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April 21, 2015 
 
 
Charles & Laura Hicklin 
3637 Dawes Street 
Madison, Wisconsin 53714 
 
RE: Approval of a conditional use to allow construction of an accessory building exceeding 576 square 

feet of floor area in TR-C1 (Traditional Residential–Consistent 1 District) lot at 3637 Dawes Street. 
 
Dear Mr. & Mrs. Hicklin; 
 
At its April 20, 2015 meeting, the Plan Commission found the standards met and approved your 
conditional use for 3637 Dawes Street. The conditions of approval in the following sections shall be 
satisfied prior to issuance of building permits for the project.  
 
Please contact Janet Schmidt of the City Engineering Division at 261-9688 if you have questions 
regarding the following five (5) items: 
 
1. The site plan shall show the correct dimensions of the east and west property lines. The plat of Third 

Addition to Eastmorland shows the west property line to be 126.5 feet and the east property line to 
be 126.2 feet. Modify plans as necessary. 
 

2. The site plan shall identify lot and block numbers of recorded Certified Survey Map or plat. 
 

3. The site plan shall reflect a proper street address of the property as reflected by official City of 
Madison Assessor’s and Engineering Division records. 
 

4. The applicant shall submit, prior to plan sign-off, digital PDF files to the City Engineering Division. 
The digital copies shall be to scale, shall have a scale bar on the plan set, and shall contain the 
following items: building footprints; internal walkway areas; internal site parking areas; lot lines and 
right-of-way lines; street names, stormwater management facilities and; detail drawings associated 
with stormwater management facilities (including if applicable planting plans). 
 

5. The applicant shall submit, prior to plan sign-off, a digital CAD file (single file) to the City Engineering 
Division (Storm/Sanitary Section).  The digital CAD file shall be to scale and represent final 
construction. The CAD file shall be in a designated coordinate system (preferably Dane County 
WISCRS, US Ft).  The single CAD file submittal can be either AutoCAD (dwg) Version 2013 or older, 
MicroStation (dgn) V8i Select Series 3 or older, or Universal (dxf) format and shall contain the only 
the following data, each on a separate layer name/level number. The digital copies shall be drawn to 
scale and represent final construction including: building footprints; internal walkway areas; internal 
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site parking areas; other miscellaneous impervious areas (i.e. gravel, crushed stone, 
bituminous/asphalt, concrete, etc.); right-of-way lines (public and private); plat name and lot lines 
(metes & bounds parcel lines if unplatted); platted lot numbers (noted “unplatted lands” if not 
platted); lot/plat property dimensions; street names; private on-site sanitary sewer utilities 
(including all connections to public sanitary); private on-site storm sewer utilities (including all 
connections to public storm). The CAD file will only be required prior to final plan review so that 
multiple files do not need to be supplied or reviewed. E-mail CAD file transmissions are preferred 
to: jbendict@cityofmadison.com or ttroester@cityofmadison.com .  The party responsible for the 
CAD file e-mail transmission shall include the project site address in the email subject line.  Any 
changes or additions to the location of the building, private utilities, sidewalks, parking/pavement 
during construction will require a new CAD file transmittal. 

 
Please contact Matt Tucker, Zoning Administrator, at 266-4659 if you have any questions regarding 
the following item: 

 
6. Please provide a lot coverage calculation on the final site plans prior to issuance of building permits. 

 
Specific questions regarding the comments or conditions contained in this letter should be directed to 
the commenting agency. 
 
Please now follow the procedures listed below for obtaining permits for your project: 
 
1. After the plans have been revised per the above conditions, please file eight (8) sets of complete, 

fully dimensioned, and to-scale plans, the appropriate site plan review application and fee pursuant 
to Section 28.206 of the Zoning Code, and any other documentation requested herein with the 
Zoning Administrator, Room LL-100, Madison Municipal Building, 215 Martin Luther King, Jr. 
Boulevard. The sets of final revised plans or documents will be circulated by Zoning staff to the City 
department staff listed above for their final approval. 

 
2. This letter shall be signed by the applicant and property owner (if not the applicant) to acknowledge 

the conditions of approval and returned to the Zoning Administrator when requesting building 
permit approval. 

 
3. Note: All operating private wells shall be identified and permitted and any unused private wells shall 

be abandoned by the Madison Water Utility in accordance with MGO Section 13.21. 
 
4. Approval of the plans for this project does not include any approval to prune, remove or plant trees 

in the public right of way. Permission for such activities must be obtained from the City Forester, 
266-4816. 

 
5. No alteration of a conditional use shall be permitted unless approved by the Plan Commission 

provided, however, the Zoning Administrator following consideration by the alderperson of the 
district, may approve minor alterations or additions which are approved by the Director of Planning 
and Community and Economic Development and are compatible with the concept approved by the 
Plan Commission and the conditional use standards. This approval shall become null and void one 
(1) year after the date of the Plan Commission unless the use is commenced, construction is under 
way, or a valid building permit is issued and construction commenced within 6 months of the 
issuance of said building permit. Where the plans have not been altered from the Plan Commission’s 
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I hereby acknowledge that I understand and 
will comply with the above conditions of 
approval for this project. 
 
 
______________________________________ 
Signature of Applicant 
 
 
______________________________________ 
Signature of Property Owner  
(If Not Applicant) 

approval, and the conditional use has expired, the Director of Planning and Community and 
Economic Development may, after consultation with the Alderperson of the District, approve an 
extension for up to 24 months from the expiration date.  The Plan Commission shall retain 
jurisdiction over this matter for the purpose of resolving complaints against the approved 
conditional use permit.  

 
If you have any questions regarding obtaining your building permits, please contact the Zoning 
Administrator at 266-4551. If you have any questions or if may be of any further assistance, please do 
not hesitate to contact my office at 261-9632. 
 
 
Sincerely, 
 
 
Timothy M. Parks 
Planner 
 
 
cc: Janet Schmidt, City Engineering Division 

Matt Tucker, Zoning Administrator 
Dennis Cawley, Madison Water Utility 
Bill Sullivan, Madison Fire Department 
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