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1 NOTICE TO PROPOSERS 

1.1 SUMMARY 
 
The City of Madison Economic Development Division (“City”) is soliciting Proposals from qualified vendors 
for Community-Wide Brownfields Assessment. Vendors submitting Proposals (“Proposers”) are required 
to read this Request for Proposals (“RFP”) in its entirety and follow the instructions contained herein. 
 
1.2 IMPORTANT DATES 
 
Deliver Proposals no later than the due time and date indicated below. The City will reject late Proposals: 
 

Issue Date: September 20, 2019 
Questions Due Date: October 1, 2019 

Answers Posted Date: October 3, 2019 
Due Date: October 11, 2019, 2 PM 

 
1.3 FORMAT 
 
Submit Technical and Cost Proposals (Form D) on 8.5x11-inch paper, otherwise identical to the electronic 
version.  Submit the electronic proposal as a PDF stored on a common media or emailed (CD, DVD, or 
flash drive), identical in content and sequence to hardcopy proposals submitted.  
 

Cost Proposal (Form D): Three (3) copy 
Technical Proposal: Three (3) copies 
Electronic Proposal: One (1) complete copy 

 
Elaborate proposals (i.e., expensive artwork) beyond that sufficient to present a complete and effective 
proposal, are not necessary or desired.  Complete and return Forms A through E to address below by 
October 11, 2019, 2 PM. 
 
1.4 DELIVERY OF PROPOSALS 
 
Deliver proposals to: Tom Otto 

Office of Business Resources 
215 Martin Luther King Jr. Blvd. 
Madison, WI 53703 
totto@cityofmadison.com 

  
Proposals must be delivered as instructed. Deliveries to other City departments and/or locations may 
result in disqualification. 
 
1.5 APPENDIX A: STANDARD TERMS & CONDITIONS  
 
Proposers are responsible for reviewing this attachment prior to submission of their Proposals. City of 
Madison Standard Terms and Conditions are the minimum requirements for the submission of Proposals. 
 
1.6 APPENDIX B: SAMPLE CONTRACT FOR PURCHASE OF SERVICES  
 
Proposers are responsible for reviewing this attachment prior to submission of their Proposals. The 
Sample Contract for Purchase of Services shall serve as the basis of the contract resulting from this RFP. 
The terms of this template contract shall become contractual obligations following award of the RFP. By 
submitting a proposal, Proposers affirm their willingness to enter into a contract containing these terms. 
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1.7 AFFIRMATIVE ACTION NOTICE 
 
If Contractor employs 15 or more employees and does aggregate annual business with the City of 
$50,000 or more for the calendar year in which the PO and/or Contract is in effect, Contractor shall file, 
within thirty (30) days from the PO/Contract effective date and BEFORE RELEASE OF PAYMENT, an 
Affirmative Action Plan designed to ensure that the Contractor provides equal employment opportunity to 
all and takes affirmative action in its utilization of applicants and employees who are women, minorities 
and/or persons with disabilities. A sample affirmative action plan, Request for Exemption forms, and 
instructions are available at: www.cityofmadison.com/civil-rights/contract-compliance/vendors-
suppliers/forms or by contacting a Contract Compliance Specialist at the City of Madison Affirmative 
Action Division at (608) 266-4910.  Vendors must register for an account to complete the required forms 
online, here:  https://elam.cityofmadison.com/citizenaccess  
  
Contractor shall also allow maximum feasible opportunity to small business enterprises to compete for 
any subcontracts entered into pursuant to this PO/Contract.  
  
Job postings: All contractors who employ 15 or more employees (regardless of the dollar amount of this 
contract or their annual aggregate business with the City) must notify the City of all external job openings 
at locations in Dane County, Wisconsin, and agree to interview candidates referred by the City or its 
designated organization. Job posting information is available at: http://www.cityofmadison.com/civil-
rights/programs/referrals-and-interviews-for-sustainable-employment-raise-program.  Instructions for 
contractors:  http://www.cityofmadison.com/civil-rights/documents/RaISE_Job_Posting_Instructions.pdf  
  
The complete set of Affirmative Action requirements for this purchase can be found in paragraph 20 of 
Appendix A – Standard Terms and Conditions and, if applicable, in Section 13 of Appendix B – 
Sample Contract for Purchase of Services. 
 
1.8 MULTIPLE PROPOSALS 
 
Multiple Proposals from Proposers are permitted; however, each must fully conform to the requirements 
for submission. Proposers must sequentially label (e.g., Proposal #1, Proposal #2) and separately 
package each Proposal. Proposers may submit alternate pricing schemes without having to submit 
multiple Proposals. 
 
1.9 CITY OF MADISON CONTACT INFORMATION 
 
Direct proposal/technical 
questions to: 

Brynn Bemis 
City of Madison Engineering 
608.267.1986 
bbbemis@cityofmadison.com 
 

  
Direct questions regarding AA 
Plans to: 

Contract Compliance 
Department of Civil Rights 
City-County Bldg., Room 523 
210 Martin Luther King, Jr. Blvd. 
Madison, WI 53703 
PH: (608) 266-4910  
dcr@cityofmadison.com 

  
  
The City employs spam filtering that occasionally blocks legitimate emails, holding them in ‘quarantine” for 
four calendar days. The contacts listed in this RFP will acknowledge all emails received. Proposers not 
receiving acknowledgement within twenty-four hours shall follow-up via phone with specific information 
identifying the originating email address for message recovery. 
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1.10 INQUIRIES AND CLARIFICATIONS 
 
Proposers are to raise any questions they have about the RFP document without delay. Direct all 
questions, in writing, to the Purchasing Services administrator listed in Section 1.10. 
 
Proposers finding any significant ambiguity, error, conflict, discrepancy, omission, or other deficiency in 
this RFP document shall immediately notify the Buyer and request clarification. In the event that it is 
necessary to provide additional clarification or revision to the RFP, the City will post addenda – see 1.11 
below. Proposers are strongly encouraged to check for addenda regularly. 
 
Proposals should be as responsive as possible to the provisions stated herein. Exceptions are not 
permitted. The City of Madison reserves the right to disqualify any and all bids that are non-responsive or 
that include exceptions. 
 
1.11 ADDENDA 
 
In the event that it is necessary to provide additional clarification or revision to the RFP, the City will post 
addenda to its Proposals distribution websites – see 1.12 below. It is the Proposers responsibility to 
regularly monitor the websites for any such postings. Proposers must acknowledge the receipt of any 
addenda on Form B. Failure to retrieve addenda and include their provisions may result in 
disqualification. 
 
1.12 BID DISTRIBUTION NETWORKS 
 
The City of Madison posts all Request for Proposals, addenda, tabulations, awards and related 
announcements on two distribution networks – VendorNet and DemandStar. The aforementioned 
documents are available exclusively from these websites. It is the Proposers responsibility to regularly 
monitor the bid distribution network for any such postings. Proposers failure to retrieve such addenda and 
incorporate their appropriate provisions in their response may result in disqualification. Both sites offer 
free registration to City Proposers. 
 
State of Wisconsin 
VendorNet System: 

State of Wisconsin and local agencies bid network. Registration is free. 
http://vendornet.state.wi.us/vendornet 

  
DemandStar by Onvia: National bid network – Free subscription is available to access 

Proposals from the City of Madison and other Wisconsin agencies, 
participating in the Wisconsin Association of Public Purchasers 
(WAPP). A fee is required if subscribing to multiple agencies that are 
not included in WAPP. 

  
Bid Opportunities: www.cityofmadison.com/finance/purchasing/bidDemandStar.cfm 
  
Home Page: www.demandstar.com  
  
To Register: www.onvia.com/WAPP 
 
1.13 LOCAL VENDOR PREFERENCE 
 
The City of Madison has adopted a local preference purchasing policy granting a scoring preference to 
local suppliers. Only suppliers registered as of the bid’s due date will receive preference. Learn more and 
register at the City of Madison website: www.cityofmadison.com/business/localPurchasing. 
 
1.14 ORAL PRESENTATIONS/SITE VISITS/MEETINGS 
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Proposers may be asked to attend meetings, make oral presentations, inspect City locations or make 
their facilities available for a site inspection as part of this RFP process. Such presentations, meetings or 
site visits will be at the Proposers expense. 
 
1.15 ACCEPTANCE/REJECTION OF PROPOSALS 
 
The City reserves the right to accept or reject any or all proposals submitted, in whole or in part, and to 
waive any informalities or technicalities, which at the City's discretion is determined to be in the best 
interests of the City. Further, the City makes no representations that a contract will be awarded to any 
proposer responding to this request. The City expressly reserves the right to reject any and all proposals 
responding to this invitation without indicating any reasons for such rejection(s).  
 
The City reserves the right to postpone due dates and openings for its own convenience and to withdraw 
this solicitation at any time without prior notice. 
 
1.16 WITHDRAWAL OR REVISION OF PROPOSALS 
 
Proposers may, without prejudice, withdraw Proposals submitted prior to the date and time specified for 
receipt of Proposals by requesting such withdrawal before the due time and date of the submission of 
Proposals. After the due date of submission of Proposals, no Proposals may be withdrawn for a period of 
90 days or as otherwise specified or provided by law. Proposers may modify their Proposals at any time 
prior to opening of Proposals. 
 
1.17 NON-MATERIAL AND MATERIAL VARIANCES 
 
The City reserves the right to waive or permit cure of nonmaterial variances in the offer if, in the judgment 
of the City, it is in the City’s best interest to do so. The determination of materiality is in the sole discretion 
of the City.  
 
1.18 PUBLIC RECORDS 
 
Proposers are hereby notified that all information submitted in response to this RFP may be made 
available for public inspection according to the Public Records Law of the State of Wisconsin or other 
applicable public record laws. Information qualifying as a “trade secret”defined in State of Wisconsin 
Statutesmay be held confidential.  
 
Proposers shall seal separately and clearly identify all information they deem to be “trade secrets,” as 
defined in the State of Wisconsin Statutes. Do not duplicate or co-mingle information, deemed 
confidential and sealed, elsewhere in your response. 
 

S. 19.36(5) 
(5) TRADE SECRETS. An authority may withhold access to any record or portion of a 
record containing information qualifying as a trade secret as defined in s. 134.90(1)(c). 
 
s. 134.90(1)(c) 
(c) “Trade secret” means information, including a formula, pattern, compilation, program, 
device, method, technique or process to which all of the following apply: 
1. The information derives independent economic value, actual or potential, from not 
being generally known to, and not being readily ascertainable by proper means by, other 
persons who can obtain economic value from its disclosure or use. 
2. The information is the subject of efforts to maintain its secrecy that are reasonable 
under the circumstances. 

 
The City cannot ensure that information will not be subject to release if a request is made under 
applicable public records laws. The City cannot consider the following confidential: a bid in its entirety, 
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price bid information, or the entire contents of any resulting contract. The City will not provide advance 
notice to Proposers prior to release of any requested record.  
 
To the extent permitted by such laws, it is the intention of the City to withhold the contents of Proposals 
from public viewuntil such times as competitive or bargaining reasons no longer require non-disclosure, 
in the City’s opinion. At that time, all Proposals will be available for review in accordance with such laws.  
 
1.19 USAGE REPORTS 
 
Annually, the successful Proposers shall furnish to City Purchasing usage reports summarizing the 
ordering history for each department served during the previous contract year. The report, at a minimum, 
must include each and every item or service ordered during the period, its total quantities and dollars by 
item/service and in total. The City reserves the right to request usage reports at any time and request 
additional information, if required, when reviewing contract activity. 
 
1.20 PARTIAL AWARD 
 
Unless otherwise noted, it will be assumed that Proposers will accept an order for all or part of the 
items/services priced. 
 
1.21 TAX EXEMPT 
 
The City of Madison as a municipality is exempt from payment of federal excise taxes (Registration 
Number 39-73-0411-K) and State of Wisconsin taxes per Wisconsin statute 77.54(9a). Federal Tax ID 
#39-6005507. A completed Wisconsin Department of Revenue Form S-211 (R.2-00) can be found on the 
City website. Our tax-exempt number is ES 42916. 
 
1.22 COOPERATIVE PURCHASING 
 
Bidders may choose to extend prices offered on bids to other municipalities. Under Wisconsin Statutes, a 
municipality is defined as a county; city; village; town; school district; board of school directors; sewer 
district; drainage district; vocational, technical and adult education district; or any other public or quasi-
public corporation, officer, board or other body having the authority to award public contracts. This is 
known as “cooperative” or “piggyback” purchasing, a practice common amongst units of government. The 
City is not responsible for any contract resulting from a cooperative purchase using this RFB as a basis; 
they are made solely between the bidders and third party unit of government. 
 
1.23 PROPOSERS RESPONSIBILITY 
 
Proposers shall examine this RFP and shall exercise their judgment as to the nature and scope of the 
work required. No plea of ignorance concerning conditions or difficulties that exist or may hereafter arise 
in the execution of the work under the resulting contract, as a consequence of failure to make necessary 
examinations and investigations, shall be accepted as an excuse for any failure or omission on the part of 
the Proposers to fulfill the requirements of the resulting contract. 
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2 DESCRIPTION OF SERVICES/COMMODITIES 

2.1 PURPOSE 
 
The City of Madison is seeking a qualified environmental consulting firm to assist the City in facilitating a 
program to identify, prioritize and assess brownfields located within the City.  The project will be funded 
by $300,000 in Community-Wide Assessment Grant funds received from the U.S. Environmental 
Protection Agency ($200,000 for Hazardous Substances Assessment sites and $100,000 for Petroleum 
Assessment sites).  The purpose of the USEPA assessment grant is to conduct Phase 1 and Phase 2 
environmental site assessments (ESAs) at brownfields sites located throughout the City.  The selected 
consulting firm will bring experience, comprehensive technical skills, and a collaborative style to the City 
to implement these grants. 
 
2.2 BACKGROUND 
 
The target corridor for the grant is S. Park Street and the surrounding neighborhoods, referred to as 
South Madison.  Despite the amenities of the UW-Arboretum, three hospital complexes, and its proximity 
to downtown, South Madison is negatively impacted by historic problems preventing the area from 
modernizing.  Chief among these is the presence of two jurisdictions: the City of Madison and the Town of 
Madison.  Over decades of urban growth, the City has annexed much of the rural Township, but Town 
islands remain--a barrier to urban planning and code enforcement.  In 2022, the remaining areas of the 
Town will finally be absorbed. The Town’s long-standing underinvestment in code enforcement, urban 
planning, and infrastructure has created areas of severe blight affecting all of South Madison. 

This blight is particularly evident along S. Park Street, a transportation corridor with many small and 
medium-sized parcels of known or suspected contamination.  During the 1940’s, a two-mile stretch of S. 
Park Street became known as “Gasoline Alley” due to the large number of gas stations and auto repair 
and sales businesses. Today, at least 33 former or existing gas stations and 17 auto-related properties 
remain. In addition, 6 former bulk oil/fuel facilities, 4 former printing businesses, an operating salvage and 
auto-wrecking yard, and at least 9 former or existing dry cleaners have been identified along the target 
corridor. Half of these sites has been partially investigated, but further assessment is warranted to 
delineate the extent of soil and groundwater contamination impeding future redevelopment. The 
environmental status of properties within the Town is unknown creating an additional burden on the City. 

Our target corridor is divided into two areas: Wingra Creek and Villager on Park.  The Wingra Creek 
Target Area is a 6-block stretch bordering both sides of Wingra Creek, a 2-mile impaired water body that 
drains smaller Lake Wingra into Lake Monona.  We picked this target area because of its high 
redevelopment potential, the number of known/suspected areas of contamination, and its proximity to 
Wingra Creek and Public Supply Well #18. Within this Target Area, we have identified 7 priority sites for 
environmental assessment, including: the former Thorstad Chevrolet dealership; All Metals Recycling 
salvage yard; a used car lot; the former Madison Coop Oil Co bulk oil facility; and, a blighted strip mall 
and check-cashing center that formerly housed a gas station and the Four Lakes dry cleaner.  All Metals 
Recycling has illegally encroached into and contaminated 25 feet of public right-of-way. Petroleum 
contamination from the Madison Coop has also contaminated right-of-way and the site has never been 
investigated. Adjacent to the strip mall, Public Supply Well #18 is contaminated by tetrachloroethylene—a 
common dry-cleaning solvent—at levels nearing the Safe Drinking Water Act maximum contaminant level 
(MCL). 

The Villager on Park Target Area, a failing retail mall purchased by the City to serve as an anchor for 
the revitalization of S. Park Street, is targeted for its redevelopment potential and the presence of 
known/suspected contaminant sites. Priority sites for assessment include 2 former and 2 existing gas 
stations; an operating auto repair garage; and, a former dry cleaner. The dry cleaner and former gas 
stations have never been investigated, even though both are within the 50-year capture zone of Public 
Supply Well #18. The Villager has been partially redeveloped and is home to the South Madison Library, 
a low-income clinic, Urban League of Greater Madison, and a branch of Madison College.  However, 55% 
of the 9.5-acre site is covered by surface parking, and the main building is outdated.  In preparation for 
new affordable housing planned by the City, additional investigation of solvent and petroleum 
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contamination, vapor intrusion concerns, and asbestos is necessary. 

 
2.3 SCOPE OF WORK 
 
The City of Madison has been awarded a $100,000 petroleum grant and a $200,000 hazardous 
substance grant from the USEPA to perform environmental assessments on brownfields in the City of 
Madison.  Funding will be available for a three-year grant period, from September 27, 2019 to September 
30, 2022.  Funding is available for a community-wide brownfields inventory and site prioritization, and for 
the completion of an estimated eight (8) Phase 1 ESAs and six (6) Phase 2 ESAs.  Funds may also be 
used for remedial action and cleanup planning, dependent upon the results of the ESAs.  
 
A list of all work to be performed is included in the City’s Brownfield Community-Wide Assessment Grant 
Work Plan located here:   
 
http://www.cityofmadison.com/engineering/environmentalBrownfields.cfm 
 
The Work Plan has been divided into four tasks, and it is expected that City staff will perform a portion of 
each task to satisfy our in-kind match requirements. The Environmental Consultant will provide limited 
assistance with the activities in Tasks 1 and 2 and will lead most of the activities listed in Tasks 3 and 4. 
 
Task 1: Brownfields Inventory and Site Prioritization 
 
City staff will take the lead on creating an inventory of potential sites for environmental assessment, 
focusing on the Wingra Creek and Villager on Park target areas.  Properties will be evaluated based on 
suspected or known environmental hazards, redevelopment potential, and the community values process.  
The Environmental Consultant will advise and assist City staff throughout this prioritization process.   
 
