
 

 
September 18, 2013 
 
Josh Wilcox 
Gary Brink and Associates, Inc. 
8401 Excelsior Dr. 
Madison, WI 53717 

RE: Approval of a conditional use for construction of a new hotel at 610 John Nolen Drive in the SE zoning 
district. 

 

Dear Mr. Wilcox: 

At its September 16, 2013 meeting, the Plan Commission found the standards met and approved your 
conditional use application for 610 John Nolen Drive, subject to the conditions below. In order to receive final 
approval of the conditional use, and for any necessary permits to be issued for your project, the following 
conditions shall be met: 

 

Please contact my office at 266-5974 if you have questions regarding the following 3 items: 

1. Final plans submitted for staff review and approval shall include a rooftop plan. 

2. Final landscape plan shall meet all requirements for Urban Design District 1, as well as the general 
regulations in the Zoning Code. 

3. Final lighting plans provided for staff review shall meet all requirements of Urban Design District 1, as well as 
the City’s general lighting requirements 

 

Please contact Janet Dailey of the City Engineering Division at 261-9688 if you have questions regarding the 
following 14 items: 

4. Applicant shall show the Madison Metropolitan Sewerage District (MMSD) sanitary sewer easements on 
plan set.  

5. If plans for parking lot improvements are to continue to be located on MMSD lands, applicant shall provide 
to the City written authorization by MMSD prior to plan approval. 

6. Revise the plan to show line work depicting the location of the existing shared driveway and ingress-egress. 
Reference the appropriate Register of Deeds recorded document numbers as well. City records indicate 
Document Nos. 3517419, 3982105, 3982106 & 4082180 that indicate these shared rights. 

7. All damage to the pavement on John Nolen Drive, adjacent to this development shall be restored in 
accordance with the City of Madison’s Pavement Patching Criteria.  For additional information please see 
the following link: http://www.cityofmadison.com/engineering/patchingCriteria.cfm. 

8. The plan set shall be revised to show a proposed private internal drainage system on the site.  This 
information shall include the depths and locations of structures and the type of pipe to be used. 
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9. The applicant shall demonstrate compliance with MGO Section 37.07 and 37.08 regarding permissible soil 
loss rates. The erosion control plan shall include Universal Soil Loss Equation (USLE) computations for the 
construction period. Measures shall be implemented in order to maintain a soil loss rate below 7.5-tons per 
acre per year. 

10. Effective January 1, 2010, The Department of Commerce’s authority to permit commercial sites, with over 
one (1) acre of disturbance, for stormwater management and erosion control has been transferred to the 
Department of Natural Resources (WDNR). The WDNR does not have an authorized local program 
transferring this authority to the City of Madison. The City of Madison has been required by the WDNR to 
continue to review projects for compliance with NR216 and NR-151but a separate permit submittal is now 
required to the WDNR for this work as well. The City of Madison cannot issue our permit until concurrence is 
obtained from the WDNR via their NOI or WRAPP permit process. 

As this site is greater than one (1) acre, the applicant is required by State Statute to obtain a Water 
Resources Application for Project Permits (WRAPP) from the Wisconsin Department of Natural Resources, 
prior to beginning construction.  This permit was previously known as a Notice of Intent Permit (NOI).  
Contact Eric Rortvedt at 273-5612 of the WDNR to discuss this requirement.  Information on this permit 
application is available on line http://dnr.wi.gov/Runoff/stormwater/constrformsinfo.htm (NOTIFICATION). 

11. Prior to approval, this project shall comply with MGO Chapter 37 regarding stormwater management.  
Specifically, this development is required to: 

a) Detain the 2 & 10-year storm events 
b) Control 80% TSS (5 micron particle) off of new paved surfaces 
c) Provide infiltration in accordance with MGO Chapter 37 
d) Provide oil & grease control from the first 1/2” of runoff from parking areas 
e) Complete an erosion control plan and complete weekly self-inspection of the erosion control practices 

and post these inspections to the City of Madison website – as required by MGO Chapter 37 

12. The Applicant shall submit, prior to plan sign-off, a digital CAD file (single file) to the Engineering Program 
Specialist in the Engineering Division (Lori Zenchenko). The digital CAD file shall be to scale and represent 
final construction. The single CAD file submittal can be either AutoCAD (dwg) Version 2001 or older, 
MicroStation (dgn) Version J or older, or Universal (dxf) format and contain only the following data, each on 
a separate layer name/level number: 

a) Building Footprints 
b) Internal Walkway Areas 
c) Internal Site Parking Areas 
d) Other Miscellaneous Impervious Areas (i.e. gravel, crushed stone, bituminous/asphalt, concrete, etc.) 
e) Right-of-Way lines (public and private) 
f) All Underlying Lot lines or parcel lines if unplatted 
g) Lot numbers or the words “unplatted” 
h) Lot/Plat dimensions 
i) Street names 

All other levels (contours, elevations, etc) are not to be included with this file submittal. 

