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April 2010 Election Official Training: M adise

ELECTION DAY PAPERWORHK



Refrain from making
comments about the voters.

The votes on absentee
ballots are confidential and
should not be associated
with a voter’s name.

Service animals are allowed
in the polling place.

GENERAL REMINDERS



ZERO TAPE

Sign the zero tape
for every ward,
even the wards
with no voters.

Document the
tabulator door
seal number on
the tabulator tape.




Complete all
documents
found before
the first tab in
your Election
Day binder,
even for wards
with no voters.

PAPERWORK TO COMPLETE

Inspectors’ Statement
Ward(s) «Wards», voting at «PollingPlace».
Complete all highlighted items. Hand-deliver to Clerk's Office in city envelope.

We, the undersigned election inspectors, certify the following is a true and correct
statement for an election held in Ward(s) «Wards» of the City of Madison, Dane County,
Wisconsin, on the 6™ day of April 2010.

MuniCIPAL CLERK PROVIDES THE FOLLOWING: Tabulator Door Seal 1169«First».
Tabulator Serial Number # Prom Pack Seal

VOTING EQUIPMENT CHAIN-OF-CUSTODY TO BE COMPLETED BY CHIEF INSPECTOR:

The Prom Pack for this polling location was locked in the Tabulator, the door of which was
sealed by the Clerk’s Office at the public test of election equipment with seal 1169«First».

Verified: Pre-election verification (initial).

VOTER STATISTICS TO BE COMPLETED BY ELECTION INSPECTORS, VERIFIED BY CHIEF INSPECTOR:
Total number of voters, absentee and in-person. Do not include Provisional voters.

Number of last voter slip given out. Should equal number of ballots counted.

Ward «First» Ward «Wards» Ward «Wards»
Ward «Wards» Ward «Wards» Ward «Wards»
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Number optical scan ballots counted by tabulator (# on results tape)

Number on results tape. Should equal number of voters!

Ward «First» Ward «Wards» Ward «Wards»
Ward «Wards» Ward «Wards» Ward «Wards»
ek o o ok e e ok e ke ok o o i o o o o ok o o ke ok R o ok ol ol o ol ol o ol o ol o o e e ol o o ol o o e e e o o e e e e ke o o ok R o o o o o e
Ballots hand counted, if applicable # Provisional ballots
22 RS RS R R R R R iRttt Rt Rl Rl R Rt Rl E )
O More voter slips were given out than ballots were counted.
Number of excess slips given: Explain discrepancy in Incident Log.
O More ballots were counted than voter slips were given out.
Number of excess ballots: Explain discrepancy in Incident Log.
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Number of absentee ballots counted:
Ward «First» Ward «Wards» Ward «Wards»




Inspectors’
Statement is now
printed on two
pages, in 14-point
font.

Each highlighted
item must be
completed.

INSPECTORS’ STATEMENT

[ Indicate the number rejected for each reason below:
No Voter Signature No Witness Signature

Already Voted Not Registered at Current Address
Unsealed Envelope No Original Request

VOTING EQUIPMENT/BALLOT CONTAINER CHAIN-OF-CUSTODY RECORD

« The Prom Pack for this polling location was locked in the Tabulator, the door of which
was sealed with 1169«First».

Post-election verification (initial).

» Seal on Tabulator door was intact throughout Election Day.

Qves ONo (Explain on Inspector's Statement)

» After the closing of the polls, the AutoMark Memory Card was removed from the
AutoMark and Prom Pack was removed from the Tabulator. Both were sealed in the
Prom Pack bag with seal number 36127 «First» and hand- delivered to the City Clerk’s
Office. (Do not remove the seal from the Prom Pack itself).

