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Signatures

O All items on the Inspectors’ Statement and Absentee Inspectors’ Statement must be
complete. The Inspectors’ Statement must be signed by the Chief Inspector.

[0 Have at least three poll workers review the incident log, absentee incident log, and
Inspectors’ Statement as a whole, making sure someone who was not at the polls
could understand the entries. They will also sign the Inspectors’ Statement.

O The first page of each poll book must be filled in and signed by the officials who
worked on that poll book as well as the Chief Inspector. The numbers on the front of
the poll books should match the numbers on the Inspectors’ Statement.

O The white form labeled “Used Certificate Envelopes of Absentee Electors” must be
signed by three officials and placed in the inside pocket of the clear absentee bin.

O If there were any rejected absentees, the manila Certificate of Rejected Absentee
Ballots envelope should be signed by three officials.

O If any provisional ballots were issued, the large blue Certificate of Provisional Ballots
envelope must be signed by three officials.

[0 Ballot bags must be signed and sealed, with serial numbers listed on page three of
the Inspectors’ Statement. '

O The checklist of absentee container seal numbers must be completed. Attach to the
Absentee Inspectors’ Statement.

O The hand-delivered absentee log must be completed. Attach to the Absentee
Inspectors’ Statement.

[0 Absentee Inspectors’ Statement needs to be signed by officials who processed
absentees. Attach to the back of the Inspectors’ Statement.

O Attach Observer Log to the back of the Inspectors’ Statement.

Complete Payroll
O Fill out, verify, and sign the payroll sheet found in the yellow binder.
O Verify that each poll worker has signed and indicated a pay source and a.m./p.m.

O List any no-show poll workers on the payroll sheet. Report them by name via the
Modus app as well.

Chief Inspector Checklist for Closing the Polls (page 4 of 4)

































































































What Goes Where

— Container __ ~ Packed into.

-A-

White Absentee Ballot carrier envelopes - Clear bin
Absentee Ballot Certificate envelopes -- Clear bin
Apsentee binder - Blue tote
Absentee Inspectors’ Statement City Clerk envelope Red bag
Absentee 109 City Clerk envelope Red bag
Absentee tracking sheets City Clerk envelope Red bag
A-L/M-Z tabletop sign Main tabulator bin Red security cart

Ballot bags, sealed (Task M) Main tabulator bin Red security cart
Ballot bag(s), unused Blue tote
Ballot Table accordion folder Blue tote

Ballots, unissued (blank) ExpressVote Emergency tabulator bin (no ballot bag Red security cart
pallot cards needed)

///
5.
.

Ballots, unissued (blank) official ballots In a sealed ballot bag, inside main Red security cart
tabulator bin
Ballots, voted In a separate sealed ballot bag from Red security cart
unissued ballots, inside main tabulator
- bin
Bell Call receiver * stand Receiver in bag attached to stand Red security cart
Binders: Chief inspector and Absentee Blue tote
-C-
Carrier envelopes for absentees (EL-125) Clear bin
Absentee Seal Number Log City Clerk envelope Red bag
Charger for iPad - Blue tote
Chief Inspector binder -- Blue tote
City Clerk envelope -- Red bag
Clipboards Main tabulator bin Red security cart
County Clerk envelope - Reg bag
Curbside Voting Sign, emptied of water  Blue box it came in Red security cart
.D-
Dane County Clerk envelope -- Red bag
EO Demographic sheet City Clerk envelope Red bag
Discarded Ballots envelope Sealed with voted pallots and placed Red security cart
into the main tabulator bin
Disinfecting wipes and spray Clear PPE bag Red security cart
-E-
Sticks: tabulator Small red Dane County security pouch, Red bag

Election Data Memory
and ExpressVote seale
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What Goes Where

TR T e
Election Observer Log (if used) City Clerk envelope : Red bag
Election Official name badges, unused  Front pocket of Chief Inspector binder Blue tote

ExpressVote machine

Padded ExpressVote bag

Red security cart

ExpressVote keys

Supply kit, top tray

Blue tote

ExpressVote Memory Stick

Small red Dane County security pouch

Red bag

ExpressVote privacy screen

Main tabulator bin

Red security cart

ExpressVote unissued ballot cards

Emergency tabulator bin

Red security cart

Extension cords

Hardware box (clear plastic), in main
tabulator bin

Red security cart

-F-
Feather flag Its black canvas carrying case Red security cart
First results tape, signed by 3+ EOs County Clerk envelope Red bag
Flashcard books If any: corresponding folders Blue tote