City staff will conduct an abbreviated environmental review using Sanborn fire insurance maps, City 
Directory records, building code violations, and the WDNR’s Bureau for Remediation and Redevelopment 
Tracking System (BRRTS) database.  To rank sites by their redevelopment potential, City staff will 
evaluate sites based on criteria such as the presence of tax incremental districts (TIDs), proximity to 
transportation infrastructure, potential for eliminating blight, ownership and access status, and 
discussions with local developers.  The community ranking will be determined using the South Madison 
Neighborhood Planning process, which will kick off in October 2019.  This will include partnerships with 
the South Metropolitan Planning Council, the Urban League of Greater Madison, and Centro Hispano.  
The outreach process will seek to validate priority community values established in previous planning 
processes, such as job creation, affordable housing, parks, and reduced crime.  The three separate 
rankings (environmental hazards, redevelopment potential, and community priority) will be combined for 
each site to produce a final site rankings list to guide future decision-making and the next steps in the 
grant process.  All of this information will be maintained by the City and their consultant in Geographical 
Information System (GIS) database.  
 
Environmental Consultant Activities: 

 Assist and guide City staff in the brownfields inventory and ranking process 
 Incorporate data into a GIS 
 Site selection 
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Task 2: Community Involvement  
 
The Project Team will participate on the South Madison Plan and Plan Implementation process until the 
end of the Brownfield Project period.  Most activities under this task will be managed and performed by 
City of Madison staff.  Such activities include organizing and facilitating three community open houses, 
three community impact sessions with businesses/nonprofits/multifamily housing owners, and conducting 
several community walks with area residents and stakeholders to identify key strategic sites for brownfield 
remediation.  The Project Director will also send letters to all property owners and area developers in the 
Target Area announcing the availability of funds to conduct assessments.   
 
Environmental Consultant Activities: 

 Participate in the City’s South Madison Plan community outreach process by attending at 
least three Community Open Houses and three Community Impact Sessions to answer 
technical questions about area brownfields 

 
Task 3:  Conduct Phase 1 Environmental Site Assessments 
 
The City anticipates approximately 3 Petroleum and 5 Hazardous Substance All Appropriate Inquiry 
Phase 1 Environmental Site Assessments (ESAs) as part of the grant.  The assessments will be 
conducted by the Environmental Consultant using the site prioritization list.  To assist the development 
community, assessments will be conducted as opportunities for purchase or redevelopment become 
available.  The City’s Real Estate office will assist with obtaining access agreements.  The Environmental 
Consultant will complete the site eligibility determinations for submittal to the applicable agency for review 
and approval prior to spending grant funds (WDNR for petroleum and US EPA for hazardous 
substances).  At the close of each reporting quarter, electronic copies of all Phase I ESA reports 
completed during the quarter will be forwarded to the EPA Project Officer.  With each Phase I report, at 
least five digital photos of the site or building will be forwarded to the EPA Project Officer. All materials will 
be forwarded to the Wisconsin Department of Natural Resources (WDNR) to Gena Larson at 
Gena.Larson@wisconsin.gov. 
 
Environmental Consultant Activities: 

 Assist staff with obtaining access agreements from property owners 
 Prepare Site and Owner Eligibility Determination Request Forms 
 Conduct 8 Phase 1 ESAs 
 Update the EPA’s ACRES database with Phase 1 ESA results 

 
Task 4:  Conduct Phase 2 ESAs, Site Investigations, and Remedial Planning 

 
The City anticipates conducting Phase 2 ESAs with optional hazardous material assessments on 6 to 8 
sites, if recommended by the Phase 1 ESA reports.  Prior to conducting any Phase 2 investigative work, a 
multi-site Quality Assurance Project Plan (QAPP), including individual field sampling and analysis plans, 
will be prepared by the Environmental Consultant and reviewed for approval by EPA Region 5 staff.  The 
Consultant is encouraged to use the USEPA’s QAPP template, if relevant.  Phase 2 ESAs will be 
conducted to define subsurface conditions at sites where Phase 1 ESAs suggest additional investigation 
is warranted.  Sampling methods (e.g., geoprobe direct push, rotary drill rig, hand augers, backhoe test 
pits) will be selected based on location of contaminants, site conditions, and type of contaminants.  The 
Environmental Consultant will report results to the WDNR if a spill notification is warranted.  At the close 
of each reporting quarter, electronic copies of all Phase 2 ESA and remedial action reports completed 
during the quarter will be forwarded to the EPA Project Officer.  With each report, at least five digital 
photos of the site or building will be forwarded to the EPA Project Officer. All materials will be forwarded 
to the Wisconsin Department of Natural Resources (WDNR) to Gena Larson at 
Gena.Larson@wisconsin.gov. 
 
Environmental Consultant Activities: 

 Prepare and submit a QAPP for approval to USEPA 
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 Prepare Site-Specific Sampling and Analysis Plans for each site 
 Prepare applicable site-specific Health and Safety Plans 
 Conduct 6 or more Phase 2 ESAs 
 Prepare site investigation work plans and conduct site investigations under NR716 
 Complete remedial alternatives evaluation and prepare remedial action plans 
 Update the EPA’s ACRES database quarterly with Phase 2 ESA results 

 
2.4 PROJECT MANAGEMENT 
 
Tom Otto from the City of Madison Economic Development Division is the grant project manager. 
 
2.5 DELIVERABLES 
 
Deliverables will be produced for some of these tasks, such as: project work plan, QAPP, health and 
safety plans, sampling plans, remedial action plans, Phase 1 and 2 environmental assessment reports. 
Unless a paper-copy of these deliverables is specifically requested, electronic PDFs will suffice. 
  
2.6 GRANT TIMELINE 
 
The grant period begins on September 27, 2019 and ends on September 30, 2022. 
 
Issue RFP   September 20, 2019 
Questions Due   October 1, 2019 
City Responses to Questions October 3, 2019 
Proposals Due   October 11, 2019 
Interviews and Selection mid-October 2019 
Contract Signed   by October 31, 2019 
Commence work  November 1, 2019 
 
 
2.7 PAYMENT SCHEDULE 
 
Payment terms will be negotiated and tied to specific deliverables and status reports.  A minimum of 10% 
will be retained until the City has accepted the final deliverables.  Payment will be made within thirty days 
after receipt of a properly documented invoice and approval of deliverables to date. 
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3 REQUIRED INFORMATION AND CONTENT OF PROPOSALS 

3.1 REQUIRED RFP FORMS 
 

A. Signature Affidavit - RFP Form A 

B. Receipt Forms and Submittal Checklist - RFP Form B 

C. Proposer Profile Information - RFP Form C 

D. Cost Proposal – RFP Form D 

E. References – RFP Form E 
 
3.2 EXPERIENCE, REFERENCES, AND PROJECT CAPABILITY (55% OF TOTAL SCORE) 
 

 Firm Background –  Describe briefly your firm’s background and history.  Include the size and 
location of the office that will be used for this contract.  Provide a statement of the length of 
time you have been in business supplying the services referenced herein.   
 

 Project Team – Identify key staff (name and titles) who would be directly responsible for the 
contract, including the project manager and field staff.  Include brief resumes of key 
personnel, describing relevant experience with landfill groundwater collection. If applicable, 
provide  a  general  overview  of  all  of  the  partners/subcontractors  o r  companies  whose 
services will be part of the proposal. 
 

 Experience - Demonstrate your firm’s capability, experience, and qualifications assisting local 
governments with USEPA brownfields site assessment grant management and 
implementation.  Describe your firm’s experience conducting Phase 1 ESAs, Phase 2 ESAs, 
site investigations, and remedial action planning of hazardous substance and petroleum 
contamination sites.  Provide examples of at least three brownfields site assessment projects 
equal or greater in scale that the scope requested in this RFP.  Provide project summaries, 
including client name, dates of service and references. 
 

 References - List five major clients—preferably from Wisconsin—from the last three years 
that are comparable in scope and magnitude to this project.   

 
 Propose Work Plan – Describe the project approach to be used to complete the tasks 

identified in the Scope of Work.  This section shall include the applicant’s approach to 
brownfields site inventory and prioritization, community involvement activities, and managing 
environmental investigations.  The City recognizes that the number of Phase 1 ESAs, Phase 
2 ESAs, site investigations, and remedial action plans generated may change from what is 
outlined in the original scope of work, dependent upon the investigation results.  Describe 
how you intend to manage quarterly updates to the USEPA’s ACRES database on property 
specific details.  Include an estimated project schedule with key milestones, such as 
reporting, deliverables, meetings, investigations, and grant closeout.  Last, describe how you 
will satisfy all federal requirements outlined in the attached Cooperative Agreement, including 
the 8% MBE and 8% WBE goals. 

 
 Insurance – Provide proof of insurance as outlined in section the City’s Standard Terms and 

Conditions (Appendix A). 
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3.3 COST PROPOSAL (40% OF TOTAL SCORE) 
 

Submit a cost proposal with the proposal, including the following information:  

 An overall proposed project budget broken down by task. 

 Hourly rate schedule by personnel and the proposed number of hours budgeted for each member 
of the Contractor firm/team organized by task. 

 Include the respective percentage of sub-contractors’ involvement, if any, in each phase of work. 

Please note: As stewards of public funds, the City maintains all adopted budgetary parameters in the 
performance of its contracts. The ability of the successful proposer to maintain a sense of fiscal 
responsibility shall be favorably considered in the ranking and award of a contract. 
 
 
3.4 EVALUATION AND AWARD PROCESS 
 
After determining that a proposal satisfies the mandatory requirements stated in the RFP, the evaluators 
shall use both objective and subjective analysis to award the contract to the best and lowest proposal.  An 
interview may be conducted with the Vendor.   
 

Experience, References, & Project Capability  55% 
Cost Proposal      40% 
Local Preference     5%    
       100% 
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Form A: Signature Affidavit 

RFP #: 8482 

This form must be returned with your response. 
 
In signing Proposals, we certify that we have not, either directly or indirectly, entered into any agreement 
or participated in any collusion or otherwise take any action in restraint of free competition; that no 
attempt has been made to induce any other person or firm to submit or not to submit Proposals, that 
Proposals have been independently arrived at, without collusion with any other Proposers, competitor or 
potential competitor; that Proposals have not been knowingly disclosed prior to the opening of Proposals 
to any other Proposers or competitor; that the above statement is accurate under penalty of perjury. 
 
The undersigned, submitting this Proposals, hereby agrees with all the terms, conditions, and 
specifications required by the City in this Request for Proposals, declares that the attached Proposals and 
pricing are in conformity therewith, and attests to the truthfulness of all submissions in response to this 
solicitation. 
 
Proposers shall provide the information requested below.  Include the legal name of the Proposers and 
signature of the person(s) legally authorized to bind the Proposers to a contract. 
 
 
 
       
COMPANY NAME 
 
 
 
         
SIGNATURE DATE 
 
 
 
       
PRINT NAME OF PERSON SIGNING 
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Form B: Receipt of Forms and Submittal Checklist 

RFP #: 8482 

This form must be returned with your response. 
 
Proposers hereby acknowledge the receipt and/or submittal of the following forms: 
 

Forms 
Initial to 

Acknowledge 
SUBMITTAL 

Initial to 
Acknowledge 

RECEIPT 

Description of Services/Commodities N/A  

Form A: Signature Affidavit   

Form B: Receipt of Forms and Submittal Checklist   

Form C: Vendor Profile   

Form D: Fee Proposal   

Form E: Exceptions (if applicable)   

Appendix A: Standard Terms & Conditions N/A  

Appendix B: Contract for Purchase of Services N/A  

Addendum #   

Addendum #   

Addendum #   

Addendum #   

 
 
 
       
VENDOR NAME 
 
 
 
       
COMPANY NAME 
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Form C: Vendor Profile  

RFP #: 8482 

This form must be returned with your response. 
 
COMPANY INFORMATION 
COMPANY NAME (Make sure to use your complete, legal company name.) 
      
FEIN (If FEIN is not applicable, 

SSN collected upon award)       
CONTACT NAME (Able to answer questions about proposal.) TITLE 
            
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
ADDRESS CITY STATE ZIP 
                        

 
AFFIRMATIVE ACTION CONTACT 
The successful Contractor, who employs more than 15 employees and whose aggregate annual business with the City for the 
calendar year, in which the contract takes effect, is more than twenty-five thousand dollars ($25,000), will be required to comply with 
the City of Madison Affirmative Action Ordinance, Section 39.02(9) within thirty (30) days of award of contract. 
CONTACT NAME TITLE 
            
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
ADDRESS CITY STATE ZIP 
                        

 
ORDERS/BILLING CONTACT 
Address where City purchase orders/contracts are to be mailed and person the department contacts concerning orders and billing. 
CONTACT NAME TITLE 
            
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
ADDRESS CITY STATE ZIP 
                        

 
LOCAL VENDOR STATUS 
The City of Madison has adopted a local preference purchasing policy granting a scoring preference to local suppliers. Only 
suppliers registered as of the bid’s due date will receive preference. Learn more and register at the City of Madison website. 
CHECK ONLY ONE: 

 Yes, we are a local vendor and have registered on the City of Madison website under the following 
category:   www.cityofmadison.com/business/localPurchasing 

 No, we are not a local vendor or have not registered. 

 



 
  
COMPANY NAME 
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Form E: References  

RFP #: 8482 

This form must be returned with your response. 
 
REFERENCE #1 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
      

 
REFERENCE #2 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
      

 
REFERENCE #3 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
      

 
 



 

Form F: References  

RFP #: 8482 

 
 

 
  
COMPANY NAME 
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REFERENCE #4 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
      

 
REFERENCE #5 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
      

 
REFERENCE #6 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
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COMPANY NAME 
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REFERENCE #7 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
      

 
REFERENCE #8 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
      

 
REFERENCE #9 – CLIENT INFORMATION 
COMPANY NAME CONTACT NAME 
            
ADDRESS CITY STATE ZIP 
                        
TELEPHONE NUMBER FAX NUMBER 
            
EMAIL 
      
CONTRACT PERIOD YEAR COMPLETED TOTAL COST 
                  
DESCRIPTION OF THE PERFORMED WORK 
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CITY OF MADISON 
(STC-Form: 12/18/2018) 

1. General. Throughout this document, "City of Madison," "City" and "Purchasing" shall be synonymous and mean the City of Madison. The
words "bid" and "proposal" are synonymous, as are the words "bidder," "proposer" and "contractor." The phrases "request for proposal,"
"invitation for bids," "request," "invitation," and "solicitation" shall also be synonymous.

As applied to the winning or selected bidder, the words "bid," "proposal," and "contract" are synonymous. 

2. Entire Agreement, Order of Precedence. These standard terms and conditions shall apply to any Purchase Order issued as a result of this
Request for Bid/Proposal, except where expressly stated otherwise in the RFP or in a written instrument covering this purchase signed by
an authorized representative of the City and the Contractor, in a form approved by the City Attorney (a “Separate Contract”).  If such a
separate contract is executed it shall constitute the entire agreement and no other terms and conditions, whether oral or written, shall be
effective or binding unless expressly agreed to in writing by the City.

If a Separate Contract is not executed, these Standard Terms and Conditions, the City’s request for proposals, the version of the 
vendor’s bid that was accepted by the City, and the City’s Purchase Order (if any) shall constitute a contract and will be the entire agreement. 

Order of Precedence: If there is a conflict between this Section A and any terms in the vendor’s accepted bid or proposal, this Section 
A shall control unless the parties expressly agree to another order of precedence, in writing. If there is a conflict between this Section A and 
a Separate Contract, the terms and conditions of the Separate Contract shall control. 

I. TERMS FOR SUBMISSION OF BIDS: The following section applies to the bid/selection process only.

3. This invitation for bids does not commit the City to award a contract, pay any costs incurred in preparation of bids, or to procure or contract
for services or equipment. The City may require the bidder to participate in negotiation and to submit such additional price or technical or
other revisions to his or her bids as may result from negotiation. The bidder shall be responsible for all costs incurred as part of his or her
participation in the pre-award process.

The City reserves the right to accept or reject any or all bids submitted, in whole or in part, and to waive any informalities or technicalities 
which at the City’s discretion are determined to be in the best interests of the City. Further, the City makes no representations that a contract 
will be awarded to any offeror responding to this request. The City expressly reserves the right to reject any and all bids responding to this 
invitation without indicating any reasons for such rejections(s). 

The City reserves the right to postpone due dates and openings for its own convenience and to withdraw this solicitation at any time 
without prior notice. 

4. Addenda. Changes affecting the specifications will be made by addenda. Changes may include, or result in, a postponement in the bid due
date. Bidders are required to complete the Bidder Response Sheet, acknowledging receipt of all parts of the bid, including all addenda.

5. Price Proposal. All bidders are required to identify the proposed manufacturer and model, and to indicate the proposed delivery time on the
attached Proposal Form. Failure to do so may cause the bid to be considered not responsive. If desired, the bidder may include product
literature and specifications. The price quoted will remain firm throughout each contract period. Any price increase proposed shall be
submitted sixty (60) calendar days prior to subsequent contract periods and shall be limited to fully documented cost increases to the bidder
which are demonstrated to be industry-wide.

6. Price Inclusion. The price quoted in any bid shall include all items of labor, materials, tools, equipment, and other costs necessary to ful ly
complete the furnishing and delivery of equipment or services pursuant to the specifications attached thereof. Any items omitted from the
specifications which are clearly necessary for the completion of the project shall be considered a portion of the specifications although not
directly specified or called for in these specifications.

7. Pricing and Discount.
a. Unit prices shown on the bid/proposal or contract shall be the price per unit of sale (e.g., gal., cs., doz., ea., etc.) as stated on the

bid/proposal or contract. For any given item, the quantity multiplied by the unit price shall establish the extended price. If an apparent
mistake exists in the extended price, the unit price shall govern in the bid/proposal evaluation and contract administration.

b. In determination of award, discounts for early payment will only be considered when all other conditions are equal. Early payment is
defined as payment within fifteen (15) days providing the discount terms are deemed favorable. All payment terms must allow the option
of Net 30.

8. F.O.B. Destination Freight Prepaid. Bid prices must include all handling, transportation and insurance charges. Failure to bid FOB Destination
Freight Prepaid may disqualify your bid.

9. Award.
a. The City will have sole discretion as to the methodology used in making the award. Where none is specified, the award will be made to

the lowest responsible bidder in compliance with the specifications and requirements of this solicitation.
b. The right is reserved to make a separate award of each item, group of items or all items, and to make an award in whole or in part,

whichever is deemed in the best interest of the City.

10. Responsiveness and Responsibility. Award will be made to the responsible and responsive bidder whose bid is most advantageous to the
City with price and other factors considered. For the purposes of this project, responsiveness is defined as the bidder’s conformance to the
requirements of the solicitation. Being not responsive includes the failure to furnish information requested.