NOTE: Email file transmissions preferred lzenchenko@cityofmadison.com .  Include the site address in the 
subject line of this transmittal.  Any changes or additions to the location of the building, sidewalks, 
parking/pavement during construction will require a new CAD file. 

13. The applicant shall submit, prior to plan sign-off, digital PDF files to the Engineering Division (Jeff Benedict or 
Tim Troester). The digital copies shall be to scale, and shall have a scale bar on the plan set. 
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PDF submittals shall contain the following information:   

a) Building footprints 
b) Internal walkway areas 
c) Internal site parking areas 
d) Lot lines and right-of-way lines 
e) Street names 
f) Stormwater Management Facilities 
g) Detail drawings associated with Stormwater Management Facilities (including if applicable planting plans 

14. The Applicant shall submit prior to plan sign-off, electronic copies of any Stormwater Management Files 
including: 
a) SLAMM DAT files 
b) RECARGA files 
c) TR-55/HYDROCAD/Etc 
d) Sediment loading calculations 

If calculations are done by hand or are not available electronically the hand copies or printed output shall be 
scanned to a PDF file and provided. 

15. The applicant’s utility contractor shall obtain a connection permit and excavation permit prior to 
commencing the storm sewer construction (MGO 37.05(7)). This permit application is available on line at   
http://www.cityofmadison.com/engineering/permits.cfm. 

16. All outstanding Madison Metropolitan Sewerage District (MMSD) and City of Madison sanitary sewer 
connection charges are due and payable prior Engineering sign-off, unless otherwise collected with a 
Developer's / Subdivision Contract. Contact Janet Dailey (608-261-9688) to obtain the final MMSD billing a 
minimum of two (2) working days prior to requesting City Engineering signoff. 

17. The site plan shall be revised to show all existing public sanitary sewer facilities in the project area as well as 
the size, invert elevation, and alignment of the proposed service 

 

Please contact Pat Anderson of the Zoning Office at 266-5978 if you have any questions regarding the 
following 9 items: 

18. A setback variance from the Zoning Board of Appeals was granted June 13, 2013. The Board granted a 
setback variance from the front parking and drive aisle provisions for this hotel and office development. 

19. Pursuant to section 28.137(2)(a) A planned multi-use site, as defined, shall have a plan and reciprocal land 
use agreement approved by the Traffic Engineer, City Engineer and Director of Planning and Community and 
Economic Development recorded in the office of the Dane County Register of Deeds. 

20. The plans show a refuse enclosure in the defined front landscaping area. Relocate this enclosure in a place 
outside the required front landscape area. 

21. Provide a minimum of 11 bike parking stalls (9 short term, 2 long term) in a safe and convenient location on 
an impervious surface subject to section 28.141(11) to be shown on the final plan. Bike parking shall comply 
with MGO Table 28I-3 (General Regulations). 

22. Pursuant to Sec. 28.142 (3) Landscape Plan and Design Standards: Landscape plans for zoning lots greater 
than ten thousand (10,000) square feet in size must be prepared by a registered landscape architect 

23. Provide lot coverage calculations as defined in section 28.211 on final plans sets. 

http://www.cityofmadison.com/engineering/permits.cfm
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24. Parking & Loading shall comply with MGO Sec. 28.141 (13): Provide (1) 10’ x 35’ loading areas with 14’ 
vertical clearance to be shown on the plan. The loading area shall be exclusive of drive aisle and 
maneuvering space. 

25. Signage approvals are not granted by the Plan Commission. Signage must be reviewed for compliance with 
MGO Chapter 31 Sign Codes and Chapter 33 Urban Design District ordinances. Signage permits are issued by 
the Zoning Section of the Department of Planning and Community and Economic Development. 

26. Parking requirements for persons with disabilities must comply with MGO Section 28.14 (4)(e) which 
includes all applicable State accessibility requirements.  

 

Please contact Bill Sullivan of the Madison Fire Department at 261-9658 if you have any questions regarding 
the following 2 items: 

27. The Madison Fire Department does not object to this proposal provided the project complies with all 
applicable fire codes and ordinances. 

28. Provide fire apparatus access as required by IFC 503 2009 edition, MGO 34.503. 

 

Please contact Eric Halvorson, Traffic Engineering at 266-6572 if you have any questions regarding the 
following 4 items: 

29. Applicant shall provide a continuous sidewalk between northerly connection to Capital City Trail shown 
on the site plan and internal pedestrian sidewalks. 

30. When the applicant submits plans for approval, the applicant shall show the following on one contiguous 
plan: existing items in the terrace (e.g., signs and street light poles), type of surfaces, percent of slope, 
existing and proposed property lines, addresses, all easements, all pavement markings, building placement, 
adjacent driveway approaches to lots on either side and across the street, signage, semitrailer movements 
and vehicle routes, dimensions of radii, aisles, driveways, parking stall dimensions including the two (2) feet 
overhang on a scaled drawing at 1" = 20'.  Contact City Traffic Engineering if you have questions. 

