SUBJECT: Invitation to Participate in Mentorship Program Matching Process Working Group
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Happy New Year Beautiful People 😊 

I hope this message finds you well. As we gear up for the exciting new year of our Mentorship Program, I am reaching out to invite you to be a vital part of our Matching Process Working Group. Your expertise and insight will contribute significantly to the success of this program.

Overview: 
The Matching Process involves pairing mentees with mentors based on their identified areas of growth and expertise, respectively. Led by Program Manager, [NAME], the working group will include HR professionals from employee labor relations, human resources services, and organizational development. The aim is to foster information sharing, leverage collective expertise, and ensure optimal mentor-mentee matches.

Commitment: 
I anticipate a total commitment of no more than 6 hours over the course of two weeks, specifically from [Dates]. Your input during this time will be invaluable in shaping meaningful mentorship connections.

Confirmation Deadline: 
To ensure the effectiveness of our matching process, I kindly request your confirmation of commitment [Date].

Please reach out with questions as they arise between now and [Date].
Thank you for your consideration and dedication to the growth and development of our [YEAR] Mentorship Program participants. 

P.S.: cc’d to unit manager for visibility, and support of workload management to accommodate this ask. 

Warm regards,
[Your Email Signature]
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