« Ballots were sealed in ballot bag(s) with the following tamper-evident seal numbers:
Seal number for each ballot bag: 5 - S

Signatures of Election Inspectors Time Worked

QO FULLDAY OAM. SHIFT OP.M. SHIFT

QFuLLDAY OAM. SHIFT OP.M. SHIFT

OFULLDAY OAM. SHIFT OP.M. SHIFT

QFuULLDAY OAM. SHIFT OP.M. SHIFT

QFuLLDAY OAM. SHIFT OP.M. SHIFT

CERTIFICATION OF CHIEF INSPECTOR: | certify that: | have completed the required training
administered by the Government Accountability Board, and have been duly certified as a
Chief Inspector. | served as the Chief Inspector for the election described above for the
time period indicated below.

WORKED O FULL DAY
(Signature of Chief Inspector) OR O FROM AM/P.M.TO AM/P.M.
WORKED AMJP.M. TO AM/PM.

(Additional Chief Inspector, if applicable)




Municipal Clerk provides the following: Tabulator Door Seal 116979
Tabulator Serial Number 839271 % Prom Pack Seal 3829753

Voting Equipment Chain-of-Custody to be completed by chief inspector:
The Prom Pack for this polling location was locked in the Tabulator, the door of which was sealed by the
Clerk’s Office at the public test of election equipment with seal 116979.

Verified: Pre-election verification 275 (initial).

City Clerk’s Office provides tabulator serial number,
prom pack seal number, and tabulator door seal
number.

Chief Inspector verifies tabulator door seal number
election morning, and initials Inspectors’ Statement.

VOTING EQUIPMENT CHAIN OF CUSTODY




VOTER STATISTICS TO BE COMPLETED BY ELECTION INSPECTORS, VERIFIED BY CHIEF INSPECTOR:
Total number of voters, absentee and in-person. Do not include Provisional voters.
Number of last voter slip given out. Should equal number of ballots counted.

Ward 79 142 Ward 80 284

O G G e e d d d o d e e @ e G i G G i G i O G i i G G g ¢
Number optical scan ballots counted by tabulator (# on results tape)

Number on results tape. Should equal number of voters!

Ward 79 142 Ward 80 284
VO O O i g g ¢

Record the number of voter slips given out for each ward.
Record the number of ballots counted by the tabulator for each ward.

The number of voter slips issues should match the number of ballots
counted.

VOTER STATISTICS
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Ballots hand counted, if applicable _N/A  # Provisional ballots O
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L More voter slips were given out than ballots were counted.

Number of excess slips given: Explain discrepancy in Incident Log.
L More ballots were counted than voter slips were given out.
Number of excess ballots: Explain discrepancy in Incident Log.
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Record the number of ballots counted by hand.
Record the number of Provisional ballots issued.

If number of ballots does not match the number of voter slips,
explain what happened.

BALLOT COUNT STATISTICS




Number of absentee ballots counted:
Ward 79 12 Ward 80 38

¢ ¥ e Continued on Next Page # # ¥ ¥ #
Number of Rejected (not counted) Absentees 2

Indicate the number rejected for each reason below:

No Voter Signature 1 No Witness Signature 1
Already Voted Not Registered at Current Address
Unsealed Envelope No Original Request

Indicate number of absentee ballots
counted and the number rejected.

ABSENTEE STATISTICS




VOTING EQUIPMENT/BALLOT CONTAINER CHAIN-OF-CUSTODY RECORD

The Prom Pack for this polling location was locked in the Tabulator, the door of which was sealed with 116979.
Post-election verification 475 (initial).

Seal on Tabulator door was intact throughout Election Day.

M Yes [ No (Explain on Inspector’s Statement)
After the closing of the polls, the AutoMark Memory Card was removed from the AutoMark and Prom Pack was
removed from the Tabulator. Both were sealed in the Prom Pack bag with seal number 3612779 and hand-
delivered to the City Clerk’s Office. (Do not remove the seal from the Prom Pack itself).

Ballots were sealed in ballot bag(s) with the following tamper-evident seal numbers: Seal number for each
ballot bag: 8297380,

Verify and initial that the tabulator door remained
sealed all day.