Responsibility is defined as the bidder’s potential ability to perform successfully under the terms of the proposed contract.  Briefly, a 
responsible bidder has adequate financial resources or the ability to obtain said resources; can comply with required delivery taking into 

enblb2
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APPENDIX A
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account other business commitments; has a satisfactory performance record; has a satisfactory record of integrity and business ethics; and 
has the necessary organization, experience and technical skills. 

The City reserves the right to refuse to accept any bid from any person, firm or corporation that is in arrears or is in default to the City, 
or has failed to perform faithfully any previous contract with the City. If requested, the bidder must present within five (5) working days 
evidence satisfactory to the City of performance ability and possession of necessary facilities, financial resources, adequate insurance, and 
any other resources required to determine the bidder’s ability to comply with the terms of this solicitation document. 

 
11. Cancellation. 

a. The City reserves the right to cancel any contract in whole or in part without penalty due to non-appropriation of funds. 
b. In the event the Bidder shall default in any of the covenants, agreements, commitments, or conditions and any such default shall 

continue unremedied for a period of ten (10) days after written notice to the Bidder, the City may, at its option and in addition to all other 
rights and remedies which it may have, terminate the Agreement and all rights of the Bidder under the Agreement. 

c. Failure to maintain the required certificates of insurance, permits, licenses and bonds will be cause for contract termination. If the Bidder 
fails to maintain and keep in force the insurance, if required, the City shall have the right to cancel and terminate the contract without 
notice. 

 
II.  CONDITIONS OF PURCHASE: The following section applies to purchases/contracts after the award. See Paragraphs 1 & 2 for 

applicability and order of precedence.  
 
12. Specifications. 

a. All bidders must be in compliance with all specifications and any drawings provided with this solicitation. Exceptions taken to these 
specifications must be noted on your bid. 

b. When specific manufacturer and model numbers are used, they are to establish a design, type, construction, quality, functional capability 
and/or performance level desired. When alternates are bid/proposed, they must be identified by manufacturer, stock number, and the 
bidder/proposer is responsible for providing sufficient information to establish equivalency. The City shall be the sole judge of 
equivalency. Bidders are cautioned to avoid bidding alternates which do not meet specifications, which may result in rejection of their 
bid/proposal. 

 
13. Regulatory Compliance. 

a. Seller represents and warrants that the goods or services furnished hereunder, including all labels, packages, and container for said 
goods, comply with all applicable standards, rules and regulations in effect under the requirements of all Federal, State and local laws, 
rules and regulations as applicable, including the Occupational Safety and Health Act (OSHA), as amended, with respect to design, 
manufacture or use for their intended purpose of said goods or services. Seller shall furnish Material Safety Data Sheets (MSDS) 
whenever applicable. 

b. If it is determined by the City that such standards are not met, the seller agrees to bear all costs required to meet the minimum standards 
as stated above for the equipment/products furnished under this contract. 

 
14. Warranty. Unless otherwise specifically stated by the bidder, products shall be warranted against defects by the bidder for ninety (90) days 

from the date of receipt. If bidder or manufacturer offers warranty that exceeds 90 days, such warranty shall prevail. 
 
15. Ownership of Printing Materials. All artwork, camera-ready copy, negative, dies, photos and similar materials used to produce a printing job 

shall become the property of the City. Any furnished materials shall remain the property of the City. Failure to meet this requirement will 
disqualify your bid. 

 
16. Item Return Policy. Bidder will be required to accept return of products ordered in error for up to twenty-one (21) calendar days from date of 

receipt, with the City paying only the return shipping costs. Indicate in detail on the Bidder Response Sheet, your return policy. 
 
17. Payment Terms and Invoicing. The City will pay properly submitted vendor invoices within thirty (30) days of receipt, providing good and/or 

services have been delivered, installed (if required), and accepted as specified. 
a. Payment shall be considered timely if the payment is mailed, delivered, or transferred within thirty (30) days after receipt of a properly 

completed invoice, unless the vendor is notified in writing by the agency of a dispute before payment is due. 
b. Invoices presented for payment must be submitted in accordance with instructions contained on the purchase order, including reference 

to purchase order and submittal to the correct address for processing. Invoice payment processing address is shown on the upper 
middle section of the purchase order. Send invoices to Accounts Payable address on the purchase order. Do not send invoices to 
Purchasing or ship to address. 

c. Bidders, proposers shall include discounts for early payment as a percent reduction of invoice. Invoice discounts shall be determined 
where applicable, from the date of acceptance of goods and/or the receipt of invoice, whichever is later. Discounts for early payment 
terms stated on the bid/proposal must be shown plainly on the invoice; discounts for early payment not shown on the invoice will be 
taken. 

d. Invoices submitted not in accordance with these instructions will be removed from the payment process and returned within ten (10) 
days. 

 
18. F.O.B. Destination Freight Prepaid. Unless otherwise agreed in writing, the vendor shall bear all handling, transportation and insurance 

charges. Title of goods shall pass upon acceptance of goods at the City’s dock.  
 

19. Tax Exemption. The City of Madison is exempt from the payment of Federal Excise Tax and State Sales Tax. The City Tax Exempt number 
is ES 42916. Any other sales tax, use tax, imposts, revenues, excise, or other taxes which are now, or which may hereafter be imposed by 
Congress, the State of Wisconsin, or any other political subdivision thereof and applicable to the sale of material delivered as a result of the 
bidder’s bid and which, by terms of the tax law, may be passed directly to the City, will be paid by the City. 



STC 12.18.18.docx Page 3 

 
20. Affirmative Action.  

A. The following language applies to all successful bidders employing fifteen (15) or more employees (MGO 39.02(9)(c): 
 
The Contractor agrees that, within thirty (30) days after the effective date of this Contract, Contractor will provide to the City of Madison 
Department of Civil Rights (the “Department”), certain workforce utilization statistics, using a form provided by the City. 
 
If the Contract is still in effect, or if the City enters into a new Agreement with the Contractor, within one year after the date on which the form 
was required to be provided, the Contractor will provide updated workforce information using a second form, also to be furnished by the City. 
The second form will be submitted to the Department no later than one year after the date on which the first form was required to be provided. 
 
The Contractor further agrees that, for at least twelve (12) months after the effective date of this Contract, it will notify the Department of 
each of its job openings at facilities in Dane County for which applicants not already employees of the Contractor are to be considered. The 
notice will include a job description, classification, qualifications, and application procedures and deadlines, shall be provided to the City by 
the opening date of advertisement and with sufficient time for the City to notify candidates and make a timely referral. The Contractor agrees 
to interview and consider candidates referred by the Department, or an organization designated by the Department, if the candidate meets 
the minimum qualification standards established by the Contractor, and if the referral is timely. A referral is timely if it is received by the 
Contractor on or before the date stated in the notice. 
 
The Department will determine if a contractor is exempt from the above requirements (Sec. 20.A.) at the time the Request for Exemption in 
20.B.(2) is made. 
 
B.  Articles of Agreement, Request for Exemption, and Release of Payment:  
The “ARTICLES OF AGREEMENT” beginning on the following page, apply to all contractors, unless determined to be exempt under the 
following table and procedures: 
 

NUMBER OF EMPLOYEES 
LESS THAN $50,000 

Aggregate Annual Business with the City* 
$50,000 OR MORE 

Aggregate Annual Business with the City* 

14 or less Exempt** Exempt** 

15 or more Exempt** Not Exempt 

*As determined by the Finance Director **As determined by the Department of Civil Rights 
 

(1) Exempt Status: In this section, “Exempt” means the Contractor is exempt from the Articles of Agreement in section 20.B.(5) 
of this Contract and from filing an Affirmative Action plan as required by Section IV of the Articles of Agreement. The Department of Civil 
Rights (“Department”) makes the final determination as to whether a contractor is exempt. If the Contractor is not exempt, sec. 20.B.(5) 
shall apply and Contractor shall select option A. or B. under Article IV therein and file an Affirmative Action Plan. 

 
(2) Request for Exemption – Fewer Than 15 Employees: (MGO 39.02(9)(a)2.) Contractors who believe they are exempt based 
on number of employees shall submit a Request for Exemption on a form provided by the Department within thirty (30) days of the 
effective date of this Contract.  

 
(3) Exemption – Annual Aggregate Business: (MGO 39.02(9)(a)c.): The Department will determine, at the time this Contract is 
presented for signature, if the Contractor is exempt because it will have less than $50,000 in annual aggregate business with the City 
for the calendar year in which the contract is in effect. CONTRACTORS WITH 15 OR MORE EMPLOYEES WILL LOSE THIS 
EXEMPTION AND BECOME SUBJECT TO SEC. 20.B.(5) UPON REACHING $50,000 OR MORE ANNUAL AGGREGATE BUSINESS 
WITH THE CITY WITHIN THE CALENDAR YEAR, BEGINNING IN 2019. 

 
(4) Release of Payment: (MGO 39.02(9)(e)1.b.) All non-exempt contractors must have an approved Affirmative Action plan 
meeting the requirements of Article IV below on file with the Department within thirty (30) days of the effective date of this Contract and 
prior to release of payment by the City. Contractors that are exempt based on number of employees agree to file a Request for 
Exemption with the Department within thirty (30) days of the effective date and prior to release of payment by the City. 

 
(5) Articles of Agreement: 

 
ARTICLE I 

 
The Contractor shall take affirmative action in accordance with the provisions of this Contract to insure that applicants are employed, and that 
employees are treated during employment without regard to race, religion, color, age, marital status, disability, sex, sexual orientation, gender identity 
or national origin and that the employer shall provide harassment-free work environment for the realization of the potential of each employee. Such 
action shall include, but not be limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination, rates of pay or other forms of compensation and selection for training including apprenticeship insofar as it is within the control of the 
Contractor. The Contractor agrees to post in conspicuous places available to employees and applicants notices to be provided by the City setting out 
the provisions of the nondiscrimination clauses in this Contract. 
 

ARTICLE II 
 
The Contractor shall in all solicitations or advertisements for employees placed by or on behalf of the Contractors state that all qualified or qualifiable 
applicants will be employed without regard to race, religion, color, age, marital status, disability, sex, sexual orientation, gender identity or national 
origin. 
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ARTICLE III 

 
The Contractor shall send to each labor union or representative of workers with which it has a collective bargaining Agreement or other Contract or 
understanding a notice to be provided by the City advising the labor union or workers representative of the Contractor's equal employment opportunity 
and affirmative action commitments. Such notices shall be posted in conspicuous places available to employees and applicants for employment. 
 

ARTICLE IV 
 

(This Article applies to non-public works contracts.) 
 
The Contractor agrees that it will comply with all provisions of the Affirmative Action Ordinance of the City of Madison (MGO 39.02) including the 
Contract compliance requirements. The Contractor warrants and certifies that one of the following paragraphs is true (check one): 
 

 A. Contractor has prepared and has on file an affirmative action plan that meets the format requirements of Federal Revised 
Order No, 4, 41 CFR part 60-2, as established by 43 FR 51400 November 3, 1978, including appendices required by City of 
Madison ordinances or it has prepared and has on file a model affirmative action plan approved by the Madison Common Council. 

 B. Within thirty (30) days after the effective date of this Contract, Contractor will complete an affirmative action plan that meets 
the format requirements of Federal Revised Order No. 4, 41 CFR Part 60-2, as established by 43 FR 51400, November 3, 1978, 
including appendices required by City of Madison ordinance or within thirty (30) days after the effective date of this Contract, it 
will complete a model affirmative action plan approved by the Madison Common Council. 

 C.  Contractor believes it is exempt from filing an affirmative action plan because it has fewer than fifteen (15) employees and 
has filed, or will file within thirty (30) days after the effective date of this Contract, a form required by the City to confirm exempt 
status based on number of employees. If the City determines that Contractor is not exempt, the Articles of Agreement will apply. 

 D. Contractor believes it is exempt from filing an affirmative action plan because its annual aggregate business with the City 
for the calendar year in which the contract is in effect is less than fifty thousand dollars ($50,000), or for another reason listed in 
MGO 39.02(9)(a)2. If the City determines that Contractor is not exempt, the Articles of Agreement will apply. 

 
ARTICLE V 

(This Article applies only to public works contracts.) 
 
The Contractor agrees that it will comply with all provisions of the Affirmative Action Ordinance of the City of Madison, including the Contract 
compliance requirements. The Contractor agrees to submit the model affirmative action plan for public works Contractors in a form approved by the 
Director of Affirmative Action. 
 

ARTICLE VI 
 
The Contractor will maintain records as required by Section 39.02(9)(f) of the Madison General Ordinances and will provide the City's Department of 
Affirmative Action with access to such records and to persons who have relevant and necessary information, as provided in Section 39.02(9)(f). The 
City agrees to keep all such records confidential, except to the extent that public inspection is required by law. 
 

ARTICLE VII 
 
In the event of the Contractor's or subcontractor's failure to comply with the Equal Employment Opportunity and Affirmative Action provisions of this 
Contract or Sections 39.03 and 39.02 of the Madison General Ordinances, it is agreed that the City at its option may do any or all of the following: 
 

A. Cancel, terminate or suspend this Contract in whole or in part. 
B. Declare the Contractor ineligible for further City contracts until the Affirmative Action requirements are met. 
C. Recover on behalf of the City from the prime Contractor 0.5 percent of the Contract award price for each week that such party fails or 
refuses to comply, in the nature of liquidated damages, but not to exceed a total of five percent (5%) of the Contract price, or ten thousand 
dollars ($10,000), whichever is less. Under public works contracts, if a subcontractor is in noncompliance, the City may recover liquidated 
damages from the prime Contractor in the manner described above. The preceding sentence shall not be construed to prohibit a prime Contractor 
from recovering the amount of such damage from the noncomplying subcontractor. 

 
ARTICLE VIII 

(This Article applies to public works contracts only.) 
 
The Contractor shall include the above provisions of this Contract in every subcontract so that such provisions will be binding upon each subcontractor. 
The Contractor shall take such action with respect to any subcontractor as necessary to enforce such provisions, including sanctions provided for 
noncompliance. 
 

ARTICLE IX 
 
The Contractor shall allow the maximum feasible opportunity to small business enterprises to compete for any subcontracts entered into pursuant to 
this Contract. (In federally funded contracts the terms "DBE, MBE, and WBE" shall be substituted for the term "small business" in this Article.) 

 
21. Non-Discrimination. In the performance of work under this Contract, the Contractor agrees not to discriminate against any employee or 

applicant for employment because of race, religion, marital status, age, color, sex, handicap, national origin or ancestry, income level or 
source of income, arrest record or conviction record, less than honorable discharge, physical appearance, sexual orientation, gender identity, 
political beliefs or student status. Contractor further agrees not to discriminate against any subcontractor or person who offers to subcontract 
on this Contract because of race, religion, color, age, disability, sex, sexual orientation, gender identity or national origin. 
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22. Prevailing Wage.  Where applicable under federal law, the Contractor warrants that prevailing wages will be paid to all trades and 
occupations. 

 
23. Indemnification. The Contractor shall be liable to and hereby agrees to indemnify, defend and hold harmless the City of Madison, 

and its officers, officials, agents, and employees against all loss or expense (including liability costs and attorney's fees) by reason 
of any claim or suit, or of liability imposed by law upon the City or its officers, officials, agents or employees for damages because 
of bodily injury, including death at any time resulting therefrom, sustained by any person or persons or on account of damages to 
property, including loss of use thereof, arising from, in connection with, caused by or resulting from the acts or omissions of 
Contractor and any of Contractor’s subcontractors in the performance of this agreement, whether caused by or contributed to by 
the negligence of the City or its officers, officials, agents or employees. 

 
24. Insurance. 

The Contractor will insure, and will require each subcontractor to insure, as indicated, against the following risks to the extent stated below. 
The Contractor shall not commence work under this Contract, nor shall the Contractor allow any Subcontractor to commence work on its 
Subcontract, until the insurance required below has been obtained and corresponding certificate(s) of insurance have been approved by the 
City Risk Manager. 
a. Commercial General Liability - The Contractor shall procure and maintain during the life of this contract, Commercial General Liability 

insurance including, but not limited to, products and completed operations, bodily injury, property damage, personal injury, and products 
and completed operations (unless determined to be inapplicable by the Risk Manager) in an amount not less than $1,000,000 per 
occurrence. This policy shall also provide contractual liability in the same amount. Contractor’s coverage shall be primary and list the 
City of Madison, its officers, officials, agents and employees as additional insureds. Contractor shall require all subcontractors under 
this Contract (if any) to procure and maintain insurance meeting the above criteria, applying on a primary basis and listing the City of 
Madison, its officers, officials, agents and employees as additional insureds. 

b. Automobile Liability - The Contractor shall procure and maintain during the life of this contract Business Automobile Liability insurance 
covering owned, non-owned and hired automobiles with limits of not less than $1,000,000 combined single limit per accident. Contractor 
shall require all subcontractors under this Contract (if any) to procure and maintain insurance covering each subcontractor and meeting 
the above criteria. 

c. Worker’s Compensation - The Contractor shall procure and maintain during the life of this contract statutory Workers’ Compensation 
insurance as required by the State of Wisconsin. The Contractor shall also carry Employers Liability limits of at least $100,000 Each 
Accident, $100,000 Disease – Each Employee, and $500,000 Disease – Policy Limit. Contractor shall require all subcontractors under 
this Contract (if any) to procure and maintain such insurance, covering each subcontractor. 

d. Professional Liability - The Contractor shall procure and maintain professional liability insurance with coverage of not less than 
$1,000,000. If such policy is a “claims made” policy, all renewals thereof during the life of the contract shall include “prior acts coverage” 
covering at all times all claims made with respect to Contractor’s work performed under the contract. This Professional Liability coverage 
must be kept in force for a period of six (6) years after the services have been accepted by the City. 

e. Acceptability of Insurers - The above-required insurance is to be placed with insurers who have an A.M. Best rating of no less than A- 
(A minus) and a Financial Category rating of no less than VII. 

f. Proof of Insurance, Approval. The Contractor shall provide the City with certificate(s) of insurance showing the type, amount, effective 
dates, and expiration dates of required policies prior to commencing work under this Contract. Contractor shall provide the certificate(s) 
to the City’s representative upon execution of the Contract, or sooner, for approval by the City Risk Manager. If any of the policies 
required above expire while this Contract is in effect, Contractor shall provide renewal certificate(s) to the City for approval. Certificate 
Holder language should be listed as follows: 

City of Madison 
ATTN: Risk Management, Room 406 
210 Martin Luther King, Jr. Blvd. 
Madison, WI  53703 

The Contractor shall provide copies of additional insured endorsements or insurance policies, if requested by the City Risk 
Manager. The Contractor and/or Insurer shall give the City thirty (30) days advance written notice of cancellation, non-renewal or 
material changes to any of the above-required policies during the term of this Contract. 

