
Application for Street Banner Permit 
(Section 31.075 Madison General Ordinances) 

 
Please see reverse for special provisions and conditions. 
 
Check One:  Campus Drive  Park Street 
 
Please Print (Please use one application form per date, side and location) 
 
Dates Requested: From:   / /  To:  / /  
Side Requested: Inboun d:   Outbou nd:   
 
Banner Size: H:  W:  
 
Dates Assigned: From:   / /  To:   / /  
Side Assigned: Inboun d:   Outbou nd:   
 
Exact Banner Message: 
 
 
 
 
 
Banner Fee: $  ($75.00 per 2 week increment per location, per direction) 
 

APPLICANTS MUST READ AND AGREE TO THE INFORMATION ON THE REVERSE SIDE 
 

“I have read and understand the provision stated on the reverse side of this application.” 

Signature:  Date:   

Telephone:  

Address:  

  

Contact Person:                                                          Email:                             
 Check box if this is an ADDRESS change.  Check box if this is a CONTACT PERSON change. 

Event Sponsor:  

Insurance Carrier:  Exp. Date:  

INSURANCE CERTIFICATE, NAMING CITY OF MADISON AS ADDITIONAL INSURED, MUST BE ON FILE AT THE 
DEPARTMENT OF PLANNING & DEVELOPMENT NO LATER THAN 10 DAYS PRIOR TO BANNER BEING PLACED. 

 
DO NOT WRITE BELOW - FOR OFFICE USE ONLY 

 
Approved this __________ day of ____________________________, 20_____. 
 
By:  
 
Fee Amount Paid:__________ Date Fee Paid: __________ Insurance Rec: __________ 
 
Make checks payable to: CITY TREASURER 

Street Vending Coordinator 

White Copy - Office Yellow Copy - Confirmation Pink Copy - Applicant 
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Department of Planning & Community & Economic Development 
Economic Development Division 
Office of Business Resources 
Madison Municipal Building 
215 Martin Luther King, Jr. Blvd. 
P.O. Box 2983 
Madison, WI  53701-2983 
608 261-9171 PH / 608 261-6126 FAX 



BANNER SPECIFICATIONS  
Only “Promot ional Ba nners” are eligi ble for thi s p rogram. A P romotional Ba nner i s defined in M adison 
General Ordi nance S ec. 31.03(2) a s "a ba nner o r series of banners conta ining a noncommercial 
message di splayed to call attention to  cultu ral events, ch arity campaig ns or neigh borhood sp onsored 
activities."  Promotional Banners are regulated by MGO 31.075(2).  
 
Banner length is not to exceed 24 feet and width is not to exceed 3 feet.    
Banners are to have air slits every 3 feet to 5 feet minimum to reduce wind load.  
Maximum tensile strength of rope used for attachment to be 400 pounds.   
 
The banner must have the name and telephone number of the applicant and/or person responsible for the 
banner clearly shown on it, for contact information in case of an emergency.  The name/number need not 
be legible to passing motorists and can be on the back of the banner.   
 
This permit is not transferable. You may not sell, share or trade this permit in any way.   
 
INSTALLATION AND REMOVAL  
Each application and permit fee is for one (1) side of the pedestrian bridge only. 
 
After a permit is issued, a banner at the Campus Drive or Park Street locations may be installed onto the 
pedestrian b ridge chain li nk fe nce by the ap plicant or by a  lice nsed sign erector.   Only lic ensed sign 
erectors may hang a bann er on the out side of the fenc e. If not using a licen sed sign erector, the banner 
should be hung on the inside of the fence.    
 
The top of the banner may be no higher than 6 feet above the bridge’s walking surface. The bottom of the 
banner may hang no lower than the bottom of the structure.  
 
The applicant agrees that if the banner i s not removed on the final date of the permit, the banner will be 
removed at the applicant’ s expense. Failure to pay the cost of remo val will result in a denial of future 
banner or other sign permits under 31.04(4)(a).   
 
INSURANCE AND LIABILITY 
A certificate of insu rance must be provided to the City a minim um of ten (1 0) bu siness days p rior to  
installation of the banner.  The applicant must provide proof of co mmercial general liability insurance with 
limits of not less than $ 500,000 per occurrence, with the City of Madison a s an “additional insured.” The 
permit will n ot be i ssued without a satisfacto ry ce rtificate of in surance and the ba nner space will b e 
assigned to another group.  
 
The applicant agrees that any damage to City property, fixtures or any other structures resulting from the 
installation, attachment or display of the banner shall be the responsibility of the applicant.     
 
The a pplicant further agrees to i ndemnify, defend a nd hol d ha rmless the City of Madison , its office rs, 
officials, agents and employees against all loss o r expense (including liability costs and attorney's fees) 
by reason of any claim or suit, or of liability imposed by law upon the City or its officers, officials, agents or 
employees for dam ages beca use of bodily injury, in cluding death at any  time resulti ng theref rom, 
sustained by any person o r persons or on account of damages to property, including loss of use thereof, 
arising from, in connection with, caused by or resulting from the in stallation, attachment or display of the 
banner, whether caused by or contributed to by the negligence of the City, its officers, officials, agents, or 
its employees. 
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