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Departmental Programming Analysis
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Net to Gross Programming Analysis Existing
Depart. SF

Proposed  
Net SF

Gross SF

Gross SF 
available w/o 
annex = 72,372



Preliminary Findings from Programming Study 

Building with Annex =  79,000 SF        without Annex = 72,400SF

New Program assumes:
• Relocating facility and custodial storage/staff to Emil Street
• Reduce quantity of storage  - scanning and off-site storage

P id t ff ith lit t f it• Provide staff with quality systems furniture 
• All walls except corridor walls are demolished

Building without annex does not fit program – need 75,500SF
• Some office space may need to be relocated
• Review Space Needs for Post Office  (5,730SF)

R l t C dit U i ( 642SF)• Relocate Credit Union    (  642SF)



Space Standards Utilized

PRIVATE OFFICEPRIVATE OFFICE 
10’ X 15’

PRIVATE OFFICE 
12’ X 18’

PRIVATE OFFICE 
10’ X 18’



Space Standards Utilized

WORKSTATION 
6’ X 8’

WORKSTATION 
8’ X 8’

WORKSTATION 
8’ X 9’
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Detailed Space Program per Division/Department 

Central Storage, Maintenance Shop and Staff move to Emil Street 
(reduction of over 2,000SF)



Reduce amount of storage – analyze how much space  would be needed 
for  a new studio, and controls.



HR ODT – discuss HR testing procedures (group testing or small testing 
rooms?)

HR EAP – needs confidential offices. 





Reduce storage/files and drawings – scan and store offsite





Section 8 specialists – meet w/clients in private offices or in small 
interview rooms? Still need to verify frequency of use for conference 

room LL127G.  





Reduce storage, files, drawings – scan and store off-site.





Reduce storage, files, drawings – scan and store off-site.





Reduce storage, files, drawings – scan and store off-site.





Reduce storage, files, drawings – scan and store off-site.
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Conference Room utilization

Room LL101     used 24% of typical month
41hrs out of 176

Room LL110     used 41% of typical month      plus 35 hrs in evening
72 hrs out of 176      plus 35 hrs after 5:00pm

Room LL120     used 28% of typical month
49 hrs out of 176

Room LL130     used 60% of typical month
106 hrs out of 176

Room 100        not on outlook schedule

Room 127G     used 23% of typical month        plus 2-4 hrs in evening 
41 hrs out of 176

Room 202 used 25% of typical 8hr days

Room 130        not on outlook schedule
Room 135        used less than 10% of typical 8hr days
Room 202        used 25% of typical 8hr days

43hrs out of 176

Room 260        used 50% of typical month     plus 40 hrs in evening
87 hrs out of 176        plus 40hrs after 5:00pm

Room 300 used 42% of typical month plus 16 hrs in eveningRoom 300        used 42% of typical month     plus 16 hrs in evening 
74 hrs out of 176       plus 16 hrs after 5:00pm

Room 313        used 41% of typical month
73hrs out of 176



Conference Room Needs



FINDINGS from - DEPARTMENT INTERVIEWS and PROGRAMMING
CONFERENCE UTILIZATIONCONFERENCE UTILIZATION

LL101
75% usage

LL110Planning
Walk-in Conference Room for
Planning, Building Inspection & Zoning

50% usage

50% usage

75% usage           of an             8 hr day 

LL120 LL130
75% usage 75% usage

50% usage 50% usage

Planning, 
Building 
Inspection,
Zoning

EOC Conference Room

50% usage 50% usage



FINDINGS from - DEPARTMENT INTERVIEWS and PROGRAMMING
CONFERENCE UTILIZATIONCONFERENCE UTILIZATION

135
75% usage

Conference room adjacent to Main 
Entry

127GHousing Conference Rooms

75% usage

50% usage

WAS NOT SCHEDULED 
or USED MUCH

50% usage

or USED MUCH 



FINDINGS from - DEPARTMENT INTERVIEWS and PROGRAMMING
CONFERENCE UTILIZATIONCONFERENCE UTILIZATION

202 260Community Development Former Council Room

75% usage of an 8 hr day

75% usage            of an 8 hr day

50% usage



FINDINGS from - DEPARTMENT INTERVIEWS and PROGRAMMING
CONFERENCE UTILIZATIONCONFERENCE UTILIZATION

300 313
75% usage

Economic DevelopmentTraining Room

50% usage

50% usage

75%        usage of an 8 hr day


