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Lesson Plan

	Slide Content and Details
	Your Lesson Planning

	Topic & Learning Approach: 
Aim for a 5-10 minute overview incorporating the intro, hook, main content, and take-aways. List your topic to the right; if you have multiple topics, create a plan for each 10-minutes chunk. 
	

	Lesson Title: 
Make this clear and concise; be creative to draw the learner in. 
	

	Audience: 
The primary audience is_____. Where possible, keep content universal and re-usable with other audiences.  
	

	Learning Objectives: 
What are the 3 key points the learner needs to know after reviewing this content?
	1. _________________________________________________
2. _________________________________________________
3. _________________________________________________

	Introduction (30-60 seconds): 
Share a bit of your background and why you are sharing information on this topic. Make it relatable. 
	

	Hook (1 minute): 
Capture the learner’s attention with a question, stat, scenario, anecdote. 
	

	Keys to Success:
· Provide an overview / list of the 3 key teaching points you’ll cover. 
· This will be a reiteration of the learning objectives in language that appeals/applies to the learner. 
	

	Main Content:
· Explain each key success concept concisely.
· Use visuals, examples, or workflows to reinforce understanding. 
· Teach information in bite-sized chunks with an invitation to learn more from job aids, documents, coach.
· Provide an area or legend for related materials to access. 
· Repeat for each key success concept as outlined in PowerPoint. 
	

	Key Take-Aways:
· Summarize the main points in a clear, memorable way. 
· End with a final thought, challenge, or next step for learners.  
	

	Feedback: 
Hold 3-5 minutes at the end for folks to submit feedback to the anonymous survey. (Reach out to HR-OD or look on the Learning Partners Hub for latest link!). 
	

	Resources:
· Include a page in your deck and learning workbook dedicated to Resources & Support for folks to continue learning on your topic. 
· Make sure hyperlinks are accessible and up to date. 
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