deaf community 72 hours prior to the event.  
· At a minimum, schedules should be in print and accessible to screen readers electronically.
· Accessibility features included in advertising materials (websites and fliers) at least 2 weeks in advance of event.  Possible information to include:
· Accessible parking locations
· Accessible seating locations
· Accessible restrooms
· Available interpretation services 
· Available quiet areas
· Cluster portable toilets in groups of no more than 6, and ensure at least one accessible portable toilet per cluster of portable toilets.  
· Provide an ADA seating area to ensure access for people who need it.  
· Maintain accessible path to, and within, all temporary structures 
· Contacting parking enforcement regarding vehicles illegally parked in temporary accessible stalls.
Describe your event’s accessibility plan.  Include any accessibility setup in your site map.
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