 
25. Work Site Damages. Any damage, including damage to finished surfaces, resulting from the performance of this contract shall be repaired 

to the Owner’s satisfaction at the Contractor’s expense. 
 

26. Compliance. 
a. Regulations. The Contractor shall give all notices and comply with all laws, ordinances, rules, regulations and lawful orders of any public 

authority bearing on the performance of the work. 
b. Licensing and Permits. The Contractor selected under this bid shall be required to demonstrate valid possession of appropriate 

required licenses and will keep them in effect for the term of this contract. The Contractor shall also be required, when appropriate, 
to obtain the necessary building permits prior to performing work on City facilities. 

 
27. Warranty of Materials and Workmanship. 

a. The Contractor warrants that, unless otherwise specified, all materials and equipment incorporated in the work under the Contract shall 
be new, first class, and in accordance with the Contract Documents. The Contractor further warrants that all workmanship shall be first 
class and in accordance with the Contract Documents and shall be performed by persons qualified in their respective trades. 

b. Work not conforming to these warranties shall be considered defective. 
c. This warranty of materials and workmanship is separate and independent from and in addition to any other guarantees in this Contract. 

 
28. Replacement of Defective Work or Materials. Any work or material found to be in any way defective or unsatisfactory shall be corrected or 

replaced by the Contractor at its own expense at the order of the City notwithstanding that it may have been previously overlooked or passed 
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by an inspector. Inspection shall not relieve the Contractor of its obligations to furnish materials and workmanship in accordance with this 
contract and its specifications. 
 

29. Reservation of the Right to Inspect Work. At any time during normal business hours and as often as the City may deem necessary, the 
Contractor shall permit the authorized representatives of the City to review and inspect all materials and workmanship at any time during the 
duration of this contract, provided, however, the City is under no duty to make such inspections, and any inspection so made shall not relieve 
the Contractor from any obligation to furnish materials and workmanship strictly in accordance with the instructions, contract requirements 
and specifications. 
 

30. Sweatfree Procurement of Items of Apparel. If this bid results in the procurement of $5,000 or more in garments or items of clothing, any part 
of which is a textile, or any shoes/ footwear, then Sec. 4.25 of the Madison General Ordinances, “Procurement of Items of Apparel”, is hereby 
incorporated by reference and made part of this contract. See Section 4.25(2) at www.municode.com for applicability specifics. The contractor 
shall follow labor practices consistent with international standards of human rights, meaning that, at a minimum, contractor shall adhere to 
the minimum employment standards found in Section 4.25 and shall require all subcontractors and third-party suppliers to do the same. For 
purposes of sec. 4.25, "Subcontractor" means a person, partnership, corporation or other entity that enters into a contract with the contractor 
for performance of some or all of the City-contracted work and includes all third-party suppliers or producers from whom the contractor or its 
contractors obtains or sources goods, parts or supplies for use on the city contract and is intended to include suppliers at all level of the 
supply chain. The standards in Sec. 4.25 shall apply in all aspects of the contractor's and subcontractor's operations, including but not limited 
to, manufacture, assembly, finishing, laundering or dry cleaning, (where applicable), warehouse distribution, and delivery. Contractor 
acknowledges that by entering into this contract, Contractor shall be subject to all of the requirements and sanctions of sec. 4.25 of the 
Madison General Ordinances. 

The sanctions for violating Sec. 4.25 under an existing contract are as follows: 
a. Withholding of payments under an existing contract. 
b. Liquidated damages. The contractor may be charged liquidated damages on an existing contract of two thousand dollars ($2,000) per 

violation, or an amount equaling twenty percent (20%) of the value of the apparel, garments or corresponding accessories, equipment, 
materials, or supplies that the City demonstrates were produced in violation of the contract and/or this ordinance per violation; whichever 
is greater. 

c. Termination, suspension or cancellation of a contract in whole or in part. 
d. Nonrenewal when a contract calls for optional renewals. 
e. Nonrenewal for lack of progress or impossible compliance. The City reserves the right to refuse to renew the contract that calls for 

optional renewals, when the contractor cannot comply with the minimum standard under (4)(b) and the noncompliance is taking place 
in a country where: 
(1) Progress toward implementation of the standards in this Ordinance is no longer being made; and 
(2) Compliance with the employment standards in the Ordinance is deemed impossible by the City and/or any independent monitoring 

agency acting on behalf of the City. Such determination shall be made in the sole opinion of the City and may be based upon 
examination of reports from governmental, human rights, labor and business organizations and after consultation with the relevant 
contractors and sub-contractors and any other evidence the City deems reliable. 

f. Disqualification of the contractor from bidding or submitting proposals on future City contracts, or from eligibility for future city 
procurements as defined in sub. (2), whether or not formal bidding or requests for proposals are used, for a period of one (1) year after 
the first violation is found and for a period of three (3) years after a second or subsequent violation is found. The disqualification shall 
apply to the contractor who committed the violation(s) whether that be under the same corporate name, or as an individual, or under 
the name of another corporation or business entity of which he or she is a member, partner, officer, or agent. 

The exercise by the City of any or all of the above remedies, or failure to so exercise, shall not be construed to limit other remedies 
available to the City under this Contract nor to any other remedies available at equity or at law. 

 
31. Local Purchasing. The City of Madison has adopted a local preference purchasing policy granting a 5 percent request for proposal and 1 

percent request for bid scoring preference to local vendors. 
To facilitate the identification of local suppliers, the City has provided an on-line website as an opportunity for suppliers to voluntarily 

identify themselves as local, and to assist City staff with their buying decisions. Proposers seeking to obtain local preference are required to 
register on the City of Madison online registration website. Only vendors registered as of the bid due date will receive preference.  Additional 
information is available at: www.cityofmadison.com/business/localPurchasing. 

 
32. Weapons Prohibition. Contractor shall prohibit, and shall require its subcontractors to prohibit, its employees from carrying weapons, 

including concealed weapons, in the course of performance of work under this Contract, other than while at the Contractor’s or 
subcontractor’s own business premises. This requirement shall apply to vehicles used at any City work site and vehicles used to perform 
any work under this Contract, except vehicles that are an employee’s “own motor vehicle” pursuant to Wis. Stat. sec. 175.60(15m). This 
section does not apply to employees who are required to carry a weapon under the express terms of the Contract (such as armed security 
guard services, etc.). 

 
33. Software & Technology Purchases. 

a. Software Licenses. All software license agreements shall include the City’s mandatory legal terms and conditions as determined by the 
City Attorney. Please be advised that no City employee has the authority to bind the City by clicking on an End User License Agreement 
(EULA) or any other click-through terms and conditions without being specifically authorized by the City’s Chief Information Officer 
through procedures approved by the City Attorney and Risk Manager. All legal documents associated with the purchase or download 
of software must be reviewed by the City Attorney and may only be signed by an individual authorized to do so. 

b. Network Connection Policy. If this purchase includes software support, software maintenance, network services, and/or system 
development services and will require a Network Connection the City Network (as defined in the following link), the City’s Ne twork 
Connection Policy found at this link: www.cityofmadison.com/attorney/documents/posNetworkConnection.doc is hereby incorporated 
and made a part of the Contract and Contractor agrees to comply with all of its requirements. 

http://www.municode.com/
http://www.cityofmadison.com/business/localPurchasing
http://www.cityofmadison.com/attorney/documents/posNetworkConnection.doc
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34. Ban the Box - Arrest and Criminal Background Checks.
This provision applies to service contracts of more than $25,000 executed by the City on January 1, 2016 or later, unless exempt by 

Sec. 39.08 of the Madison General Ordinances (MGO). 
a. Definitions. For purposes of this requirement, “Arrest and Conviction Record” includes, but is not limited to, information indicating that

a person has been questioned, apprehended, taken into custody or detention, held for investigation, arrested, charged with, indicted or
tried for any felony, misdemeanor or other offense pursuant to any law enforcement or military authority.

“Conviction record” includes, but is not limited to, information indicating that a person has been convicted of a felony, misdemeanor 
or other offense, placed on probation, fined, imprisoned or paroled pursuant to any law enforcement or military authority. 

“Background Check” means the process of checking an applicant’s arrest and conviction record, through any means. 
b. Requirements. For the duration of any contract awarded under this RFP, the successful contractor shall:

(1) Remove from all job application forms any questions, check boxes, or other inquiries regarding an applicant’s arrest and conviction
record, as defined herein.

(2) Refrain from asking an applicant in any manner about their arrest or conviction record until after a conditional offer of employment
is made to the applicant in question.

(3) Refrain from conducting a formal or informal background check or making any other inquiry using any privately or publicly available
means of obtaining the arrest or conviction record of an applicant until after a conditional offer of employment is made to the
applicant in question.

(4) Make information about this ordinance available to applicants and existing employees, and post notices in prominent locations at
the workplace with information about the ordinance and complaint procedure, using language provided by the City.

(5) Comply with all other provisions of Sec. 39.08, MGO.
c. Exemptions: This section does not apply when:

(1) Hiring for a position where certain convictions or violations are a bar to employment in that position under applicable law, or
(2) Hiring a position for which information about criminal or arrest record, or a background check is required by law to be performed at

a time or in a manner that would otherwise be prohibited by this ordinance, including a licensed trade or profession where the
licensing authority explicitly authorizes or requires the inquiry in question.
To be exempt under sec. C.1. or 2. above, contractor must demonstrate to the City that there is a law or regulation that requires

the background check in question. If so, the contractor is exempt from this section for the position(s) in question. 
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INSTRUCTIONS FOR CONTRACTOR
DO NOT ATTACH TO CONTRACT 

Your contract MUST include the following information, 
or it will not be signed by the City. 

Check one box at top of Page 1 for the type of business entity.

Sections 3 & 4 will be completed by the City and should be complete before you sign.

Put a name in Sec. 7.A. – person responsible for administering the contract.

Affirmative Action: Check the appropriate box in Sec. 13.B., Article IV and complete the appropriate
online form for the box you have checked:

All contractors:
Access the online forms for Affirmative Action compliance at this link: www.cityofmadison.com/civil-
rights/contract-compliance/vendors-suppliers/forms. If you do not already have an approved, current
Affirmative Action Plan on file with the City of Madison, read the “Instructions for Completing City of 
Madison Affirmative Action Plan” at the above link. This will direct you to register for an account.  If
you already have an account you may click on the link for “Affirmative Action Plan for Vendors and 
Suppliers” to proceed. If you have never filed a plan or request for exemption, you must create an
account in our online system. If you are exempt under Article IV, Sections C or D you will still need to
create an account and go through some steps to confirm your exemption. Register for an account
here: https://elam.cityofmadison.com/citizenaccess.

Affirmative Action Questions? Contact Dept. of Civil Rights, Contract Compliance: (608) 266-4910.

Complete Sec. 15 – Official Notices. This is the name/job title/address of the person at your
organization to receive legal notices under the contract.

Signature line. A person with authority to bind the organization should sign, date, and print name and
job title where shown on the signature page. Contractor signs first, City signs last.

Print, sign and return three (3) complete, signed hard copies to the address for the City in Sec. 15
(Notices) unless otherwise instructed. (Under some circumstances, the City will accept a signed,
scanned PDF of the entire contract. Please ask if you want to use this method.)

− Make sure all exhibits/attachments are labeled and attached after the signature page, unless
otherwise instructed.

− Double-sided is OK, but all attachments should begin on a new page.

− City will sign last, and will send you one hard copy with original signatures unless otherwise
agreed.

Enclose CERTIFICATE OF INSURANCE (C.O.I.) showing proof of insurance required by Sec. 27.

Insurance Instructions:

Certificate Holder: City of Madison
Attn: Risk Manager
210 Martin Luther King Jr. Blvd. Room 406
Madison, WI 53703

Proof of all insurance required in the contract must be shown. Use City’s certificate at this link:
www.cityofmadison.com/finance/documents/CertInsurance.pdf

Insurance delivery options: (a) enclose hard copy of certificate with hard copies of contract mailed to
the address in Section 15 of the contract, or (b) email certificate to City Risk Manager Eric Veum at:
eveum@cityofmadison.com and cc: your City contact person on the email. Call Eric Veum at
(608) 266-5965 with insurance questions.

Failure to complete these steps will result in contract not being signed.

http://www.cityofmadison.com/civil-rights/contract-compliance/vendors-suppliers/forms
http://www.cityofmadison.com/civil-rights/contract-compliance/vendors-suppliers/forms
https://elam.cityofmadison.com/citizenaccess/
http://www.cityofmadison.com/finance/documents/CertInsurance.pdf
mailto:eveum@cityofmadison.com
enblb2
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City of Madison
CONTRACT FOR PURCHASE OF SERVICES

1. PARTIES.
This is a Contract between the City of Madison, Wisconsin, hereafter referred to as the "City" and hereafter referred to as
"Contractor."

The Contractor is a:  Corporation  Limited Liability Company General Partnership LLP
(to be completed by contractor)  Sole Proprietor  Unincorporated Association Other: .

2. PURPOSE.
The purpose of this Contract is as set forth in Section 3.

3. SCOPE OF SERVICES AND SCHEDULE OF PAYMENTS.
Contractor will perform the following services and be paid according to the following schedule(s) or attachment(s):

List all attachments here by name, and attach and label them accordingly.

Order of Precedence: In the event of a conflict between the terms of this Contract for Purchase of Services and the terms of any
document attached or incorporated herein, the terms of this Contract for Purchase of Services shall control and supersede any such
conflicting term.

4. TERM AND EFFECTIVE DATE.
This Contract shall become effective upon execution by the Mayor, (or the Purchasing Agent, if authorized) on behalf of the City of
Madison, unless another effective date is specified in the Attachment(s) incorporated in Section 3, however in no case shall work
commence before execution by the City of Madison. The term of this Contract shall be insert dates or reference attachments as
needed.

5. ENTIRE AGREEMENT.
This Contract for Purchase of Services, including any and all attachments, exhibits and other documents referenced in Section 3
(hereafter, “Agreement” or “Contract”) is the entire Agreement of the parties and supersedes any and all oral contracts and
negotiations between the parties. If any document referenced in Section 3 includes a statement that expressly or implicitly disclaims
the applicability of this Contract for Purchase of Services, or a statement that such other document is the “entire agreement,” such
statement shall be deemed rejected and shall not apply to this Contract.

6. ASSIGNABILITY/SUBCONTRACTING.
Contractor shall not assign or subcontract any interest or obligation under this Contract without the City's prior written approval. All
of the services required hereunder will be performed by Contractor and employees of Contractor.

7. DESIGNATED REPRESENTATIVE.
A. Contractor designates         as Contract Agent with primary responsibility for the performance of this Contract. In case

this Contract Agent is replaced by another for any reason, the Contractor will designate another Contract Agent within
seven (7) calendar days of the time the first terminates his or her employment or responsibility using the procedure set
forth in Section 15, Notices.

B. In the event of the death, disability, removal or resignation of the person designated above as the Contract agent, the City
may accept another person as the Contract agent or may terminate this Agreement under Section 25, at its option.

8. PROSECUTION AND PROGRESS.
A. Services under this Agreement shall commence upon written order from the City to the Contractor, which order will

constitute authorization to proceed; unless another date for commencement is specified elsewhere in this Contract
including documents incorporated in Section 3.

B. The Contractor shall complete the services under this Agreement within the time for completion specified in Section 3, the
Scope of Services, including any amendments. The Contractor's services are completed when the City notifies the
Contractor in writing that the services are complete and are acceptable. The time for completion shall not be extended
because of any delay attributable to the Contractor, but it may be extended by the City in the event of a delay attributable
to the City, or in the event of unavoidable delay caused by war, insurrection, natural disaster, or other unexpected event
beyond the control of the Contractor. If at any time the Contractor believes that the time for completion of the work should
be extended because of unavoidable delay caused by an unexpected event, or because of a delay attributable to the City,
the Contractor shall notify the City as soon as possible, but not later than seven (7) calendar days after such an event.
Such notice shall include any justification for an extension of time and shall identify the amount of time claimed to be
necessary to complete the work.

C. Services by the Contractor shall proceed continuously and expeditiously through completion of each phase of the work.
D. Progress reports documenting the extent of completed services shall be prepared by the Contractor and submitted to the

City with each invoice under Section 24 of this Agreement, and at such other times as the City may specify, unless
another procedure is specified in Section 3.

E. The Contractor shall notify the City in writing when the Contractor has determined that the services under this Agreement
have been completed. When the City determines that the services are complete and are acceptable, the City will provide
written notification to the Contractor, acknowledging formal acceptance of the completed services.

9. AMENDMENT.
This Contract shall be binding on the parties hereto, their respective heirs, devisees, and successors, and cannot be varied or
waived by any oral representations or promise of any agent or other person of the parties hereto. Any other change in any provision
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of this Contract may only be made by a written amendment, signed by the duly authorized agent or agents who executed this
Contract.

10. EXTRA SERVICES.
The City may require the Contractor to perform extra services or decreased services, according to the procedure set forth in Section
24. Extra services or decreased services means services which are not different in kind or nature from the services called for in the
Scope of Services, Section 3, but which may increase or decrease the quantity and kind of labor or materials or expense of
performing the services. Extra services may not increase the total Contract price, as set forth in Section 23, unless the Contract is
amended as provided in Section 9 above.

11. NO WAIVER.
No failure to exercise, and no delay in exercising, any right, power or remedy hereunder on the part of the City or Contractor shall
operate as a waiver thereof, nor shall any single or partial exercise of any right, power or remedy preclude any other or further
exercise thereof or the exercise of any other right, power or remedy. No express waiver shall affect any event or default other than
the event or default specified in such waiver, and any such waiver, to be effective, must be in writing and shall be operative only for
the time and to the extent expressly provided by the City or Contractor therein. A waiver of any covenant, term or condition
contained herein shall not be construed as a waiver of any subsequent breach of the same covenant, term or condition.

12. NON-DISCRIMINATION.
In the performance of work under this Contract, the Contractor agrees not to discriminate against any employee or applicant for
employment because of race, religion, marital status, age, color, sex, handicap, national origin or ancestry, income level or source of
income, arrest record or conviction record, less than honorable discharge, physical appearance, sexual orientation, gender identity,
political beliefs or student status. Contractor further agrees not to discriminate against any subcontractor or person who offers to
subcontract on this Contract because of race, religion, color, age, disability, sex, sexual orientation, gender identity or national
origin.

13. AFFIRMATIVE ACTION.

A. The following language applies to all contractors employing fifteen (15) or more employees (MGO 39.02(9)(c):

The Contractor agrees that, within thirty (30) days after the effective date of this Contract, Contractor will provide to the City of
Madison Department of Civil Rights (the “Department”), certain workforce utilization statistics, using a form provided by the City.