31. The Developer shall post a deposit and reimburse the City for all costs associated with any modifications to 
traffic signals, street lighting, signing and pavement marking, and conduit/handholes, including labor, 
engineering and materials for both temporary and permanent installations. 

32. Public signing and marking related to the development may be required by the City Traffic Engineer for 
which the developer shall be financially responsible. 

 

Please contact Kay Rutledge of the Parks Division at 266-4714 if you have any questions regarding the 
following 4 items: 

33. All proposed street tree removals within the right of way shall be reviewed by City Forestry. Please submit 
an existing inventory of trees (location, species, & DBH) and a tree removal plan (in PDF format) to Dean 
Kahl – dkahl@cityofmadison.com or 266-4816. Approval and permitting of street tree removals shall be 
obtained from the City Forester and/or the Board of Public Works prior to the approval of the site plan. 

34. Additional street trees are needed for this project. All street tree planting locations and trees species with 
the right of way shall be reviewed by City Forestry. Please submit a tree planting plan (in PDF format) to 
Dean Kahl – dkahl@cityofmadison.com or 266-4816. Approval and permitting of tree planting shall be 
obtained from the City Forester and/or the Board of Public Works prior to the approval of the site plan. Tree 
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planting specifications can be found in section 209 of City of Madison Standard Specifications for Public 
Works Construction - http://www.cityofmadison.com/business/pw/documents/StdSpecs/2013/Part2.pdf. 

35. Existing street trees shall be protected. Please include the following note on the site plan: Contractor shall 
install tree protection fencing in the area between the curb and sidewalk and extend it at least 5 feet from 
both sides of the tree along the length of the terrace. No excavation is permitted within 5 feet of the outside 
edge of a tree trunk.  If excavation within 5 feet of any tree is necessary, contractor shall contact City 
Forestry (266-4816) prior to excavation to assess the impact to the tree and root system. Tree pruning shall 
be coordinated with City Forestry. Tree protection specifications can be found in section 107.13 of City of 
Madison Standard Specifications for Public Works Construction -
http://www.cityofmadison.com/business/pw/documents/StdSpecs/2013/Part1.pdf. 

36. This property is adjacent to Turville Point Conservation Park (though separated by a railroad corridor).  No 
adverse impacts to this park shall occur as part of this development. Please reference ID# 13144 when 
contacting Parks about this project. 

 

Please contact Dennis Cawley of the Water Utility at 261-9243 if you have any questions regarding the 
following item:  

37. This property is not in a wellhead protection district. All operating private wells shall be identified and 
permitted by the Water Utility in accordance with Madison General Ordinance 13.21. All unused private 
wells shall be abandoned in accordance with Madison General Ordinance 13.21 

 

Specific questions regarding the comments or conditions contained in this letter should be directed to the 
commenting agency. No building permits shall be issued until the applicant has met all of the conditions of 
approval stated in this letter. 

Please now follow the procedures listed below for obtaining your conditional use permit: 
 
1. Please revise the plans per the above conditions and file ten (10) sets of complete, fully dimensioned, and 

to-scale plans, along with the appropriate site plan review application and fee pursuant to Section 28.206 of 
the Zoning Code.  Also provide any other documentation requested herein with the Zoning Administrator, 
Room LL-100, Madison Municipal Building, 215 Martin Luther King, Jr. Boulevard. 

 
2. This letter shall be signed by the applicant to acknowledge the conditions of approval and returned to the 

Zoning Administrator when requesting building permit approval. 
 
3. No alteration of this proposal shall be permitted unless approved by the Plan Commission, provided, however, 

the Zoning Administrator may issue permits for minor alterations. This approval shall become null and void one 
year after the date of the Plan Commission unless the use is commenced, construction is under way, or a valid 
building permit is issued and construction commenced within six months of the issuance of said building 
permit. The Plan Commission shall retain jurisdiction over this matter for the purpose of resolving complaints 
against the approved conditional use. 
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If you have any questions regarding obtaining the conditional use approval, please contact the Zoning 
Administrator at 266-4551. If you have any questions or if I may be of any further assistance, please do not 
hesitate to contact my office at 266-5974. 

   

Sincerely, 

 

 

Heather Stouder, AICP 

Planner 
 
 
cc: Janet Dailey, City Engineering Division 
 Jeff Quamme, City Engineering Division 

Pat Anderson, Asst. Zoning Administrator 
Eric Halvorson, Traffic Engineering 
Bill Sullivan, Madison Fire Department 
Al Martin, Urban Design Commission 
Kay Rutledge, Parks Division 

For Official Use Only, Re: Final Plan Routing 

 Planning Div. (H. Stouder)  Engineering Mapping Sec.  

 Zoning Administrator  Parks Division 

 City Engineering  Urban Design Commission 

 Traffic Engineering  Recycling Coor. (R&R) 

 Fire Department  Other:  

I hereby acknowledge that I understand and will 
comply with the above conditions of approval for 
this conditional use permit. 
 
_____________________________________ 
Signature of Applicant 
 
 
_____________________________________ 
Signature of Property Owner (if not Applicant) 
 


