[image: ]Employment and Career Development Services
2026 Request for Proposal (RFP)  
Letter of Intent 
Submit this form to: cddapplications@cityofmadison.com
Deadline: 4:30PM July 10th, 2026
Official submission date and time will be based on the time stamp from the CDD Applications’ inbox. Late applications will not be accepted.

INSTRUCTIONS
Organizations must submit a Letter of Intent form to be considered for funding through the Employment and Career Development Services RFP. The Letter of Intent must be received by 4:30PM on July 10th, 2026. 
This information in this form is for planning purposes only. The information will help CDD understand interest in and potential partnerships for the upcoming RFP.  Submitting this form does not commit your organization to specific details, projects, or partnerships. There is no penalty if your final application differs from the details submitted below.


PROGRAM TYPES INCLUDED IN THIS RFP (Please select the program type(s) you plan to apply for in the list below): 

☐Youth Employment- Programs and Services

☐ Youth Employment- Wanda Fullmore Internship Operator

☐Young Adult Employment- Programs and Services

☐Adult Employment- Programs and Services
	
☐Southwest Madison Employment Center Operator

1. Applicant Organization Legal Name and address:      	

2. Executive Director Name and email:      	

3. Is your organization a 501©3? Choose an item. 	If not, have you secured a fiscal agent?  Choose an item.

4. Briefly (in 2-3 sentences) describe your program or service and who you intend to serve, if you are applying for more than one program or service, please include a brief description of each:
      

5. Fill out the chart below for all programs you intend to apply for:

	Program Type
	Anticipated Funding Request
	Do you anticipate submitting a Joint/Multi-Agency Application?

	Choose an item.
	$     
	Choose an item.
	Partnering agency:      

	Choose an item.
	$     
	Choose an item.
	Partnering agency:      

	Choose an item.
	$     
	Choose an item. 
	Partnering agency:      

	Choose an item.
	$     
	Choose an item.
	Partnering agency:      

	Choose an item.
	$     
	Choose an item.
	Partnering agency:      
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