
How to Create and Use a Sheet Set in AutoCAD 

1. Open the Sheet Set Manager, using the palette ribbon in the Home Tab or type SHEETSET into the 
command line and press Enter. 

2. Create a New Sheet Set, in the Sheet Set Manager, click the drop-down and select New Sheet Set. 

 

3. Start from an Example Sheet Set, in the Sheet Set Wizard, select An example sheet set, then click 
Next. 

 
4. Select a Template, choose select a sheet set to use as an example, then click Next.  

 



5. Name (project# & street(s)) and save the New Sheet Set, enter a name for your new sheet set in 
the Name field. 

a. Save the file in your project directory, specifically in the following path: project folder – CAD 
– Sheet Set folder, click Next. 

 
6. Complete the setup, click Finish to create the sheet set. 

 



7. Add sheets and organize the Sheet Set, right-click on the newly created sheet set name e.g. 
MainSt. How to add sheets on the sheet set explained further down. 

 
a. Create Subsets, select New Subset to organize the sheet set by discipline or type (e.g., 

Street Plan & Profiles, Utility Plan & Profiles, Cross Sections, etc.). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



b. Sheet Set Properties, right-click a sheet and choose Properties to enter information for the 
sheet border. Important: Do not manually edit sheet border elements (e.g., page number, 
title). Use the Sheet Set Properties to update these fields. Scroll through the properties 
dialog to complete all necessary information.   

 

8. Rename and Renumber Sheets, right-click on a sheet within the set and select Rename & 
Renumber.  

 
 



i. You can modify: Number, Sheet Title, Layout Name, these values will automatically 
update on the sheet border. 

  

9. To store a sheet within a subset, drag and drop the sheets on the subset. Note that the order in 
which the sheets are organized in the subset, and the order of the subsets matters. 
 

10. Publish to PDF, right-click on the sheet set name (e.g., MainSt) and select Publish – Publish to PDF.  
a. To finalize, save the PDF in the project folder. 

 
b. Use the Manage Page Setups to verify settings such as sheet size, scale, and plotting 

configuration. These settings should already be configured for the example sheet set 
chosen in Step 4. 

c. Note: The sheet set allows you to publish to pdf the complete sheet set, a subset, or a 
specific sheet.   

 



Adding sheets to the sheet set 

Creating sheets from View Frames 
1. Check if there are view frames in the data shortcuts. 

 
2. If there are no view frames on the data shortcuts, follow the steps below to create them. 

a. To create view frames, go to the “Output” tab and select “Create View Frame” 

 
b. On the “Create View Frames – Alignment” window, select the alignment the view frame is 

going to reference 

 
 
 
 
 
 
 
 
 



c. Select the type of view frame needed. The most used options are “Plan and Profile” and 
“Plan Only” 

 
d. Name the view frame group appropriately. 

i. Enter the street name and type of view frame to help identify it later 

 
e. Set up the match lines for the view frames. The match lines create continuity between 

different sheets.  



 
3. Creating sheets from View Frames 

a. On the Output Tab, select Create Sheets 

 
b. Set up the reference information for the sheets. 

 
i. Select the view frame group that the sheets are going to be displaying. 

ii. Select the layout creation method. 
1. Choose how layouts will be created. In this example, all layouts in the current 

drawing was selected. 
iii. Specify the layout naming format. 

1. Set the naming convention for layouts. In this example, P<[Next Counter]> 
was selected. This automatically assigns a unique sequential number to 
each layout. 



c. As you create sheets from view frames, the next step is to add to an existing sheet set. 

 
i. Navigate to the file location where the sheet set (.dst file) is stored. 

ii. Select the appropriate sheet set to include the newly created sheets. 
 
Import Sheets from Layout 

4. Right click on the sheet set and select Import Layout as Sheet to add drawings from your design 
(e.g., Title Sheet, Details, Water Main Plan and Profiles, etc.). 

 

5. To import, browse to the drawing file in the project folder.  



 
6. Check the boxes of those layouts that are needed in the sheet set. Ensure the sheet’s status show 

Available for import.  

 

a. Note: If the status indicates the sheet is already part of another sheet set, it cannot be 
imported here. 



 

b. Note: If the status indicates “Warning: this layout may belong to another sheet set” it refers 
to that other layouts in the CAD file are part of a sheet set, but those specific layouts can be 
imported to the sheet set. 

 

 
7. Once the sheets have been imported, organize them into a subset depending on the discipline, 

and rename and renumber the sheets. 
 

 


