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Deferred Assessment – Process
1. Project Engineer will prepare a schedule of assessments. The schedule will need to be explicit which properties are being deferred, what is being deferred and what the trigger for collection is.  If there are any deferred components of an assessment within a schedule of assessments the following note needs to be added to the schedule of assessments or resolution, Per MGO 4.081: “In accordance with Madison General Ordinance 4.081, the assessment for parcel(s) ____________ shall be deferred for ______ years with interest. Upon completion of the deferment period, payment shall be made with interest in _______ equal yearly installments. In the event of certain occurrences as outlined in Sec. 4.081(4), the assessments shall be paid in full prior to the end of the deferral period.”
2. The Project Engineer will include deferral information and the triggers in the resolution approving the plans, specifications and schedule of assessments.  This should reference the MGO regarding deferred assessments as well.

3. After the project is approved by Council, the Project Engineer will make sure a notice of the assessments is recorded at the Register of Deeds.  The Project Engineer will be responsible for getting the notice recorded at the Register of Deeds.  If any deferred assessments for lots outside the City will need to be mailed to the respective Town Clerks.

4. All deferred assessments will be tracked in GT Viewer. The Project Engineer will work with Mapping to get this graphically depicted in the mapping.

5. Holds will be placed on all parcels that have deferred assessments. This will be done in Accela.  
6. During the Plan Commission or land approval reviews, Engineering will review for deferred assessments and coordinate collection with Real Estate.  This includes any Extraterritorial approvals.  
7. Comptrollers will be responsible for collection of deferred assessments when the time trigger is met.

8. Engineering (or Traffic Engineering and Water Utility if done with stand alone projects) will be responsible for collection of their assessments once the triggers have been met. This will be completed during the land use approvals or permit approvals.

NOTE:  It is the Project Engineer’s responsibility to ensure steps 1-5 above are completed.