If the Contract is still in effect, or if the City enters into a new Agreement with the Contractor, within one year after the date on which
the form was required to be provided, the Contractor will provide updated workforce information using a second form, also to be
furnished by the City. The second form will be submitted to the Department no later than one year after the date on which the first
form was required to be provided.

The Contractor further agrees that, for at least twelve (12) months after the effective date of this Contract, it will notify the
Department of each of its job openings at facilities in Dane County for which applicants not already employees of the Contractor are
to be considered. The notice will include a job description, classification, qualifications, and application procedures and deadlines,
shall be provided to the City by the opening date of advertisement and with sufficient time for the City to notify candidates and make
a timely referral. The Contractor agrees to interview and consider candidates referred by the Department, or an organization
designated by the Department, if the candidate meets the minimum qualification standards established by the Contractor, and if the
referral is timely. A referral is timely if it is received by the Contractor on or before the date stated in the notice.

The Department will determine if a contractor is exempt from the above requirements (Sec. 13.A.) at the time the Request for
Exemption in 13.B.(2) is made.

B. Articles of Agreement, Request for Exemption, and Release of Payment:
The “ARTICLES OF AGREEMENT” beginning on the following page, apply to all contractors, unless determined
to be exempt under the following table and procedures:

NUMBER OF EMPLOYEES
LESS THAN $50,000

Aggregate Annual Business with the City*
$50,000 OR MORE

Aggregate Annual Business with the City*

14 or less Exempt** Exempt**

15 or more Exempt** Not Exempt

*As determined by the Finance Director **As determined by the Department of Civil Rights

(1) Exempt Status: In this section, “Exempt” means the Contractor is exempt from the Articles of Agreement in
section 13.B.(5) of this Contract and from filing an Affirmative Action plan as required by Section IV of the Articles of
Agreement. The Department of Civil Rights (“Department”) makes the final determination as to whether a contractor is
exempt. If the Contractor is not exempt, sec. 13.B.(5) shall apply and Contractor shall select option A. or B. under
Article IV therein and file an Affirmative Action Plan.

(2) Request for Exemption – Fewer Than 15 Employees: (MGO 39.02(9)(a)2.) Contractors who believe they are
exempt based on number of employees shall submit a Request for Exemption on a form provided by the Department
within thirty (30) days of the effective date of this Contract.

(3) Exemption – Annual Aggregate Business: (MGO 39.02(9)(a)c.): The Department will determine, at the time this
Contract is presented for signature, if the Contractor is exempt because it will have less than $50,000 in annual aggregate
business with the City for the calendar year in which the contract is in effect. CONTRACTORS WITH 15 OR MORE
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EMPLOYEES WILL LOSE THIS EXEMPTION AND BECOME SUBJECT TO SEC. 13.B.(5) UPON REACHING $50,000
OR MORE ANNUAL AGGREGATE BUSINESS WITH THE CITY WITHIN THE CALENDAR YEAR, BEGINNING IN 2019.

(4) Release of Payment: (MGO 39.02(9)(e)1.b.) All non-exempt contractors must have an approved Affirmative
Action plan meeting the requirements of Article IV below on file with the Department within thirty (30) days of the effective
date of this Contract and prior to release of payment by the City. Contractors that are exempt based on number of
employees agree to file a Request for Exemption with the Department within thirty (30) days of the effective date and prior
to release of payment by the City.

(5) Articles of Agreement:

ARTICLE I

The Contractor shall take affirmative action in accordance with the provisions of this Contract to insure that applicants are employed, 
and that employees are treated during employment without regard to race, religion, color, age, marital status, disability, sex, sexual
orientation, gender identity or national origin and that the employer shall provide harassment-free work environment for the realization 
of the potential of each employee. Such action shall include, but not be limited to, the following: employment, upgrading, demotion or
transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of compensation and selection for
training including apprenticeship insofar as it is within the control of the Contractor. The Contractor agrees to post in conspicuous 
places available to employees and applicants notices to be provided by the City setting out the provisions of the nondiscrimination
clauses in this Contract. 

ARTICLE II

The Contractor shall in all solicitations or advertisements for employees placed by or on behalf of the Contractors state that all qualified 
or qualifiable applicants will be employed without regard to race, religion, color, age, marital status, disability, sex, sexual orientation,
gender identity or national origin. 

ARTICLE III

The Contractor shall send to each labor union or representative of workers with which it has a collective bargaining Agreement or other 
Contract or understanding a notice to be provided by the City advising the labor union or workers representative of the Contractor's 
equal employment opportunity and affirmative action commitments. Such notices shall be posted in conspicuous places available to
employees and applicants for employment.

ARTICLE IV 

(This Article applies to non-public works contracts.) 

The Contractor agrees that it will comply with all provisions of the Affirmative Action Ordinance of the City of Madison (MGO 39.02)
including the Contract compliance requirements. The Contractor warrants and certifies that one of the following paragraphs is true 
(check one): 

A. Contractor has prepared and has on file an affirmative action plan that meets the format requirements of Federal Revised Order 

No, 4, 41 CFR part 60-2, as established by 43 FR 51400 November 3, 1978, including appendices required by City of Madison 
ordinances or it has prepared and has on file a model affirmative action plan approved by the Madison Common Council. 

B. Within thirty (30) days after the effective date of this Contract, Contractor will complete an affirmative action plan that meets the 

format requirements of Federal Revised Order No. 4, 41 CFR Part 60-2, as established by 43 FR 51400, November 3, 1978,
including appendices required by City of Madison ordinance or within thirty (30) days after the effective date of this Contract, it
will complete a model affirmative action plan approved by the Madison Common Council. 

C. Contractor believes it is exempt from filing an affirmative action plan because it has fewer than fifteen (15) employees and has 

filed, or will file within thirty (30) days after the effective date of this Contract, a form required by the City to confirm exempt status
based on number of employees. If the City determines that Contractor is not exempt, the Articles of Agreement will apply. 

D. Contractor believes it is exempt from filing an affirmative action plan because its annual aggregate business with the City for the 

calendar year in which the contract is in effect is less than fifty thousand dollars ($50,000), or for another reason listed in MGO 
39.02(9)(a)2. If the City determines that Contractor is not exempt, the Articles of Agreement will apply. 

ARTICLE V 

(This Article applies only to public works contracts.) 

The Contractor agrees that it will comply with all provisions of the Affirmative Action Ordinance of the City of Madison, including the
Contract compliance requirements. The Contractor agrees to submit the model affirmative action plan for public works Contractors in a 
form approved by the Director of Affirmative Action. 

ARTICLE VI

The Contractor will maintain records as required by Section 39.02(9)(f) of the Madison General Ordinances and will provide the City's 

Department of Affirmative Action with access to such records and to persons who have relevant and necessary information, as provided 
in Section 39.02(9)(f). The City agrees to keep all such records confidential, except to the extent that public inspection is required by

law.

ARTICLE VII

In the event of the Contractor's or subcontractor's failure to comply with the Equal Employment Opportunity and Affirmative Action 
provisions of this Contract or Sections 39.03 and 39.02 of the Madison General Ordinances, it is agreed that the City at its option may 

do any or all of the following: 

A. Cancel, terminate or suspend this Contract in whole or in part. 
B. Declare the Contractor ineligible for further City contracts until the Affirmative Action requirements are met.
C. Recover on behalf of the City from the prime Contractor 0.5 percent of the Contract award price for each week that such party 

fails or refuses to comply, in the nature of liquidated damages, but not to exceed a total of five percent (5%) of the Contract price, 
or ten thousand dollars ($10,000), whichever is less. Under public works contracts, if a subcontractor is in noncompliance, the 
City may recover liquidated damages from the prime Contractor in the manner described above. The preceding sentence shall
not be construed to prohibit a prime Contractor from recovering the amount of such damage from the noncomplying
subcontractor. 

ARTICLE VIII

(This Article applies to public works contracts only.) 

The Contractor shall include the above provisions of this Contract in every subcontract so that such provisions will be binding upon
each subcontractor. The Contractor shall take such action with respect to any subcontractor as necessary to enforce such provisions, 
including sanctions provided for noncompliance.
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ARTICLE IX 

The Contractor shall allow the maximum feasible opportunity to small business enterprises to compete for any subcontracts entered 
into pursuant to this Contract. (In federally funded contracts the terms "DBE, MBE, and WBE" shall be substituted for the term "small
business" in this Article.) 

14. SEVERABILITY.
It is mutually agreed that in case any provision of this Contract is determined by any court of law to be unconstitutional, illegal or
unenforceable, it is the intention of the parties that all other provisions of this Contract remain in full force and effect.

15. NOTICES.
All notices to be given under the terms of this Contract shall be in writing and signed by the person serving the notice and shall be
sent registered or certified mail, return receipt requested, postage prepaid, or hand delivered to the addresses of the parties listed
below:

FOR THE CITY:

(Department or Division Head)

FOR THE CONTRACTOR:

16. STATUS OF CONTRACTOR/INDEPENDENT/TAX FILING.
It is agreed that Contractor is an independent Contractor and not an employee of the City, and that any persons who the Contractor
utilizes and provides for services under this Contract are employees of the Contractor and are not employees of the City of Madison.

Contractor shall provide its taxpayer identification number (or social security number) to the Finance Director, 210 Martin
Luther King Jr. Blvd, Room 406, Madison, WI 53703, prior to payment. The Contractor is informed that as an independent
Contractor, s/he may have a responsibility to make estimated tax returns, file tax returns, and pay income taxes and make social
security payments on the amounts received under this Contract and that no amounts will be withheld from payments made to this
Contractor for these purposes and that payment of taxes and making social security payments are solely the responsibility and
obligation of the Contractor. The Contractor is further informed that s/he may be subject to civil and/or criminal penalties if s/he fails
to properly report income and pay taxes and social security taxes on the amount received under this Contract.

17. GOODWILL.
Any and all goodwill arising out of this Contract inures solely to the benefit of the City; Contractor waives all claims to benefit of such
goodwill.

18. THIRD PARTY RIGHTS.
This Contract is intended to be solely between the parties hereto. No part of this Contract shall be construed to add, supplement,
amend, abridge or repeal existing rights, benefits or privileges of any third party or parties, including but not limited to employees of
either of the parties.

19. AUDIT AND RETAINING OF DOCUMENTS.
The Contractor agrees to provide all reports requested by the City including, but not limited to, financial statements and reports,
reports and accounting of services rendered, and any other reports or documents requested. Financial and service reports shall be
provided according to a schedule (when applicable) to be included in this Contract. Any other reports or documents shall be
provided within five (5) working days after the Contractor receives the City's written requests, unless the parties agree in writing on a
longer period. Payroll records and any other documents relating to the performance of services under the terms of this Contract
shall be retained by the Contractor for a period of three (3) years after completion of all work under this Contract, in order to be
available for audit by the City or its designee.

20. CHOICE OF LAW AND FORUM SELECTION.
This Contract shall be governed by and construed, interpreted and enforced in accordance with the laws of the State of Wisconsin.
The parties agree, for any claim or suit or other dispute relating to this Contract that cannot be mutually resolved, the venue shall be
a court of competent jurisdiction within the State of Wisconsin and the parties agree to submit themselves to the jurisdiction of said
court, to the exclusion of any other judicial district that may have jurisdiction over such a dispute according to any law.

21. COMPLIANCE WITH APPLICABLE LAWS.
The Contractor shall become familiar with, and shall at all times comply with and observe all federal, state, and local laws,
ordinances, and regulations which in any manner affect the services or conduct of the Contractor and its agents and employees.
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22. CONFLICT OF INTEREST.
A. The Contractor warrants that it and its agents and employees have no public or private interest, and will not acquire

directly or indirectly any such interest, which would conflict in any manner with the performance of the services under this
Agreement.

B. The Contractor shall not employ or Contract with any person currently employed by the City for any services included
under the provisions of this Agreement.

23. COMPENSATION.
It is expressly understood and agreed that in no event will the total compensation under this Contract exceed $ .

24. BASIS FOR PAYMENT.
A. GENERAL.

(1) The City will pay the Contractor for the completed and accepted services rendered under this Contract on the
basis and at the Contract price set forth in Section 23 of this Contract. The City will pay the Contractor for
completed and approved "extra services", if any, if such "extra services" are authorized according to the
procedure established in this section. The rate of payment for "extra services" shall be the rate established in
this Contract. Such payment shall be full compensation for services rendered and for all labor, material,
supplies, equipment and incidentals necessary to complete the services.

(2) The Contractor shall submit invoices, on the form or format approved by the City and as may be further
specified in Section 3 of this Contract. The City will pay the Contractor in accordance with the schedule, if any,
set forth in Section 3. The final invoice, if applicable, shall be submitted to the City within three months of
completion of services under this Agreement.

(3) Should this Agreement contain more than one service, a separate invoice and a separate final statement shall
be submitted for each individual service.

(4) Payment shall not be construed as City acceptance of unsatisfactory or defective services or improper
materials.

(5) Final payment of any balance due the Contractor will be made upon acceptance by the City of the services
under the Agreement and upon receipt by the City of documents required to be returned or to be furnished by
the Contractor under this Agreement.

(6) The City has the equitable right to set off against any sum due and payable to the Contractor under this
Agreement, any amount the City determines the Contractor owes the City, whether arising under this
Agreement or under any other Agreement or otherwise.

(7) Compensation in excess of the total Contract price will not be allowed unless authorized by an amendment
under Section 9, AMENDMENT.

(8) The City will not compensate for unsatisfactory performance by the Contractor.
B. SERVICE ORDERS, EXTRA SERVICE, OR DECREASED SERVICE.

(1) Written orders regarding the services, including extra services or decreased services, will be given by the City,
using the procedure set forth in Section 15, NOTICES.

(2) The City may, by written order, request extra services or decreased services, as defined in Section 10 of this
Contract. Unless the Contractor believes the extra services entitle it to extra compensation or additional time,
the Contractor shall proceed to furnish the necessary labor, materials, and professional services to complete
the services within the time limits specified in the Scope of Services, Section 3 of this Agreement, including any
amendments under Section 9 of this Agreement.

(3) If in the Contractor's opinion the order for extra service would entitle it to extra compensation or extra time, or
both, the Contractor shall not proceed to carry out the extra service, but shall notify the City, pursuant to Section
15 of this Agreement. The notification shall include the justification for the claim for extra compensation or extra
time, or both, and the amount of additional fee or time requested.

(4) The City shall review the Contractor's submittal and respond in writing, either authorizing the Contractor to
perform the extra service, or refusing to authorize it. The Contractor shall not receive additional compensation
or time unless the extra compensation is authorized by the City in writing.

25. DEFAULT/TERMINATION.
A. In the event Contractor shall default in any of the covenants, agreements, commitments, or conditions herein contained,

and any such default shall continue unremedied for a period of ten (10) days after written notice thereof to Contractor, the
City may, at its option and in addition to all other rights and remedies which it may have at law or in equity against
Contractor, including expressly the specific enforcement hereof, forthwith have the cumulative right to immediately
terminate this Contract and all rights of Contractor under this Contract.

B. Notwithstanding paragraph A., above, the City may in its sole discretion and without any reason terminate this Agreement
at any time by furnishing the Contractor with ten (10) days' written notice of termination. In the event of termination under
this subsection, the City will pay for all work completed by the Contractor and accepted by the City.

26. INDEMNIFICATION.
The Contractor shall be liable to and hereby agrees to indemnify, defend and hold harmless the City of Madison, and its officers,
officials, agents, and employees against all loss or expense (including liability costs and attorney's fees) by reason of any claim or
suit, or of liability imposed by law upon the City or its officers, officials, agents or employees for damages because of bodily injury,
including death at any time resulting therefrom, sustained by any person or persons or on account of damages to property, including
loss of use thereof, arising from, in connection with, caused by or resulting from the Contractor's and/or Subcontractor's acts or
omissions in the performance of this Agreement, whether caused by or contributed to by the negligence of the City, its officers,
officials, agents, or its employees.
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27. INSURANCE.
The Contractor will insure, and will require each subcontractor to insure, as indicated, against the following risks to the extent stated
below. The Contractor shall not commence work under this Contract, nor shall the Contractor allow any Subcontractor to commence
work on its Subcontract, until the insurance required below has been obtained and corresponding certificate(s) of insurance have
been approved by the City Risk Manager.

Commercial General Liability
The Contractor shall procure and maintain during the life of this Contract, Commercial General Liability insurance including, but not
limited to bodily injury, property damage, personal injury, and products and completed operations (unless determined to be
inapplicable by the Risk Manager) in an amount not less than $1,000,000 per occurrence. This policy shall also provide contractual
liability in the same amount. Contractor’s coverage shall be primary and list the City of Madison, its officers, officials, agents and
employees as additional insureds. Contractor shall require all subcontractors under this Contract (if any) to procure and maintain
insurance meeting the above criteria, applying on a primary basis and listing the City of Madison, its officers, officials, agents and
employees as additional insureds.

Automobile Liability
The Contractor shall procure and maintain during the life of this Contract Business Automobile Liability insurance covering owned,
non-owned and hired automobiles with limits of not less than $1,000,000 combined single limit per accident. Contractor shall require
all subcontractors under this Contract (if any) to procure and maintain insurance covering each subcontractor and meeting the
above criteria.

Worker’s Compensation
The Contractor shall procure and maintain during the life of this Contract statutory Workers’ Compensation insurance as required by
the State of Wisconsin. The Contractor shall also carry Employers Liability limits of at least $100,000 Each Accident, $100,000
Disease – Each Employee, and $500,000 Disease – Policy Limit. Contractor shall require all subcontractors under this Contract (if
any) to procure and maintain such insurance, covering each subcontractor.

Professional Liability
The Contractor shall procure and maintain professional liability insurance with coverage of not less than $1,000,000. If such policy is
a “claims made” policy, all renewals thereof during the life of the Contract shall include “prior acts coverage” covering at all times all
claims made with respect to Contractor’s work performed under the Contract. This Professional Liability coverage must be kept in
force for a period of six (6) years after the services have been accepted by the City.

Acceptability of Insurers. The above-required insurance is to be placed with insurers who have an A.M. Best rating of no less than
A- (A minus) and a Financial Category rating of no less than VII.

Proof of Insurance, Approval. The Contractor shall provide the City with certificate(s) of insurance showing the type, amount,
effective dates, and expiration dates of required policies prior to commencing work under this Contract. Contractor shall provide the
certificate(s) to the City’s representative upon execution of the Contract, or sooner, for approval by the City Risk Manager. If any of
the policies required above expire while this Contract is still in effect, Contractor shall provide renewal certificate(s) to the City for
approval. Certificate Holder language should be listed as follows:

City of Madison
ATTN: Risk Management, Room 406
210 Martin Luther King, Jr. Blvd.
Madison, WI  53703

The Contractor shall provide copies of additional insured endorsements or insurance policies, if requested by the City Risk Manager.
The Contractor and/or Insurer shall give the City thirty (30) days advance written notice of cancellation, non-renewal or material
changes to any of the above-required policies during the term of this Contract.