Document the seal numbers used on the ballot
bag(s).

SEAL DOCUMENTATION AND VERIFICATION




Signatures of Election Inspectors Time Worked

Bertha Henry VI FULL DAY O A.M. SHIFT O P.M. SHIFT
Eleanor Dallmann M FULL DAY QA.M. SHIFT QO P.M. SHIFT
Esther Wileman M FULL DAY O A.M. SHIFT O P.M. SHIFT

CERTIFICATION OF CHIEF INSPECTOR: | CERTIFY THAT: | HAVE COMPLETED THE REQUIRED TRAINING
ADMINISTERED BY THE GOVERNMENT ACCOUNTABILITY BOARD, AND HAVE BEEN DULY CERTIFIED AS A CHIEF
INSPECTOR. | SERVED AS THE CHIEF INSPECTOR FOR THE ELECTION DESCRIBED ABOVE FOR THE TIME PERIOD
INDICATED BELOW.

NoRA STRICKER WORKED ] FULL DAY
(Signature of Chief Inspector) OR U FROM A.M./[P.M. TO A.M./P.M.
WORKED A.M./P.M. TO A.M./P.M.

(Additional Chief Inspector, if applicable)

Election Officials and Chief Inspector sign the Inspectors’ Statement at the
end of the night. Before you leave the polling place, ask if you need to
sign the Inspectors’ Statement, results tapes, tally sheets, certificate
envelopes, or poll books.

SIGNATURES




Statistics from last election:

510 individuals worked at the polls.

488 were paid by the Clerk’s Office (96%)
16 were paid by their employer (3%)
6 were volunteers who received no pay (1%).

4 Election Officials ages 18-25 (0.8%)

41 Election Officials ages 26-40 (8%)

124 Election Officials ages 41-60 (24%)

166 Election Officials ages 61-70 (33%)

175 Election Officials ages 71 or older (34%)

5 of Hispanic or Latino ethnicity (1%)
2 Asian (0.4%)
19 African-American (4%)

For comparison, 6.5% of City of Madison residents are
of Hispanic or Latino ethnicity, 7.5% are Asian, and 5.9%

are African-American.

ELECTION OFFICIAL STATISTICS

LECTION OFFICIAL STATISTIC
The Government Accountability Board is requesting statistics on the number of Election
Officials who work today, broken down by age group. The City Clerk’s Office is
requesting additional data, to help us determine howwe are doing in recruiting a diverse
pool of Election Officials. Please use tally marks to answer the questions below.

Total number of individuals working today:
Election Officials

Number of Election Officials by age group:

18-17 18-25 26-40, 41-80,
61-70, T+

Number of Election Officials by gender:
Female: Male:

Number of Election Officials by Ethnicity:
. Hispanic or Latino (A person of Cuban, Mexican, Puerto Rican, South or
Central American, or other Spanish culture or origin, regardiess ofrace).

Not Hispanic or Latino

Number of Election Officials by Race:

American Indian or Alaskan Native - A person having origins in any ofthe
original peoples of North and South America (including Central America)and
who maintains tribal affiliation or community attachment.

Asian - A person having origins in any ofthe original peoples ofthe Far East,
Southeast Asia, orthe Indian subcontinentinciuding, for example, Cambodia,
China, India, Japan, Korea. Malaysia, Pakistan, the Philippineislands,
Thailand, and Vietnam.

Black or African American - A person having origins in any ofthe Black racial
groups of Africa.

ive Hawaiian or Other Pacific Islander - A person having origins in any of
the original peoples of Hawaii, Guam, Samoa. or other Pacific Isiands.

White - A person having origins in any ofthe original peoples of Europe, the
Middle East, or North Africa.




O Check box if no incidenis were recorded for this election.

The Incident Log is your : -

Incident

{ i Nunber Description of Incident e
Election Day diary. Document =
every out of the ordinary
event, and any additional

information that would be

helpful in certifying the

election results or completing

a recount.