-G-

Greeter table accordion folder - Blue tote

-H-

Hand sanitizer, closed securely

Clear PPE bag

Red security cart

Hand-delivered absentee log

City Clerk envelope

Red bag

ID cards left at the polls City Clerk envelope Red bag
Inspectors’ Statement City Clerk envelope Red bag
iPad and its charger -- Blue tote
-L-

Lost items in general City Clerk envelope if fits, or loose Red bag
-M-

Manilla envelopes from absentee ballot - Clear bin
delivery

Memory Stick from tabulator Small red Dane County security pouch  Red bag
-0-

Observer Guides In corresponding accordion folders Blue tote

Original Ballots That Have Been
Duplicated envelope

Sealed in ballot bag with voted ballots
and issued voter slips, then in main
tabulator bin

Red security cart

-P-

Paper towels

Clear PPE bag

Red security cart

Payroll Sheet

City Clerk envelope

Red bag

Pen containers

Hardware box (clear plastic), which is
placed inside tabulator bin

Red security cart
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What Goes Where

T e e S

Poll List Correction Sheet City Clerk envelope Reg bag

Poll book for Election Day Registrations County Clerk envelope Red bag

~ white copy

Poll book for Election Day Registrations Yellow accordion folder, with Red bag

- yellow copy corresponding registration forms.

Poll Book table accordion folder (green) -- Blue tote

Poll Books (2 for each Ward) -~ Red bag

PPE bag (clear)

Red security cart

Privacy screen for ExpressVote

Main tabulator bin

Red security cart

Provisional ballot envelope (if used) - Red bag
Provisional Ballot Reporting Form (if Paperclip to provisional ballot Red bag
used) envelope(s), place in large blue

Provisional Ballot envelope
Provisional Ballots accordion folder -- Blue tote
(blue)
Provisional ballots cast (if any) Provisional Ballot envelope (blue) Red bag
-R-
Red Dane County security pouch - Red bag, or

taken by couriers
to CCB (if unable
to modem)

Red security cart

Lock and leave at the polling location.

Registration forms, English language,
blank

Registration form box (clear plastic),
placed in main tabulator bin

Red security cart

Registration forms, Spanish and Hmong Brown Registration Table accordion Blue tote

language, blank folder, inside labeled manilla folder

Registration Table accordion folder - Blue tote

Election Day Registrations accordion Red bag

folder (yellow)

Registrations of electors who voted Clipped to yellow EDR poll book, in Red bag
yellow accordion folder

Registrations of electors who registered Clip to the outside of the yellow Red bag

but did not vote today (if any) accordion folder

Rejected Absentee Ballots envelope (if - Red bag

needed)

-S-

Screen cleaning wipes

Hardware box (clear plastic), in main
tabulator bin

Red security cart

Seals from tabulator cart doors

Small red Dane County security pouch

Red bag

Second and third ballot form (if used)

City Clerk envelope

Red bag
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TR =
Second Results Tape, signed by 3+

What Goes Where

City Clerk envelope

Red bag

Secrecy sleeves

Main tabulator bin

Red security cart

Signage accordion folder

Blue tote

Signage kiosk

Fold and zip in blue carrying case.
Do not remove signs!

Red security cart

Sticker seal (now void) from top of Stick to front of County Clerk envelope  Red bag
tabulator

Stickers for voters Plastic sticker tub (round) Blue tote

Supply kit Blue tote

-T-

Tabletop signs Red security cart
Tabulator Red security cart
Tabulator and ExpressVote keys on Top tray of supply kit Blue tote

lanyard

Thumb drives from tabulator and Small red Dane County security pouch  Red bag
ExpressVote

-U-

USB Sticks from tabulator and Small red Dane County security pouch  Red bag
ExpressVote

V-

Vote Here flag standard

Black bag it came in

Red security cart

Vote yard signs

Red security cart

Voter slip containers

Hardware box (clear plastic), in main
tabulator bin

Red security cart

Voter slip numbers, unused

Gallon zip bag (or rubber-banded if you
can’t find the bag)

Blue tote

Voter slip numbers, used

Inside sealed ballot security bag with
voted ballots, in main tabulator bin

Red security cart

Y-
Yellow Chief Inspector binder -- Blue tote
Yellow accordion folder -- Red bag
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