28. OWNERSHIP OF CONTRACT PRODUCT.
All of the work product, including, but not limited to, documents, materials, files, reports, data, including magnetic tapes, disks of
computer-aided designs or other electronically stored data or information (the "Documents"), which the Contractor prepares
pursuant to the terms and conditions of this Contract are the sole property of the City. The Contractor will not publish any such
materials or use them for any research or publication, other than as expressly required or permitted by this Contract, without the
prior written permission of the City. The grant or denial of such permission shall be at the City's sole discretion.

The Contractor intends that the copyright to the Documents shall be owned by City, whether as author (as a Work Made For Hire),
or by assignment from Contractor to City. The parties expressly agree that the Documents shall be considered a Work Made For
Hire as defined by Title 17, United States Code, Section 101(2).

As further consideration for the City entering into this Contract, the Contractor hereby assigns to City all of the Contractor's rights,
title, interest and ownership in the Documents, including the right to procure the copyright therein and the right to secure any
renewals, reissues and extensions of any such copyright in any foreign country. The City shall be entitled to the sole and exclusive
benefit of the Documents, including the copyright thereto, and whenever required by the City, the Contractor shall at no additional
compensation, execute all documents of assignment of the full and exclusive benefit and copyright thereof to the City. Any
subcontractors and other independent Contractors who prepare portions of the Documents shall be required by the Contractor to
execute an assignment of ownership in favor of the City before commencing work.
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29. BAN THE BOX - ARREST AND CRIMINAL BACKGROUND CHECKS. (Sec. 39.08, MGO. Applicable to contracts exceeding
$25,000.)
A. DEFINITIONS.

For purposes of this section, “Arrest and Conviction Record” includes, but is not limited to, information indicating
that a person has been questioned, apprehended, taken into custody or detention, held for investigation, arrested,
charged with, indicted or tried for any felony, misdemeanor or other offense pursuant to any law enforcement or military
authority.

“Conviction record” includes, but is not limited to, information indicating that a person has been convicted of a
felony, misdemeanor or other offense, placed on probation, fined, imprisoned or paroled pursuant to any law enforcement
or military authority.

“Background Check” means the process of checking an applicant’s arrest and conviction record, through any
means.

B. REQUIREMENTS. For the duration of this Contract, the Contractor shall:
(1) Remove from all job application forms any questions, check boxes, or other inquiries regarding an applicant’s

arrest and conviction record, as defined herein.
(2) Refrain from asking an applicant in any manner about their arrest or conviction record until after conditional

offer of employment is made to the applicant in question.
(3) Refrain from conducting a formal or informal background check or making any other inquiry using any privately

or publicly available means of obtaining the arrest or conviction record of an applicant until after a conditional
offer of employment is made to the applicant in question.

(4) Make information about this ordinance available to applicants and existing employees, and post notices in
prominent locations at the workplace with information about the ordinance and complaint procedure using
language provided by the City.

(5) Comply with all other provisions of Sec. 39.08, MGO.
C. EXEMPTIONS: This section does not apply when:

(1) Hiring for a position where certain convictions or violations are a bar to employment in that position under
applicable law, or

(2) Hiring a position for which information about criminal or arrest record, or a background check is required by law
to be performed at a time or in a manner that would otherwise be prohibited by this ordinance, including a
licensed trade or profession where the licensing authority explicitly authorizes or requires the inquiry in
question.

To be exempt under sec. C.(1) or (2) above, Contractor must demonstrate to the City that there is a law or regulation that
requires the hiring practice in question. If so, the contractor is exempt from this section for the position(s) in question.

30. WEAPONS PROHIBITION.
Contractor shall prohibit, and shall require its subcontractors to prohibit, its employees from carrying weapons, including concealed
weapons, in the course of performance of work under this Contract, other than while at the Contractor’s or subcontractor’s own
business premises. This requirement shall apply to vehicles used at any City work site and vehicles used to perform any work under
this Contract, except vehicles that are an employee’s “own motor vehicle” pursuant to Wis. Stat. sec. 175.60(15m).

31. IT NETWORK CONNECTION POLICY.
If this Contract includes services such as software support, software maintenance, network services, and/or system development
services and will require a Network Connection the City Network (as defined in the following link), the City’s Network Connection
Policy found at this link: http://www.cityofmadison.com/attorney/documents/posNetworkConnection.doc is hereby incorporated and
made a part of this Contract and Contractor agrees to comply with all of its requirements.

32. AUTHORITY.
Contractor represents that it has the authority to enter into this Contract. If the Contractor is not an individual, the person signing on
behalf of the Contractor represents and warrants that he or she has been duly authorized to bind the Contractor and sign this
Contract on the Contractor’s behalf.

33. COUNTERPARTS, ELECTRONIC DELIVERY.
This Contract may be signed in counterparts, each of which shall be taken together as a whole to comprise a single document.
Signatures on this Contract may be exchanged between the parties by facsimile, electronic scanned copy (.pdf) or similar
technology and shall be as valid as original. Executed copies or counterparts of this Contract may be delivered by facsimile or email
and upon receipt will be deemed original and binding upon the parties hereto, whether or not a hard copy is also delivered. Copies
of this Contract, fully executed, shall be as valid as an original.

http://www.cityofmadison.com/attorney/documents/posNetworkConnection.doc
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IN WITNESS WHEREOF, the parties hereto have set their hands at Madison, Wisconsin.

CONTRACTOR:

(Type or Print Name of Contracting Entity)

By:

(Signature)

(Print Name and Title of Person Signing)

Date:

CITY OF MADISON, WISCONSIN
a municipal corporation:

By:

Satya Rhodes-Conway, Mayor

Date:

Approved:

By: By:

David P. Schmiedicke, Finance Director Maribeth Witzel-Behl, City Clerk

Date: Date:

Approved as to Form:

By: By:

Eric T. Veum, Risk Manager Michael P. May, City Attorney

Date: Date:

For City Use Only: SIGNATURE INSTRUCTIONS FOR CONTRACTS SIGNED BY MAYOR/CLERK:
Obtain contractor’s signature first.  Route this contract & all of its attachments for City signatures using the City Clerk’s
Contract Routing Database. Include 1 copy of authorizing resolution & 1 copy of the Certificate of Insurance.

NOTE: Certain service contracts may be executed by the designee of the Finance Director on behalf of
the City of Madison:

By: Date:

Mary Richards, Procurement Supervisor

MGO 4.26(3) and (5) authorize the Finance Director or designee to sign purchase of service contracts when all of the following apply:
(a) The funds are included in the approved City budget.
(b) An RFP or competitive process was used, or the Contract is exempt from competitive bidding under 4.26(4)(a).
(c) The City Attorney has approved the form of the Contract.
(d) The Contract complies with other laws, resolutions and ordinances.
(e) The Contract is for a period of 1 year or less, OR not more than 5 years AND the average cost is not more than $100,000 per year, AND

was subject to competitive bidding. (If over $50,000 and exempt from bidding under 4.26(4)(a), regardless of duration of the Contract, the
Common Council must authorize the Contract by resolution and the Mayor and City Clerk must sign, per 4.26(5)(b).)

Emergency Service contracts may also be signed by the designee of the Finance Director if the requirements of MGO 4.26(3)(c) are met.

For City Use Only: SIGNATURE INSTRUCTIONS FOR CONTRACT TO BE SIGNED BY FINANCE (PURCHASING):
Obtain contractor’s signature first. Attach the contractor-signed contract with all attachments/exhibits and the certificate of
insurance to the requisition in MUNIS.
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  GRANT NUMBER (FAIN): 00E02498
  MODIFICATION NUMBER: 0   DATE OF AWARD

  PROGRAM CODE: BF   09/03/2019
U.S. ENVIRONMENTAL

PROTECTION AGENCY   TYPE OF ACTION
  New

  MAILING DATE
  09/10/2019

Cooperative Agreement   PAYMENT METHOD:
  ASAP

  ACH#
  50926

RECIPIENT TYPE: 
Municipal  

  Send Payment Request to:
  Las Vegas Finance Center

RECIPIENT:   PAYEE:

City of Madison
210 Martin Luther King, Jr. Blvd., Room 406
Madison, WI 53703
EIN:  39-6005507

  City of Madison
  210 Martin Luther King, Jr. Blvd., Room 406
  Madison, WI 53703

PROJECT MANAGER   EPA PROJECT OFFICER   EPA GRANT SPECIALIST

Thomas Otto
210 Martin Luther King, Jr. Blvd., Room 406
Madison, WI  53703
E-Mail:  totto@cityofmadison.com
Phone: 608-243-0178

  Linda Mangrum
  77 West Jackson Blvd., LB-5J
  Chicago, IL  60604-3507

E-Mail:  mangrum.linda@epa.gov
Phone: 312-353-2071

  Robert Young
  Assistance Section, MA-10J

E-Mail:  young.robert@epa.gov
Phone: 312-886-6128

PROJECT TITLE AND DESCRIPTION
South Madison Brownfields Project
This agreement will provide funding for the City of Madison, Wisconsin to inventory, characterize, assess, and conduct cleanup planning and community 
involvement related activities for brownfield sites in the City of Madison, Wisconsin. The City of Madison will create a brownfield inventory, prioritize sites based 
on redevelopment potential, and conduct Phase I & II Environmental Site Assessments as redevelopment opportunities become available . Brownfields are real 
property, the expansion, development or reuse of which may be complicated by the presence or potential presence of a hazardous substance, pollutant, or 
contaminant.

BUDGET PERIOD   PROJECT PERIOD   TOTAL BUDGET PERIOD COST   TOTAL PROJECT PERIOD COST

09/27/2019  -  09/26/2022   09/27/2019  -  09/26/2022   $300,000.00   $300,000.00

NOTICE OF AWARD

Based on your Application dated 01/31/2019 including all modifications and amendments, the United States acting by and through the US Environmental 
Protection Agency (EPA) hereby awards $300,000. EPA agrees to cost-share 100.00% of all approved budget period costs incurred, up to and not exceeding 
total federal funding of $300,000.  Recipient's signature is not required on this agreement.  The recipient demonstrates its commitment to carry out this award  
by either: 1) drawing down funds within 21 days after the EPA award or amendment mailing date; or 2) not filing a notice of disagreement with the award terms 
and conditions within 21 days after the EPA award or amendment mailing date.  If the recipient disagrees with the terms and conditions specified in this award, 
the authorized representative of the recipient must furnish a notice of disagreement to the EPA Award Official within  21 days after the EPA award or 
amendment mailing date. In case of disagreement, and until the disagreement is resolved, the recipient should not draw down on the funds provided by this 
award/amendment, and any costs incurred by the recipient are at its own risk.  This agreement is subject to applicable EPA regulatory and statutory provisions, 
all terms and conditions of this agreement and any attachments .

ISSUING OFFICE (GRANTS MANAGEMENT OFFICE) AWARD APPROVAL OFFICE

ORGANIZATION / ADDRESS   ORGANIZATION / ADDRESS

U.S. EPA Region 5
Mail Code MA-10J
77 West Jackson Blvd.
Chicago, IL  60604-3507

 U.S. EPA, Region 5
 Land, Chemicals and Redevelopment Division
 77 West Jackson Blvd., L-17J
 Chicago, Illinois  60604

THE UNITED STATES OF AMERICA BY THE U.S. ENVIRONMENTAL PROTECTION AGENCY

Digital signature applied by EPA Award Official  Bruce Sypniewski - Deputy Director   DATE
  09/03/2019

Appendix C
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FUNDS FORMER AWARD THIS ACTION AMENDED TOTAL

  EPA Amount This Action $ 0 $ 300,000 $ 300,000

  EPA In-Kind Amount $ $  $  0

  Unexpended Prior Year Balance $ $ $ 0

  Other Federal Funds $ $ $ 0

  Recipient Contribution $ $ $ 0

  State Contribution $ $ $ 0

  Local Contribution $ $ $ 0

  Other Contribution $ $ $ 0

  Allowable Project Cost $ 0 $ 300,000 $ 300,000

Assistance Program (CFDA)         Statutory AuthorityStatutory AuthorityStatutory AuthorityStatutory Authority         Regulatory AuthorityRegulatory AuthorityRegulatory AuthorityRegulatory Authority

66.818 - Brownfields Multipurpose
Assessment
Revolving Loan Fund
and Cleanup Cooperative Agreements

  CERCLA: Sec. 104(k)(2)
Consolidated Appropriations Act of 2018 (P.L. 
115-141)
Consolidated Appropriations Act of 2019 (PL
116-6)

  2 CFR 200
2 CFR 1500 and 40 CFR 33

Fiscal
Site Name Req No FY Approp. 

Code

Budget 

Organization

PRC Object 

Class

Site/Project Cost 

Organization

Obligation / 

Deobligation

-
-

1905QEX049
1905QEX049

19
19

E4
E4

05Q6AG7
05Q6AG7

000D79
000D79XBP

4114
4114

G590NY00
G590OR00

-
-

200,000
100,000

300,000
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Budget Summary Page: City of Madison Assessment Grant

Table A - Object Class Category

(Non-construction)

Total Approved Allowable

Budget Period Cost

1. Personnel $2,341

2. Fringe Benefits $609

3. Travel $4,000

4. Equipment $0

5. Supplies $3,000

6. Contractual $290,050

7. Construction $0

8. Other $0

9. Total Direct Charges $300,000

10. Indirect Costs:  %  Base  $0

11. Total (Share:  Recipient  0.00 %  Federal  100.00 %.) $300,000

12. Total Approved Assistance Amount $300,000

13. Program Income $0

14. Total EPA Amount Awarded This Action $300,000

15. Total EPA Amount Awarded To Date $300,000
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Administrative Conditions

General Terms and Conditions 

The recipient agrees to comply with the current EPA general terms and conditions available at : 

https://www.epa.gov/grants/epa-general-terms-and-conditions-effective-october-1-2018

These terms and conditions are in addition to the assurances and certifications made as a part of the  

award and the terms, conditions, or restrictions cited throughout the award.

The EPA repository for the general terms and conditions by year can be found at  

http://www.epa.gov/grants/grant-terms-and-conditions.  

A. Correspondence Condition

The terms and conditions of this agreement require the submittal of reports , specific requests for 

approval, or notifications to EPA.  Unless otherwise noted, all such correspondence should be sent to 

the following email addresses:

· Federal Financial Reports (SF-425):  LVFC-grants@epa.gov and young.robert@epa.gov

· MBE/WBE reports (EPA Form 5700-52A): callahan.adrianne@epa.gov

· All other forms/certifications/assurances, Indirect Cost Rate Agreements, Requests for

Extensions of the Budget and Project Period, Amendment Requests, Requests for other

Prior Approvals, updates to recipient information (including email addresses, changes in

contact information or changes in authorized representatives) and other notifications:

Linda Mangrum - mangrum.linda@epa.gov

· Payment requests (if applicable): Linda Mangrum - mangrum.linda@epa.gov

Quality Assurance documents, workplan revisions, equipment lists, programmatic

reports and deliverables: Linda Mangrum - mangrum.linda@epa.gov

B. EXTENSION OF PROJECT/BUDGET PERIOD EXPIRATION DATE

EPA has not exercised the waiver option to allow automatic one -time extensions for non-research 

grants under 2 CFR 200.308 (d)(2). Therefore, if a no-cost time extension is necessary to extend the 

period of availability of funds the recipient must submit a written request to the EPA prior to the  

budget/project period expiration dates. The written request must include: a justification describing the 

need for additional time, an estimated date of completion, and a revised schedule for project 

completion including updated milestone target dates for the approved workplan activities . In addition, 

if there are overdue reports required by the general, administrative, and/or programmatic terms and 

conditions of this assistance agreement, the recipient must ensure that they are submitted along with 

or prior to submitting the no-cost time extension request.  

C. UTILIZATION OF SMALL, MINORITY AND WOMEN'S BUSINESS ENTERPRISES

GENERAL COMPLIANCE, 40 CFR, Part 33

The recipient agrees to comply with the requirements of EPA's Disadvantaged Business Enterprise (DBE) 

Program for procurement activities under assistance agreements, contained in 40 CFR, Part 33.

MBE/WBE REPORTING, 40 CFR, Part 33, Subpart E 



The recipient agrees to complete and submit a “MBE/WBE Utilization Under Federal Grants and 

Cooperative Agreements” report (EPA Form 5700-52A) on an annual basis. The current EPA Form 

5700-52A can be found at the EPA Office of Small and Disadvantaged Business Utilization’s Home Page 

at https://www.epa.gov/resources-small-businesses 

MBE/WBE reporting is required in annual reports. Reporting is required for assistance agreements 

where there are funds budgeted for procuring construction, equipment, services and supplies, including 

funds budgeted for direct procurement by the recipient or procurement under subawards or loans in 

the “Other” category with a cumulative total that exceed the threshold amount of $250,000, including 

amendments and/or modifications. The recipient must make reporting a requirement of all 

sub-awards/loans. All procurement actions are reportable, not just that portion which exceeds 

$250,000. 

When completing the annual report, recipients are instructed to check the box titled “annual” in section 

1B of the form. For the final report, recipients are instructed to check the box titled “annual” and the 

box indicated for the “last report” of the project in section 1B of the form. Annual reports are due by 

October 30th of each year. Final reports are due by October 30th or 90 days after the end of the project 

period, whichever comes first.

The reporting requirement is based on total procurements. Recipients with expended and/or budgeted 

funds for procurement are required to report annually whether the planned procurements take place 

during the reporting period or not. If no budgeted procurements take place during the reporting period, 

the recipient should check the box in section 5B when completing the form.

 

Based on EPA’s review of the planned budget, this award meets the conditions above and is subject to 

the Disadvantaged Business Enterprise (DBE) Program reporting requirements. However, if the recipient 

believes this award does not meet these conditions, it must provide a justification and budget detail 

within 21 days of the award date clearly demonstrating that, based on the planned budget, this award is 

not subject to the DBE reporting requirements to the Regional or Headquarters point of contact defined  

in the correspondence condition, if applicable.

 

This provision represents an approved deviation from the MBE/WBE reporting requirements as 

described in 40 CFR, Part 33, Section 33.502; however, the other requirements outlined in 40 CFR Part 

33 remain in effect, including the Good Faith Effort requirements as described in 40 CFR Part 33 Subpart 

C, and Fair Share Objectives negotiation as described in 40 CFR Part 33 Subpart D and explained below.

FAIR SHARE OBJECTIVES, 40 CFR, Part 33, Subpart D

A recipient must negotiate with the appropriate EPA award official, or his/her designee, fair share 

objectives for MBE and WBE participation in procurement under the financial assistance agreements.