Document checking that your

voter numbers matched, and

e foa w foo w fo e oo e oo e oo e oo e fo e feo e foo e oo we e e fao e fea

that your poll books matched

each other.
INCIDENT LOG



Sign the tally sheets for
all wards, even the
wards with no voters.

“Mickey Mouse” or “Harry Potter” write-in
Record write-in on the write-in tally sheet.

Write-in for candidate already on the ballot

Record write-in on the write-in tally sheet. Vote will be added to the official
tally by the Board of Canvassers.

WRITE-IN TALLY SHEETS



DEFECTIVE WRITE-INS

Write-in for “None of the Above”

On ballot, mark “Defective (or Bad) Ballot #1 - voter wrote a
statement.” (Defective Ballots are numbered sequentially. You
may have already remade some absentee ballots, in which
case this would not be #1.)

The rest of the ballot has already been counted. On Incident
Log, indicate “Defective (or Bad) Ballot #1,” reason ballot was
defective, and that the ballot was not remade.



BLANK WRITE-INS

Write-in arrow is connected, but write-in is blank.

On ballot, mark “Defective (or Bad) Ballot #2 -write-in is
blank.”

The rest of the ballot has already been counted.

On the Incident Log, write “Defective (or Bad) Ballot #2,”
reason the ballot was defective, and that the ballot was not
remade.



Sign the results
tape for every
ward, even the
wards with no
voters.

RESULTS TAPE



An odd number of
Election Officials
must sign the
ballot bag
certificate.

Record the seal
number on the
Inspectors’
Statement!
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Three Election
Officials must sign
the Used
Certificate
Envelope of
Absentee Electors.

ABSENTEE CERTIFICATE ENVELOPE
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An odd number of
Election Officials
must sign the
Certificate of
Rejected Absentee
Ballots.

CERTIFICATE
OF
REJECTED ABSENTEE BALLOTS
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REJECTED ABSENTEE CERTIFICATE ENVELOPE




Provisional Envelope
only needs to be
completed if you had
provisional voters.

Envelope is signed by
an odd number of
Election Officials.

WISCONSIN INSPECTORS' CERTIFICATE
OF PROVISIONAL BALLOTS

We cersty It Pe rovisional B0l CortaTed N RS enveicpe were Cast Dy voiers unadle 10 Drovide the
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Thas form is printed on a (imzért color) envelope.

PROVISIONAL BALLOT CERTIFICATE ENVELOPE




An odd number of
Election Officials must
sign the last page of each
poll list, even the poll lists
with no voters.

Record the page number
of the last voter. If the
last voter was a new
registration, write “New
Registration.”

Indicate the number of
absentees for that ward.

Ward:

We cenify that the attached list contans 3l the names of perscns votng at the
eecionhelden ., andthatit contans all he information about
the electors required by law. We further certfy that this list is Tue, correct and
complete

Tetal Mumder of Voters Printed ca the Poll Likt

Last Voter Numter: _

Page Number &f Last Volter

Numoer ¢f Anseriee Becions

Eection nepector Signaturee

Chin? nsoecRr

Eecuon imsoeines

Thm Iirmmaton on 9 Boms b sepamned by aa 8 T304 00 € SRS S0 D) S




4/10 Payroll for Election Officials i

H
«PollingPlace», Ward(s) «Wards» »Hi—,--lv

Payroll Reminders:

= [ndicate AM and PM. Do not use military time.
= Round hours to the nearest Y. hourto speed up payroll process.
Pri nt na me Iegi bly. = Paychecks will be mailed approximately 3 weeks after the election.
= Incomplete payroll sheets delay the payroll process for everyone.
= Volunteer Election Officials are not reimbursed for training or parking.

I nd Icate pay Sou rce' = Employer-paid Election Officials are not reimbursed for training or parking.

