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AGENDA

• Erosion Control Process Improvements

• Stormwater Utility Maintenance Plan

• Public Works Maintenance Facility

• Upcoming Planning Projects

• PermiTrack and GIS



EROSION CONTROL PROCESS CHANGES



EROSION CONTROL PROCESS CHANGES

• Internal SOP / External SOP

• Permit Fee Changes

• Email Templates

• Inspector Form

• Stormwater Maintenance Agreement Template

• Annual Maintenance Report Template & Notification Timeline

• Redevelopment Guidance Document

• Annual Training



STANDARD OPERATING PROCEDURES

• Goal: To better provide uniform oversight and obtain erosion control and stormwater
management permit compliance on projects under the City Engineering’s jurisdiction for 
inspection and enforcement. 

http://www.fitchburgwi.gov/Doc
umentCenter/View/20326/City-
of-Fitchburg-Erosion-Control-
Enforcement-SOP



PERMIT FEE CHANGE

• Goal: To ensure permit fees cover the cost of administration for the Erosion Control 
and Stormwater Management program. 



EMAIL TEMPLATES

• Goal: To increase efficiency and ensure all permit 
holders are provided with information that they 
need to successfully meet erosion control 
requirements. We have templates for the 
following:

• Permit Issuance

• Administrative Citation

• Field Citation

• Permit Closure

Permit Issuance Template Covers:

- Other permits commonly required
- Requirements during construction
- Requirements prior to receiving 

occupancy
- Protocol to close out the permit
- Credit opportunities
- Annual maintenance requirements



INSPECTOR FORM

• Goal: To ensure inspectors 
understand their role and 
responsibilities for inspection. 
Common issues are discussed 
in the form. Secondarily, the 
form collects information so 
we can set up user accounts 
in PermiTrack.

http://www.fitchburgwi.gov/DocumentC
enter/View/20005/Inspector-Form



STORMWATER MAINTENANCE AGREEMENT 
TEMPLATE

• Goal: To ensure maintenance 
of private facilities meets 
DNR guidance. Also, to save 
time reviewing Maintenance 
Agreements.

https://wi-
fitchburg.civicplus.com/DocumentCenter/V
iew/19566/ANNUAL-STORMWATER-
MANAGEMENT-MAINTENANCE-
REPORT



ANNUAL MAINTENANCE 
REPORT TEMPLATE

• Goal: To ensure consistent 
reporting for annual 
maintenance activities.

http://www.fitchburgwi.gov/DocumentC
enter/View/20005/Inspector-Form

https://wi-
fitchburg.civicplus.com/DocumentCenter/V
iew/19566/ANNUAL-STORMWATER-
MANAGEMENT-MAINTENANCE-
REPORT



ANNUAL 
MAINTENANCE 
SOP

• Goal: To ensure owners are 
supplied with timely and persistent 
reminders about annual 
stormwater maintenance 
requirements. This will allow for 
the City to issue citations or 
perform maintenance on behalf of 
the owners (and charge them for 
it) if required.



REDEVELOPMENT GUIDANCE DOCUMENT

http://www.fitchburgwi.gov/Document
Center/View/20839/City-of-Fitchburg-
Redevelopment-Guidance



REDEVELOPMENT GUIDANCE DOCUMENT



ANNUAL EROSION CONTROL TRAINING

• Goal: To provide a resource 
to contractors, designers, 
inspectors, and City staff 
doing work in the Fitchburg 
and greater Dane County 
area. 

https://www.youtube.com/watch?v=k5H91TWnHwA



STORMWATER UTILITY MAINTENANCE 
PLAN



WHY PLAN?

• Provides an agreed upon approach for maintenance

• Helps Council understand what we do (potentially 
we can get more staff?)

• Helps public understand what we do

• Provides continuity in the event of staff turnover



WHAT DOES THE PLAN COVER?

• City-Private responsibilities

• Infrastructure Maintenance

• Pond Maintennace

• Vegetation Mangement

• Infiltration Practices

• Sediment Removal from Sumps

• Oil Control

• IDDE

• Stormwater Facility Signage

• Street Sweeping

• Flood Control and Pumping 
Operations

• Capital Improvements

• Maintenance of Private 
Stormwater Facilities



PULL UP PLAN AND GO THROUGH SOME OF THE 
SECTIONS



PUBLIC WORKS MAINTENANCE FACILITY



PUBLIC WORKS MAINTENANCE FACILITY



SPILL PREVENTION CONTROL AND 
COUNTERMEASURE (SPCC) PLAN

• Meet regulatory requirements of 40 CFR 112

• Tank inventory

• Tank filling and oil handling operations

• Spill response procedures

• Notification requirements

• Inspections (monthly), testing (annual), and training

• AST Closure protocol



SPILL PREVENTION CONTROL AND 
COUNTERMEASURE (SPCC) PLAN



COMPOSTING GUIDELINES



UPCOMING PROCESS-RELATED 
PROJECTS



UPCOMING PROCESS-RELATED PROJECTS

• Stormwater Pollution Prevention Plan (SWPPP) for the PW 
Maintenance Yard

• MS4 Public Education and Outreach Plan 

• Specific Vegetation Maintenance Plan for the Stormwater Utility 



PERMITRACK AND GIS

DAKOTA DORN – ENVIRONMENTAL 
ENGINEERING TECH / GIS SPECIALIST



• PermiTrack

• Erosion Control inspection reports

• Annual Maintenance inspection reports

• Public-facing Map of Open Construction Projects

• Survey123 and Workforce

• Outfall inspection form and creation of task orders for Mark

• Erosion Control Inspection Form (for City staff only)

• GIS Mapping

• Internal GIS Map

• Stormwater layers (specific emphasis on the public complaints layer)

• Show that this can be superimposed with the street resurfacing layer

• External GIS Map

• Stormwater layers

• Brief overview of other layers available

• Open Data Portal