 

In accordance with 40 CFR, Section 33.411 some recipients may be exempt from the fair share 

objectives requirements as described in 40 CFR, Part 33, Subpart D. Recipients should work with their 

DBE coordinator, if they think their organization may qualify for an exemption.

 

Accepting the Fair Share Objectives/Goals of Another Recipient

The dollar amount of this assistance agreement, or the total dollar amount of all of the recipient’s 

financial assistance agreements in the current federal fiscal year from EPA is $250,000, or more. The 



recipient accepts the applicable MBE/WBE fair share objectives/goals negotiated with EPA by the 

Wisconsin Department of Natural Resources as follows:

MBE:  8.0% 

WBE:  8.0% 

By signing this financial assistance agreement, the recipient is accepting the fair share objectives/goals 

stated above and attests to the fact that it is purchasing the same or similar construction , supplies, 

services and equipment, in the same or similar relevant geographic buying market as the Wisconsin 

Department of Natural Resources .

Negotiating Fair Share Objectives/Goals, 40 CFR, Section 33.404         

The recipient has the option to negotiate its own MBE/WBE fair share objectives/goals.  If the recipient 

wishes to negotiate its own MBE/WBE fair share objectives/goals, the recipient agrees to submit 

proposed MBE/WBE objectives/goals based on an availability analysis, or disparity study, of qualified 

MBEs and WBEs in their relevant geographic buying market for construction, services, supplies and 

equipment.

The submission of proposed fair share goals with the supporting analysis or disparity study means that  

the recipient is not accepting the fair share objectives/goals of another recipient. The recipient agrees 

to submit proposed fair share objectives/goals, together with the supporting availability analysis or 

disparity study, to the Regional MBE/WBE Coordinator within 120 days of its acceptance of the financial 

assistance award.  EPA will respond to the proposed fair share objective/goals within 30 days of 

receiving the submission. If proposed fair share objective/goals are not received within the 120 day 

time frame, the recipient may not expend its EPA funds for procurements until the proposed fair share 

objective/goals are submitted.   

SIX GOOD FAITH EFFORTS, 40 CFR, Part 33, Subpart C

Pursuant to 40 CFR, Section 33.301, the recipient agrees to make the following good faith efforts  

whenever procuring construction, equipment, services and supplies under an EPA financial assistance 

agreement, and to require that sub-recipients, loan recipients, and prime contractors also comply. 

Records documenting compliance with the six good faith efforts shall be retained:  

(a) Ensure DBEs are made aware of contracting opportunities to the fullest extent practicable

through outreach and recruitment activities. For Indian Tribal, State and Local and Government

recipients, this will include placing DBEs on solicitation lists and soliciting them whenever they

are potential sources.

(b) Make information on forthcoming opportunities available to DBEs and arrange time frames

for contracts and establish delivery schedules, where the requirements permit, in a way that

encourages and facilitates participation by DBEs in the competitive process. This includes,

whenever possible, posting solicitations for bids or proposals for a minimum of 30 calendar

days before the bid or proposal closing date.

(c) Consider in the contracting process whether firms competing for large contracts could

subcontract with DBEs.  For Indian Tribal, State and local Government recipients, this will

include dividing total requirements when economically feasible into smaller tasks or quantities



to permit maximum participation by DBEs in the competitive process .

 

(d) Encourage contracting with a consortium of DBEs when a contract is too large for one of  

these firms to handle individually.

 

(e) Use the services and assistance of the SBA and the Minority Business Development Agency  

of the Department of Commerce.

 

(f) If the prime contractor awards subcontracts, require the prime contractor to take the steps 

in paragraphs (a) through (e) of this section.

  

CONTRACT ADMINISTRATION PROVISIONS, 40 CFR, Section 33.302

The recipient agrees to comply with the contract administration provisions of  40 CFR, Section 33.302.

 

BIDDERS LIST, 40 CFR, Section 33.501(b) and (c)

Recipients of a Continuing Environmental Program Grant or other annual reporting grant, agree to 

create and maintain a bidders list.  Recipients of an EPA financial assistance agreement to capitalize a 

revolving loan fund also agree to require entities receiving identified loans to create and maintain a  

bidders list if the recipient of the loan is subject to, or chooses to follow, competitive bidding 

requirements. Please see 40 CFR, Section 33.501 (b) and (c) for specific requirements and exemptions.

Programmatic Conditions

GRANT-SPECIFIC PROGRAMMATIC TERMS & 

CONDITIONS

FY19 Assessment Cooperative Agreement 

Terms and Conditions

Please note that these Terms and Conditions (T&Cs) apply to Brownfield Assessment Cooperative 

Agreements awarded under the Comprehensive Environmental Response, Compensation, and Liability 

Act (CERCLA) § 104(k).

I. GENERAL FEDERAL REQUIREMENTS

NOTE: For the purposes of these Terms and Conditions, the term “assessment” includes eligible 

activities under the Comprehensive Environmental Response, Compensation, and Liability Act 

(CERCLA) § 104(k)(2)(A)(i) such as activities involving the inventory, characterization, assessment, and 

planning relating to brownfield sites as described in the EPA-approved workplan.

A.  Federal Policy and Guidance

1.   Cooperative Agreement Recipients: By awarding this cooperative agreement, the 

Environmental Protection Agency (EPA) has approved the proposal for the Cooperative Agreement 

Recipient (CAR) submitted in the Fiscal Year 2019 competition for Brownfield Assessment 



cooperative agreements. 

2.   In implementing this agreement, the CAR shall ensure that work done with cooperative agreement 

funds complies with the requirements of CERCLA § 104(k). The CAR shall also ensure that 

assessment activities supported with cooperative agreement funding comply with all applicable  

federal and state laws and regulations.

3.   A term and condition or other legally binding provision shall be included in all subawards entered 

into with the funds awarded under this agreement, or when funds awarded under this agreement 

are used in combination with non-federal sources of funds, to ensure that the CAR complies with all 

applicable federal and state laws and requirements. In addition to CERCLA § 104(k), federal 

applicable laws and requirements include 2 CFR Part 200.

4.   The CAR must comply with federal cross-cutting requirements. These requirements include, but are 

not limited to, DBE requirements found at 40 CFR Part 33; OSHA Worker Health & Safety Standard 

29 CFR § 1910.120; Uniform Relocation Act (40 USC § 61); National Historic Preservation Act (16 

USC § 470); Endangered Species Act (P.L. 93-205); Permits required by Section 404 of the Clean 

Water Act; Executive Order 11246, Equal Employment Opportunity, and implementing regulations 

at 41 CFR § 60-4; Contract Work Hours and Safety Standards Act, as amended (40 USC §§ 327-333); 

the Anti-Kickback Act (40 USC § 276c); and Section 504 of the Rehabilitation Act of 1973 as 

implemented by Executive Orders 11914 and 11250.

5. The CAR must comply with Davis-Bacon Act prevailing wage requirements and associated U.S. 

Department of Labor (DOL) regulations for all construction, alteration, and repair contracts and 

subcontracts awarded with funds provided under this agreement by operation of CERCLA § 104(g). 

Assessment activities generally do not involve construction, alteration, and repair within the 

meaning of the Davis-Bacon Act. However, the recipient must contact the EPA Project Officer if  

there are unique circumstances (e.g., removal of an underground storage tank or another structure 

and restoration of the site) which indicate that the Davis-Bacon Act applies to an activity the CAR 

intends to carry out with funds provided under this agreement. EPA will provide guidance on 

Davis-Bacon Act compliance if necessary. 

 

II. SITE ELIGIBILITY REQUIREMENTS

A.  Eligible Brownfield Site Determinations

1.   The CAR must provide information to the EPA Project Officer about site -specific work prior to 

incurring any costs under this cooperative agreement for sites that have not already been  

pre-approved in the CAR’s workplan by EPA. The information that must be provided includes 

whether the site meets the definition of a brownfield site as defined in § 101(39) of CERCLA, and 

whether the CAR is the potentially responsible party under CERCLA § 107, is exempt from CERCLA 

liability and/or has defenses to CERCLA liability. 

2.   If the site is excluded from the general definition of a brownfield, but is eligible for a 

property-specific funding determination, then the CAR may request a property-specific funding 

determination from the EPA Project Officer. In its request, the CAR must provide information 



sufficient for EPA to make a property-specific funding determination on how financial assistance will 

protect human health and the environment, and either promote economic development or enable 

the creation of, preservation of, or addition to parks, greenways, undeveloped property, other 

recreational property, or other property used for nonprofit purposes. The CAR must not incur costs 

for assessing sites requiring a property-specific funding determination by EPA until the EPA Project 

Officer has advised the CAR that EPA has determined that the property is eligible.

3. Brownfield Sites Contaminated with Petroleum

a. For any petroleum-contaminated brownfield site that is not included in the CAR’s

EPA-approved workplan, the CAR shall provide sufficient documentation to EPA prior to

incurring costs under this cooperative agreement which documents that:

i. the State determines there is “no viable responsible party” for the site;

ii. the State determines that the person assessing or investigating the site is a person

who is not potentially liable for cleaning up the site; and

iii. the site is not subject to any order issued under Section 9003(h) of the Solid Waste

Disposal Act.

This documentation must be prepared by the CAR or the State, following contact and 

discussion with the appropriate state petroleum program official. Please contact the EPA 

Project Officer for additional information. 

b. Documentation must include:

i. the identity of the State program official contacted;

ii. the State official’s telephone number;

iii. the date of the contact; and

iv. a summary of the discussion relating to the State’s determination that there is no

viable responsible party and that the person assessing or investigating the site is not

potentially liable for cleaning up the site.

Other documentation provided by a State to the recipient relevant to any of the  

determinations by the State must also be provided to the EPA Project Officer .

c. If the State chooses not to make the determinations described in Section II .A.3. above, the

CAR must contact the EPA Project Officer and provide the necessary information for EPA to

make the requisite determinations.

d. EPA will make all determinations on the eligibility of petroleum-contaminated brownfield

sites located on tribal lands (i.e., reservation lands or lands otherwise in Indian country, as

defined at 18 U.S.C. § 1151). Before incurring costs for these sites, the CAR must contact the

EPA Project Officer and provide the necessary information for EPA to make the

determinations described in Section II.A.3.b. above.

III. GENERAL COOPERATIVE AGREEMENT



ADMINISTRATIVE REQUIREMENTS

A.  Sufficient Progress

1. This condition supplements the requirements of the Sufficient Progress Condition (No. 22) in the 

General Terms and Conditions. If after 18 months from the date of award, EPA determines that the 

CAR has not made sufficient progress in implementing its cooperative agreement, the CAR must 

implement a corrective action plan concurred on by the EPA Project Officer and approved by the  

Award Official or Grants Management Officer. Alternatively, EPA may terminate this agreement 

under 2 CFR § 200.339 for material non-compliance with its terms, or with the consent of the CAR 

as provided at 2 CFR § 200.339, depending on the circumstances. Sufficient progress is indicated 

when 35% of funds have been drawn down and disbursed for eligible activities. For assessment 

coalition cooperative agreements, sufficient progress is demonstrated when a solicitation for 

services has been released, sites are prioritized or an inventory has been initiated (if necessary), 

community involvement activities have been initiated and a Memorandum of Agreement is in place , 

or other documented activities that demonstrate to EPA’s satisfaction that the CAR will successfully 

perform the cooperative agreement.

B.  Substantial Involvement 

1.   EPA may be substantially involved in overseeing and monitoring this cooperative agreement .

a. Substantial involvement by EPA generally includes administrative activities by the EPA 

Project Officer such as monitoring, reviewing project phases, and approving substantive 

terms included in professional services contracts. EPA will not direct or recommend that 

the CAR enter into a contract with a particular entity.

b. Substantial EPA involvement includes brownfield property-specific funding determinations 

described in Section II.A.2. If the CAR awards a subaward for site assessment, the CAR 

must obtain technical assistance from EPA on which sites qualify as a brownfield site and 

determine whether the statutory prohibition found in CERCLA § 104(k)(5)(B)(i)(IV) applies. 

This prohibition does not allow the subrecipient to use EPA cooperative agreement funds  

to assess a site for which the subrecipient is potentially liable under § 107 of CERCLA. 

c. Substantial EPA involvement may include reviewing financial and program performance 

reports, monitoring all reporting, record-keeping, and other program requirements. 

d. EPA may waive any of the provisions in Section III .B.1. with the exception of 

property-specific funding determinations, at its own initiative or upon request by the CAR. 

The EPA Project Officer will provide waivers in writing.

2.   Effects of EPA’s substantial involvement include: 

a. EPA’s review of any project phase, document, or cost incurred under this cooperative 

agreement will not have any effect upon CERCLA § 128 Eligible Response Site  

determinations or rights, authorities, and actions under CERCLA or any federal statute. 

b. The CAR remains responsible for ensuring that all assessments are protective of human 

health and the environment and comply with all applicable federal and state laws.

c. The CAR and its subrecipients remain responsible for ensuring costs are allowable under 2 

CFR Part 200, Subpart E. 



C.  Cooperative Agreement Recipient Roles and Responsibilities

1.   The CAR must acquire the services of a Qualified Environmental Professional(s) as defined in 40 CFR 

§ 312.10 to coordinate, direct, and oversee the brownfield site assessment activities at a given site , 

if it does not have such a professional on staff.

2.   The CAR is responsible for ensuring that funding received under this cooperative agreement does 

not exceed the statutory $200,000 funding limitation for an individual brownfield site. Waiver of 

this funding limit for a brownfield site must be submitted to the EPA Project Officer and approved  

prior to the expenditure of funding exceeding $200,000. In no case may funding for site-specific 

assessment activities exceed $350,000 on a site receiving a waiver. CARs expending funding from a 

Community-wide Assessment cooperative agreement must include this amount in any total funding 

expended on the site. 

3.   Cybersecurity – The recipient agrees that when collecting and managing environmental data under 

this cooperative agreement, it will protect the data by following all applicable State or Tribal law 

cybersecurity requirements. 

a.   EPA must ensure that any connections between the recipient’s network or information 

system and EPA networks used by the recipient to transfer data under this agreement are  

secure. For purposes of this section, a connection is defined as a dedicated persistent 

interface between an Agency IT system and an external IT system for the purpose of  

transferring information. Transitory, user-controlled connections such as website browsing 

are excluded from this definition. 

If the recipient’s connections as defined above do not go through the Environmental  

Information Exchange Network or EPA’s Central Data Exchange, the recipient agrees to 

contact the EPA Project Officer (PO) no later than 90 days after the date of this award and 

work with the designated Regional/ Headquarters Information Security Officer to ensure 

that the connections meet EPA security requirements, including entering into 

Interconnection Service Agreements as appropriate. This condition does not apply to 

manual entry of data by the recipient into systems operated and used by EPA’s regulatory 

programs for the submission of reporting and/or compliance data. 

b. The recipient agrees that any subawards it makes under this agreement will require the 

subrecipient to comply with the requirements in Cybersecurity Section a. above if the 

subrecipient’s network or information system is connected to EPA networks to transfer  

data to the Agency using systems other than the Environmental Information Exchange 

Network or EPA’s Central Data Exchange. The recipient will be in compliance with this 

condition: by including this requirement in subaward agreements; and during subrecipient 

monitoring deemed necessary by the recipient under 2 CFR § 200.331(d), by inquiring 

whether the subrecipient has contacted the EPA Project Officer. Nothing in this condition 

requires the recipient to contact the EPA Project Officer on behalf of a subrecipient or to be  

involved in the negotiation of an Interconnection Service Agreement between the  

subrecipient and EPA. 

4. All geospatial data created must be consistent with Federal Geographic Data Committee  (FGDC) 



endorsed standards. Information on these standards may be found at www.fgdc.gov.

 

D.  Quarterly Progress Reports

1. In accordance with EPA regulations 2 CFR Parts 200 and 1500 (specifically, § 200.328, Monitoring 

and Reporting Program Performance ), the CAR agrees to submit quarterly progress reports to the 

EPA Project Officer within 30 days after each reporting period. The reporting periods are October 1 

– December 31 (1
st

 quarter); January 1 – March 31 (2
nd

 quarter); April 1 – June 30 (3
rd

 quarter); and 

July 1 – September 30 (4
th

 quarter).

These reports shall cover work status, work progress, difficulties encountered, preliminary data 

results and a statement of activity anticipated during the subsequent reporting period, including a 

description of equipment, techniques, and materials to be used or evaluated. A discussion of 

expenditures and financial status for each workplan task, along with a comparison of the 

percentage of the project completed to the project schedule and an explanation of significant  

discrepancies shall be included in the report. The report shall also include any changes of key 

personnel concerned with the project. 

The CAR shall refer to and utilize the Quarterly Reporting function resident within the Assessment, 

Cleanup and Redevelopment Exchange System (ACRES) to submit quarterly reports. 

2. The CAR must submit progress reports on a quarterly basis to the EPA Project Officer . Quarterly 

progress reports must include:

a. A summary that clearly differentiates between activities completed with EPA funds  

provided under the Brownfield Assessment cooperative agreement and related activities  

completed with other sources of leveraged funding. 

b. A summary and status of approved activities performed during the reporting quarter; a 

summary of the performance outputs/outcomes achieved during the reporting quarter; and 

a description of problems encountered during the reporting quarter that may affect the 

project schedule. 

c. A comparison of actual accomplishments to the anticipated outputs/outcomes specified in 

the EPA-approved workplan and reasons why anticipated outputs/outcomes were not met.

d. An update on project schedules and milestones, including an explanation of any 

discrepancies from the EPA-approved workplan.

e. A list of the properties where assessment activities were performed and/or completed 

during the reporting quarter. 

f. A budget recap summary table with the following information: current approved project 

budget; EPA funds drawn down during the reporting quarter; costs drawn down to date 

(cumulative expenditures); program income generated and used (if applicable); and total 

remaining funds. The CAR should include an explanation of any discrepancies in the budget 

from the EPA-approved workplan, of cost overruns or high unit costs, and other pertinent 

information.

Note: Each property where assessment activities were performed and/or completed must have its 



corresponding information updated in ACRES (or via the Property Profile Form with prior approval  

from the EPA Project Officer) prior to submitting the quarterly progress report (see Section III.E. 

below).

3. The CAR must maintain records that will enable it to report to EPA on the amount of funds  

disbursed by the CAR to assess specific properties under this cooperative agreement.

4. In accordance with 2 CFR § 200.328(d)(1), the CAR agrees to inform EPA as soon as problems, 

delays, or adverse conditions become known which will materially impair the ability to meet the  

outputs/outcomes specified in the EPA-approved workplan.