I I Attended | Electi Electi
CheCk tralnlng- Name (please print legibly) E:?;gfg::; Tr;i::nfg [);y on D_aif on
In-Person | Start Finish
g Chiefinspector: ZClerk —
Indicate a.m. or p.m.
JHigh School O No ~ ~ ~ ~
T No Pay (veluniesr Jam Opm | Jam Spm
1 H T Clerk
List both start & end times.
OHigh Schoaol M
TMo Pay (veluniezn | Mo Jam Zpm | ZJam Spm
D Clerk
ZJEmployer Zves
Elr:'Jlu:?lIl;EI-f:D_lr:ea — Mo Zam Zpm [ Zam Zpm

PAYROLL



This form is available in an accessible format, upon requesi.
¥is Wisconsin Voter Registration Application

Conlicereal Hlacior C7 ! I SVRSIO ¢
oo T L,

i e oot

lamiged by 1Al

heck Voter
egistration for:

Instructiens for com)
otherwlse

» Please use uppercase (CAPITAL) Ietters only

« Fill in circles as appropriate

« NOTE: Ifthis is & thange of address then upan compdetion of thls applicatlar your veticg ights ¢l be cancefied at your previous residence
 If you have ot vated in Wi and are subriting this agplicatin by mail you must also pravide a copy of an acceplable proof of residence

ing seetions 112 are on tha back of this form  Return this farm to your municipal clerk, unless diracted

SUORSNASU|

LY. T
S vt Toanopetty | 855 [MADISON
© 1 aaress G
aess Crar ol DANE
. ‘Wisconsin Driver License/|D Number |A1 23-45687-8910-10 D{;;: CIE‘LZZL;“E“’
) Social Sceurty Nuneber - East Four Digils {enly if 0o licensedD numbary | HXX-XX- nor & Seck

D = y J Securty Narber
r I Ve r S L I Ce n Se O r Print your nama exaclly as it appears on the document, the number of which you provided in Box 2 (e Lisnsen Gars o Socist Secuiy Care)
Last Name | DOE First Name |JANE

n M 9 3 Micdles Name |ANNE Suffix (2q w ¢ emy Ipnnne# ‘
ocial Secu rlty Number || esmmm 16078 [
Raridonns Addrass: Stroal Number & Name | 205 STATE 5T
4

Waang

Apt Number

oty [MADISON
s [WI [zr+<[53703

Voter Name rs i e e

5§ AT, Number I | city J
Stater ‘ ‘Z\F‘ +4 ‘
H . Last Name | First Nama |
Date of Birth B —
g Address: Siret umber & Name [1234 HIGH AVE
’ At Num“f[ |CW \JANESVILLE saedZinvs VW] 53545

Please answer tha following questions by filling in “Yee" or “No™ 1 Na” i
") ] 1 Are you 8 Clizen o e United States of Americe B ves ONo ‘”““ﬂﬁ"“"é“ Na” in it th 'f EITHER of those
2.\l you be 16 vears of age on of efore slection day? @ Yes ONo  Auestions, do nof camplete this form-

L certify thal | arh a qualified elector, 3 U S citizen, at least 18 years old or will be at least 18 years ofd al the time of the next election, having
resided at the above residaniial addrass far at least 10 days immediately preceding this election not currenlly serving 3 Sentance ncluding

o | @ prabation or parole for a falony canviction, and nat otherwise disqualified from waling 1 cerlify that all stataments on this famm are true and
correst | fiave provided false information | may be subject o fins or mpnsanment undet State and Federal laws

u f completed gn glectipn gy | further certty that | nave not voted at this efection. (Pleass Ml in circle)
I gn a u reS ‘Atzommedation neaded at poll location (e g wheelohair | If you da not have a siraet number or addiess, we the MAp 1 shaw whers you live.
aosass): Whork cressoads, (e T ¥ -
10 VX whers yol live [owee [ & o ] L |

s dots 120 Motk Ao
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