E.  Property Profile Submission

1. The CAR must report on interim progress (i.e., assessment started) and any final accomplishments 

(i.e., assessment completed, clean up required, contaminants, institutional controls, engineering 

controls) by completing and submitting relevant portions of the Property Profile Form using the  

Assessment, Cleanup and Redevelopment Exchange System (ACRES). The CAR must enter the data 

in ACRES as soon as the interim action or final accomplishment has occurred, or within 30 days after 

the end of each reporting quarter. The CAR must enter any new data into ACRES prior to submitting 

the quarterly progress report to the EPA Project Officer. The CAR must utilize the ACRES system 

unless approval is obtained from the EPA Project Officer to utilize and the Property Profile Form .

F.  Final Technical Cooperative Agreement Report with Environmental Results

1. In accordance with EPA regulations 2 CFR Parts 200 and 1500 (specifically, § 200.328, Monitoring 

and Reporting Program Performance ), the CAR agrees to submit to the EPA Project Officer within 90 

days after the expiration or termination of the approved project period a final technical report on  

the cooperative agreement and at least one reproducible copy suitable for printing. The final 

technical report shall document project activities over the entire project period and shall include  

brief information on each of the following areas: 

a. a comparison of actual accomplishments with the anticipated outputs/outcomes specified 

in the EPA-approved workplan; 

b. reasons why anticipated outputs/outcomes were not met; and 

c. other pertinent information, including when appropriate, analysis and explanation of cost 

overruns or high unit costs. 

IV. FINANCIAL ADMINISTRATION REQUIREMENTS

A.  Eligible Uses of the Funds for the Cooperative Agreement Recipient

1.   To the extent allowable under the EPA-approved workplan, cooperative agreement funds may be 

used for eligible programmatic expenses to inventory, characterize, assess sites; conduct 

site-specific planning, general brownfield-related planning activities around one or more brownfield 

sites, and outreach. Eligible programmatic expenses include activities described in Section V. of 

these Terms and Conditions. In addition, eligible programmatic expenses may include:



a. Determining whether assessment activities at a particular site are authorized by CERCLA §  

104(k).

b. Ensuring that an assessment complies with applicable requirements under federal and state 

laws, as required by CERCLA § 104(k). 

c. Developing a Quality Assurance Project Plan (QAPP) as required by 2 CFR § 1500.11. The 

specific requirement for a QAPP is outlined in Implementation of Quality Assurance 

Requirements for Organizations Receiving EPA Financial Assistance  available at 

https://www.epa.gov/grants/implementation-quality-assurance-requirements-organization

s-receiving-epa-financial.

d.   Using a portion of the cooperative agreement funds to purchase environmental insurance 

for the characterization or assessment of the site. Funds may not be used to purchase 

insurance intended to provide coverage for any of the ineligible uses under Section IV., 

Ineligible Uses of the Funds for the Cooperative Agreement Recipient.

e.   Any other eligible programmatic costs, including direct costs incurred by the recipient in 

reporting to EPA; procuring and managing contracts; awarding, monitoring, and managing 

subawards to the extent required to comply with 2 CFR § 200.331 and the “Establishing and 

Managing Subawards” General Term and Condition; and carrying out community 

involvement pertaining to the assessment activities.

 2. Local Governments Only. No more than 10% of the funds awarded by this agreement may be used 

by the CAR itself as a programmatic cost for Brownfield Program development and implementation  

of monitoring health conditions and institutional controls. The health monitoring activities must be 

associated with brownfield sites at which at least a Phase II environmental site assessment is  

conducted and is contaminated with hazardous substances. The CAR must maintain records on 

funds that will be used to carry out this task to ensure compliance with this requirement . 

3.   Under CERCLA § 104(k)(5)(B), CARs and subrecipients may use up to 5% of the amount of federal 

funding for this cooperative agreement for administrative costs, including indirect costs under 2 CFR 

§ 200.414. The limit on administrative costs for this agreement is $15,000. The total amount of 

indirect costs and any direct costs for cooperative agreement administration by the CAR or  

subaward administration by subrecipients paid for by EPA under the cooperative agreement may 

not exceed this amount. As required by 2 CFR § 200.403(d), the CAR and subrecipients must classify 

administrative costs as direct or indirect consistently and may not classify the same types of cost in  

both categories.

Eligible cooperative agreement and subaward administrative costs subject to the 5% 

limitation include direct costs for:

a. Costs incurred to comply with the following provisions of the Uniform Administrative 

Requirements for Cost Principles and Audit Requirements for Federal Awards at 2 CFR Parts 

200 and 1500 other than those identified as programmatic. 

i. Record-keeping associated with equipment purchases required under 2 CFR § 

200.313;

ii.Preparing revisions and changes in the budgets, scopes of work, program plans and 

other activities required under 2 CFR § 200.308;



iii. Maintaining and operating financial management systems required under 2 CFR § 

200.302;

iv. Preparing payment requests and handling payments under 2 CFR § 200.305;

v.Financial reporting under 2 CFR § 200.327.

vi. Non-federal audits required under 2 CFR Part 200, Subpart F; and 

vii. Closeout under 2 CFR § 200.343 with the exception of preparing the recipient’s final 

performance report. Costs for preparing this report are programmatic and are not 

subject to the 5% limitation on direct administrative costs.

b.    Pre-award costs for preparation of the proposal and application for this cooperative 

agreement (including the final workplan) or applications for subawards are not allowable as 

direct costs but may be included in the CAR’s or subrecipient’s indirect cost pool to the 

extent authorized by 2 CFR § 200.460.  

B.  Ineligible Uses of the Funds for the Cooperative Agreement Recipient

1.   Cooperative agreement funds shall not be used by the CAR for any of the following activities:

a. Cleanup activities;

b. Site development activities that are not brownfield site assessment activities  (e.g., 

marketing of property (activities or products created specifically to attract buyers or 

investors) or construction of a new facility);

c. General community visioning, area-wide zoning updates, design guideline development, 

master planning, green infrastructure, infrastructure service delivery, and city-wide or 

comprehensive planning/plan updates – these activities are all ineligible uses of grant funds 

if unrelated to advancing cleanup and reuse of brownfield sites or sites to be assessed. 

Note: for these types of activities to be an eligible use of grant funds, there must be a 

specific nexus between the activity and how it will help further cleanup and reuse of the 

priority brownfield site(s). This nexus must be clearly described in the workplan for the 

project;

d. Job training unrelated to performing a specific assessment at a site covered by the  

cooperative agreement;

e. To pay for a penalty or fine;

f. To pay a federal cost share requirement (e.g., a cost share required by another federal 

grant) unless there is specific statutory authority;

g. To pay for a response cost at a brownfield site for which the CAR or subaward recipient is  

potentially liable under CERCLA § 107; 

h. To pay a cost of compliance with any federal law, excluding the cost of compliance 

with laws applicable to the assessment; and 

i. Unallowable costs (e.g., lobbying and purchases of alcoholic beverages) under 2 CFR Part 

200, Subpart E.  



2.  Cooperative agreement funds may not be used for any of the following properties:

a. Facilities listed, or proposed for listing, on the National Priorities List (NPL); 

b. Facilities subject to unilateral administrative orders, court orders, and administrative orders 

on consent or judicial consent decree issued to or entered by parties under CERCLA; 

c. Facilities that are subject to the jurisdiction, custody or control of the United States 

government except for land held in trust by the United States government for an Indian 

tribe; or 

d. A site excluded from the definition of a brownfield site for which EPA has not made a  

property-specific funding determination.

C.  Interest-Bearing Accounts and Program Income

1.   In accordance with 2 CFR § 1500.7(b), during the performance period of the cooperative agreement, 

the CAR is authorized to add program income to the funds awarded by EPA and use the program 

income under the same terms and conditions of this agreement.

 

2.   Program income for the CAR shall be defined as the gross income received by the recipient , directly 

generated by the cooperative agreement award or earned during the period of the award. Program 

income includes, but is not limited to, fees charged for conducting assessment, site 

characterizations, cleanup planning, or other activities when the costs for the activity is charged to  

this agreement. 

3.   The CAR must deposit advances of cooperative agreement funds and program income  (i.e., fees) in 

an interest-bearing account. 

a. For interest earned on advances, CARs are subject to the provisions of 2 CFR 

200.305(b)(7)(ii) relating to remitting interest on advances to EPA on a quarterly basis. 

b. Any program income earned by the CAR will be added to the funds EPA has committed to  

this agreement and used only for eligible and allowable costs under the agreement as 

provided in 2 CFR § 200.307 and 2 CFR § 1500.7, as applicable.

c. Interest earned on program income is considered additional program income.

d. The CAR must disburse program income (including interest earned on program income) 

before requesting additional payments from EPA as required by 2 CFR § 200.305(b)(5).

4.   As required by 2 CFR § 200.302, the CAR must maintain accounting records documenting the receipt 

and disbursement of program income.

5.   The recipient must provide as part of its quarterly performance report and final technical report a  

description of how program income is being used. Further, a report on the amount of program 

income earned during the award period must be submitted with the quarterly performance report , 

final technical report, and Federal Financial Report (Standard Form 425).

V. ASSESSMENT REQUIREMENTS



A.  Authorized Assessment Activities

1. Prior to conducting or engaging in any on-site activity with the potential to impact historic 

properties (such as invasive sampling), the CAR shall consult with the EPA Project Officer regarding 

potential applicability of the National Historic Preservation Act (NHPA) (16 USC § 470) and, if 

applicable, shall assist EPA in complying with any requirements of the NHPA and implementing 

regulations.  

B.  Quality Assurance (QA) Requirements

1. When environmental data are collected as part of the brownfield assessment, the CAR shall comply 

with 2 CFR § 1500.11 requirements to develop and implement quality assurance practices sufficient 

to produce data adequate to meet project objectives and to minimize data loss . State law may 

impose additional QA requirements. Recipients implementing environmental programs within the 

scope of the assistance agreement must submit to the EPA Project Officer an approvable Quality  

Assurance Project Plan (QAPP) at least 60 days prior to the initiating of data collection or data 

compilation. The Quality Assurance Project Plan (QAPP) is the document that provides 

comprehensive details about the quality assurance, quality control, and technical activities that 

must be implemented to ensure that project objectives are met . Environmental programs include 

direct measurements or data generation, environmental modeling, compilation of date from 

literature or electronic media, and data supporting the design, construction, and operation of 

environmental technology. 

The QAPP should be prepared in accordance with EPA QA/R-5: EPA Requirements for Quality 

Assurance Project Plans.  

No environmental data collection or data compilation may occur until the QAPP is approved by the  

EPA Project Officer and Quality Assurance Regional Manager. When the recipient is delegating the 

responsibility for an environmental data collection or data compilation activity to another  

organization, the EPA Regional Quality Assurance Manager may allow the recipient to review and 

approve that organization's QAPP. Additional information on these requirements can be found at 

the EPA Office of Grants and Debarment website at 

https://www.epa.gov/grants/implementation-quality-assurance-requirements-organizations-receivi

ng-epa-financial.

2. Competency of Organizations Generating Environmental Measurement Data: In accordance with 

Agency Policy Directive Number FEM-2012-02, Policy to Assure the Competency of Organizations 

Generating Environmental Measurement Data under Agency-Funded Assistance Agreements , the CAR 

agrees, by entering into this agreement, that it has demonstrated competency prior to award, or 

alternatively, where a pre-award demonstration of competency is not practicable, the CAR agrees to 

demonstrate competency prior to carrying out any activities under the award involving the generation  

or use of environmental data. The CAR shall maintain competency for the duration of the project period 

of this agreement and this will be documented during the annual reporting process. A copy of the Policy 

is available online at http://www.epa.gov/fem/lab_comp.htm or a copy may also be requested by 

contacting the EPA Project Officer for this award. 

C.  Community Outreach



1.   The CAR agrees to clearly reference EPA investments in the project during all phases of community  

outreach outlined in the EPA-approved workplan which may include the development of any 

post-project summary or success materials that highlight achievements to which this project  

contributed. 

a. If any documents, fact sheets, and/or web materials are developed as part of this 

cooperative agreement, then they shall include the following statement: "Though this 

project has been funded, wholly or in part, by EPA, the contents of this document do not 

necessarily reflect the views and policies of EPA."

b. If a sign is developed as part of a project funded by this cooperative agreement, then the 

sign shall include either a statement (e.g., this project has been funded, wholly or in part, by 

EPA) and/or EPA's logo acknowledging that EPA is a source of funding for the project. The 

EPA logo may be used on project signage when the sign can be placed in a visible location 

with direct linkage to site activities. Use of the EPA logo must follow the sign specifications 

available at 

https://www.epa.gov/grants/epa-logo-seal-specifications-signage-produced-epa-assistance-

agreement-recipients.

2.   The CAR agrees to notify the EPA Project Officer of public or media events publicizing the  

accomplishment of significant events related to construction and/or site reuse projects as a result 

of this agreement, and provide the opportunity for attendance and participation by federal 

representatives with at least ten (10) working days’ notice.

3.   To increase public awareness of projects serving communities where English is not the  

predominant language, CARs are encouraged to include in their outreach strategies communication 

in non-English languages. Translation costs for this purpose are allowable, provided the costs are 

reasonable.

D.  All Appropriate Inquiry

1. As required by CERCLA § 104(k)(2)(B)(ii) and CERCLA § 101(35)(B), the CAR shall ensure that a Phase 

I site characterization and assessment carried out under this agreement will be performed in 

accordance with EPA's all appropriate inquiries regulation (AAI). The CAR shall utilize the practices in 

ASTM standard E1527-13 “Standard Practices for Environmental Site Assessment: Phase I 

Environmental Site Assessment Process ,” or EPA's All Appropriate Inquiries Final Rule (40 CFR Part 

312). A suggested outline for an AAI final report is provided in “All Appropriate Inquiries Rule: 

Reporting Requirements and Suggestions on Report Content” , (Publication Number: EPA 

560-F-14-003). This does not preclude the use of cooperative agreement funds for additional site  

characterization and assessment activities that may be necessary to characterize the environmental  

impacts at the site or to comply with applicable state standards. 

2. AAI final reports produced with funding from this agreement must comply with 40 CFR Part 312 and 

must, at a minimum, include the information below. All AAI reports submitted to EPA Project 

Officers as deliverables under this agreement must be accompanied by a completed “All 

Appropriate Inquiries: Reporting Requirements Checklist for Assessment Grant Recipients”  

(Publication Number: EPA 560-F-17-194) that the EPA Project Officer will provide to the recipient. 

The checklist is available to CARs on EPA’s website at www.epa.gov/brownfields. The completed 

checklist must include:



a. An opinion  as to whether the inquiry has identified conditions indicative of releases or 

threatened releases of hazardous substances, and as applicable, pollutants and 

contaminants, petroleum or petroleum products, or controlled substances, on, at, in, or to 

the subject property.

b.  An identification of “significant”data gaps  (as defined in 40 CFR § 312.10), if any, in the 

information collected for the inquiry. Significant data gaps include missing or unattainable 

information that affects the ability of the environmental professional to identify conditions  

indicative of releases or threatened releases of hazardous substances, and as applicable, 

pollutants and contaminants, petroleum or petroleum products, or controlled substances, 

on, at, in, or to the subject property. The documentation of significant data gaps must 

include information regarding the significance of these data gaps.

c. Qualifications  and  signature  of the environmental professional(s). The environmental 

professional must place the following statements in the document and sign the document:

· ‘‘[I, We] declare that, to the best of [my, our] professional knowledge and belief, [I, we] 

meet the definition of Environmental Professional as defined in §312.10 of this part.’’ 

· ‘‘[I, We] have the specific qualifications based on education, training, and experience to 

assess a property of the nature, history, and setting of the subject property. [I, We] 

have developed and performed the all appropriate inquiries in conformance with the 

standards and practices set forth in 40 CFR Part 312.’’

Note: Please use either “I” or “We.”

d. In compliance with §312.31(b), the environmental professional must include in the final 

report an opinion regarding additional appropriate investigation , if the environmental 

professional has such an opinion.

3. EPA may review checklists and AAI final reports for compliance with the AAI regulation 

documentation requirements at 40 CFR Part 312 (or comparable requirements for those using 

ASTM Standard 1527-13). Any deficiencies identified during an EPA review of these documents 

must be corrected by the recipient within 30 days of notification. Failure to correct any identified 

deficiencies may result in EPA disallowing the costs for the entire AAI report as authorized by  2 CFR 

§ 200.338 through 2 CFR § 200.342. If a recipient willfully fails to correct the deficiencies EPA may 

consider other available remedies under 2 CFR § 200.342.

E.  Completion of Assessment Activities

1. The CAR shall properly document the completion of all activities described in the EPA- approved 

workplan. This must be done through a final report or letter from a Qualified Environmental  

Professional, or other documentation provided by a State or Tribe that shows assessments are  

complete. 



F.  Inclusion of Additional Terms and Conditions

1.   In accordance with 2 CFR § 200.333 the CAR shall maintain records pertaining to the cooperative 

for a minimum of three (3) years following submission of the final financial report unless one or 

more of the conditions described in the regulation applies. The CAR shall provide access to records 

relating to assessments supported with Assessment cooperative agreement funds to authorized  

representatives of the Federal government as required by 2 CFR § 200.336.

2.  The CAR has an ongoing obligation to advise EPA if it assessed any penalties resulting from 

environmental non-compliance at sites subject to this agreement.

VI. PAYMENT AND CLOSEOUT

For the purposes of these Terms and Conditions, the following definitions apply: “payment” is EPA’s 

transfer of funds to the CAR; “closeout” refers to the process EPA follows to ensure that all  

administrative actions and work required under the cooperative agreement have been completed .

A.   Payment Schedule

1.   The CAR may request advance payment from EPA pursuant to 2 CFR § 200.305(b)(1) and the prompt 

disbursement requirements of the General Terms and Conditions of this agreement. 

This requirement does not apply to states which are subject to 2 CFR § 200.305(a).

B.   Schedule for Closeout

1.   Closeout will be conducted in accordance with 2 CFR § 200.343. EPA will close out the award when it 

determines that all applicable administrative actions and all required work under the cooperative 

agreement have been completed.

2. The CAR, within 90 days after the expiration or termination of the cooperative agreement , must 

submit all financial, performance, and other reports required as a condition of the cooperative 

agreement 2 CFR Part 200. 

a. The CAR must submit the following documentation: 

i. The Final Technical Cooperative Agreement Report as described in Section III .F. of 

these Terms and Conditions.

ii.Administrative and Financial Reports as described in the Grant-Specific Administrative 

Terms and Conditions of this agreement. 

b. The CAR must ensure that appropriate data have been entered into ACRES or all Property  

Profile Forms are submitted to the EPA Project Officer . 

c. As required by 2 CFR § 200.343, the CAR must immediately refund to EPA any balance of 

unobligated (unencumbered) advanced cash or accrued program income that is not 

authorized to be retained for use on other cooperative agreements.
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